
CLASS ATTENDANCE 
Policies and Procedures: B-II 

 
 Regular and punctual attendance is expected of all students, and each instructor will 
maintain a complete record of attendance for the entire length of each course, including online 
and hybrid courses.  Students will be counted absent from class meetings missed, beginning with 
the first official day of classes.  Students, whether present or absent, are responsible for all 
material presented or assigned for a course and will be held accountable for such materials in the 
determination of course grades.  In the case of online and hybrid courses, attendance will be 
determined in terms of participation, as described in the course syllabus. 
 
 Absence from 25 percent of scheduled lecture and/or laboratory meetings will be taken as 
evidence that a student does not intend to complete the course, and the student will be withdrawn 
from the course with a grade of W.  The instructor may reinstate the student if satisfied that the 
student will resume regular attendance and will complete the course. 
 
 If the student’s 25 percent absences are reached after the official drop date, the instructor 
may assign a W, if the student is passing and requests to be withdrawn.  However, if a student 
who is not passing reaches the 25 percent point after the official drop date, the student will 
receive an F.  In extenuating circumstances, the instructor may assign a W to a student who is 
not passing. 
 
 Each absence will count toward attendance requirements in each course. 
 
 Students will be permitted to make up class work and assignments missed due to 
absences caused by (1) authorized participation in official College functions, (2) personal illness, 
(3) an illness or a death in the immediate family, or (4) the observance of a religious holy day.  
Also, the instructor has the prerogative of determining whether a student may make up work 
missed due to absences for other reasons.  It is the student’s responsibility to inform the 
instructor of the reason for an absence and to do so in a timely fashion. 
 
 Students enrolled in mandated developmental classes based on MCC’s developmental 
education plan must adhere to attendance requirements as established by developmental 
education guidelines.  Students who are required by the Texas Success Initiative to take a 
developmental course or courses will be required to follow the attendance guidelines in effect at 
the time of the student’s enrollment in the developmental course or courses. 
 
 Programs such as Cosmetology and many of the Health Sciences may have departmental 
attendance guidelines due to clinical requirements or requirements of approving agencies.  (See 
appropriate departmental policies for details.) 
 
Student Absences On Religious Holy Days 
 
McLennan Community College shall excuse a student from attending classes or other required 
activities including examinations for the observance of a religious holy day, including travel for 
that purpose.  Students are required to file a written request with each instructor for an excused 
absence.  A student whose absence is excused for this observance may not be penalized for that 
absence and shall be allowed to take an examination or complete an assignment from which the 
student is excused within a reasonable time after the absence.  Religious holy day means a holy 
day observed by a religion whose places of worship are exempt from property taxation under the 
Texas Tax Code. 
 
McLennan Community College may not excuse absences for religious holy days which may 
interfere with patient care. 
 


