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PGP Form Instructions for Program 
Directors/Division Chairs 
The Principles of Good Practice (PGP) form has been designed to be comprehensive, yet simple to 
complete.  Program Directors/Division Chairs only need to complete the Pedagogical Review. If an 
instructor has both a Program Director and Division Chair, both will have the opportunity to review the 
course.  

Pedagogical Review Section 
The Program Director and/or Division Chair responsible for the course will complete the section after 
the instructor completes the top portion of the form and the Instructional Designer completes their 
review.  As Program Director and/or Division Chair you will select the boxes if they apply to the course 
you are observing. 

 

 

Program Director/Division Chair Comments Section 
Please provide comments which the Division Chair (if appropriate), Dean or the Instructor would find 
useful.  If there are concerns with the course and you feel the course needs work, you can do one of the 
following: 

1. Email the instructor and the Instructional Designer (ID) who signed off on the PGP and specify 
what you would like the ID to assist the instructor in changing/updating. You can then let the 
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PGP sit in your SoftDocs until the updates are complete and then press Approve or select 
Return to send the PGP back to the instructor for updates. 

2. Email the instructor and specify what you would like changed/updated. You can then let the PGP 
sit in your SoftDocs until the updates are complete and then press Approve or select Return to 
send the PGP back to the instructor for updates. 

3. If the course will not be offered or the instructor will not longer teach the course, please select 
Decline. 

If there are no concerns, after you have completed your comments, please click Approve. 
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