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Equal Opportunity Statement

McLennan Community College provides equal educational opportunity for all qualified students and
does not discriminate on the basis of gender, disability, race, creed or religion, color, age, national
origin or any other unlawful factors in its educational programs, activities or employment as required
by Title VI and Title VII of the Civil Rights Act of 1964, Section 504 of the Rehabilitation Act of 1973,
Title IX of the Educational Amendments Act of 1972 and the Age Discrimination Act of 1978.

McLennan Community College is accredited by the Commission on Colleges of the Southern
Association of Colleges and Schools to award the Associate in Arts, Associate in Science, Associate in
Applied Sciences, and Associate of Arts in Teaching degrees. Contact the Commission on Colleges at
1866 Southern Lane, Decatur, Georgia 30033-4097 or call 404-679-4501 for questions about the
accreditation of McLennan Community College.

This catalog was prepared on the basis of the best information available at the time of printing;
however, all information is subject to change without notice or obligation. This catalog is for informational
purposes and does not constitute a contract.

The college often photographs and videos its students, faculty and staff for use in McLennan
Community College publications, public relations efforts, marketing materials and the website.
Anyone who does not want his or her photograph/image used for these purposes should file a written
request with the Marketing & Communications Office (CSC E-115, 254-299-8721).

© 2010 McLennan Community College, Waco, Texas
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Welcome to McLennan Community College

McLennan Community College is a dynamic place to be a student. With a strong commitment to
excellence in education as its foundation, MCC is a community within the community, offering dozens
of educational programs, an atmosphere of cultural and philosophic diversity, a supportive learning
environment, and a variety of extra-curricular programs and opportunities.

Whether you’re just starting college or returning to school, working toward a degree or taking classes
for personal or professional enrichment, MCC offers you many paths for success.

Choose your path

In today’s highly competitive society, it’s a fact that advanced education greatly improves your
earning power and expands your career opportunities. At MCC, you have a broad range of career
paths from which to choose. You can acquire the tools you need to enter cutting-edge workforce
careers or you can build a solid foundation for your bachelor’s degree by taking courses from MCC'’s
core curriculum that transfer easily into any Texas public college or university.

Students wanting to earn a higher degree can also stay right here in Central Texas and attend one of
the many colleges participating in the University Center, which brings bachelor’s, master’s and
doctoral degree programs and advanced certificates to MCC’s campus. Whichever path you choose,
MCC will help you succeed in reaching your goals.

Highland traditions of excellence

Since MCC’s founding in 1965, thousands of students have benefited from the school’s strongest
traditions: excellent teaching, individual attention, student support, equal opportunity and
exceptional value. MCC boasts a dedicated faculty and staff and a governing board that keeps the best
interests of the community and the students its top priority. Among the more than 350 full- and part-
time MCC faculty members are industry professionals, community leaders and national award winners.

The campus environment

MCC is situated on a beautiful, 200-acre main campus of rolling hills and native trees. The college also
owns Highlander Ranch, a 200-acre ranch about five miles from campus. The main campus features
more than 20 buildings, including three new facilities completed in 2009, thanks to a $74.5 million
bond passed by voters in 2006. The Dennis F. Michaelis Academic Center, Science Building and
Emergency Services Education Center will allow MCC to continue meeting the growing needs of the
communities it serves.

The MCC community

MCC has seen tremendous growth in its enrollment over the past several years, with nearly 9,200
credit students enrolled in the Spring 2009 semester. About half of MCC’s students are enrolled in
workforce programs and half in arts and sciences. MCC’s faculty, staff and administrators recognize
that each student is unique, with individual strengths, goals and reasons for attending college. MCC
students represent all age groups and come from all corners of the community. The average student
age is about 26, and most are already a part of the workforce.
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MCC recognizes the need to equip this large and diverse population with new and progressive
learning methods and technologies. Students can take classes on the Internet, virtually travel to
campus via two-way interactive video, or rent a laptop from the library and study outside on the
scenic campus.

The college officially recognizes more than 20 student organizations, from honor societies and student
government to cultural and special-interest clubs. With so many educational and extra-curricular
opportunities, it's no wonder so many Central Texans choose McLennan Community College. No
matter what your goals may be, MCC can put them well within your reach.

Board of Trustees

Back row, left to right: Randy Cox, chairman; Don Hay; Bob Sheehy Jr.; and K. Paul Holt, vice chairman.
Front row, left to right: Geneva Watley; Pauline Chavez, secretary; and Dr. James Lewis.

Mission Statement

Mission:

McLennan Community College exists to provide open admission access to outstanding educational
opportunities for a diverse student population. The college accomplishes this by providing workforce
and transfer programs, student services, and continuing education that enrich the community. The
college engages and strengthens its community through strong leadership, sustainability efforts, best
practices, community service, and integrity.

Core Values:
All choices, decisions and actions of McLennan Community College, and the individuals associated
with it arise from and are consistent with the following core values.
1. Excellence requires a commitment to allocating the time, effort, and resources to ensure
superior achievement.
2. Integrity is exhibited through principled leadership that continues to earn the public’s trust
and to achieve the highest levels of honesty and ethical behavior.
3. Innovation is to promote and affirm the spirit of invention and creativity.
4. Inclusion assures opportunity for accessible education to diverse learners by addressing
financial, environmental, social, and academic barriers.
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5. Stewardship, Sustainability, and Accountability requires an efficient and effective use of
human, physical, and financial assets. Allocation of these resources is based on the
commitment to the efficient and effective use of the environment.

6. Collaboration is essential in partnering to develop educational, technical, industrial, and
cultural support to improve the quality of life in the community.
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Admissions & Registration

McLennan Community College maintains an open door admissions policy and accepts applications
throughout the year. Entrance examinations are not required, but tests for placement in appropriate
courses are required. No particular test scores are necessary for admission to the college; however,
acceptable scores are required to enroll in some college-level courses.

Admission to the college does not automatically admit students to a specific program. Students
should consult with an academic advisor or a program director regarding admission requirements for
specific programs.

Admission or re-admission to the college or programs may be denied to a person who does not meet
the admission requirements of the college or program.

Requirements for Admission to the College

New students and students who were not enrolled at MCC during the last calendar year must reapply
for admission at the Office of Student Admissions. New students must also submit an official high
school transcript or General Educational Development (GED) test scores, while transfer students must
submit official transcripts from all colleges attended. Immigration records may be required of some
students.

Continuing and returning students must verify information on the Automated Degree Plan through
WebAdvisor on the MCC website (www.mclennan.edu) before each registration. Students who have
not been enrolled during the last calendar year must submit an application for admission and official
transcripts from all colleges attended since their last enrollment at MCC.

Students must meet all admission requirements to the college before registration. Students who do
not submit the appropriate transcript(s) (high school or college) or GED scores to the Office of Student
Admissions before the 12th class day for a fall/spring semester or fourth class day for a summer term
shall not be permitted to re-enroll, and MCC official transcripts will be withheld until the transcript(s)
or GED scores have been received. There is a statement on the MCC Application for Admissions form
that indicates that students who do not provide official transcripts or GED test scores within 10 days
following the beginning of the semester can give MCC permission to request and obtain required
transcripts. A fee is charged for this service. Although the college provides this service, it is the
student’s responsibility to ensure that MCC receives official transcripts and GED scores within the time
frame listed above.

Students Seeking a Degree or Certain Certificates

Students who plan to work toward a certificate or a degree may qualify for admission to the college
and for enrollment in college credit courses by meeting admission requirements in one of the
following:

1. Graduation from an accredited high school or home school

Submit to the Office of Student Admissions an official high school transcript or other written
proof of graduation from an accredited high school or home school. Graduates from a non-
accredited high school should submit an official high school transcript or other written proof
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of graduation. Graduates from a non-accredited high school may be admitted under the terms
of individual approval (see below).

2. Successful completion of the General Educational Development (GED) Test, if not a high
school graduate

Submit an official copy of the GED Certificate or an Official Report of Test Results to the Office
of Student Admissions.

3. Eligibility as a transfer student

Submit to the Office of Student Admissions an official transcript from all colleges or
universities attended. Transfer students must submit an official transcript and a report of their
Texas Success Initiative status, if required, prior to enroliment. In the event the student cannot
submit a complete transcript because of time constraints, an incomplete transcript and/or a
current grade report may be used for advising purposes, but students are required to submit
official transcripts by the 10th class day of the semester. Individuals who are not eligible to
return to the last accredited college or university attended may be considered for admission
by the Coordinator of Student Admissions or Director of Admissions and Recruitment.

4, Individual approval

An individual 18 years of age or older who does not qualify for admission under one of the
other admission categories may be admitted by individual approval of the Coordinator of
Student Admissions or the Director of Admissions and Recruitment.

Applicants under 18 years of age who apply for admission as graduates from non-accredited
high schools or who were schooled in nontraditional settings may be admitted, provided they:

A) Complete an application for admission.

B) Submit a written request seeking admission to the college. The written request should be
submitted to the Coordinator of Student Admissions.

C) Submit a notarized record of high school completion.

D) Pass the General Educational Development (GED) testing program.

Applicants in this category who do not complete the GED testing program should contact the
Coordinator of Student Admissions, who may forward an application to the Admissions
Committee for further review.

In addition to the information and forms listed in items A, B and C above, applicants in this
category will be required to submit any documentation that supports admission to the college
to the Coordinator of Student Admissions. Examples of documentation include: partial
transcripts from accredited high schools, transcripts from non-accredited high schools, SAT or
ACT scores, and written recommendations of the principal or superintendent of the last non-
accredited or accredited high school attended. All documents and scores will be reviewed by
the Admissions Committee. The Committee will grant or deny admission, with or without
specific conditions or restrictions.
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5. Eligibility for Early Admissions Program

A high school student who has completed his/her junior year in high school may be eligible
for admission to McLennan Community College to receive college credit for courses. To be
eligible, students shall submit to the Office of Student Admissions the Early Admissions
application and comply with the following conditions:

a. The student must lack no more than four credits for high school graduation and must be
enrolled in the high school and the college concurrently during the academic year.
(Exception: Early Admissions students may enroll during the summer after the
completion of the 11th grade.) Under special circumstances a student who has not
completed the junior year may be granted approval by the appropriate Dean to enroll in
college-level course work. Approval is based on such factors as grade point average
(GPA), ACT, or SAT scores and other assessment indicators.

b. The student must have a minimum high school grade point average of B (80).

¢. The student must have the approval of the high school principal or counselor, parent or
guardian, and a Student Development Counseling Specialist or Dual Credit Coordinator
at MCC.

d. The student must have passed all sections of the state-mandated high school tests.

e. Unless otherwise exempt, the student must make passing scores on the section(s) of the
Accuplacer Test, THEA Test or an approved alternative test that relates to the courses the
student wishes to take. Early Admissions students may not take college-level courses
related to sections of the test that have not been passed.

f.  The student may enroll in no more than two college credit courses in a semester.
Exceptions to the course load limitation may be made by the appropriate Dean.

g. Astudent’s past Dual Credit enrollment history will be taken into consideration.

Eligibility for Dual Credit Classes (receiving high school and college credit)

High school juniors and seniors who receive approval from their parents, principal or
counselor, and Student Development Counseling Specialist or Dual Credit Coordinator at MCC
may enroll for Dual Credit. That is, they may be granted credit by the college and the high
school for course work successfully completed at the college. Students may begin Dual Credit
enrollment during the summer after completing the 10th grade if they have passed all
sections of the state-mandated high school tests. In addition to meeting the requirements for
admission to the college as Early Admissions students, students enrolled for Dual Credit shall
submit to the Office of Student Admissions the Dual Credit application and comply with the
following:

a. Pass each Dual Credit course with a minimum grade of C to remain eligible in the Dual
Credit Program.

b. Beenrolled in the required number of courses each day in the high school and be in
attendance during the accounting period.
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College credits earned by Early Admissions or Dual Credit shall become official when the
student graduates from high school and submits to the college an official transcript of his/her
high school record certifying graduation. Such credits are transferable and have the same
value as credits earned after high school graduation.

Eligibility for Workforce Dual Credit Courses

High school juniors and seniors may enroll for Dual Credit; that is, they may be granted credit
for course work successfully completed by both the college and the high school. Students are
eligible to enroll in Dual Credit workforce courses if the following conditions are met:

a. The student has completed his/her sophomore year in high school. Under special
circumstances a student who has not completed their sophomore year may be granted
approval by the Dean of Workforce Education to enroll in workforce courses. Approval is
based on such factors as grade point average (GPA), ACT or SAT scores, and other
assessment indicators.

b. The student must have passed the Mathematics or English/Language Arts sections of the
10th or 11th grade state-mandated high school test.

¢. The student must have approval of the high school principal or counselor, parent or
guardian, and a Student Development Counseling Specialist or a Dual Credit Coordinator
at MCC.

d. The student may enroll in no more than two college credit courses in a semester.
Exceptions to the course load limitation may be made by the appropriate Dean.

e. The student must pass each Dual Credit course with a minimum grade of C to remain
eligible in the Dual Credit Program.

f.  The student must be enrolled in the required number of courses each day in the high
school and be in attendance during the accounting period.

6. Eligibility as an international student.

An individual who has successfully completed at least the equivalent of 12 years of elementary
and secondary education shall be eligible for admission to MCC if the following conditions are
met:

a. Submit official transcripts of all previous academic work. International students must
have at least a C average to be eligible for transfer from another college or university in
the United States. Documents in languages other than English must be accompanied by
complete and literal translations into English, approved by an appropriate official of the
United States Consulate or Embassy.

b. Submita minimum score of 500 on the written Test of English as a Foreign Language
(TOEFL) or a score of 173 on the computer-based TOEFL or a score of 61 on the Internet-
based TOEFL (iBT) if not from an English speaking country. If the student has graduated
from a high school in the U.S. or received the GED, the TOEFL may be waived. A transcript
or GED score report is required.
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c. Take the THEA, Accuplacer or an approved alternative test prior to enrollment.
d. Submit a $50 nonrefundable application fee.

e. Submit official verification of required immunizations during the first semester of
enrollment.

f.  Meet all admission requirements by July 1 for admission to the fall semester, by
November 1 for admission to the spring semester or April 1 for the summer semesters.

The Office of Student Admissions shall notify students of tentative acceptance and shall
provide necessary forms and information related to entering the United States on a student
visa.

International students attending MCC on student visas are required to maintain full-time
student status by being enrolled in at least 12 semester hours of course work. Any exceptions
must be approved in writing by the international student advisor, the Coordinator of Student
Admissions or the Director of Admissions and Recruitment.

Admission For Students Not Seeking a Degree or Certificate

Students not seeking a degree or a certificate must submit an official high school transcript or General
Education Development (GED) scores or official transcripts from all colleges attended to the Office of
Student Admissions upon initial enrollment.

Non-degree or non-certificate seeking students shall take the THEA test or an approved alternative
before enrolling in any college-level course work unless otherwise exempt.

Admissions Committee

The Vice President of Instruction, the Vice President of Student Services, the Director of Admissions
and Recruitment, and the Coordinator of Student Admissions constitute the permanent Admissions
Committee. The committee shall consider individual student requests for admission or re-admission
when the student does not meet the college’s standard admission requirements. Requests for
hearings are made in writing to the Coordinator of Student Admissions.

Texas Success Initiative

The Texas Success Initiative is an instructional program designed to ensure that all students attending
public institutions of higher education in Texas have the reading, mathematics and writing skills
necessary to perform effectively in college-level course work.

Students must take the THEA or an approved alternative test such as Accuplacer, Compass or Asset
prior to enrolling for any college-level course work unless otherwise exempt or enrolled in a waived
Level-One Certificate program of 42 hours or less. The college reserves the right to make an exception
to this policy for those individuals seeking additional training in a specialized workforce program after
completion of a Level-One Certificate.
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The following students are exempt from the Texas Success Initiative:

e Astudent who has exemplary SAT, ACT or TAKS scores

e Astudent who transfers to an institution from a public, private or independent institution of
higher education or an accredited out-of-state institution of higher education and who has
completed college-level course work in the areas of Reading, Math and Writing with a grade of
D or higher

e Astudent who has graduated with an associate or baccalaureate degree from a public
institution of higher education.

e Astudent who has attended any public institution and has been determined to have met
readiness standards by that institution

e Astudent who is serving on active duty as a member of the armed forces of the United States,
the Texas National Guard or a reserve component of the armed forces of the United States and
has been serving for at least three years preceding enrollment

e Astudent who on or after August 1, 1990, was honorably discharged, retired or released from
active duty as a member of the armed forces of the United States or the Texas National Guard
or service as a member of a reserve component of the armed forces of the United States

Sections of the THEA or an approved alternative test that are passed will satisfy the requirements of
the Texas Success Initiative, and those sections failed or not attempted will result in the student being
required to meet the provisions of the institution’s developmental education plan. Students who have
not passed all sections of the THEA or an approved alternative test and who have not completed a
developmental education program may enroll in a winter or summer minimester course as long as the
course is not in the area of deficiency. There are no additional exceptional circumstances under which
a student who does not pass all areas of an assessment may enroll in college-level course work before
completing a developmental education program or passing all areas of the THEA or an approved
alternative test.

A student must begin any required developmental education during the first semester of college
enrollment. In general, students are encouraged to address all areas of weakness in the beginning but
must remediate in at least one area until all remedial sequences have been completed or the student
passes the section of the THEA or an approved alternative test for which remediation was initially
required. Students are required to remain enrolled in developmental education courses through the
census date and are encouraged to remain enrolled through the completion of the semester. Reading
is given priority over Math and Writing since the skill of reading applies to all areas of the curriculum.
In addition, students who do not pass two or more sections of the THEA or an approved alternative
test are required to enroll in Psychology 1300, a course designed to expose the student to learning
theory and assist the student in the development of study skills, time management, note-taking and
critical-thinking skills.

Students who do not meet the minimum passing score on each section of the THEA or an approved
alternative test may satisfy the requirements of the Texas Success Initiative in one of two ways: 1)
Achieving a passing score on sections of THEA or an approved alternative test for which
developmental education was initially required; or 2) completing the required remediation. If the
student is required to retest based on the scores set by the Texas Success Initiative, the student is not
required to pass the retest in sections previously failed.
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All students, unless otherwise exempt or enrolled in a waived Level-One Certificate program, must
have THEA or approved alternative test scores. The college testing center offers the THEA, Quick THEA
and Accuplacer on a regular basis. Following the receipt of test scores, students are advised as to
appropriate course selection.

All students are strongly encouraged to see an academic advisor each semester. Advisors in the
various departments are available to meet with students throughout the semester.

Students required to enroll in developmental course work are required to meet with an academic
advisor. The academic advisor and the student review the student’s test scores, and the advisor
provides guidance to the student in course selection and educational planning.

Each student entering college for the first time is required to meet with an academic advisor, generally
during “Connections,” an orientation for new students. At these meetings, students receive
information about college matriculation and meet individually with an academic advisor to discuss
the student’s major and to select first semester courses.

A student transferring to the college from a Texas public, private or an out-of-state institution of
higher education must have a made a grade of D or higher in college-level course work in the areas of
Math, Reading and Writing in order to meet college-level readiness standards. If not, the student will
then be required to test in the respective area, and developmental education requirements apply for
those sections not passed. A student transferring from a Texas public institution who has met the
requirements of the Texas Success Initiative at their college is considered ready for college-level work
and will not be required to test or meet developmental education requirements at MCC.

Students who are regularly enrolled at private or out-of-state institutions of higher education who
attend Texas public institutions temporarily are waived from the requirements of the Texas Success
Initiative. Evidence of such enrollment must be from the immediately preceding semester. The only
exception to this rule is for students who attend private or out-of-state institutions during the spring
semester, do not go to school during the summer, and then decide to attend a Texas public institution
in the fall semester. Otherwise, students who did not attend a private or out-of-state institution during
the term immediately preceding the term for which they seek enroliment at a Texas public institution
may not be waived from testing requirements.

College Success
Incoming students who do not pass two or more sections of the THEA or an approved alternative test
will be required to enroll in COSU 0101 during the first semester in which the student is eligible to take

the course. These students also must either have credit for READ 0300 or be concurrently enrolled in
READ 0301.

The course focuses on critical issues for students new to college. Emphasis is placed on addressing
perceptions, expectations, behaviors and outcomes required for college success. Upon completion,
students will have knowledge of communication and social skills, time management, available college
resources, and solutions to challenges in the college environment.

Freshman Orientation

All new students are required to attend “Connections,” an orientation and advising session. All
students who have accumulated fewer than nine semester hours (regardless of test scores or GPA) and
are enrolling in nine or more semester hours, must attend Connections. Topics covered include core
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curriculum, fields of study, transfer options, degrees and certificates offered, the Texas Success
Initiative, financial aid, student organizations, and more. At the end of the session, students will meet
with an advisor and then will be able to register for courses.

Learning Framework Course

Incoming students who do not pass two or more sections of the THEA or an approved alternative test
will be required to enroll in Psychology 1300 during the first semester in which the student is eligible
to take the course. These students also must either have credit for or be concurrently enrolled in
Reading 0302 or have passed the reading portion of the THEA or an approved alternative test.
Students placed into a reading level below Reading 0302 will have to wait until a subsequent semester
to enroll in Psychology 1300.

The course involves a blend of learning theory and practical student success strategies (note-taking,
reading, test preparation, etc.). It is a three-credit hour course and will count toward degrees at MCC. It
is transferable to four-year colleges and universities as well. All students wanting to strengthen their
study skills are welcome to enroll in the course.

Registration

College Credit Courses

Registration for college credit courses scheduled for the fall and spring semesters and for summer and
minimester terms must be completed during the scheduled registration periods at the beginning of
each semester or term. The registration schedule is shown in the Schedule of Classes which is available
on the college website (www.mclennan.edu) before each semester or term. Admitted students will
be given clearance to register.

Students are encouraged to meet with an advisor to discuss degree/certificate programs and class
needs before registration. Before meeting with an advisor, students should print a copy of their
Automated Degree Plan(s) by accessing the MCC website at www.mclennan.edu and selecting the
WebAdvisor link. All courses required for a degree or certificate, courses that have been completed,
and courses remaining to be taken are listed on the automated degree plan.

Registration includes completion of required forms, preparation of a class schedule, and payment of
all tuition and fees.

Registration for courses beginning at irregular times during the semester or term is completed at the
time specified for the particular course.
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Tuition & Fees

McLennan Community College strives to provide an affordable college education for any person who
desires it. The college keeps tuition and fees as low as possible through funding from the state of
Texas and from local taxes. In addition, qualifying students can receive financial assistance in the
forms of grants, scholarships, loans and student employment.

All tuition and fees shown in this catalog are those in effect when the catalog is published and are
subject to change without advance notice. Tuition and fees are payable at the time of registration;
registration is not complete until all tuition and fees have been paid by cash, check, American Express,
Discover, MasterCard, VISA or approved financial assistance.

Tuition For Credit Courses

Residents of Texas Out-of-State
In-County  Out-of-County Residents & International
per semester hour per semester hour
LONG SESSION $79 $93 $141
AND SUMMER
per student per student
MINIMUM $158 $186 $305

Courses Beginning at Irregular Times
Students enrolling in flexible-entry courses (those with start dates other than that of the traditional
term) will be charged the same tuition and fees as students enrolling in a traditional semester.

Fees

NOTE: Correct at time of printing.

General Services Fee: $3 per semester hour.

Facilities Fee: $6 per semester hour.

International Student Application Fee:
A $50 non-refundable application fee shall be charged to all international students who apply for
admission to the college.

Applied Music Fee:
$130/175 per course for one-hour private music lessons per week. $75 per course will be charged
for a half-hour lesson per week.

Laboratory Fees
(in effect at time of publication)
Accounting
ACCT 2401, 2402 15
ACNT 1303, 1313, 1329...vvrrererrerrennen 15
Agriculture
AGRI 1131 5
AGRI 1311, 1329, T407 .ovvveevererrerrerrennen 13
AGRI 1415, 2321 15
AGRI 1309, 1419, 2322 ... 18
AGRI 2301, 2304 20

McLennan Community College General Catalog 2009-2011 13



Arts
ARTS 1311, 1312, 1316, 1317,
1325, 2311, 2316, 2317, 2323,
2324,2326,2327,2371, 2372,

2373,2374, 2375, 2376, 2389............. 10
ARTS 2313 25
ARTS 2348 15
ARTS 2356, 2357 17

Biology
BIOL 1408, 1411, 2401, 2402,
2404, 2420 15
BIOL 1406, 1407, 1413 ....ovvereereereeeerrenne 17
Certified Medical Assisting Program
ECRD 1211 30
MDCA 1402, 1409, 1417, 1421,
1443, 1448, 1452......vviicrcrrcnnes 30
Chemistry
CHEM 1405, 1407, 1411, 1412,
2423, 2425 25

Child Development
CDEC 1317, 1343, 1358, 1359,
1413, 1419, 1421, 2307, 2322,

2324,2326, 2328, 2441 ..o 8
CDEC 1356, 2364 10
TECA 1303, 1311, 1318 ceeeerererrevercer 8

Commercial Music
MUSC 1331 20
MUSP 1143, 2103 20
Computer Information Systems 2
ARTC 2305 15
ARTV 1351, 2301 15
BCISL 1305 15
COSC 1320, 1336,

1337, 2325, 2336..ccrcirrrrrcirnnicinnne 15
COSCL 1300 15
IMED 1316, 2309, 2311,

2313, 2315, 2488....cirririrrrcsnnne 15
ITCC1310,1311,1312, 1313 vt 15
ITNW 1320, 1337, 1345, 1354,

1392, 2338, 2352 ..oeveeereererecennsennne 15
ITSC 1305, 1307, 1309, 1315,

1325, 1347, 2339, 2486 .......coonvvrrrunnn. 15
ITSE 1311,1331, 1350, 2302,

2309, 2317, 2349, 2487 ..ocveerevrrerennne 15
ITSW 1304, 1307, 2337, 2486 .....ccoecrvevunnee 15
ITSY 1342, 2301 15

Cosmetology

CSME 1348, 1405, 1420, 1421, 1431,
1435, 1443, 1447, 1451, 1453,
1534, 1545, 2237, 2343, 2401,
2414, 2439, 2441, 2443, 2445,

2515, 2531, 2544 8
Criminal Justice

CJSA 1393 30

CJSA 1308, 2471, 2472 s 20
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Electroneurodiagnostics
ENDT 1170, 1270, 1345, 1350,

2320, 2325, 2370 v 20

Engineering

ENGR 1204 15

ENGR 1304, 2304, 2305......ooevvrverrrrrerrenn 10
English

ENGL 0300 ',0301',0310,0311 ......ccoccc 10
Environmental Science

ENVS 1101 10
Fire Academy

FIRS 1103 25
Geology

GEOL 1101 15

GEOL 1403, 1404 10

Health and Physical Education
PHED 1103, 1104, 1106,
1108,1109,1110,1111,1112,
1114,1115,1116,1117, 1120,
1123,1124,1125,1130, 1131,
1132,1133,1134,1136, 1137,
1138,1139,1141, 1142, 1143,

1144,1145,1150, 1338 ..cvvverirerennes 5
PHED 1113, 1373 7
PHED 1146, 1148 10
PHED 1147 15
PHED 1306, 2356 17
Health Information Technology

HITT 1301, 1441, 2435, 2346.........cveuruuuee 20

MRMT 2433 20
Human Development

HUMD 001M, 001R, 00TW.....ccovvvrrerrunrenne 20
Math

MATH 0100, 0101, 0102, 0103,
0104, 0105,0106, 0107,
0300, 0301, 0307, 0311 c.cevvrrcrrerininees 10
Medical Laboratory Technician
MLAB 1211, 1227, 1235,

1415, 2401, 2431, 2434........eveeee. 20
PLAB 1223 20
Music, Transfer
MUSI 1183, 1184 10
MUSI 1181, 1182, 1192, 1390,
2181, 2182 20

Nursing (ADN)
RNSG 1523, 2504, 2514,

2535 (Skills Lab) 30
RNSG 1161, 1327, 1462, 1463
2462, 2463 (Sim Lab) ..cccveevevereerecrnnce 50
Nursing (VN)
VNSG 1423 20
Office Technology Careers
ARTC 1302, 1313, 2313 ..ovverrreereeeenreenne 15
BMGT 1325 10
ITSW 1301 15

McLennan Community College General Catalog 2009-2011



MRMT 1307 15

POFI 2340 15
POFM 1202, 2333 15
POFT 1227, 1291, 1301,
1309, 2203, 2312 ..ccrreriereenriennene 10
POFT 1321, 2301, 2321, 2333 ...cccevcvvveueee 15
Paralegal
LGLA 1172 15

Paramedicine
EMSP 1338, 1355, 1356, 1401, 2143,
2248, 2330, 2434, 2444 ... 20
Physical Therapist Assistant
PTHA 1409, 1413, 1431,

2409 15
PTHA 2201, 2431, 2435.....covvvverireinrennne 10
Physics
PHYS 1401, 1402, 1404, 1405,
1407, 2425, 2426 .....ovviirrcrcnrcncnnes 10
Polysomnography
PSGT 1300, 1410, 2417 .o 20

Radiologic Technology
RADR 1311, 1313, 2205, 2217,

2301, 2309 20
Reading

READ 0300 10

READ 0302 5

Respiratory Care Technology
RSPT 1410, 1411, 2139,

2230, 2414 20
Surgical Technology
SRGT 1409, 1441, 1442 ....eeveverererenne 25
SRGT 1144, 1405 40
SRGT 1491, 1542 45

Veterinary Technology
VTHT 1291, 1349, 1401, 2201,
2205, 2209, 2213, 2266, 2425,

2435 20
VTHT 2321 25
VTHT 1345 45
VTHT 2323, 2331 60
VTHT 1341, 2439 50

1 An additional $15 when taught in computer lab.
2 Special Topics courses may also have fees that will be determined when the course is created.

Special Fees

Arts
ARTS 2377 65
ARTS 2323, 2324, 2346, 2347 .....cueeuen. 75
Business
BMGT 1391 (non-refundable fee)....... 500
(cost of course) .............. 1,750
Certified Medical Assisting Program
MDCA 1660, 2660 (insurance)................ 13

Commercial Music
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MUSC 1327, 2427 75

MUSC 2286 175
MUSP Commercial Music
Applied LESSONS ......cceeeevrrrerrrrenernes 175

MUSP 1101, 1103, 1104, 1105,
1111,1115,1117,1119,

1127, 1123, 1127 e 175
MUSP 2130, 2131, 2133,
2135,2141, 2143, 2147,
2149, 2150, 2152, 2159 ...cccvvvvueneee 175
Cosmetology

CSME 1405, 1420, 1435,

1147, 1453, 2414, 2445

(liability iNnSUraNCe).....cceeeencercerecenncene 13
CSME 1405, 1420, 1435

(state-mandated student permit) .. 25
CSME 1420 Supplies
CSME 1421 Supplies
CSME 2441, 2445, 1421

(state license exam) ......cccceeeeeeueercnnne 55
Criminal Justice
CJSA 2389 13
Dual Credit Courses ............coccovuveunreuneunece 15
Electroneurodiagnostics
ENDT 1260, 2360 (insurance).................. 13
ENDT 1660 (teSting).....ceeeeereerserserseseserenes 75
Fire Academy
FIRS 1301, 1313, 1319, 1323,
1329, 1407, 1433..ceicreneneee 100
Geology
GEOL 1101, 1403,
1404 (LrIP) cevrerrrrerrrererrsnsnnens 1,625-2,500
Health and Physical Education
PHED 1121, 1122, 1129 .ceveereevreeerenne 40
Health Information Technology
HITT 1261, 2260, 2261
(insurance, name badge)............ 15.50
MRMT 1262
(insurance, name badge) ............. 15.50
Interpreter Training
SLNG 2488 (iNSUrance) .......oeeeeevevereernnne 13
Long-Term Care Administration
LTCA 2489, 2689 (insurance) .................. 13
Medical Laboratory Technology
MLAB 1162, 1360 (insurance) ................. 13
PLAB 1160 (inSUrance).........cceveeeeveevevennne 13
MLAB 1361 (Capstone testing) .............. 35
Mental Health
DAAC 2266 (inSUrance)..........ceeeeeeeevevrenne 13
PMHS 1166, 1167, 1467, 2266,
2267, 2467 (inSUrance).........eeeeenee. 13
Music, Transfer
MUAP 1100 level 75
MUAP 1200 leVel ... 130
Nursing (ADN)
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RNSG 1161, 1162, 1462,

1463, 2462, 2463 (insurance) ............. 7
RNSG 1293 (teSting)....vevereerereeereesernens 2.50
RNSG 1327, 1523, 2504, 2514,

2535 (EISEVIer) verrereererseererssrersenne 96.50
RNSG 1327, 1523, 2504,

2514, 2535 (lab supplies) ....c.cceuune... 20

Nursing (VN)
VNSG 1263 (testing —

Summer 12010 only) ...cccoeeeeenee 184.95
VNSG 1327 (testing) ...ccccveeeveereenseeenns 61.95
VNSG 1360 (inSUrance) .......eeeeeeeeenes 13
VNSG 1509

(testing — Fall 2010 only) ............ 92.50
VNSG 1509

(testing — after Fall 2010)............. 61.95

Paralegal
LGLA 1313, 1342, 2488 .....coeeeverrrerenne 13
LGLA 1172 40
Paramedicine
EMSP 1160 (name tags,

insurance, Misc. items).......ceeeeveeennes 50
EMSP 1161 (insurance) .........ceeeeeeennee 13
EMSP 1338, 2338 (supplies) ...ccceevereereene 20
EMSP 1338 (testing).....cceeeureveemrerneenrennae 110
EMSP 1355 (certification)........ccceeeevveunnee 30
EMSP 1501 (certification).........coecceevvenee 100
EMSP 2330 (PALS) .. 100
EMSP 2434 (testing)......ccoecveeeerreesenrennne 120
EMSP 2444 (testing)....cccccvvvrneereeneesersseeenns 30
EMSP 1501 (uniform, supplies) ........... 275

Physical Therapist Assistant
PTHA 1361, 2362 (insurance)................. 13
Polysomnography
PSGT 1300
(AASM Guidelines Manual)............... 45

PSGT 1410 (supplies).....ceereereenee

PSGT 2660 (Capstone testing)
Radiologic Technology

RADR 1260, 1261, 1660, 2360,

2361, 2662 (film badges) .......ccouvuunn. 22
RADR 1260, 2360 (insurance) ................ 13
CTMT 2460 (iNSUraNCe) .....euerveeeeresesesnenns 13
CTMT 2460 (film badges) .......ccoeereeerrrennne 22

Respiratory Care Technology
RSPT 1266, 1267 (insurance) ........c..... 13
RSPT 2230 (teSting)....ceceeveueenrerseennenrennne 140

Spanish Study Abroad Program
SPAN 1300, 1310, 1411, 1412,

2311, 2312 (1iP)ceereermreverneeran 1,040-1,830
Surgical Technology
SRGT 1260, 1660 (insurance) ............... 13

SRGT 1405, 1441, 1442 (testing)...... 96.70
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Veterinary Technology
VTHT 1413 25

Returned Checks (Student Financial Responsibilities)

A student who pays for tuition or any other registration fees/charges (including bookstore charges)
with a check returned unpaid to McLennan Community College may be dropped from enrollment.
When financial insufficiency has been confirmed because of “insufficient funds,” “account closed” or
any other reason, and regardless of the student’s class attendance, enrollment may be nullified.

Residence Classification

The legal residence of each applicant for admission to McLennan Community College is determined in
the Office of Student Admissions. It is the responsibility of the student to enroll under the proper
residence classification. Questions concerning the classification of Texas residency should be directed
to the Office of Student Admissions prior to registration.

Residence for tuition purposes is mandated by state law and is subject to changes by the Texas
Legislature.

Generally, a resident of Texas for tuition purposes is an individual who is 18 years of age or older, who
has been gainfully employed within Texas for one or more years prior to registration, or who is a
dependent whose parent or guardian has been gainfully employed within Texas for one or more years
prior to registration. Normally, a person 18 years of age or older who moves to Texas from another
state is considered a nonresident student for tuition purposes as long as he/she remains enrolled in a
post-secondary institution.

Persons in the military service and their dependents are classified as residents for tuition purposes
provided they are assigned to a duty station in Texas or maintain their Home of Record in Texas while
in the military or upon discharge.

A Texas resident who resides within McLennan County will qualify as an in-county resident. A student
who is a resident of Texas but who does not reside within McLennan County at the time of registration
for classes will qualify as an out-of-county resident.

An international student is considered to be a nonresident for tuition purposes unless he/she holds a
United States immigrant visa. International students on immigrant visas must meet the same rules as
United States citizens to qualify as a resident for tuition purposes.

To determine the proper residency classification, applicants may be asked to provide documents that
will determine that the applicant has a legal right to be classified as a resident for tuition purposes.
Documents acceptable for this purpose include, but are not limited to:

1. Texas high school transcript for the full senior year immediately preceding the first semester
enrolled.

2. Texas college or university transcript (in conjunction with other documents from the institution
showing resident status).
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Employer statement of verification of employment including beginning date.

Permanent driver’s license (at least one year old).

Lease agreement that includes the applicant’s name and period covered.

Property tax payments for the year preceding enrollment. McLennan Community College will
waive the difference in the rate of tuition for nonresident and resident applicants and their
dependents who own property that is subject to ad valorem taxation by McLennan County Junior
College District.

7. Utility bills bearing applicant’s or spouse’s name for the year preceding enrollment.

oun ks w

Residence Classification Appeal Procedure

The appeal process for challenging residence classification as determined by the Coordinator of
Student Admissions will be as follows:

1. The decision of the Coordinator of Student Admissions may be appealed in writing to the
Director of Admissions and Recruitment during the semester/term in question.

2. If the student is not satisfied with the decision of the Director of Admissions and Recruitment, the
student may submit all facts concerning residence status to the appropriate officials of the
Coordinating Board for further clarification.

3. This documentation must be submitted to the Student Admissions Office by the fourth day of a
summer semester or the 12th day of a fall or spring semester.

For more information about residency, call 299-8629.

Cost of Books

Although the cost of books varies from course to course, the average cost for a full-time student is
approximately $586 per semester. Because some books purchased for the fall semester are also used
in the spring semester, fall semester book costs are usually greater than those for the spring semester.

Books and supplies are available at the MCC Bookstore, located on the first floor of the Michaelis
Academic Center. If books will be used the following semester and are in good condition, they may be
returned to the bookstore for a partial refund.

Payment Methods

Students may pay tuition and fees online at www.mclennan.edu, by mail or in the Business Office on
campus. The college accepts American Express, Discover, MasterCard or Visa.

Installment Plan

Students may set up a payment plan by the payment deadline and pay out the balance in
installments. A nonrefundable $25 processing fee is assessed for participation, and a $25 late charge is
assessed for each late payment.

Tuition and Fees Refunds
Withdrawals and Dropping Classes
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When students withdraw from the college or drop a portion of their semester hour enrollment, a
refund of tuition and mandatory fees shall be made in accordance with the refund schedule and other
provisions shown below.

Fall and Spring Semester

Percent of Refund
Prior to the first class day ........coeeeceernerernnne. 100
During the first 15 class days........coueees 70
During the 16th through 20th class days 25
After the 20th class day ........oececsneccenns None
Summer Terms

Percent of Refund
Prior to the first class day ......cceemeeeersnenes 100
During the first five class days.. 70
During the sixth and seventh class days .. 25
After the seventh class day ......ooeeeeeeneccenne None

Class Day(s) refers to the number of days classes in general (not a particular class) have been in session.
Mandatory fees include General Services Fee, Facilities Fee and Lab Fees.
Optional fees are non-refundable.

Refunds for flexible-entry and non-semester-length courses with a census date other than the 12th
class day (four class days for a six-week summer semester) are described below:

Flexible-Entry and Non-Semester-Length Classes
(Includes Continuing Education, etc.)

Percent of Refund
Prior to the first class day ........cooecceuvrssneneens 100
After classes begin state-mandated schedule

Tuition refunds apply only to that portion of a student’s semester hour enrollment for which tuition
has been charged and payment received. Tuition and fees paid directly to the college by a sponsor,
donor or scholarship will be refunded to the source, rather than directly to the student.

Repeat Courses
Students may be charged a higher rate of tuition for courses repeated the third time.

Return of Title IV Funds

Students who receive federal financial aid (Federal Pell Grants, Federal Supplemental Educational
Opportunity Grants, Academic Competitiveness Grants, Direct Loans, Unsubsidized Direct Loans and
PLUS Loans) and who withdraw or are dropped from all of their course work on or before 60 percent
of the semester is over will have to repay an equivalent percentage of unearned financial aid back to
the financial aid program. In addition, the student will have to repay the same percentage of their
tuition and fees back to the college. This repayment will be due from all students receiving federal
financial aid regardless of whether the financial aid paid for the tuition and fees. For example, a
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student who withdraws after completing 40 percent of the semester would be responsible for
repaying 60 percent of his or her tuition and fees to the college and 60 percent of the aid disbursed to
the student to the Department of Education. This repayment must occur within 45 days, or the college
must report to the Department of Education that the student received an overpayment of federal
funds. Once the student is reported, he or she becomes ineligible for further federal financial aid until
the amount owed is repaid in full.
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Financial Aid

The Office of Financial Aid is available to help eligible students meet the cost of attending college. The
primary responsibility of financing an education rests with students and their families; however,
scholarships, grants, loans, work opportunities and other financial benefits are available to students
who qualify for these programs.

The level of federal and/or state financial aid provided to students is based upon demonstrated
financial need. This is the difference between the reasonable cost of attending college for one year
and the estimated family financial contribution, as determined by a review of the Free Application for
Federal Student Aid.*

* PLEASE NOTE: Each student seeking federal and/or state financial aid must complete this financial
need analysis application. This application is available online at www.fafsa.ed.gov, and limited
copies are available in the Office of Financial Aid.

It is recommended that the application be completed so that all forms can be turned in to the Office of
Financial Aid by the following dates:

Fall semester — July 1
Spring semester — Now. 1
Summer terms — April 1

For more information about requirements, qualifications and application deadlines, contact the Office
of Financial Aid.

Grants

Pell Grants

Pell Grants are awarded to undergraduate students who have not earned a bachelor’s or professional
degree. (A professional degree would include a degree in a field such as medicine, law or dentistry.)
For many students, Pell Grants provide a foundation of financial aid to which other aid may be added.

Eligibility Requirements:

e Show exceptional financial need.

o Have a high school diploma or a General Education Development (GED) Certificate, pass a test
approved by the U.S. Department of Education or meet other standards your state establishes
that are approved by the U.S. Department of Education. (See the financial aid administrator at
the college for more information.)

e Enrollment in remedial-only course work does not meet eligibility requirements.

e Beenrolled or accepted for enrollment as a regular student working toward a degree or
certificate in an eligible program. (Students may not receive aid for correspondence or
telecommunications courses unless they are part of an associate, bachelor’s or graduate
degree program.)

o BeaU.S. citizen or eligible non-citizen.
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e Have avalid Social Security Number.

o Make satisfactory academic progress.

e Sign a statement on the Free Application for Federal Student Aid (FAFA) certifying that federal
student aid will only be used for educational purposes.

e Sign a statement on the FAFSA certifying that the student is not in default on a federal student
loan and that the student does not owe money back on a federal student grant.

o Register with the Selective Service, if required. (If you are a male 18- 25 years of age and you
have not yet registered with Selective Service, you can give Selective Service permission to
register you by checking a box on the FAFSA. You can also register at www.sss.gov.)

Award maximums for the 2009-2010 award year are $5,500. You can receive two Pell Grants in an
award year. How much you get will depend not only on your Expected Family Contribution (EFC) but
also on your cost of attendance, whether you’re a full-time or part-time student, and whether you
attend school for a full academic year or less. You may not receive Pell Grant funds from more than
one school at a time.

Complete the Free Application for Federal Student Aid (FAFSA). The Office of Financial Aid will notify
the student if he/she is eligible.

Academic Competitiveness Grants (ACG)

These grants were designed to encourage students to take more challenging courses in high school,
making success in college more likely, and to pursue college majors in high demand in the global
economy, such as science and math. These grants are paid in addition to the Federal Pell Grant
amount. Qualifying first-year ACG students can receive $750 and qualifying second-year students up
to $1,300. To qualify for the grant, students must:

e Complete arigorous high school program of study (distinguished or recommended in Texas).

o Apply for financial aid by completing and submitting the Free Application for Federal Student
Aid (FAFSA) and be determined eligible to receive a Federal Pell Grant.

e BeaU.S. citizen or eligible non-citizen.

o Beenrolledin a certificate or degree program.

o Beenrolled full time.

e Have completed high school on or after January 1, 2006, for first-year ACG recipients.

e Have completed high school on or after January 1, 2005, for second-year ACG recipients.

e Have a grade point average (GPA) of at least 3.0 from their first year for second-year ACG
recipients.

Each level of this award can be received only one time. Students can receive a maximum of $2,050
from this grant program for all schools attended. First-year ACG awards are not available for students
who have advanced to second-year status (completed 30 semester hours), and second-year awards
are not available to students who have advanced beyond second-year status (completed 60 semester
hours).

Visit www.federalstudentaid.ed.gov for more information about this grant program.
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Federal Supplemental Educational Opportunity Grant (FSEOG)
This federal grant was designed to provide financial assistance to undergraduate students with
exceptional financial need.

Eligibility Requirements:

Show exceptional financial need.

Enrollment in remedial-only course work does not meet eligibility requirements.

Have a high school diploma or a General Education Development (GED) Certificate, pass a test
approved by the U.S. Department of Education or meet other standards your state establishes
that are approved by the U.S. Department of Education (See the financial aid administrator at
the college for more information.)

Be enrolled or accepted for enroliment as a regular student working toward a degree or
certificate in an eligible program. (Students may not receive aid for correspondence or
telecommunications courses unless they are part of an associate, bachelor’s or graduate
degree program.)

Be a U.S. citizen or eligible non-citizen.

Have a valid Social Security Number.

Make satisfactory academic progress.

Sign a statement on the Free Application for Federal Student Aid (FAFSA)certifying that
federal student aid will be used only for educational purposes.

Sign a statement on the FAFSA certifying that the student is not in default on a federal student
loan and that the student does not owe money back on a federal student grant.

Register with the Selective Service, if required. (If you are a male 18-25 years of age and you
have not yet registered with Selective Service, you can give Selective Service permission to
register you by checking a box on the FAFSA. You can also register at www.sss.gov.)

Awards range up to $1,000 per year at MCC. Complete the Free Application for Federal Student Aid
(FAFSA). The Office of Financial Aid will notify the student if he/she is eligible.

TEXAS (Toward EXcellence, Access & Success) Grant

The Texas Legislature established the TEXAS (Towards EXcellence, Access and Success) Grant to make
sure that well-prepared high school graduates with financial need could go to college. To qualify for
an initial award, a student must:

Be a Texas resident.
Have not been convicted of a felony or crime involving a controlled substance.
Show financial need.
Register for the Selective Service or be exempt from this requirement.
AND
0 Be agraduate of an accredited high school in Texas not earlier than the 1998-99
school year.
0 Complete the Recommended High School Program or Distinguished Achievement
Program in high school.

McLennan Community College General Catalog 2009-2011 25


http://www.sss.gov/�

0 Enroll at least three-quarter time (9 hours) in a nonprofit public college or university in
Texas within 16 months of graduation from a public or accredited private high school
in Texas.

0 Have accumulated no more than 30 semester credit hours, excluding those earned for
dual or concurrent courses or credit by examination (AP, 1B or CLEP).

Students entering the program from high school who continue in college and who meet program
academic standards can receive awards for up to 150 semester credit hours, until they receive a
bachelor’s degree, or for five years if enrolled in a four-year degree plan or six years if enrolled in a
five-year degree plan, whichever comes first.

The academic requirements for continuing in the program are:

o Atthe end of the first year, the student entering the program from high school must be
meeting the school’s Satisfactory Academic Progress (SAP) requirements.

e Atthe end of his/her first year in the TEXAS Grant program, the person entering the program
on the basis of an associate degree must have completed at least 75 percent of the hours
attempted, have an overall grade point average (GPA) of at least 2.5 on a 4.0 scale and must
have completed at least 24 semester credit hours during the year.

e Atthe end of the second year in the program or subsequent years, all students must complete
at least 75 percent of the hours attempted in the prior academic year, have an overall college
grade point average (GPA) of at least 2.5 on a 4.0 scale and complete at least 24 semester
credit hours per year.

The award amount for 2009-2010 is $890 per semester or $1,780 per year for public community
college students.

You apply for the TEXAS Grant when you complete and submit the Free Application for Federal
Student Aid (FAFSA). Funding is limited, so you need to submit your application as soon as possible
after January 1 of your senior year. The Office of Financial Aid will determine if TEXAS Grant is part of
the aid package that is offered to you.

Texas Public Educational Grants (TPEG)

These grants, which are awarded based on financial need and availability of TPEG funds, generally
cover tuition and fees. Students must be enrolled for at least six semester hours of college-credit
course work or the equivalent during each semester. Summer students (or continuing students who
declare their intent to enroll at MCC in the following fall semester), must enroll in at least six semester
hours during a nine-week term or four semester hours during a six-week term. A limited number of
awards may be available to less-than-half-time students.
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Leveraging Educational Assistance Partnership Program (LEAP) and State Leveraging
Educational Assistance Partnership Program (SLEAP)
Federal and state funds combine to provide grant assistance for financially needy students who:

o Are Texas residents.

o Attend a public or private university.

e Are undergraduate students.

¢ Show financial need based on federal methodology.

e Arenotin default on a federal loan and do not owe a refund on a federal or state grant.
e AreUS.citizens.

e Have not borrowed in excess of federal student aid limits.

e Register for the Selective Service, unless exempt.

To apply, complete the Free Application for Federal Student Aid (FAFSA). The financial aid office will
determine your eligibility and notify you if you are eligible.

Funding for this program is very limited and is awarded to the earliest applicants who meet eligibility
requirements. Funds may not be immediately available at the beginning of the semester due to state
funding procedures.

Honor Scholarships

All scholarship recipients must complete the Free Application for Federal Student Aid and a MCC
Foundation Scholarship Application each year to continue to receive scholarships. Forms are available
at the Office of Financial Aid or students may complete the FAFSA online at www.fafsa.ed.gov.

Presidential Scholars Program

Scholarships to attend McLennan Community College shall be awarded to as many as 20 students
who are high school graduates, General Educational Development (GED) Test completers or currently
enrolled college students. Students who have demonstrated scholastic ability (B average or higher)
and academic potential are eligible to apply. The scholarship shall pay for tuition, fees and books and
shall be valid for four consecutive long semesters (for example: fall, spring, fall, spring) after the
recipient begins using it. The recipient shall begin using the scholarship no later than the fall semester
following receipt of the scholarship. A cumulative grade point average of 3.0 shall be required to
maintain the scholarship. Students receiving the Presidential Scholarship shall meet with the President
of the college regularly and act as ambassadors for the President of the college at designated events.

Apply using the MCC Foundation Scholarship Application available online at
www.mclennan.edu/departments/foundation. Completed applications are due in early January
each year (specific due dates are listed on the college website and application). Selection of recipients
is made by the college President after an interview with the applicant.
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Tartan Scholars Program

The Tartan Scholars Program is an honors program that includes 15-30 full-time or part-time MCC
students. After undergoing a rigorous selection process, students who have been chosen as Tartan
Scholars enjoy the various benefits of the program. These benefits include a scholarship that pays
tuition and fees up to 18 credit hours for four semesters, excluding summer sessions; a book
allowance each semester to assist with the purchase of books and/or required supplies; a varied
curriculum of honors courses chosen from the MCC Core Curriculum; and opportunities for mentoring,
giving community service and taking field trips.

To be considered for the program, an applicant must (1) be enrolled or plan to enroll full time or part
time at MCC, (2) have a college GPA of 3.0 or higher, (3) have a high school grade average of B or
higher and (4) have passed THEA or be THEA-exempt.

Apply using the MCC Foundation Scholarship Application available online at
www.mclennan.edu/departments/foundation. Completed applications are due in early January
each year (specific due dates are listed on the college website and application). Selection of recipients
is made by the Tartan Scholarship Committee.

McLennan Scholars Program

The college offers scholarships to students graduating in the top 10 percent of each accredited high
school class in McLennan County or to the top five students in each graduating class, whichever
represents the greater number. If the class has fewer than 21 students, the top two students will
receive the scholarship. Students are identified for these scholarships by their respective high schools
so no application is necessary. Recipients are notified by the Office of Financial Aid and their high
school principals.

The scholarship is valid for four long semesters after graduation from high school, and recipients must
begin using their scholarship no later than the Fall semester immediately following graduation from
high school. The scholarship covers tuition and fees. Recipients must attend school full time and
maintain a 3.0 grade point average.

For more information, contact your high school counselor.

First Generation College Student Scholarships

The McLennan Community College Foundation’s First Generation College Student Initiative
coordinates with family and community foundations to provide scholarships of up to $1,000 per
semester for up to four semesters for students who come from families with no college experience. A
3.0 GPA is required to enter and remain in the program. There are also summer course requirements
for the summer immediately preceding the fall semester of the freshman year. Students may apply for
this scholarship by completing the MCC Foundation Scholarship Application found at
www.mclennan.edu/departments/foundation. Completed application are due in early January
each year (specific due dates are listed on the college website and application).

Students who successfully complete the First Generation program may also be eligible for additional
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scholarships at four-year institutions which allow the student to complete his/her bachelor’s degree.
For more information, contact the First Generation program director at MCC.

Other Scholarships

Departmental Scholarships

Scholarships in music, theatre, visual arts and athletics (including the MCC Dance Company) are
offered to outstanding students in these areas. Recipients are selected by a departmental committee
or the appropriate director. For more information, contact the program director in the respective
department.

MCC Foundation Scholarships
For information on the scholarships offered through the MCC Foundation, please see MCC Foundation

Scholarships.

The MAC Grant

Funded through gifts from Mr. and Mrs. Malcolm Duncan Sr. to the MCC Foundation and The Waco
Foundation, the MAC Grant pays MCC tuition, books and fees for any McLennan County high school
graduate not receiving other financial aid. The MAC Grant requires a student to complete the Free
Application for Federal Student Aid to determine eligibility. To apply for a MAC Grant, students should
contact The Waco Foundation, 900 Austin Ave. Suite 1000, Waco, TX 76701, or call 254-752-9457 for
more information.

The deadline is usually May 1 of the student’s senior year.

President’s Scholarship Baylor University Transfer

This scholarship is available to students who plan to attend Baylor University after completing MCC.
Eligible students will have completed requirements for the A.A. or A.A.S. degree, applied for
graduation during the current year, met Baylor’s transfer grade point average requirements of 2.5, and
earned at least 30 of the most recent hours at MCC.

Apply using the MCC Foundation Scholarship Application available online through at
www.mclennan.edu/departments/foundation. Completed applications are due in early January
each year (specific due dates are listed on the college website and application). Selection of recipients
is made by the college President.

Tarleton State University Transfer Scholarship

This scholarship is for students who participate in the Tarleton State University transfer program. The
scholarship pays tuition for students who have completed the requirements for the A.A. degree, have
applied for graduation, have a cumulative grade point average of 3.25 at MCC, and have a Tarleton
degree plan on file at MCC.

Apply using the MCC Foundation Scholarship Application available online at
www.mclennan.edu/departments/foundation. Completed applications are due in early January
each year (specific due dates are listed on the college website and application). Selection of recipients
is made by the MCC Scholarship Committee.
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Financial Assistance Through Income Tax Credits

Education tax credits can help offset the costs of higher education for yourself or a dependent. The
Hope Credit and the Lifetime Learning Credit are two education credits available that may benefit you.
Because they are credits, rather than deductions, you may be able to subtract them in full dollar-for-
dollar from your federal income tax.

The Hope Credit

o Applies for the first two years of post-secondary education, such as college or vocational
school. It does not apply to the third, fourth or higher years of undergraduate programs; to
graduate programs; or to professional-level programs.

e Itcan be worth up to $1,650 per eligible student, per year.

e You’'re allowed 100 percent of the first $1,200 of qualified tuition and related fees paid during
the tax year, plus 50 percent of the next $1,200.

o Each student must be enrolled at least half time for at least one academic period that began
during the year.

e The student must be free of any federal or state felony conviction for possessing or
distributing a controlled substance as of the end of the tax year.

The Lifetime Learning Credit
e Applies to undergraduate, graduate and professional degree courses, including instruction to
acquire or improve job skills, regardless of the number of years in the program.
o If you qualify, your credit equals 20 percent of the first $10,000 of post-secondary tuition and
fees you pay during the year, for a maximum credit of $2,000 per tax return.

You cannot claim both the Hope and Lifetime Learning Credits for the same student in the same year.
To qualify for either credit, you must pay post-secondary tuition and fees for yourself, your spouse or
your dependent. The credit may be claimed by the parent or the student, but not by both. Students
who are claimed as a dependent cannot claim the credit.

These credits are phased out for Modified Adjusted Gross Income over $48,000 (596,000 for married
filing jointly) and eliminated completely for Modified Adjusted Gross Income of $58,000 or more
($116,000 for married filing jointly). If the taxpayer is married, the credit may be claimed only on a joint
return.

For more information, see IRS Publication 970, Tax Benefits for Education, which can be obtained
online at www.irs.gov or by calling the IRS at 800-TAX-FORM (800-829-3676).
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Loans

Federal Direct Loan Programs

Federal Direct Subsidized Loan

The purpose of the Direct Loan Program Subsidized Stafford Loan is to provide low-interest
educational loans that enable a student to pay the cost of attendance at a public, private or nonprofit
college or university. The federal government pays the interest on these loans while a student isin
school, during a grace period and during authorized periods of deferment.

Eligibility Requirements:

e BeaU.S. citizen or an eligible non-citizen.

o Complete a FAFSA and be eligible to receive federal financial aid.

o Beenrolled at least half time (enrollment in remedial-only course work does not meet
eligibility requirements).

e Meet Satisfactory Academic Progress requirements.

e Must not owe a refund (also called an “overpayment”) on any federal grant program or be in
default or delinquent on a previously obtained federal student loan.

Annual Loan Limits:

First-year undergraduates $3,500
Second-year undergraduates $4,500
Aggregate limit for undergraduate students $23,000

A 2 percent origination fee is deducted from the proceeds of each loan disbursement. There are no
guarantee or insurance premium fees. Loans that are first disbursed on or after July 1, 2006, will have a
fixed annual (simple interest) rate of 6.8 percent for the life of the loan. The borrower is not
responsible for the interest accrued while he/she is enrolled at least half time, during the six-month
grace period and during certain authorized deferment periods. Interest is not capitalized at any time
and may be paid as it accrues.

Repayment of the loan begins six months after the student ceases to be enrolled at least half time. The
loan repayment schedule will require a minimum monthly payment of $50 or an amount required to
repay the loan within 10 years, whichever is greater. Borrowers may be eligible for postponement of
loan repayment under certain circumstances.

Federal Direct Unsubsidized Loan

The purpose of the Federal Direct Loan Program Unsubsidized Stafford Loan is to provide low-interest
educational loans that enable a student to pay the cost of attendance at a public, private or nonprofit
college or university. The borrower is responsible for interest that accrues while in school, during a
grace period or during authorized periods of deferment or forbearance.

Eligibility Requirements:

e BeaU.S. citizen or an eligible non-citizen.
o Completed a FAFSA.
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o Beenrolled at least half time (enrollment in remedial-only coursework does not meet eligibility
requirements).

o Meet Satisfactory Academic Progress requirements.

e Must not owe a refund (also called an “overpayment”) on any federal grant program or be in
default or delinquent on a previously obtained federal student loan.

Annual Loan Limits:

First-year undergraduates $6,000
Second-year undergraduates $6,000
Aggregate limit for undergraduate students $23,000

Aggregate limit for subsidized and unsubsidized loans $57,000

A 2 percent origination fee is deducted from the proceeds of each loan disbursement. There are no
guarantee or insurance premium fees. Interest accrues from the date the funds are issued until the
loan(s) are paid in full. Interest is not capitalized at any time and may be paid as it accrues.

Repayment of the loan begins six months after the student ceases to be enrolled at least half time. The
loan repayment schedule will call for a minimum monthly payment of $50 or an amount required to
repay the loan within 10 years, whichever is greater. Borrowers may be eligible for postponement of
loan repayment under certain circumstances.

Federal Parental Loans to Undergraduate Students (PLUS)
The purpose of the PLUS loan is to enable parents with good credit histories to borrow to pay the
educational expenses of their dependent undergraduate students. To be eligible, parents must
e Be U.S. citizens or eligible non-citizens.
o Have students enrolled at least half time.
e Have students who are meeting the Satisfactory Academic Progress requirements of the
college or university.
e Have good credit.
o Arenotin default or owe a refund (the financial aid office may call this an “overpayment”) to
any student financial assistance program.

Applicants do not have to show financial need. The PLUS may be used to cover the family’s expected
contribution (EFC). Awards vary. The amount of PLUS combined with other financial assistance cannot
be greater than the cost of attendance.

Institutional Loan Program

Short-Term Emergency Loan

This loan is available to a limited number of students to assist in meeting emergency financial
demands. The loan is offered on a short-term basis, not to exceed 60 days, when other funds are
expected but currently unavailable. This enables the student to continue his/her educational pursuits.
Students should be enrolled for at least six semester hours and maintain satisfactory progress. Loans
generally do not exceed $250 and are due before the end of the semester in which they are made.
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Student Employment

Federal Work Study Program

The Federal Work Study Program provides jobs for undergraduate and graduate students with
financial need, allowing them to earn money to help pay education expenses. The program
encourages community service work and work related to the course of study. In order to be eligible,
students must:

o Complete the Free Application for Federal Student Aid (FAFSA) and have financial need.

e Have a high school diploma or a General Education Development (GED) Certificate, pass a test
approved by the U.S. Department of Education or meet other standards your state establishes
that are approved by the U.S. Department of Education. (See the financial aid administrator at
the college for more information.)

o Beenrolled or accepted for enrollment as a regular student working toward a degree or
certificate in an eligible program. (Students may not receive aid for correspondence or
telecommunications courses unless they are part of an associate, bachelor’s or graduate
degree program.)

e BeaU.S. citizen or eligible non-citizen.

e Have avalid Social Security Number.

e Make satisfactory academic progress.

o Sign a statement on the Free Application for Federal Student Aid (FAFSA) certifying that
federal student aid will only be used for educational purposes.

o Sign a statement on the FAFSA certifying that the student is not in default on a federal student
loan and that the student does not owe money back on a federal student grant.

e Register with the Selective Service, if required. (If you are a male 18-25 years of age and you
have not yet registered with Selective Service, you can give Selective Service permission to
register you by checking a box on the FAFSA. You can also register at www.sss.gov.)

State Work Study Program
The State Work Study Program was created to provide part-time jobs to eligible students with
financial need to enable them to attend college.

Eligibility Requirements:
o BeaTexas resident.
o Show financial need.
e Register for the Selective Service or sign a statement that you are exempt from this
requirement.
o Enroll at least half time.

To apply, complete the Free Application for Federal Student Aid (FAFSA). The financial aid office will
determine your eligibility and notify you if you are eligible.

Non-Work Study Program
This program provides on-campus work opportunities for a limited number of students with special

skills, i.e., tutoring, lab assistants, etc. Financial need is not a factor in this program.
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Up to $1,000 Tuition Rebates for Certain Students

Students who are pursuing a baccalaureate degree from a Texas public four-year university may
qualify to receive up to a $1,000 rebate of tuition paid at the time that they receive their bachelor’s
degree. To be eligible, a student must meet all of the following criteria:

e Enrolled for the first time in college in the Fall 1997 semester or later.

e Must be requesting a rebate for work related to a first bachelor’s degree received from a Texas
public university.

e Must have been a resident of Texas.

e Must have attempted all course work at a Texas public institution.

e Must have been entitled to pay resident tuition at all times while pursuing the degree.

e Must have attempted no more than three hours in excess of the minimum number of
semester credit hours required to complete the degree under the catalog under which they
were graduated.

e Must apply for the rebate prior to receiving their baccalaureate degrees on forms provided by
the school.

e Studentis solely responsible for enrolling only in courses that will qualify them for the rebates.

The institution that grants the bachelor’s degree is the institution that will pay the rebate to students.
Students can be eligible by transferring from a two-year public institution to a four-year institution by
following the above rules and providing a copy of the transcript to the four-year school.

The amount of the rebate may be reduced by the amount of any outstanding student loan owed to or
guaranteed by the state, including the Texas Guaranteed Student Loan Corp.

For more information, contact Student Development at (254) 299-8614.

Satisfactory Academic Progress Policy

McLennan Community College is required to establish “satisfactory academic progress” standards for
all federal and state financial aid recipients in accordance with the U.S. Department of Education
regulations [34 CFR 668.32(f); 34 CFR 668.34; 34 CFR668.16(e) and 34 CFR 668.42(c)]. These standards
ensure that only recipients demonstrating satisfactory progress toward the completion of their
educational program will continue to receive financial aid.

All recipients of financial aid must be enrolled in a program of study leading to an associate degree, an
MCC certificate or a program that is transferable toward a baccalaureate degree.

Grades of A, B, C, D and CR are considered hours attempted and successfully completed (earned).

Grades of F, NC (non-completion), | (incomplete) and W (withdrawals and drops) are counted as hours
attempted but not successfully completed (unearned).
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Course repeats are counted as attempted hours and either earned or unearned depending upon the
grade assigned as noted above.

All college-level course work attempted at the college is considered when determining satisfactory
progress regardless of whether the student previously received financial aid.

Course work attempted and grades earned in semesters forgiven through the State of Texas
“Academic Fresh Start” program will be included in the hours attempted, hours earned or unearned,
and cumulative grade point average for calculating satisfactory academic progress under this policy.

Students with an active associate degree program and an active certificate program shall be
considered to be in the associate degree program for the purposes of this policy.

NOTE: There is a limit of 30 semester hours of remedial course work for any individual student.
Remedial hours attempted beyond this 30 hour limit will not be included in course load for financial
aid payment purposes.

Satisfactory Progress Criteria

Grade Point Average
Students receiving financial aid must maintain a 2.0 cumulative grade point average on all college-
level credit hours attempted at MCC in order to remain eligible for financial aid.

Completion Rate
Students receiving financial aid must complete 67 percent of all hours attempted at MCC regardless of
whether financial aid was received for the hours.

Maximum Time Frame

Associate Degree Programs

Students in an associate degree program may receive federal or state financial aid during their first 93
attempted semester hours of course work in their program. This includes all transfer credit hours and
excludes developmental/remedial course work. Students who have attempted less than 93 semester
hours of course work at the beginning of a given semester may receive an award for that semester.
Students who have attempted 93 or more semester hours of course work will be suspended from
receiving financial aid regardless of their cumulative grade point average. For degree programs
requiring more than 62 semester hours, this time frame may be increased.

Certificate Programs

Students in a certificate program may receive federal or state financial aid during their first 51
attempted semester hours of course work in their program. This includes all transfer credit hours and
excludes developmental/remedial course work. Students who have attempted less than 51 semester
hours of course work at the beginning of a given semester may receive an award for that semester.
Students who have attempted 51 or more semester hours of course work will be suspended from
receiving financial aid regardless of their cumulative grade point average. For certificate programs
requiring more than 34 semester hours, this time frame may be increased.
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Failure to Complete in Maximum Time Frame

At the point that it becomes mathematically impossible for the student to complete the program
within the time frame (150 percent of degree requirements), the student will be suspended
immediately and will no longer be eligible for financial aid for that program. Additionally, there is no
appeal for suspension under this section.

Evaluation Time Frame

Associate Degree Students

Satisfactory progress will be measured one time per year, at the end of the spring semester. The
evaluation will be made regardless of the number of semesters attended or the number of hours
attempted during the year.

Certificate Students

Satisfactory progress will be measured three times per year, at the end of each semester: fall, spring
and summer. The evaluation will be made regardless of the number of hours attempted during the
semester.

Evaluation Outcomes

Financial Aid Probation

A student who does not meet the Satisfactory Academic Progress criteria will be placed on financial
aid probation. While on probation, the student will continue to receive financial aid for which he/she
has qualified. The probationary period for certificate students is one semester and for associate degree
students is one year.

Financial Aid Suspension

If the student does not meet the minimum Satisfactory Academic Progress criteria at the end of
his/her probationary period, the student will be suspended from receiving financial aid. Students
placed on suspension, although they may continue to enroll at the college, will not receive any federal
or state financial aid.

Reinstatement of Eligibility

Financial aid eligibility will be reinstated after a student meets the Satisfactory Academic Progress
criteria (listed above), both the completion rate (67 percent) and cumulative grade point average (2.0),
or has an appeal approved as described below. Students who regain eligibility by completing
required course work must notify the Office of Financial Aid in order to have their progress
reevaluated.

Financial Aid Suspension Appeal Process for GPA and Completion Rate

A student who has been suspended from financial aid for failure to meet the satisfactory progress
requirements outlined in this policy due to mitigating circumstances may appeal the decision by
completing an appeal form, explaining their mitigating circumstances and providing appropriate
documentation to support their claim. The Office of Financial Aid staff (Specialists and
Associate/Assistant Director) shall evaluate individual mitigating circumstances, supporting
documentation and notify students of the decision regarding their appeal within three weeks.
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Students may pick up an Appeal Form at the Office of Financial Aid or may print a copy from the
Financial Aid Web page. The appeal must be completed in writing; provide appropriate, adequate
documentation; and be signed by the student. Please type or print legibly in black or blue ink.
lllegible appeals will be returned to the student.

Appeals will be considered based on the following mitigating circumstances only:

1. Personalillness, injury or accident.
Requires a doctor’s written statement, hospital records or accident/police reports.

2, Serious illness or death within immediate family (grandparents, parents, spouse, siblings
and children).
Requires a death certificate/obituary notice or statement from a doctor.

3. Transportation problems.
Requires a mechanic’s bill and verification that public transportation is not available in your
area.

4, Divorce or separation.
Requires divorce/separation documents or letter from attorney.

5. Last enrollment was at least 10 years ago.
Requires a copy of relevant transcripts.

6. Administrative error.
Requires a letter of verification from source of error.

The condition or situation must be resolved showing the student has the ability to complete course
work successfully or the request will not be approved.

Financial Aid Suspension
Appeal Process for Maximum Time Frame
Under current regulation, there is no appeal for failing to complete within the maximum time frame.

Second Appeals

Students whose first appeal has been denied may appeal to the director of Financial Aid if they feel
that they have not been treated fairly according to this policy. This appeal must be in writing, signed
and turned in within 10 days of receiving notification of the decision denying the appeal. The decision
of the director is final.

All awards from financial aid programs funded by the federal or state government are administered

according to laws and regulations governing those programs. This policy is subject to change as
required by federal or state guidelines and/or by the college.
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Rehabilitation Assistance

The Texas Department of Assistive and Rehabilitative Services (DARS) offers assistance with tuition
and required fees to students who have certain physical or emotional handicaps, provided the
vocational objective selected by the student with disabilities has been approved by the appropriate
representative of the commission. Through this state agency, other rehabilitation services are
available to assist students with disabilities to become employable.

Applications for assistance must be submitted to the local Texas Department of Assistive and
Rehabilitative Services (DARS) (formerly Texas Rehabilitation Commission).

Veterans Services

MCC is an approved training facility for veterans and their dependents under the provisions of the
various public laws commonly referred to as the Gl Bill and Dependents Educational Benefits. Eligible
persons may apply to the Office of Financial Aid. Certification requests must be made each semester. It
is the responsibility of the veteran or dependent to contact the Office of Financial Aid. Recipients must
maintain a 2.0 cumulative grade point average.

For information on how to apply for benefits, contact the Office of Financial Aid at 254-299-8698 or
the VA Regional Education Center at 1-888-442-4551.

MCC Foundation Scholarships

The McLennan Community College Foundation was activated in 1990 and is a 501(c)(3) not-for-profit
organization independent of McLennan Community College. It is governed by an elected board of 24
community members and college representatives. All expenses of the Foundation are paid through
MCC’s institutional budget so that 100 percent of donations made to the Foundation go toward the
program for which the donations were intended. To further its mission, the MCC Foundation “acquires
financial resources and strengthens support to fund scholarships, professional development, and
capital improvements for the students, faculty and staff of the college and the broader communities it
serves.” Since it was organized, the Foundation has provided almost $2 million in financial assistance
to nearly 3,000 students.

Students interested in scholarships can learn more on the Foundation’s website at
www.mclennan.edu/departments/foundation or by calling the Foundation at 254-299-8604.
Scholarship applications are generally due in January for the following school year (check the
Foundation website for the specific date each year). Selection of scholarship recipients is made by
several college committees, with most announcements made by the first week in May each year.
Scholarship funds include the following:

Specific Endowed Funds
Major:
Athletics:
Lois and Walter Butler
Rick Butler
Jimmy Deal Golf
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J. D. Flippin Memorial

Andy Jordan Golf

Thomas J. Lene Jr.
Margaret Mitchell Memorial
Joe Raso Golf

Business:
Champe Fitzhugh, Jr.
The Freed/Burke
Sam and Margaret Harelik
Roy G. and Laura Head Trust

Computer:
Biggerstaff-Lee

Continuing Education:
Jacob Sobel Memorial Massage Therapy

Criminal Justice:
ATF Memorial
Ruel L. “Butch” Dixon Jr. Memorial

Education:
Harlon M. Fentress
Earl T. and Mary Jane Strickler Memorial
Juliette B. Wong
LaVerne Wong

English/Writing:
Ann and Al Roznovsky

Health Careers:
Danielle Marie Bennetzen Memorial
Casey Corwin Memorial
Brenda Dobelbower Memorial
McLennan County Medical Alliance
Regional Association of Drug Abuse and Alcohol Counselors (RADAAC)
Janice Roberson Memorial

History:
Charles Scott Adams Memorial
Herbert and Sue Adams

Math:

Diane Fariss Memorial
Carol Carll Schulte
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Nursing:
Amberson-Hamessley
Phillip and Marjorie-Ann Arrien Memorial Nursing
Russell Cummings Nursing
William and Charlotte Flynn
The Neill and Mary Goss Presidential Nursing
Henry Griffin
Allen M. Hamilton Nursing
Ruth M. Laird Hix Nursing (also certified nursing)
David and Lorraine Hoppenstein Nursing
Tamara A. Houston
Laverne Gauntt Moss Nursing
Lillian Marak Herbelin McKibben
Louis Orren
Nelda Montrose Patterson Nursing
Hazel “Blossum” Handley Powell
Ruby Reid Robinson Nursing
Gordon and Frances Rountree
Dr. Milton and Nettie Stern Spark Nursing
Waco Heart Clinic Nursing in Memory of Mona B. Roddy and Gertrude Henjes

Office Technology Career:
Ezra Henderson Office Occupations
Joanne Moore McCulley
Lowell Stewart

Radiology:
David Edwards Radiology Memorial

Respiratory Care Tech:
Bill Geno Respiratory Therapy

Visual & Performing Arts (includes Theatre, Commercial Music, Transfer Music and all Visual Arts):
Martha A. Beard Theatre/Arts
Dorothy Richards Fornoff
Johnny Gimble
James and Irene Landes Memorial Music
Ruth St. Claire Murphy Visual & Performing Arts
Bobby Murrell
Reba R. Robertson Theatre Arts
Willard J. Still Musical Theatre
John Vanston Memorial

Employee/Member:
Alamo Steel:

Alamo Steel Company
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American Income Life Ins. Co.:
American Income Life Insurance

CEFCO:
CEFCO Presidential

Central Freight Lines, Inc.:
Central Freight Lines Inc.

Dealers Electric:
Jimmy C. Jones Memorial

Heart of Texas Builders:
H. Edward Alford Memorial/Heart of Texas Builders Association
Alvin Amelunke/Heart of Texas Builders Association
Habitat for Humanity/Heart of Texas Builders Association
Heart of Texas Builders Association

Heart of Texas Credit Union:
Juanita C. Williams Memorial

Insurors of Texas:
Charles C. Woodard Memorial

Law Enforcement Agency:
Bobby Vicha Memorial

Members Choice F.C.U.:
Members Choice F.C.U.

Waco VA Medical Center:
Doris Miller Memorial

High School:

Bruceville-Eddy:
Charles and Margaret Cole (also Crawford, McGregor, Moody and Olgesby)
First National Bank of McGregor (also Crawford, McGregor and Olgesby)

China Spring:
A C and Ethel Mae Honea
Mr. and Mrs. William M. Lewis Jr.

Connally:

American Bank (also La Vega)
James and Virginia Hay Memorial
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McGregor:
Tom and Bonnie Mooney Memorial

Midway:
Don Bynum Memorial (also Waco High)

Private School:
Herb Barsh HOT Lions Club (also Waco High)

Waco:
Waco Jaycees (also University High)

West:
Mr. and Mrs. Monroe F. Kruse

Special Requirements:
A Completed 24 Hours:
Wendell and Belinda Hudson

Detention Center Under the age of 18:
Clarence T. Symank Sr. and Odis McNeill and Josephine Burger and Oleta McNeill

Displaced Homemaker:
Henderson Family
Jack M. and Doris Silver
Mark and Esther Wolf

Female:
Dorothy and Charles Turner

Hispanic:
Central Texas (LULAC)
Henry Cisneros/League of United Latin American Citizens (LULAC)
MCC Hispanic Student Association

McLennan County Residents:
The Dwyer Group Presidential Scholarship Community Fund
M. G. and Vera Posey
Southwestern Bell Foundation
Stanley and Glenda Strum

Methodist Home:
Pauline Ream Hoover

Returning Student:
Non-Traditional Student
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Tartan Requirements:
C. Ray Perry Honors

Texas Residents:
The Davis Iron Works, Ltd. Presidential
The Lamendola Family Partnership
Paul D. Marable, Jr.
Earl and Barbara Patrick Family

Veterans:
Sergeant Rufus B. Russell Memorial

General Endowed Scholarships
Wilbur and LaWanda Ball
Bank of America
Beard and Kultgen
E. Rexford Billings
Brian and Melissa Bivona
Jules Bledsoe Memorial
Al and Shirley Bolin
Brazos Higher Education Presidential (3)
Catherine Ross Bolton Brown
Florence Mae Caudle Memorial
Central National Bank
Vernon Cole Memorial
Compass Bank
Daftary Family Foundation Scholarship Fund
Amelia Devine
Louie and Sara Jo Englander
Follett Bookstore
Tommie B. Ford Estate
Emma Marie Garcia
Crecencia Gonzales
Guaranty Federal Bank
Jim and Judy Haller
W. Earl Harrison Memorial
Jack Harwell Memorial
Heart of Texas Builders Association Presidential Scholarship
Bill Johnson
Joe and Efigenia Lopez
Hazel Martin
Ben and Dottie Matlick
J. J. Mayes
MCC Retirees
Dr. Michael McFrazier
Dr. Dennis F. Michaelis Presidential Scholarship
Alice Myers
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Northwest Optimist Club of Waco
Oncor Electric Delivery
Paniagua-Lovece Family Memorial Scholarship Fund
Butch Pruett Memorial

Virginia Plunkett Memorial

Bernard and Audre Rapoport

Don F. Ray

Willa Mae Reeder

Betsy and Clifton Robinson

Tom and Martha Salome Presidential
Mazie Eubanks Sawyer

Bobby Sedghi Memorial

Bobby Sheehy Sr.

Ruth and Paul Stark

Waco Coca-Cola Enterprises

Waco Tribune-Herald

Patrick Waldrep

Wells Fargo Bank Texas

Sue Wolf

Unendowed Scholarship Funds
Alamo Steel Company (employee/dependent)
American Income Life Insurance Company (employee/dependent)
Art
Athletic
Atmos Energy (Bilingual)
Basketball
Business Student
Mary Cantrell Memorial
Geraldine Carey
Child Development
Margaret C. B. Clifton
Criminal Justice
Dorothy Easton (Legal/Law)
Genco Federal Credit Union (member)
Ted Gonzalez
Fay Gutierrez
Hearts in the Arts
Eric Hooker
Legal Assistant (Paralegal)
Dr. Dana Smith Massey (Business and Vet Tech)
MCC Office Personnel Association (MCCOPA)
MCC Opera
Music Faculty
Music Transfer Students
Northwest Waco Rotary (McLennan County High School)
Erkalene Ousley (Music)
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Norma Podet

Lucille T. Saunders Nursing
Uncle Dan’s

Veterinary Technology Program
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Student Services & Campus Activities

Student Services provides a full range of services and programs to assist students in meeting their
varied needs and in achieving their lifelong goals.

The services include student recruitment, student admissions, testing services, student records,
Upward Bound, financial aid, career exploration, program for single parents and homemakers re-
entering the workforce, tutoring, services to students with disabilities, mentoring, success workshops,
and other services. In addition, there are numerous student activities and organizations. Students are
encouraged to use each of these services and to participate in the various programs.

Admissions and Recruitment

Student Admissions specialists are available to directly assist with the college admissions process. Call
254-299-8622 for assistance. Official college and high school transcripts and General Education
Development (GED) test scores are submitted to this office. Students should print automated degree
plans using WebAduvisor.

Records and Registration

Student Records staff members plan and organize the registration process for college credit courses.
This office is also responsible for maintaining permanent student records of academic progress and
accomplishments for credit students and students participating in continuing education courses, as
well as planning commencement exercises. This office is also responsible for processing class changes
and withdrawals from the college and maintaining automated degree plans.

Transcript of Credits/Continuing Education Units

The MCC transcript of credit and the transcript of continuing education units (CEUs) are chronological
listings of college credit classes or continuing education classes completed at MCC. The official
transcript is printed on security paper and imprinted with the signature of the registrar.

There is no charge for the first 25 official transcripts. After the first 25 copies, each official copy of a
transcript is $3. Upon written request, the Office of Student Records will send an official transcript to
the individual student or to any college or agency. A transcript will be released only if all obligations to
the college have been met.

Commencement

Formal commencement exercises are conducted at the end of the spring semester and at the end of
the second summer semester annually. In order to participate in the graduation exercises, students
must complete certificate and/or degree requirements and submit an application for graduation to
the Office of Student Records by the date published in the Institutional Calendar or the class schedule.

The graduation application fee is incorporated into the general services fee, which students pay each
semester; therefore, there is no graduation application fee charge.

McLennan Community College General Catalog 2009-2011 46



Upward Bound

McLennan Community College provides an Upward Bound Program for eligible secondary school
students. The purpose of the Upward Bound Program is to assist eligible target secondary school
students with academic potential to complete high school and enroll in and complete college.

The program provides classroom instruction in basic skills, tutoring, supervised study, career and
personal development workshops, and academic, career and personal counseling. In addition, the
program also helps students complete financial aid and admissions applications and provides
scholarship information for post-secondary educational programs. Upward Bound also provides visits
to college campuses and participation in cultural, educational and recreational activities. (Also see

Upward Bound.)

Student Development

Student Development offers counseling, information and activities to assist students desiring help in
selecting a major or career field. Online guidance systems, interest and personality inventories, and a
library of printed materials are provided to help students with career decision-making. Graduates are
aided in resume writing and interview skills. The department maintains job listings for students who

are seeking full-time or part-time employment.

Student Development maintains transfer information and degree plans to assist students planning to
transfer to a four-year college or university. In addition, counseling specialists provide academic
advising for undeclared and general studies majors.

Testing

McLennan Community College is an official testing center for the Standard and Quick THEA;
Accuplacer, an approved THEA alternative; the American College Test (ACT) and Scholastic Aptitude
Test (SAT), examinations that measure college preparedness; NET, Nursing Entrance Test; CAT,
Computer Adaptive Test for nursing graduates; Health Occupations Aptitude Examination (for Vet
Tech students); and the College Level Examination Program (CLEP), standardized subject
examinations by which MCC students may receive credit for various college courses. These
examinations are offered on a regularly scheduled basis. Call 254-299-8453 for more information.

Student Support Services

A variety of services designed to help eligible students reach their academic goals is provided through
Student Support Services. Services include, but are not limited to, one-on-one and small-group
tutoring, academic and personal counseling, and study skills assistance. Cultural enrichment activities
are scheduled throughout the year for program-eligible students. For students interested in
transferring, visits to regional universities are scheduled each semester.

Services for Individuals with Disabilities

In accordance with the requirements of the Americans with Disabilities Act (ADA) and the regulations
published by the United States Department of Justice 28 C.F.R. 35.107(a), MCC's designated ADA Co-
Coordinators, Gene Gooch, Vice President of Instruction, and Dr. Santos Martinez, Vice President of
Student Services, shall be responsible for coordinating the college’s efforts to comply with and carry
out its responsibilities under ADA. Students with disabilities who may require accommodations in
their classes must contact Marc Sweatt at 254-299-8122 or at his office located on the second floor of
the Student Center.
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Support & Empowerment Program for Single Parents and Homemakers Re-entering the
Workforce

This program provides special services for single parents and homemakers re-entering the workforce
to help them achieve their goals at MCC. Services include counseling, support groups, workshops,
referral to community services and limited funds to assist qualified technical majors with child care or
transportation expenses. For more information, contact Cristen McClure at 254-299-8681.

Student Activities and Campus Life

MCC makes a special effort to create and maintain a friendly and democratic atmosphere on campus
so that students may develop their maximum potential. Faculty, staff and administrators make every
attempt to enhance learning by recognizing individual needs of students. Formal instructional
programs, organized student activities and informal day-to-day relationships contribute to the total
educational experiences of students.

The college encourages organizations, activities and programs that contribute to student growth and
development. Each activity is open to all interested students. Student organizations, sponsored by
faculty and staff members, complement academic development and provide a rewarding college
experience.

Student Activities

Student Activities plans programs to enhance the overall educational experience of students through
development of, exposure to, and participation in social, cultural, intellectual, recreational and
governance programs.

Campus Organizations
Formalized policies and procedures for organizing and operating campus groups are published in the
student handbook, the Highlander Guide.

Campus student organization meetings and other student events are coordinated by the Office of
Student Activities and are published on the Student Activities Web page at
http://www.mclennan.edu/students/stuact. All student activities must be cleared through this office.
Organizations approved by the college have the privilege of using college facilities and the college
name in publicizing their activities. The following are examples of the types of organizations available
for student involvement:

Honorary Societies: Excellence in general academic achievement and the attainment of notable
proficiency in certain subject areas are emphasized. Phi Theta Kappa is the national junior college
scholastic fraternity. Other honor societies include: Epsilon Delta Pi, national honor society for
computer science in community and junior colleges; Psi Beta, the national honor society in
psychology in community and junior colleges; Mu Alpha Theta, math honor society; and Kappa
Delta, English honor society.

Subject-Area Groups: These groups emphasize various subject or professional areas of interest.

These include Psi Beta (psychology), Nursing Student Association, Physical Therapy Association
and Rho Kappa Pi (Respiratory Therapy Association).
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Special-Interest Groups: These groups include students who are interested in theatre, art and
multicultural activities.

Religious Groups: Members of the different religious faiths are permitted to meet as organized
groups. Example: Baptist Student Ministry.

Student Government

The Student Government Association is the representative assembly elected by the students of
McLennan Community College. The assembly acts as the liaison between students and faculty and
staff, articulates student positions on issues that might affect MCC students, and plans and
recommends social, cultural and educational activities. SGA makes recommendations regarding
student interests and policies through the Coordinator of Student Activities and the Vice President,
Student Services. In addition, Student Government members serve on committees, assist with campus
events, attend leadership conferences and volunteer in their community. Elections are held each
spring semester at the Highland Games.

Traditions

The rich and colorful Scottish heritage of Central Texas is the basis for some of the college’s traditions.
The Highlander is the official mascot, and the colors of the McLennan tartan are the official colors of
the college. Orange, blue and white are often used to symbolize the tartan. An annual event on
campus is the Highland Games, which includes competitions between teams and events sponsored by
Student Activities and various student organizations.

Intercollegiate Athletics

The athletic teams of McLennan Community College are among the most outstanding in junior
college competition, with teams consistently ranked in the top 20 national polls in each intercollegiate
sport. Programs include baseball, men’s and women'’s basketball, dance, men’s and women'’s golf, and
softball.

MCC is a member of the Northern Texas Junior College Athletic Conference as well as a member of the
National Junior College Athletic Association. The MCC athletic teams provide a positive image for the
college throughout the community and championship-caliber teams for interested community
members.

Visual and Performing Arts

The college offers a variety of cultural options for student involvement and the community’s
enjoyment. Offerings include concerts, student and faculty recitals, stage productions, and art
exhibitions. For information, contact the Ball Performing Arts Center Box Office at 254-299-8200 or
visit the Visual and Performing Arts website at www.mclennan.edu/divisions/FineArtsDiv/.

Music performances include the MCC Chorale, Concert Band, Stage Band, Opera Workshop, rock
bands, country bands, and the brass, percussion, voice, jazz, guitar and woodwind ensembles. These
ensembles perform for the student body and various community groups. MCC also sponsors the Waco
Community Band, whose concerts are enjoyed by the community throughout the year.

Theatre performances include four major productions each year, including a major musical
production.
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The Visual Arts Department provides several exhibitions each year as well as annual juried
competitions for MCC students and area high school students.

Library

The MCC Library, located in the Learning Technology Center, provides a wide range of materials for
research and study. The LTC combines traditional library collections with electronic databases and
other digital research tools. The collection has more than 84,000 volumes, approximately 350
periodical and newspaper subscriptions, 60,000 full-text electronic books, 1,200 full-text electronic
reference works, and access to 20,000 full-text electronic journals and magazines. The collection is
designed to support the courses offered by the college and to provide general reference materials and
information. The online library catalog provides access to the library’s collection of books, reference
books and periodicals. Book stacks are open to all.

The Library also offers more than 125 computers for Internet access and subscribes to numerous
periodical indices and full-text databases on the Internet to facilitate students’ research needs.
Students have access to word processing software and laser printers on library computers, as well as
copiers, scanners, and color copiers and printers. Five quiet study rooms provide space for students to
study or meet in small groups. Library staff members are available to assist students with research
needs and use of the computers.

Detailed information on use of the library is contained in the Highlander Guide and on the library’s
Web page at www.mclennan.edu/library.

Food Services

A full-line cafeteria, the Highlander Café, is located in the Learning Technology Center. The MCC
Tartan Café, located in the Community Services Center, offers selected entrees daily. The Simply to Go
Café, located in the Dennis F. Michaelis Academic Center, offers a variety of ready-to-go items.
Vending machines also are available in most campus buildings.

Shuttle Service

Along with providing campus parking, McLennan Community College also offers shuttle service.
Students may park at the Community Services Center (CSC) parking lot nearest College Drive and ride
the shuttle to designated stops on campus. The shuttle runs approximately every 10 to 15 minutes,
Monday through Friday. For the return trip to the CSC lot, the shuttle stops in front of the Health and
Physical Education Building, Enrollment Services Center and between the Health Careers and Liberal
Arts buildings. For more information about the MCC shuttle service, contact Campus Police at 254-
299-8864.

Child Development Center

The college operates a Child Development Center on campus as a laboratory site for Child
Development majors and other students. Enrollment of children is open to students, faculty/staff and
community families.

The Center provides a full-day Child Development program in the Community Services Center. For
information about enrollment, hours of operation and fees, call the Center at 254-299-8720.
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Emergency First Aid
An individual requiring first aid on campus should contact Campus Police at 254-299-8911.

Emergency call boxes are located at strategic places around campus. Red emergency phones in each
building are available for students, staff and visitors to reach MCC campus police.

Parking and Traffic Regulations

All vehicles must be registered at the time a student officially registers for classes. All vehicles parked
on campus property must have a valid MCC parking sticker. Campus traffic and parking regulations are
further outlined in the Highlander Guide.

Student Health Insurance

The college has made arrangements with an insurance company so students can obtain low-cost
health insurance. Additional information and application forms are available in the Human Resources
Office located on the first floor of the Administration/Classroom Building.

Campus Smoking Policy
The use of tobacco products is prohibited in all MCC buildings and within 30 feet of all building
entrances.

The use of tobacco products is only permitted at designated smoking areas on the MCC grounds.
Designated smoking areas are no closer than 30 feet to building entrances and will be identified and
clearly marked as smoking areas. Receptacles for extinguishing smoking materials will be placed in
appropriate locations on campus.

The smoking policy applies to all employees, students, independent contractors and visitors.

General Conduct Policy

The following policies will govern the conduct of all persons: (1) on the McLennan Community College
campus or other property or facilities owned or used by the college for any purpose, wherever
situated, or (2) while engaging in college-sponsored activities, wherever occurring. These policies shall
apply to college students, employees of the college, and visitors, including invitees.

All persons shall conduct themselves on college premises, or while engaging in college-sponsored
activities, in a manner consistent with:

1. All local, state, and federal laws and all rules, regulations, and policies of the Board of Trustees and
administrative officials of the college.
2. The lawful exercise of the rights and freedoms of others.

The President of the college, or his/her representative, shall be responsible for initiating and assuring
prompt enforcement of these regulations, including the application of remedies and the institution of
appropriate disciplinary or legal proceedings. A complete copy of the policy is printed in the
Highlander Guide.
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Continuing Education & Community
Partnerships

At McLennan Community College, “community” is more than just our middle name. It also guides the
school’s approach to developing new programs and services. For nearly four decades, MCC has aimed
to serve its community by learning about the needs of students and local groups in order to develop
and adapt programs to benefit our area.

The resulting community partnerships and program initiatives include continuing education
opportunities, extended campus concepts, business partnerships, and agreements with area school
districts and other colleges ... all ways MCC plays a pivotal role in helping individuals and the
community reach their full potential.

Continuing Education

The dynamic courses offered through MCC’s Continuing Education department offer opportunities to
help people enrich their leisure time and develop creative and workplace skills. Through these classes,
students of all ages have multiple opportunities for lifelong learning. Continuing Education classes
are open to the public and don’t require admission to the college.

Opportunities include:
o Community education and personal enrichment classes, including cooking, fitness, art, music,
languages and sports.
e Career training for general workforce skills, health and human services careers, law
enforcement training, and emergency medical services preparation.
e Kids College, a program of educational enrichment and fun classes, with opportunities offered
on the MCC campus and at Highlander Ranch.

Registration

Registration opens when course schedule information is released and, in most cases, continues
through the first class day. Many courses are limited in size, and registration is on a first-come, first-
served basis. Occasionally, classes may be canceled because the minimum enrollment has not been
met.

Students may register for Continuing Education courses online at www.MCCandYou.com, by calling
254-299-8888 or in person at the Continuing Education Office, located in the Community Services
Center at 4601 N. 19th St. Registration is not complete until fees are paid by cash, check or credit card.

Current course offerings and fees may be obtained by writing MCC Continuing Education (1400
College Drive, Waco, Texas 76708), by calling 254-299-8888 or by visiting the MCC Continuing
Education website at www.MCCandYou.com.
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Continuing Education Refund Policy

Various types of classes have different refund schedules. A complete refund policy is available for
Continuing Education courses through the Financial Services Office located in the Administration
Classroom Building.

Students who are dropped from a course for academic, disciplinary and/or attendance reasons will not
be eligible for a refund and may not audit the remainder of the course.

Community Programs
Community Programs offers a wide variety of fun and leisure learning opportunities for students of all
ages. Classes for adults include:

e Arts, crafts and hobbies

e Music and dancing

o Health, sports and fitness

e Computers for home users

o Senior classes for those over age 55
o Cooking, food and diet

e Outdoors

e Special interests

e Trips and special events

For more information about Community Programs classes, call 254-299-8888 or go to
www.MCCandYOU.com.

Corporate Training
The Corporate Training team partners with business and industry to develop custom training
opportunities to best suit employers’ needs. Services include:

o Employee skill and job competency assessments and job competency and skill profiling.

e Industrial partnerships to develop new workforce opportunities.

o lIdentifying grants and other funding opportunities to help new and expanding businesses
grow.

e Providing employee training in MCC classrooms, business sites and online through distance
education.

The Corporate Training department also offers hundreds of open registration classes each year in a
wide range of workplace subjects. Supervisory and customer service skills, computers, specialized
language courses, business math, truck driving, auctioneering, and other workplace skills are just a
few of the topics available to business owners and employees. For more information, call 254-299-
8888 or go to www.MCCCorporateTraining.com.
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Health & Human Services

The Health & Human Services classes are an integral part of the college’s service to area health and
human services professionals and agencies. Among the classes conducted on the MCC campus, or at
off-campus locations, are courses to enter health and human services professions and activities to
meet relicensure and recertification requirements in a number of health and human services
specialties.

Preparatory vocational courses to enter health and human services professions include: Certified
Nurse Aide, Certified Medication Aide, Activity Director, Pharmacy Technician, EKG Technician, Medical
Billing and Coding Specialist, and Massage Therapist.

Current continuing education activities are offered for relicensure and/or recertification to: registered
nurses, licensed vocational nurses, certified respiratory care technicians, physical therapist assistants,
nursing home administrators, psychologists, activity directors, social workers, teachers, licensed
professional counselors and many others. For more information, please call 254-299-8888 or visit
www.MCCandYOU.com.

Law Enforcement Academy

The Law Enforcement Academy offers two courses for individuals wishing to become certified as a
peace officer or corrections officer (jailer) by the Texas Commission on Law Enforcement Officers
Standards and Education (TCLEOSE). The Basic Peace Officer Certification course is an 18-week course
with hands-on and classroom training. The Basic Correction Certification course is a three-week class.
For more information, call 254-299-8888.

Paramedicine and EMT

MCC offers courses leading to designation as a certified provider of emergency medical services
(EMS), as well as remediation and recertification courses to meet licensure and certification for EMS
professionals. For more information, call 254-299-8707.

Kids College

MCC serves the community with Kids College courses and camps designed much like the school’s
adult college course: Students choose different camps and courses to attend throughout the year.
Kids College provides safe, fun, enriching and educational experiences for students ages 6 to 17. For
more information, visit www.MCCKidsCollege.com.

Other MCC Community Services

MCC offers a variety of other educational and enrichment opportunities to the community:

= Small Business Development Center (SBDC)

= Retired Senior and Volunteer Program (RSVP)
= High School Outreach

» Adult Basic Education

= Bosque River Stage
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= Conference Center
= Highlander Ranch
= Other Opportunities

Small Business Development Center (SBDC)

As part of its economic development efforts, MCC sponsors the Small Business Development Center
(SBDC) to help small businesses in Central Texas survive, grow and prosper. Funded in part by a grant
from the U.S. Small Business Administration, the SBDC provides free, confidential counseling; low-cost
training; and technical assistance to current and prospective small business owners in a seven-county
area. SBDC also helps owners do business and acquire contracts with government agencies. SBDC is
located in MCC’s Community Services Center (4601 N. 19th St.) in Waco. For more information, call
254-299-8141.

Retired Senior and Volunteer Program (RSVP)

RSVP coordinates volunteers over the age of 55 and the non-profit organizations in which they serve
throughout a six-county area. While MCC is the primary sponsor of the program, it is funded through
local, state and federal grants from such sources as the Cooper and Waco Foundations, the Texas
Health and Human Services Commission, and the Corporation for National and Community Service.
For more information, contact the RSVP office at 254-299-8577.

High School Outreach

Extended Campus Education

Each year approximately 1,000 area high school students earn college credit while still enrolled in high
school. Some are part of MCC’s dual credit agreements with local school districts, in which students
take the same course for both high school and college credit. Others attend MCC on campus or
through distance learning as regular MCC students in the college’s early admission program.

Distance education technology has further expanded these opportunities for students. Through two-
way interactive video, several smaller schools have been able to join forces with each other and MCC
to allow their students to take such courses as college algebra and other advanced classes. As a result,
local young people are able to graduate from high school with nearly a semester of college credit. For
more information, call 254-299-8383.

Upward Bound

This college preparatory program helps high school students improve study skills and gain essential
skills to be successful in higher education. The program serves ethnic minorities, students from low-
income households or those who will be the first in their family to receive a bachelor’s degree.
Specifically, the program serves inner-city students from five target schools: A.J. Moore, Waco High,
University High, Connally High and LaVega High. For more information, contact the Upward Bound
Office at 254-299-8756.

Adult Basic Education
MCC is one of the most active voices in combating illiteracy in Central Texas. In 2000, MCC’s Adult
Basic Education Program was named one of the top 10 in the nation by the U.S. Department of
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Education. The Adult Education Division offers literacy, general educational development (GED),
English as a Second Language (ESL), family literacy and citizenship classes at approximately 40 sites
throughout McLennan, Bosque, Falls and Hill counties.

The Family Learning Center uses an intergenerational approach to literacy. In this on-site program,
parenting skills are incorporated into basic skills study. This center provides lessons using acclaimed
software, as well as one-on-one traditional teaching methods.

The Adult Basic Education Program is located in the MCC Community Services Center at 4601 N. 19th
St.in Waco. For more information, call 254-299-8777.

Bosque River Stage

The Bosque River Stage is an outdoor venue that hosts star-studded entertainment acts in the spring,
fall and summer months. The amphitheater provides 530 theatre-style seats with additional seating on
adjacent grassy areas along the banks of the Bosque River. MCC students studying the arts have a real-
life lab for exploring performance and venue and concert management. Professional-quality lighting
and sound equipment, restrooms, concessions, and full access for the disabled make this a first-class
entertainment setting. The Bosque River Stage is available for rental for all types of occasions,
including weddings, festivals, concerts and receptions. For more information, call 254-299-8283 or visit
the website at www.mclennan.edu/brs.

Conference Center

MCC offers this state-of-the-art facility for banquets, conferences, lectures, receptions, seminars,
teleconferences and workshops. It’s conveniently located in the Community Services Center right off
of North 19th Street. Several floor plans are available to accommodate groups of a dozen to 500. Each
room has individual climate control, sound and lighting panels as well as audio-visual equipment for
impressive presentations. Catering options are also available. For more information, call 254-299-8586.

Highlander Ranch

The 200-acre MCC Highlander Ranch is located about five miles from campus. The Veterinary
Technology and Agriculture credit programs are located on the Ranch. Additional non-credit
programs and services include: horseback lessons, equine boarding and numerous Continuing
Education courses. Ranch facilities include a large covered arena, meeting rooms, pastures and a large
tree-covered picnic area that are available for rent. For more information, call 254-299-8511 or visit the
website at www.HighlanderRanch.com. For a map with directions to the Ranch, see Campus Maps
section at the end of the Catalog.

Alternative Teacher Certification Program

This program trains individuals with bachelor’s degrees who desire to enter the teaching profession.
Upon successful completion of MCC’s program and state mandated certification exams, individuals
will be certified to teach in Texas schools. McLennan Community College’s Alternative Teacher
Certification program is accredited by the State Board for Educator Certification (SBEC)/Texas
Education Agency (TEA).

Admission Requirements
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Applicants seeking Texas alternative teacher certification at MCC should meet the following criteria:

1. Hold a bachelor’s degree from an accredited institution of higher learning;

2. Have a 2.5 GPA on last 60 hours toward bachelor’s degree or accumulative GPA;

3. Passing scores on the THEA: Reading-230, Mathematics-230 and Writing-220; Accuplacer:
Reading Comprehension-78, Elementary Algebra-63, Sentence Skills-80 and Written Essay-6;
ASSET: Reading Skills-41, Elementary Algebra-38, Writing Skills (objective)-40 and Written Essay-
6; COMPASS: Reading Skills-81, Alegbra-39, Writing Skills (objective)-59 and Written Essay-6; or
be exempt from the THEA under provisions of the Texas Success Initiative in 2002 or pass the
required State Content Exam.

Individuals can obtain a teaching certificate in one of the following teaching contents:
Art EC-12
Bilingual Education Supplemental EC-12
Business Education (Secondary)
English as a Second Language Supplemental EC-12
English Language Arts and Reading (Secondary)
Generalist EC-6
Generalist 4-8
Health Education EC-12
Health Science Technology Education (Secondary)
History (Secondary)
Life Science (Secondary)
Math (Secondary)
Music EC-12
Physical Education EC-12
Science 4-8
Science (Secondary)
Social Studies 4-8
Social Studies (Secondary)
Spanish (Secondary)
Special Education EC-12
Speech (Secondary)
Technology Application (Secondary)
Technology Education (Secondary)
Theatre Arts EC-12
Trade & Industry Education

Other Opportunities

Other community services offered by MCC include the MCC Speakers Bureau, which provides guest
speakers or musical groups free of charge to local organizations and clubs, as well as free counseling,
support groups and career assessment for homemakers re-entering the workforce, single parents and
single pregnant women. For more information, call 254-299-8000.
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University Center

The University Center is a partnership between MCC and universities that agree to offer bachelor’s,
master’s or doctoral degree programs on the MCC campus. The universities are responsible for their
degree programs and provide faculty members to instruct each course. The courses are taught by full-
time professors or visiting faculty and are offered in a face-to-face, two-way interactive or online
format. The courses are offered in a predictable sequence so that a student can earn a degree within a
designated time period if they follow the proper course sequence and successfully complete each
course. Classes are offered during the day, in the evenings and on weekends to accommodate
students’ busy schedules.

Each degree program can be completed by taking classes on the MCC campus or online so that
students do not have to commute out of McLennan County. However, students in some University
Center programs may choose to take a course at the home university campus in order to finish their
degree ahead of schedule.

The University Center at MCC is concerned with the junior- and senior-level courses needed to
complete a bachelor’s degree in a chosen field. Graduate programs are also offered in a variety of
fields. Advisors are available for each degree that is offered. Each bachelor’s degree plan is designed to
incorporate the core curriculum from McLennan Community College to provide a seamless transition
to the four-year degree of choice. For the most current list of degrees available and contact
information, visit the University Center website at uc.mclennan.edu.

Degrees available through the University Center at MCC

University of Texas Arlington (UTA)

Bachelor of Science in Nursing

The RN to BSN program has been developed for registered nurses who wish to earn a baccalaureate
degree in nursing. The program consists of all UTA junior- and senior-level course work brought to
Waco. Since this is an “RN” to BSN program, it is accelerated. Work experience may count for clinical
experiences; therefore, a student may do the entire junior year in the fall semester and the entire
senior year in the spring semester, which allows for completion of the program in one year.

Tarleton State University (TSU)

Bachelor of Applied Arts and Sciences in Business Occupations

This business degree is attractive to students who complete the MCC Business Management associate
degree and/or who have been in the workforce (or applicable military experience) for at least five
years. The student can qualify for up to 36 hours of college credit toward this bachelor’s degree for
approved occupation specialization experience.

Bachelor of Business Administration in Computer Information Systems

Tarleton is offering the Bachelor of Business Administration in Computer Information Systems. This 120-
hour degree program emphasizes support courses by including a variety of business disciplines,
including computer information systems, general business, finance, management, and marketing areas.
Graduates of this degree program have been awarded jobs in many areas such as database
administrators, network analysts, programmers, technology directors, and IT specialists.
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Bachelor of Business Administration in Management

This 120-hour degree program provides a broad-based education in business management
knowledge, combined with a strong foundation of liberal arts and sciences. The Tarleton BBA in
management is nationally accredited by the Association of Collegiate Business Schools and Programs
(ACBSP).

Bachelor of Business Administration in Accounting

For students preparing to become certified public accountants, the Public Accountancy Act of 1991
requires that applicants must have completed at least a baccalaureate degree and not fewer than 150
semester credit hours of recognized courses. Courses included in the Bachelor of Business
Administration in Accounting are accepted toward this requirement. This is a 120-hour degree
consisting of core curriculum requirements, 24 hours of additional business related courses, and 54
hours of TSU upper-level required accounting and College of Business Administration courses. Courses
for this degree option are available in the traditional classroom setting, online or through two-way
interactive methods.

Bachelor of Science in Agricultural Services and Development

(Agricultural Extension/Industry Option or Agricultural Science with Teacher Certification Option)

Students are able to complete their core curriculum and additional agriculture courses at MCC in order
to transfer directly to Tarleton State University. Those wishing to obtain teacher certification as an
agriculture science teacher or who desire to interact in the community in the agricultural industry and
extension areas will find these degree options very desirable. Internships are also included to further
the student’s course of study.

Bachelor of Science in Applied Science in Business Administration

This business degree has a triple emphasis: a broad-based education through the MCC Core
Curriculum; up to 36 semester hours of credit for technical training (work experience not eligible) from
most any technical discipline that can be transferred into the program; and a focused development in
business knowledge in upper-level courses will be gained. This degree will be valuable if you want to
work in a business area related to your academic discipline and technical expertise.

Bachelor of Science in Criminal Justice (Corrections Option or Law Enforcement Option)

Complete two years at MCC in the Criminal Justice program, then transfer directly into one of the
Tarleton bachelor’s degree options. Just a few of the career options for well-trained people in this field
are police and sheriff’s departments, prisons and correctional facilities, public safety, alcoholic
beverage control, parks and wildlife, crime bureaus, juvenile agencies, and investigative departments.
On the federal level, criminal justice graduates may work in border patrol, customs, drug enforcement,
or immigration and naturalization. There are also countless private opportunities. In many law
enforcement positions, the higher the academic degree you hold, the faster you could move up in
command positions.

Bachelor of Science in Interdisciplinary Studies with 4-8 Middle School Math/ESL Certification
Students completing this degree plan and making successful scores on the ExCET/TEXES exams will

result in Teacher Certification in Texas for 4-8 Middle School Math/ESL. After completing the required
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freshman/sophomore hours at MCC, the program allows students to take the remaining 48 TSU
junior/senior hours, which include the teaching internship and student teaching, in Waco.

Bachelor of Science in Interdisciplinary Studies with 4-8 Middle School Language Arts/Social Studies/ESL
Certification

This degree provides students with the opportunity to earn a middle school teaching degree in two
valuable areas while also obtaining ESL certification. A total of 77-82 hours may be completed with
MCC, and the remaining 48 junior- and senior-level hours are completed with Tarleton State
University. Internship and student teaching are both completed in Waco. Students are also required to
take the ExCET/TEXES Exams and make appropriate scores before beginning their teaching careers.

Bachelor of Science in Interdisciplinary Studies, EC-6 Generalist with ESL

This degree prepares students to become highly qualified teachers for the state of Texas and the
nation. A total of 77-82 hours may be completed with MCC, and the remaining junior- and senior-level
hours will be completed with Tarleton State University. Successfully completion of the ExXCET/TEXES
exams is required in order to receive teacher certification.

Bachelor of Science in Liberal Studies

This degree is designed for students who have completed numerous advanced credit hours but have
not met the requirements for a major and degree in an academic area. To complete the Liberal Studies
degree through the University Center, the student will be expected to designate an emphasis of 18
hours, a support field of nine hours and an additional 33 elective hours, all at an advanced level.
Choices include criminal justice, psychology, business and sociology. Prospective students must meet
with the TSU academic advisor to discuss their previous course work and determine how the courses
will meet TSU’s requirements for this degree.

Bachelor of Science in Psychology

The Bachelor of Science in Psychology is intended for students who wish to prepare for work or
advanced study in psychology. After completing the required credit hours at MCC, TSU will require an
additional 43 hours of upper-level course work. All of the courses will be available either in classrooms
at MCC or online.

Master of Business Administration

The Tarleton MBA program is a face-to-face program taught on the MCC campus and will enhance the
student’s general business training to prepare them for executive-level positions. Each student’s
degree program is designed to provide opportunities for developing leadership and interpersonal and
decision-making skills.

Master of Criminal Justice

The 36-hour Master of Criminal Justice (MCJ) offered in Waco is a professional track curriculum
designed in consultation with criminal justice professionals. A combination of face-to-face and on-line
courses provides an opportunity for students to complete the program and balance full-time
employment. The program presents graduates with academic studies coupled with the management
and leadership skills necessary to advance in the competitive field of criminal justice.
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Master of Education in Counseling

The Master of Education in Counseling is a 48-hour school counselor option that enables graduates to
be eligible for the Professional Counselor License (LPC). Students must have accrued at least two years
of teaching experience in the public school setting, grades K-12, in order for the school counseling
certification to be granted.

Master of Education in Curriculum & Instruction

The Department of Curriculum and Instruction offers the Master of Education in Curriculum &
Instruction designed to help educators expand their knowledge and skills and to complete
certification renewal requirements in their respective fields. The program requires a minimum of 36
hours of coursework designed to provide educators with advanced professional development in
pedagogy, subject matter and/or instructional leadership.

Master of Educational Administration with Principal Certification and Post-Master’s Principal Certification
and Superintendent Certification

These degree and certification programs are designed to prepare administrators for a variety of roles
and responsibilities at the master’s degree level. The Principal’s Certificate qualifies one to hold
campus-level administrative positions in the school, including the principalship. After successfully
completing the M.Ed. degree in Educational Administration, a student is then eligible to make
application for the TSU doctoral program (Ed.D.) in educational leadership. Many students, after
successfully completing a Principal Certification Program will opt to continue on to the
Superintendency Certification Program. This is an additional 15 hours, 12 of which will satisfy the
doctoral program requirement.

Master of Science in Counseling Psychology

The Master of Science degree in Counseling Psychology allows students to obtain the Licensed
Professional Counselor designation. Students pursuing this 48-hour degree will be provided options in
counseling psychology and marriage and family. Curriculum includes career counseling and guidance,
psychopathology, group therapy, and human development.

Master of Science in Human Resource Management

This is a 36-hour degree in Human Resource Management that will provide the student with a
background in the major functional areas of human resource management. The program will increase
students’ knowledge, skills, as well as abilities in the field and the capacity to advance in the
profession.

Master of Science in Information Systems

The Master of Science in Information Systems degree is designed to develop a student’s skills as an
information systems professional. Those pursuing this degree will complete a comprehensive 36-hour
program that includes course work relating to telecommunications, systems analysis, database
management and research methods in information systems. Upon completion of the course work, a
comprehensive exam must be satisfactorily completed. This degree is totally online.

Master of Science in Management and Leadership
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This degree is a 36-hour program designed for students aspiring to, or continuing in, general
management and leadership roles in for-profit and not-for-profit businesses. The major focuses are
leadership and change. This degree is especially attractive to managers already working in the field or
those seeking management positions, wanting to facilitate a change of careers or to advance in a
current position.

Texas Tech University

Bachelor of General Studies

The Bachelor of General Studies (B.G.S.) is a unique program for students who wish to study multiple
fields in equivalent depth. Instead of a major and minor, the student selects three concentration areas
in consultation with the B.G.S. advisor. Together, the three concentration areas formulate a coherent
specialization that is unavailable elsewhere in the university as an organized program of study. Each
concentration consists of a minimum of 18 hours in the chosen area for a total of 54 hours across the
three areas. Through these self-selected concentration areas, forming an integrated specialization, the
B.G.S. degree can prepare a student to pursue graduate or professional study, an intellectual interest
or a career goal.

Texas Tech University Health Sciences Center

Master of Science in Nursing (RN to MSN)

The RN to MSN Leadership in Nursing Education program is offered through the Texas Tech Health
Sciences Center Anita Perry School of Nursing. This program is designed for students who hold their RN
license and wish to pursue an MSN. Students obtaining this degree will not receive a BSN degree but will
progress toward graduating with an MSN degree. Courses for this degree are available online and
include 57 semester credit hours.

The University of Texas Medical Branch/Galveston

Bachelor of Science in Clinical Laboratory Science

This program allows for MCC graduates with an Associate of Applied Science in Medical Laboratory
Technology to transfer their credits directly into the UTMB Bachelor of Science in Clinical Laboratory
Science program.

The University of Texas at Brownsville

Bachelor of Applied Technology (BAT) in Computer Information System Technology (CIST)

The BAT CIST track prepares individuals for employment in industry, business, banking, and other
services or fields where computer-related knowledge, competencies and skills are essential. The
student will complete the core curriculum plus up to an additional 35 credit hours in a related
technical field at MCC. The UTB BAT CIST will then require an additional 33-37 upper-level credit hours
from UTB, which are totally online.

Bachelor of Applied Technology (BAT) in Health Services Technology (HST)

The BAT HST track is designed for individuals who would like a bachelor’s degree and continued
training in the allied health technical areas. It prepares the student for careers in mid-management in
health service and health corporate settings with responsibilities in management and extensive
supervision and for instructional responsibilities in health services training and other related fields.
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The student will complete the core curriculum and up to 36 credit hours in a related technical field at
MCC. The UTB BAT HST will then require an additional 33-36 upper-level credit hours from UTB, which
are totally online.

Midwestern State University (MSU)

Bachelor of Science RRT to BSRC

Students who have completed their respiratory care technology training with MCC now have the
option to complete a Bachelor of Science in Respiratory Care through the University Center. Once a
student has completed the RRT examination administered by the National Board for Respiratory Care,
they may submit credentialing verifications to Midwestern State University, complete their core
curriculum at MCC and then finish 32 upper-level hours with MSU in order to complete their BSRC. All
courses for this degree are taught either on the MCC campus or online.

Additional Options Offered through the University Center in cooperation with Texas
State Technical College (TSTC) and Tarleton State University (TSU)

Bachelor of Applied Arts and Sciences — Agriculture Specialization, Horticulture (AH BAAS AOC)

This degree is a unique arrangement that it is very appealing to students who have completed
specialized training within the TSTC Horticultural program. Core classes can be taken at MCC to
complete basic requirements, and the occupational specialization is to be completed at TSTC. The
student will then transfer to Tarleton State University to complete major requirements, which include
but are not limited to horticultural design, plant propagation and greenhouse crop production.
Upper-level courses will be completed at Tarleton State University.

Bachelor of Applied Arts and Sciences — Agriculture Specialization, Horticulture — Golf Course Management
(AH BAAS AOCQ)

Another variety to the BAAS Agriculture Specialization, Horticulture degree is one that focuses
specifically on Golf Course Management. It, too, allows the student to complete core requirements
with MCC and to obtain the occupational specialization requirements through the TSTC Horticultural
program. The focus on this particular degree adds turf grass management and landscape design
courses, as well as training for weed control and more. Upper-level courses will be completed at
Tarleton State University.

Bachelor of Applied Arts and Sciences — Industrial Occupations Specialization — Engineering Technology
This degree, which has a focus on engineering technology, will be appealing to students who have
completed an A.A.S. degree program from computer graphics, engineering technologies, or
transportation and services clusters. It allows the student the opportunity to take advantage of up to
48 hours of occupational specialization for such previous training. The core classes may be completed
at MCC, along with the major requirement courses being taught online.

Doctor of Education in Educational Leadership

This Ed.D. program from Tarleton State University is designed to prepare highly qualified scholar-
practitioners for public school leadership. The Ed.D. in Educational Leadership offers a rich theoretical
knowledge base as the foundation for the development of visionary leaders for the Pk-12
environment. The degree combines an individualized program of study with specialized course work
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and research. This degree is not delivered entirely in Waco. Classes rotate between Stephenville, Waco
and Fort Worth.
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Academic Policies

Like all other colleges, McLennan Community College follows policies and procedures that guide
grades, class attendance, scholastic probation, degree plans, credit by examination and other subjects.
These instructional guidelines, which are established by the college and sometimes by governmental
regulation, are discussed in this chapter.

This chapter also lists organizations and agencies that provide accreditation, recognition and approval
for the MCC’s programs.

Degree Requirements
McLennan Community College offers four degrees.

Associate in Arts (A.A.) degree and Associate in Science (A.S.) degree

These degrees are awarded to students who complete 60 to 66 hours of credit in college-level courses.
The courses are often called “transfer” programs because they provide the two-year foundation for
transferring to a four-year college and earning a bachelor’s degree (see Requirements for the A.A.
Degree). For some areas, students can complete an approved field of study curriculum as part of their
degree. Such a field of study curriculum will transfer as a designated block of courses to public
universities in Texas.

Associate of Arts in Teaching (A.A.T.) degree

This degree is awarded to students who complete the 65-hour curriculum, which has been designed
for transfer into any baccalaureate program in education (see Requirements for the A.A.T. Degree).
Such students should be seeking initial Texas teacher certification either in EC-4 (except Early
Childhood Specialization), 4-8, EC-12 or in Early Childhood Specialization only.

Associate in Applied Science (A.A.S.) degree

This degree is awarded to students who complete a minimum of 60 hours of college work in one of
MCC's workforce programs, including 15 hours of general education credit (see Requirements for the
A.A.S. Degree). The degree is awarded to students who seek immediate employment in the workforce
or who may transfer to a senior college.

Graduation Requirements for the Associate Degree

Each student’s course of study leading to an associate degree is determined by the degree
requirements in effect at the time the student first enrolls in college-level courses at MCC. From the
date of that initial enrollment, the student has five years to complete an associate degree (A.A., A.AS,,
A.AT.or AS.). After five years, the student will be subject to any new degree requirements that may be
in effect when the student next enrolls. Exceptions to these requirements must be approved by the
appropriate Dean.
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Certificate of Completion

A certificate is awarded to students who complete specified requirements as outlined in programs
awarding certificate recognition. There are two levels of certificates: Level One requires completion of
15 to 42 semester hours; Level Two requires completion of 43 to 59 semester hours.

Transfer Information

All lower-division academic courses shall be fully transferable among public institutions and must
count toward the same degree at any public college or university in Texas.

a.

Each institution of higher education shall identify in its undergraduate catalog each lower-
division course that is substantially equivalent to an academic course listed in the current edition
of the Lower Division Academic Course Guide Manual by the Texas Higher Education
Coordinating Board.

Each university must offer at least 45 semester credit hours of academic courses that are
substantially equivalent to courses listed in the Lower Division Academic Course Guide Manual,
including those that fulfill the lower-division portion of the institution’s Core Curriculum.

. All public colleges and universities must accept transfer of credit for successfully completed

courses identified in (a) and (b) as applicable to an associate or baccalaureate degree in the same
manner as credit awarded to non-transfer students in that major.

Each institution shall be required to accept in transfer into a baccalaureate degree the number of
lower-division credit hours in a major that are allowed for its non-transfer students in that major;
however:

1. No institution shall be required to accept in transfer more credit hours in a major than the
number set out in the applicable Coordinating Board-approved Transfer Curriculum for that
major, as prescribed by the current issue of the Coordinating Board’s guide to transfer
curricula and transfer of credit, Transfer of Credit Policies and Curricula.

2. In any major for which there is no Coordinating Board-approved Transfer Curriculum, no
institution shall be required to accept in transfer more lower-division course credit in the
major applicable to a baccalaureate degree than the institution allows its non-transfer
students in that major.

3. Auniversity may deny the transfer of credit in courses with a grade of D as applicable to the
student’s field of study courses, core curriculum courses or major.

All senior institutions of higher education in Texas shall provide support services for transfer
students equivalent to those provided to non-transfer students regularly enrolled at the
institutions, including an orientation program for transfer students equivalent to that provided
for entering freshman enrollees.

No university shall be required to accept in transfer or toward a degree more than 66 semester
credit hours of academic credits earned by a student in a community college. Universities,
however, may choose to accept additional credit hours.
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Penalty for Noncompliance with Transfer Rules

If it is determined by the Coordinating Board that an institution inappropriately or unnecessarily
required a student to retake a course that is substantially equivalent to a course already taken at
another institution, in violation of the provisions of section 5.372, formula funding for credit hours in
the repeated course will be deducted from the institution’s appropriations.

Resolution of Transfer Disputes for Lower-Division Courses

a.

The following procedures shall be followed by public institutions of higher education in the

resolution of credit transfer disputes involving lower-division courses:

1. If an institution of higher education does not accept course credit earned by a student at
another institution of higher education, the receiving institution shall give written notice to
the student and to the sending institution that transfer of the course credit is denied. A
receiving institution shall also provide written notice of the reasons for denying credit for a
particular course or set of courses at the request of the sending institution.

2. A student who receives notice as specified in subsection (1) of this section may dispute the
denial of credit by contacting a designated official at either the sending or the receiving
institution.

3. The two institutions and the student shall attempt to resolve the transfer of the course credit
in accordance with Coordinating Board rules and guidelines.

4, If the transfer dispute is not resolved to the satisfaction of the student or the sending
institution within 45 days after the date the student received written notice of denial, the
institution that denies the course credit for transfer shall notify the Commissioner of Higher
Education of its denial and the reasons for the denial.

The Commissioner of Higher Education or the Commissioner’s designee shall make the final
determination about a dispute concerning the transfer of course credit and give written notice of
the determination to the involved student and institutions.

Each institution of higher education shall publish in its course catalogs the procedures specified
in subsections (a), (b), (d) and (e) of this section.

The Texas Higher Education Coordinating Board shall collect data on the types of transfer
disputes that are reported and the disposition of each case that is considered by the
Commissioner or the Commissioner’s designee.

If a receiving institution has cause to believe that a course being presented by a student for
transfer from another school is not of an acceptable level of quality, it should first contact the
sending institution and attempt to resolve the problem. In the event that the two institutions are
unable to come to a satisfactory resolution, the receiving institution may notify the
Commissioner of Higher Education, who may investigate the course. If its quality is found to be
unacceptable, the Texas Higher Education Coordinating Board may discontinue funding for the
course.
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Guarantee for Job Competency

1.

The graduate must have earned the Associate in Applied Science degree or Certificate of
Completion beginning August 1, 1992, in a workforce program identified in the college’s General
Catalog.

. The graduate must have completed requirements for the Associate in Applied Science degree or

Certificate of Completion with the McLennan Community College system, with a minimum 75
percent of credits earned at MCC, and must have completed the degree or certificate within a
four-year time span from initial enrollment.

Graduates must be employed full time in an area directly related to the area of program
concentration as certified by the appropriate administrative officer.

Employment must commence within 12 months of graduation.
The employer must certify in writing that the employee is lacking entry-level skills identified by

MCC as program-exit competencies and must specify the areas of deficiency within 90 days of the
graduate’s initial employment.

. The employer, graduate and assigned representative(s) of the college will develop a written

educational plan for retraining.

Retraining will be limited to nine credit hours related to the identified skill deficiency and to
those classes regularly scheduled during the period covered by the retraining plan.

. All retraining must be completed within a calendar year from the time the educational plan is

agreed upon.

The graduate and/or employer is responsible for the cost of books, insurance, uniforms, fees and
other course-related expenses.

10. The guarantee does not imply that the graduate will pass any licensing or qualifying examination

for a particular career.

A student’s sole remedy against MCC and its employees for skill deficiencies shall be limited to nine
credit hours of tuition-free education under the conditions described above. Activation of the
“Graduate Guarantee Program” may be initiated by the graduate by contacting the appropriate MCC
administrative office within 90 days of the graduate’s initial employment.

Credit-By-Articulation

Credit-by-articulation allows students the opportunity to receive college credit at MCC for specific
courses taken during the junior or senior year of high school. Students must complete the identified
high school course(s) with a grade of B or better, meet all admission requirements to MCC, and enroll
at the college within 24 months of high school graduation. Credit-by-articulation will only be granted

McLennan Community College General Catalog 2009-2011 68



if a formal articulation agreement is in effect between the school district and MCC at the time the
student completes the course. Participating school districts and course listings can be obtained from
high school counselors or through the Dean of Workforce Education.

Tech-Prep

MCC participates in the state Tech-Prep initiative, which permits high school students to get an early
start on their career goals. Through course articulation, MCC and the high school agree on course
competencies to be taught. The student may receive up to 12 semester hours of credit when he/she
enroll and may complete an equal number of hours toward an approved Tech-Prep degree at MCC.

A Tech-Prep articulated career path is a six-year plan of courses, beginning with grade nine in the
secondary school and continuing through the two-year associate degree program in the community
college. Tech-Prep programs are designed to prepare a high-quality workforce that meets current and
future regional labor market demands by ensuring that students exit high school and/or community
college with marketable skills and the credentials to pursue higher education.

MCC is actively involved in developing and providing Tech-Prep associate degree programs in
cooperation with the area independent school districts. The guidelines for Credit-by-articulation apply
to all Tech-Prep programs.

Students should contact their high school counselor or the Dean of Workforce Education at MCC to
determine if their school has an agreement with MCC. Students participating in a high school tech-
prep program who plan to continue their tech-prep program at MCC must meet the entry
requirements of the college and the specified program they are pursuing. See Requirements for Tech-
Prep Associate Degree for more information.

Advising

Advising is a process that assists students in the formulation of educational and career plans for the
realization of their life goals. Advisors will assist students with defining and refining goals; gaining an
understanding of their academic abilities, skills and interests; evaluating alternative courses of action;
selecting an educational program; and selecting courses. The ultimate responsibility for making
decisions about life goals, educational plans and course selection rests with the student.

Class Attendance Policy

Regular and punctual attendance is expected of all students, and each instructor should maintain a
complete record of attendance for the entire length of each course. Students will be counted absent
from class meetings missed, beginning with the first official day of classes. Students, whether present
or absent, are responsible for all material presented or assigned for a course and will be held
accountable for such materials in the determination of course grades.

Absence from 25 percent of scheduled lecture and/or laboratory meetings will be taken as evidence
that a student does not intend to complete the course. Unless an instructor has reason to believe the

student will complete the course, the student will be withdrawn from the course with a grade of W.
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The instructor may reinstate the student if satisfied that the student will resume regular attendance
and will complete the course.

If the student’s 25 percent absences are reached after the official drop date (the 60 percent point in
the semester or term), the instructor may assign a W, if the student is passing and requests to be
withdrawn. However, if a student who is not passing reaches the 25 percent point after the official
drop date, the student will receive an F. In extenuating circumstances, the instructor may assign a W to
a student who is not passing.

Each absence will count toward attendance requirements in each course.

Students will be permitted to make up class work and assignments missed due to absences caused by
(1) authorized participation in official college functions, (2) personal illness, (3) an illness or a death in
the immediate family or (4) observance of a religious holy day (see policy below). Also, the instructor
has the prerogative of determining whether a student may make up work missed due to absences for
other reasons. It is the student’s responsibility to inform the instructor of the reason for an absence
and to do so in a timely fashion.

Students enrolled in THEA mandated developmental classes based on MCC’s developmental
education plan must adhere to attendance requirements as established by developmental education
guidelines. Students who are required by the Texas Success Initiative to take a developmental course
or courses will be required to follow the attendance guidelines in effect at the time of the student’s
enrollment in the developmental course or courses.

Programs such as Cosmetology, Performing Arts and many of the Allied Health & Nursing programs
may have departmental attendance guidelines due to clinical requirements or requirements of
approving agencies. (See appropriate departmental policies for details.)

Student Absences on Religious Holy Days

McLennan Community College shall excuse a student from attending classes or other required
activities, including examinations, for the observance of a religious holy day, including travel for that
purpose. Students are required to file a written request with each instructor for an excused absence. A
student whose absence is excused for this observance may not be penalized for that absence and shall
be allowed to take an examination or complete an assignment from which the student is excused
within a reasonable time after the absence. Religious holy day means a holy day observed by a religion
whose places of worship are exempt from property taxation under the Texas Tax Code.

McLennan Community College may not excuse absences for religious holy days that may interfere
with patient care.

Developmental Studies
Developmental courses are designed to help students improve basic skills so they may realize their
potential for success in college. Although designed to fulfill the student’s own desire for preparation,
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some of these courses may be required of students whose academic record or test scores indicate the
need for skill development. These courses will not be counted toward graduation requirements at
MCC and usually are not transferable to universities or other senior institutions. The following are
developmental courses/programs:

English 0300, Basic Grammar and Composition |
English 0301, Basic Grammar and Composition ||
English 0310, Developmental Composition | for Non-Native Speakers
English 0311, Developmental Composition Il for Non-Native Speakers
Human Development 001R, Reading Remediation
Human Development 001M, Math Remediation
Human Development 001W, Writing Remediation
Math 0100, Basic Concepts in Arithmetic

Math 0101, Basic Applications of Arithmetic

Math 0102, Pre-Algebra |

Math 0103, Pre-Algebralll

Math 0104, Pre-Algebrallll

Math 0105, Beginning Algebral |

Math 0106, Beginning Algebra ll

Math 0107, Beginning Algebra llI

Math 0300, Basic Mathematics

Math 0301, Prealgebra

Math 0307, Elementary Algebra

Math 0311, Intermediate Algebra

Reading 0300, Fundamentals of Reading

Reading 0301, Introduction to College Reading
Reading 0302, Reading Comprehension and Analysis

Student Classification

Students will be classified as freshmen until they have earned 30 semester hours of credit. They will be
classified as sophomores if they have earned from 30 to 64 hours of credit.

Students are classified as full time if they are enrolled for 12 or more semester hours, or the contact-
hour equivalent, and part time if they are enrolled for fewer than 12 semester hours, or the contact-
hour equivalent.

Student Course Loads

The normal student course load during a long session semester is 15 to 17 semester hours. First-
semester freshmen are encouraged to limit themselves to the number of semester hours shown in the
student’s course of study (major) in the General Catalog.

The maximum course load for a summer term is seven semester hours. A student may register for no
more than nine semester hours in a summer day and concurrent evening term combined. A student
may not receive credit for more than 14 semester hours for a full summer term. Students requesting
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special approval to exceed any of these limits should determine if the institution to which they expect
to transfer will accept credits earned under such conditions. The maximum course load for a three-
week minimester term is three semester hours.

To register for 18 or more semester hours in a fall or spring semester or to exceed the maximum loads
for a summer term, a student must have special approval of the Dean of Arts and Sciences, Dean of
Workforce Education, Dean of Education & Learning Services, Director of Records and Registration,
Director of Student Development, Vice President of Student Services, or appropriate division chair.
Among factors to be considered in the decision to grant or deny students such approval are:

Previous college course load(s) and grades earned.

High school academic record.

Standardized or special test scores.

Anticipated workload and/or co-curricular activities.

Nature of the courses or courses of study to be undertaken.

Special circumstances such as the number of semester hours remaining to complete degree or
certificate requirements.

S o o

Auditors

An auditor is an observer in a college credit course and is subject to the same tuition and fees as if
taking the course for credit. Auditors do not receive college credit.

A course that has been audited must be repeated if credit is to be awarded. Auditors must be eligible
for admission to the college; their names will appear on the class roll. Auditors are entitled to use
laboratory equipment and supplies or participate in field work on a space-available basis. The
instructor, however, is not obligated to take any papers or examinations from the auditor.

Auditors must receive approval to audit courses from the appropriate program director or division
chair, who shall have the authority to grant permission to audit courses in their areas of responsibility.
Lecture courses are the most appropriate for students to audit. Auditors may not be accepted in
certain courses due to lack of space, course prerequisites, entrance requirements for a particular
program or the amount of individualized instructional time required, such as in internship courses.

A student may change from credit to audit status, with the approval of the appropriate program
director or division chair, provided the change is made before the 12th class day in a fall or spring
semester, the fourth class day in a summer term or before the census day for minimester courses or
courses beginning at irregular times during a semester or term.
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Finals Preparation Week

A period of approximately one week, known as Finals Preparation Week, will be designated near the
end of each fall and spring semester by the Vice President of Instruction. Although the purpose of this
period is to provide students maximum freedom to prepare for final examinations and otherwise
complete course work requirements, it is also one of the weeks designated for instruction. Therefore,
all classes will meet as regularly scheduled during the week preceding final examinations.

Beginning with the Wednesday of Finals Preparation Week, no major examinations will be given, with
the exception of skills, laboratory or clinical finals. Term papers or any other projects due during the
week before final examinations must be assigned in writing at the beginning of the semester. Written
instructions for such papers and projects should be provided to the students in a timely manner.

The Vice President of Instruction shall be responsible for making judgments on questions related to
this policy and for granting exceptions to the policy.

Course Credits

The semester hour is the unit of credit and is defined as the amount of credit given for one lecture
hour per week for 16 weeks or its equivalent. A lecture class meeting three hours per week, therefore,
counts three semester hours.

Laboratory work may add a semester hour of credit to a course. In general, three hours of carefully
planned and supervised laboratory work are equivalent to one hour of lecture or recitation. Field
experience also may add semester hours to the course value. In general, four to six hours of field
experience are equivalent to one hour of lecture.

Course Numbers

McLennan Community College has adopted the Texas Common Course Numbering System to help
students transfer general academic courses between colleges and universities throughout Texas.
Common courses are freshman and sophomore academic credit courses identified as common by
institutions that are members of the Common Course Numbering System.

The Common Course number has a standardized four-letter prefix followed by a four-digit number.
The four-letter prefix identifies the subject area.

The first digit identifies the course as either freshman level (1) or sophomore level (2). The second digit
identifies the number of credit hours students earn upon completing the course. Usually this digit will
be 1, 2, 3 or 4. The final two digits establish the sequence in which courses are often taken. For
example, ENGL 1301 is taken before ENGL 1302. Both 1301 and 1302 are freshman-level courses with a
semester credit hour value of three hours each. Courses that begin with a 0 are developmental (not
college level) and do not count toward graduation.

If a course does not have a Common Course number, it does not suggest that the course will not
transfer or meet degree requirements. For example, any number of Visual and Performing Arts credits
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may satisfy degree requirements at most colleges, while only one course will have the Common
Course number that refers to Survey of Art History, Music Appreciation or Theatre Appreciation.

Each college or university will continue to offer a wide variety of unique courses meant to primarily
satisfy degree requirements in their respective programs. These courses may also be identified with
Common Course numbers. In such cases, students may need to seek further assistance in planning

their transfer program.

Credit By Examination

Students who believe they already possess the knowledge and/or skills taught in certain courses or
programs offered by McLennan Community College will be given the opportunity to receive credit by
special examination in courses where proficiency may be determined appropriately by examination.

Credit by examination is available to students who plan to enter the college and to students who are
currently enrolled. The college awards credit for successful completion of MCC departmental
examinations and various examinations published by the College Board, including the College Board
Advanced Placement Program (AP) and the College Level Examination Program Subject Exams (CLEP-
S).

Application Procedures

1. College Level Examination Program (CLEP)
Under the College Level Examination Program, the college will award credit for only the specified
subject examinations. General examinations are not accepted. As with other testing programs, a
student may attempt a CLEP examination at a national CLEP test center before enrolling and have
the scores reported to the college. These examinations are also offered at MCC through the Testing
Services Center. Further information concerning CLEP tests may be obtained from high school
counselors and principals; College Level Examination Program (Box 1821, Princeton, N.J. 09540; e-
mail clep@info.college-board.org or call 800-257-9558); or the MCC Testing Services Center.

2. College Board Advanced Placement Program Examination (AP)
The Advanced Placement examination is the final examination for a nationally standardized course
offered in a limited number of secondary schools. The objective of the AP is to allow students to
begin work toward college credits while still in high school. Students should check with their high
school counselors or principal as to the availability of the AP examinations in their school. The AP is
offered each May at participating high schools.

3. MCC Departmental Examinations
Departmental examinations are available for many courses offered by the college. For specific
examinations available and for application forms, contact the respective departments. An
application form for each examination must be approved by the appropriate division chair or
program director, who will designate an instructor to prepare, administer and grade the
examination.

General Rules and Procedures
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A student may request permission to challenge a course for credit by examination provided the
student has not completed the course or enrolled in a higher-level sequential course for credit,
whether at McLennan Community College or elsewhere.

The student is responsible for having exam scores sent to the MCC Coordinator of Student Admissions
unless tests are taken at McLennan Community College. Scores for CLEP and AP examinations should
be received prior to enrollment for use in course advisement and placement.

Credit earned by examination will not become a part of the student’s permanent record until an
equivalent number of semester hours has been earned in non-developmental classes at MCC.

Generally, no more than 24 hours of credit by examination may be obtained either at McLennan
Community College, by transfer from other institutions or a combination thereof.

To receive credit by examination at MCC, a student must score at or above the C-level. The course
number, title and credit hours will be entered on the student’s permanent record with notation of the
type test taken and the score.

A grade of CR (credit) will be assigned for any course in which credit is earned by examination. This
grade is not computed in the grade point average.

Credit by examination may be attempted only one time in a given course.

There will be no refund and no entry made on the student’s permanent record in case of failure of an
examination for credit.

Students should direct inquiries concerning courses available for credit by examination to the
appropriate division chair or program director.

Credit Through Advanced Standing

Advanced standing is a means whereby a student may be placed in an upper-level course and at the
same time receive academic credit for a lower-level prerequisite course in the same subject.

Advanced standing may be accomplished for certain courses in English and mathematics on the basis
of scores achieved on the American College Testing (ACT) Assessment or the Scholastic Aptitude Test
(SAT).

Students must make application for advanced standing in the Testing Services Center. Failure to gain
approval for advanced standing may result in no credit for the lower-level course if an upper-level
course is taken without such approval. Advanced standing may be attempted only one time in a given

course. Contact the Testing Services Center for additional information.

Licensed Vocational Nurses
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A Licensed Vocational Nurse (LVN) who wishes to obtain advanced standing in the Associate Degree
Nursing Program has two options and must meet specific admission requirements. All Licensed
Vocational Nurses must:

o Apply for advanced standing.
e Have a valid current Texas vocational nurse license.
o Submit official copies of all college transcripts.

Licensed Vocational Nurses who qualify for advanced placement by completing the leveling course
RNSG 1327 (Transition from Vocational to Professional Nursing) must demonstrate:

e Completion of all admission requirements to MCC.

e Completion of all prerequisite courses as required for entry into Level lll of the Associate
Degree Nursing Program. (Courses taken at another college or university will be evaluated
on an individual basis.)

e A cumulative grade point average of 2.75 or better in all courses applicable toward the
Associate Degree Nurse Program.

e Passing scores on LPN GAP Test. Upon completion of RNSG 1327, the student is granted
credit for RNSG 1293, 1462, 1463, 1523, 2504 and 1160 and may enroll in the first
sophomore Associate Degree Nursing courses, RNSG 2462 and 2514. Enrollment is limited
to the number of vacancies in the course. Note: Licensed Vocational Nurses who have
enrolled and failed in the Associate Degree Nursing Program are not eligible for RNSG
1327.

Licensed vocational nurses who qualify for advanced standing by completing department challenge
examinations must demonstrate a grade of C or better in all Level | and Level Il nursing challenge
examinations.
Note:
1. Challenge examinations may not be taken until all course prerequisites are met.
2. A course may be challenged by examination once.
3. Agrade of CRis recorded on the student’s permanent record if the student receives a passing
grade.
4. Licensed vocational nurses who fail a challenge examination have two options to continue in the
program:
a. Enrollin and successfully complete the course; or
b. Apply for the transition course, RNSG 1327.

Emergency Medical Technician (EMT)-Basic

By passing the National Registry EMT-Basic certifying examination, students may earn college credit. In
order to receive credit, the applicant must fulfill the following requirements:

1. Meet all admission requirements of the college.

2. Present a copy of the National Registry EMT-Basic exam scores to the Paramedicine Program
Director.

3. Complete a degree plan.
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With approved credit for the EMT-Basic, credit for the following courses will be granted upon
completion of equivalent hours at MCC:

EMSP 1401, Emergency Medical Technician-Basic

EMSP 1160, Clinical-Emergency Medical Technology/Technician

Emergency Medical Technician (EMT)-Intermediate

By passing the National Registry EMT-Intermediate certifying examination, students you may earn
college credit. In order to receive credit, the applicant must fulfill the following requirements:

1. Meet all admission requirements of the college.

2. Present a copy of the National Registry EMT-Intermediate exam scores to the Paramedicine
Program Director.

3. Present a copy of Basic Trauma Life Support-Advanced Certification to the Paramedicine Program
Director.

4. Complete a degree plan.

With approved credit for the EMT-Intermediate, credit for the following courses will be granted upon
completion of equivalent hours at MCC:

EMSP 1401, Emergency Medical Technician-Basic

EMSP 1160, Clinical-Emergency Medical Technology/Technician
EMSP 1161, Clinical-Emergency Medical Technology/Technician
EMSP 1162, Clinical-Emergency Medical Technology/Technician
EMSP 1338, Introduction to Advanced Practice

EMSP 1356, Patient Assessment and Airway Management

EMSP 1355, Trauma Management

Certified Legal Assistant

By passing the Certified Legal Assistant examination, students may earn college credit. In order to
receive credit, the applicant must fulfill the following requirements:

1. Meet all admission requirements of the college.
2. Present a certified transcript of the CLA Examination results to the Paralegal Program Director.
3. Complete a degree plan.

With approved credit for the CLA Certification, credit for the following courses will be granted upon
completion of equivalent hours at MCC:

LGLA 1313, Introduction to Paralegal Studies
POFT 1227, Introduction to Keyboarding
POFT 1301, Business English

BUSI 2301, Business Law |

ENGL 2311, Technical Communication

PHIL 2374, Critical Thinking
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LGLA 1172, Computerized Legal Research
ITSW 1301, Introduction to Word Processing (OFAD elective)
POFT 2321, Machine Transcription (non-LGLA elective)

Students may earn as many as nine more credit hours depending upon the substantive law sections
taken on the CLA Examination.

Professional Legal Secretary (PLS)
By passing the Professional Legal Secretary examination, students may earn college credit.

In order to receive credit, the applicant must fulfill the following requirements:

1. Meet all admission requirements of the college.
2. Present a certified transcript of the PLS Examination results to the Paralegal Program Director.
3. Complete a degree plan.

Paralegal Program

With approved credit for the PLS Certificate, credit for the following courses will be granted upon
completion of equivalent hours at MCC:

LGLA 1313, Introduction to Paralegal Studies

POFT 1227, Introduction to Keyboarding

POFT 1301, Business English

BUSI 2301, Business Law |

LGLA 1172, Computerized Legal Research

LGLA 2307, Law Office Management

ITSW 1301, Introduction to Word Processing (OFAD elective)
POFT 2321, Machine Transcription (non-LGLA elective)
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Credit for Correspondence Courses

The following conditions apply regarding the acceptance of credit for correspondence courses:

1.

Credit for courses taken by correspondence may be accepted as transfer credit if the courses
correspond with courses offered at MCC and if the correspondence courses are completed
through a college or university that is accepted by a regional accrediting agency.

. In order for correspondence courses to be accepted for transfer or substitutions, these courses

must be approved by the Coordinator of Student Admissions and the appropriate division chair
or program director.

. Correspondence courses approved for transfer or as substitutions will apply toward degrees and

certificates granted by MCC. All pertinent General Catalog regulations shall apply.

Credit for USAFI Courses

The following conditions apply regarding the acceptance of credit for the United States Armed Forces
Institute (USAFI) courses:

1.

2.

3.

Credit for USAFI courses taken by correspondence or through college extension may be accepted
as transfer credit if the courses correspond with courses offered at MCC. A course not meeting
this criterion may be approved as a substitution for an MCC course by the Coordinator of Student
Admissions and the appropriate program director or department coordinator.

USAFI courses for which credit was gained by examination only will not be accepted.

USAFI courses approved for transfer or as substitutions will apply toward degrees and certificates
granted by MCC. All pertinent General Catalog regulations shall apply.

Guidelines for Internships

Internship courses are designed to enhance and develop workforce skills in a variety of instructional
programs, such as: Accounting, Child Development, Commercial Music, Computer Information
Systems, Criminal Justice, Interpreter Training, Management Mental Health, Nursing Home
Administration, Office Administration, Paralegal and Real Estate.

The student should consult with the respective program director for information regarding enrollment
in internship courses.

1.

w

A student enrolling in an internship course must take at least one subject matter course at the
same time. Exception: A student who has completed, or will complete in the current semester, all
courses listed in that semester of the course of study where the internship is listed may enroll for
the internship.

A student must have a declared major in the area in which the internship is done.

A student may not challenge an internship course through credit by examination.

Approved intern stations must provide work experience directly related to the program
objective. Students and the intern stations must meet established program guidelines and must
be approved by the program director prior to registration.
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5. The minimum acceptable work experience is 20 clock hours and one seminar or conference hour
per week for most internship courses. Exceptions must be approved by the Dean of Workforce
Education or the Dean of Education & Learning Services.

6. Other terms for external learning are practicum and clinicals.

7. Exceptions to the above statement must have prior approval of the Dean of Workforce Education
or the Dean of Education & Learning Services.

College Grading System

A college grade indicates the level of knowledge, understanding and competence a student attains in
relation to the objectives and subject matter of a course. This level is determined by the instructor’s
evaluation of the student’s performance during the semester. A grade is assigned for each course in
which a student is enrolled, and that grade is entered on the student’s permanent record. Grade

results may be obtained by accessing the MCC website at www.mclennan.edu and selecting the
WebAdvisor link.

While good grades are important to all students who wish to attain a particular educational objective,
they are especially important to students who plan to transfer to senior institutions to complete their
education. Only those courses in which satisfactory grades are made can be transferred for credit to
other colleges and universities.

The following shall be the system used for reporting and evaluating student grades at McLennan
Community College:

Gradein Grade Points Per

Course Semester Hour

A EXCELLENT 4

B GOOD . 3

C FAIR 2

D POOR...eeerereceeennne 1

F  FAILING.......erererrennne 0

W WITHDRAWAL — This grade is given for an instructor- or student-initiated course withdrawal

through the 60 percent point in the semester or term. After the 60 percent point, an instructor
may authorize a course withdrawal and assign either a W if passing work was being
accomplished or an F (or NC-Non-completion for a student enrolled in a developmental class) if
the student was doing failing work. In extenuating circumstances, the instructor may assign a W
to a student who is not passing through the last regular class day of a semester or term.

I INCOMPLETE — This grade is given when a course is incomplete because of a student’s absence
caused by illness or other reasons acceptable to the instructor. To be eligible for this grade, the
student must have essentially completed the course. The work remaining should be of such a
nature as to not require class attendance. If the work is not made up within the following long
semester, the | will be changed to an F and the course must be repeated if credit is to be given.
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AU AUDIT — This grade indicates a course is taken for no credit.

Due to requirements of various accrediting agencies and the nature of clinical education, the grading
policies of the health careers programs may differ if approved by the Vice President of Instruction.

Grade points are earned in courses where grades of A, B, C or D are made. While no (0) grade points
are earned for courses in which an F is received, the semester hour value of such courses is included in
the total number of semester hours taken. To determine grade point average, total all grade points
from all courses in which any of the preceding grades are given and divide the total by the semester
hours attempted.

The following grades may be assigned for internships, practicums, special projects, seminars, CLEP
examinations, credits by examination and other courses approved by the Vice President of Instruction:

CR CREDIT — No grade points are earned. This grade will be given when the student meets the
criteria established by the instructor for passing that specific course. Appropriate credit hours are
given.

NC NONCOMPLETION — No grade points are earned. This grade will be given when the student
does not complete the criteria for the CR in the special courses listed above nor all of the modules
required to complete a self-paced course. The student must re-enroll in the course to receive
credit.

Grades in developmental courses will be A, B, C, W or NC. No grade points are earned for any grade in
a developmental course; appropriate developmental credit hours are earned.

Certain Continuing Education programs may use the student grading system of A, B, C, D, F, W and I. A
grade of D or F is not passing, and the student will have to repeat the course for continuing education
units (CEUs). No grade points are earned for any grade in a Continuing Education course; appropriate
(CEUs) are earned. The selection of Continuing Education programs to use the grading system and any
exceptions are made at the discretion of the Continuing Education Dean.

WARNING: It is recommended that students consult the catalog of the four-year college to which
they plan to transfer in order to determine the procedure and computations of grades and grade
point averages, as colleges differ in their methods of computation.

Grade Replacement

When courses are repeated, only the credit hours and grade points earned the last time the course
was taken are counted toward computing the grade point average. If the course is identified in the
catalog as repeatable for credit, all grades are included in the calculation of grade point averages. If a
course that is not identified as repeatable for credit in the catalog is repeated, the credit hours for this
course will be counted once toward certificate or degree completion. A punitive grade (F) cannot be
removed when a student enrolls in that course again and receives a W or 1. In this case, the first
attempt will continue to be included in the overall grade point average.
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Grade Appeal Policy

A student may appeal a grade within a period of one year from the day the class ends. Questions
regarding potential grade errors should be directed to the Office of Student Records. Grade changes
may be made by the instructor of record only or, in the absence of the instructor, the appropriate
Dean. Grade appeals will not be considered after one year.

Withdrawal from a Course

Students who are considering withdrawing from a course are to contact one of the following,
preferably in the order listed: instructor, advisor, program director or division chair. If, after
consultation between the student and the instructor, there is a decision to withdraw through
the 60 percent point in the semester or term, it is the responsibility of the student to see that
the Change in Schedule Form is filed with the Office of Student Records. If, after the 60 percent
point in the semester or term and after consultation between the student instructor, there is a
decision to withdraw, it is the responsibility of the instructor to submit the Change in Schedule Form
to the Office of Student Records as soon as possible or prior to the last class day of a semester or term.
The effective date for withdrawing from a course is the date the Change in Schedule Form is received
at the Office of Student Records.

Withdrawal from College

In case of emergency where the student must withdraw from the college, the student may request
withdrawal by one of the following: 1) advisor or 2) Office of Student Records.

Withdrawal from college requires the return of all college-owned property and payment of all
outstanding debts. Official transcripts will be issued only after all obligations to the college have been
met.

Students who receive financial assistance should contact the Office of Financial Aid before
withdrawing from a class or withdrawing from the college to determine how their financial aid will be
affected by the reduction of hours.

Scholastic Probation and Suspension

Each student will have his/her scholastic record evaluated at the end of fall and spring semesters. A
student taking fewer than 12 semester hours in a regular semester will have his scholastic record
evaluated upon the completion of 12 or more semester hours of work.

Any student who has completed one or more semesters and has attempted 12 or more semester
hours will be placed on scholastic probation if he/she fails to maintain a 2.0 cumulative grade point
average. A student placed on first-time scholastic probation will be strongly encouraged to enroll in
PSYC 1300-Learning Framework. A student on scholastic probation will be removed from scholastic
probation when he/she earns a 2.0 cumulative grade point average. A student on scholastic probation
who achieves a cumulative grade point average of 1.50 through 1.99 will continue on scholastic
probation.

Failure of a student on scholastic probation to maintain at least a 1.5 cumulative grade point average
will result in his/her being placed on scholastic suspension for one long semester. A student placed on
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scholastic suspension may waive the long semester of suspension by enrolling in PSYC 1300-Learning
Framework. Students who do not attend this required course shall be administratively withdrawn by
the Director of Records and Registration from all courses in which they are enrolled. Students who do
not improve their grade point average above 1.49 shall be suspended a second time and must stay
out for one semester. (Note: Students who have attained a grade point average of 2.5 or higher in
their last 12 hours of enrollment may apply to the Director of Records and Registration for special
consideration.) Suspension applies to both day and evening classes.

A student who has been suspended from the college for scholastic reasons will be on scholastic
probation if he/she re-enters. A student on scholastic probation or suspension who has attempted at
least nine hours during the summer terms may, at the end of the summer, be re-evaluated to
determine whether the probation or suspension may be rescinded.

Students are expected to know whether they have maintained the minimum standard and are eligible
to continue in college. An ineligible student who registers in the college will be subject to dismissal.

Access to Student Records

A federal law enacted in 1974, Public Law 93-380 Family Educational Rights and Privacy Acts, grants to
all students access to the records that the institution possesses about them.

The law also limits access to a student’s grades, reports of academic performance, reports of
disciplinary action and other data in the personal file without the student’s permission.

As provided in PL 93-380, potential donors and/or donors of scholarships will be provided copies of a
student’s record without prior consent from the student or parent (provided the student has made
application for the scholarship), and no record thereof will be maintained.

A detailed policy in compliance with this law is published in the Highlander Guide, the student
handbook.

Directory Information

Directory/general information may be released to the general public without the written consent of
the student. A student may request that all or any part of the directory information be withheld from
the public by making written request to the Office of Student Admissions or the Office of Student
Records during the first 12 class days of a fall or spring semester or the first four class days of a
Summer term. This request will apply only to the current enrollment period. The directory information
items are listed in the Highlander Guide.

Accreditation and Recognition

McLennan Community College is accredited by the Commission on Colleges of the Southern
Association of Colleges and Schools to award the Associate in Arts, Associate in Science, Associate in
Applied Sciences, and Associate of Arts in Teaching degrees. Contact the Commission on Colleges at
1866 Southern Lane, Decatur, Georgia 30033-4097 or call 404-679-4501 for questions about the
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accreditation of McLennan Community College. Credits from this institution are generally transferable

to all colleges and universities in the nation. Persons interested in viewing accreditation documents

should contact the Vice President of Instruction.

Recognition has been given McLennan Community College by the Texas Higher Education
Coordinating Board. The college is approved for the training of veterans and foreign students.

Individual programs also may be accredited or approved by other agencies. The programs that have
received such recognition and the accrediting or approving agencies are listed below:

Associate Degree Nursing
Board of Nurse Examiners for the State of Texas
National League for Nursing Accrediting Commission

Certified Nurse Aide
Texas Department of Aging and Disability Services

Certified Medication Aide
Texas Department of Aging and Disability Services

Computer Information Systems
CISCO Local Academy

Novell through Novell’s Education Academic Partners

Continuing Nursing Education
Texas Nursing Association (provider status)

Correctional Officer
Texas Department of Criminal Justice

Cosmetology
Texas Department of Licensing and Regulation

Defensive Driving
Texas Safety Association
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Emergency Medical Technology
Department of State Health Services

Electroneurodiagnostics
The Committee on Accreditation of Allied Health Education Programs (CAAHEP)

Fire Protection Technology
Texas Commission on Fire Protection

Financial Services
American Institute of Banking Study Group
Texas Credit Union League

Health Information Technology
Commission on Accreditation for Health Informatics and Information Management Education
(CAHIIM) in cooperation with the Council on Accreditation of the American Health Information
Management Association (AHIMA)

Law Enforcement Academy
Texas Commission on Law Enforcement Officer Standards and Education

Long Term Care Administration
Texas Department of Aging and Disability Services

Management/Real Estate
Texas Real Estate Commission

Massage Therapy
Texas Department of Health

Medical Laboratory Technology
National Accrediting Agency for Clinical Laboratory Sciences (NAACLS)

Music
Texas Association of Music Schools

Paramedicine
Department of State Health Services

Physical Therapist Assistant
Commission on Accreditation in Physical Therapy Education (CAPTE)

Radiologic Technology
Joint Review Committee on Education in Radiologic Technology (JRCERT)
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Respiratory Care Technology
Commission on Accreditation of Allied Health Education Programs (CAAHEP)

Surgical Technology
Commission on Accreditation of Allied Health Education Programs (CAAHEP)

Theatre
Texas Educational Theatre Association

Veterinary Technology
The American Veterinary Medical Association (AVMA)

Vocational Nursing
Board of Nurse Examiners for the State of Texas

Membership

McLennan Community College is a member of the American Association of Community Colleges, the
Texas Community College Association, the Texas Association of Community Colleges, the Texas Junior
College Association, the Southern Association of Community Junior Colleges and Tech College, and
the Commission on Colleges of the Southern Association of Colleges and Schools Inc. Departmental
memberships are listed below.

Associate Degree Nursing
National League for Nursing

Computer Information Systems
Microsoft MSDN Academic Alliance
Worldwide Organization of Webmasters

Criminal Justice
Community College Criminal Justice Educators of Texas
Texas Peace Officers Association

English
Association of Departments of English
Conference of College Teachers of English in Texas

Music
International Association of Jazz Educators
Music and Entertainment Educators Association
National Association of Music Merchandising
Texas Association of Music Schools
Texas Music Educators Association
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Office Technology Careers
American Association for Medical Transcription
National Business Education Association
Office Professionals International

Paralegal
NALS, Association of Legal Professionals
Waco Legal Professionals Association
American Association for Paralegal Educators
Texas Association of Paralegal Educators

Speech Communication
National Communication Association
Texas Speech Communication Association

Theatre
Association for Theatre in Higher Education
Literary Managers and Dramaturgs of the Americas
Southwest Theatre and Film Association
Texas Educational Theatre Association

Visual Arts
Texas Association of Schools of Art
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Transfer Programs (A.A., A.S.and A.A.T.)

McLennan Community College offers the Associate in Arts, Associate in Science and the Associate of
Arts in Teaching degrees, which are designed to transfer to bachelor’s degree programs in senior-level
institutions.

Students who plan to obtain a bachelor’s degree should plan to take classes at McLennan Community
College that meet the requirements of the senior institution at which the degree work will be
completed. Students are encouraged to work with advisors to plan their course work.

Texas public senior colleges and universities are required to accept by transfer up to 66 hours—or
one-half of the bachelor’s degree requirements if that constitutes fewer than 66 hours of credits—
earned by a student in a community or junior college. Additional course credits may be accepted in
transfer at the discretion of the receiving institution.

Transfer Credit

Students enrolling in 12 or more semester hours or those who have completed 24 semester hours of
credit should establish a degree plan with an academic advisor at McLennan Community College. This
plan will help ensure that credits will transfer to a particular senior college and will apply toward the
selected major course of study at that college. A change in major may result in previously acquired
credits not counting toward requirements of the new major.

Questions or problems relating to course transfer matters should be directed to the Director of
Student Development at MCC.

Requirements for the Associate in Arts (A.A.) Degree
1. Credit for at least 60 semester hours of college work, excluding developmental courses.

a. Fulfillment of the 47-hour core curriculum as part of the 60-hour total.

b. Atleast 15 semester hours of sophomore-level courses, including six semester hours of
government.

c. Atleast 15 semester hours earned in college-level courses while enrolled at MCC.

d. Two PHED activity courses.

e. Credit for COSC 1300.

2. An overall grade point average of at least 2.0.

3. Successful completion of the college’s Developmental Education Plan for the Texas Success
Initiative.

4. Payment of all financial obligations to the college.
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Requirements for the Associate in Science (A.S.) Degree

Students wishing to complete the Associate in Science degree will fulfill the same requirements listed
for the Associate in Arts degree. The student will also be required to complete at least 15 hours of
college-level mathematics and/or science courses.

Requirements for the Associate in Arts (A.A.) or Associate in Science (A.S.) Degrees Including a
Field of Study
1. Credit for between 60 and 66 hours of college work, depending upon the particular field of study
and excluding developmental courses. Such credit shall include the following:

Fulfillment of all course requirements in the particular field of study curriculum.

Partial or complete fulfillment of the core curriculum as specified by each particular degree
plan, depending on the number of credit hours required by the field of study curriculum.

At least 15 semester hours of sophomore-level courses, including six semester hours of
government courses.

At least 15 semester hours earned in college-level courses while enrolled at MCC.

Either one or two PHED activity courses as specified by each particular degree plan, depending
on the field of study curriculum and the additional general educational requirements.

Credit for COSC 1300 or a particular field of study course that also satisfies the computer
literacy requirement.

2. An overall grade point average of at least 2.0.

3. Successful completion of the college’s Developmental Education Plan for the Texas Success
Initiative.

4. Payment of all financial obligations to the college.

5. Minimum grade of Ciis required for all courses within the field of study.

Requirements for the Associate of Arts in Teaching (A.A.T.) Degree

It is strongly recommended that specific advising be sought to ensure courses taken at McLennan
Community College will meet requirements of the senior institution to which the student plans to
transfer.

1. Credit for at least 60 semester hours of college work, excluding any developmental courses. Such
credit shall include the following:

P on oo

Fulfillment of the 47-hour core curriculum as part of the total hours.

MATH 1350 and 1351, along with MATH 1314 as a prerequisite.

EDUC 1301 and 2301.

At least 3 additional semester hours of science.

At least 15 semester hours earned in college-level courses while enrolled at MCC.
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2. An overall grade point average of at least 2.0.

3. Successful completion of the college’s Developmental Education Plan for the Texas Success
Initiative.

4. Payment of all financial obligations to the college.

Achieve Texas

Achieve Texas is an education initiative designed to prepare all students (preschool through college)

for a lifetime of success. It allows all students to achieve excellence by preparing them for secondary

and postsecondary opportunities, career preparation and advancement, meaningful work, and active
citizenship.

This initiative uses the 16 federally defined Career Clusters of the States’ Career Clusters initiative as
the foundation for restructuring how schools arrange their instructional programs. A Career Cluster is
a grouping of occupations and broad industries based on commonalities. All clusters have been cross
walked to the U.S. Department of Labor occupational classification system O*NET.

Most McLennan Community College degrees have been linked to a career cluster.

General Education Core Curriculum

The 75th Texas Legislature mandated that Texas colleges and universities must each develop a core
curriculum of classes in “Liberal Arts, Humanities, Sciences, and Political, Social and Cultural History
that all undergraduate students (except students in specifically designated ‘Fields of Study’) are
required to complete before receiving an academic undergraduate degree.” (Texas Education Code,
Chapter 61, Subchapter S, “Transfer of Credit”)

The core curriculum at MCC contains a variety of courses that encourage breadth of study so that
students can reflect upon diverse individual, scientific, political, economic, social and other cultural
aspects of life. The core curriculum represents (1) the first steps students take in pursuit of a broad-
based education; (2) the fundamental requirements of the Associate in Arts and the Associate in
Science degrees; and (3) the commitment of each institution of higher education in Texas to help
students transfer their core curriculum courses between schools.

Guidelines
1. The first 47 hours completed in the core curriculum will be designated as such on the student’s
MCC transcript.

2. The core curriculum for MCC will be evaluated two years before the institution's compliance
report is due at the Southern Association of Colleges and Schools.

3. In fulfilling the Natural Sciences requirements, the student will take two four-hour lab science
courses with six hours satisfying Chart | and the additional two hours carrying over to Chart Il.
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4. Students who plan to obtain a bachelor’s degree should consult with an academic advisor to
arrange a program to meet the requirements of the senior college where the degree will be
completed.

5. AD grade earned in a core course at MCC will satisfy degree requirements for the Associate in

Arts or the Associate in Science degrees. However, students should be aware that some receiving
institutions may not accept the D grade for fulfillment of their degree requirements.
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MCC Core Curriculum

Chartl

The student must complete 36 semester credit hours according to the parameters described below.

Component Area Required Semester  To Be
Credit Hours  Selected From

Communication 6 ENGL 1301 & 1302 or 2311
Mathematics 3 MATH 1314, 1316, 1324, 1325, 1332, 1342, 2412, 2413
Natural Sciences * 6 BIOL 1406, 1407, 1408, 1411, 1413, 2401, 2402, 2404, 2420

CHEM 1405, 1407, 1411, 1412

ENVR 1101/1301 (Both must be taken)

GEOL 1101/1301, 1403 or 1404

PHYS 1401, 1402, 1403, 1404, 1405, 1407, 2425, 2426

Humanities & Visual/ 3 PHIL 1301 or
Performing Arts Any sophomore-level literature course
3 ARTS 1301, 1303, 1304

DRAM 1310, 2361, 2362
MUSI 1306, 1308, 1309, 1310

Social & Behavioral Sciences 6 HIST 1301 & 1302

6 GOVT 2305 & 2306

3 PSYC 2301 or SOCI 1301
Total Minimum Requirement 36
Chartll

The student must complete an additional 11 semester credit hours from the following:

Component Area Required Semester  To Be
Credit Hours  Selected From

Communication 3 COMM 1307
FREN 1411, 1412, 2311, 2312
GERM 1411, 1412
SPAN 1411, 1412,2311,2312
SPCH 1311, 1315, 1318, 1321, 2333

Natural Sciences * 2 The lab science courses listed in Chart |
Humanities & Visual/ 3 Any courses listed in Chart | in this category
Performing Arts ARTS 1311,1316
DRAM 1351, 2366
HUMA 2319

MUEN 1121, 1141
PHIL 1316, 1317, 2306, 2374

Social & Behavioral 3 Any courses listed in Chart | in this category
Sciences ANTH 2346
CRIJ 1301
ECON 2301, 2302
GOVT 2304

PSYC 2314, 2315

SOCI 1306, 2301, 2319, 2326

Any sophomore-level history course
Total Additional Hours 11
* Infulfilling the Natural Sciences requirement, the student will take two four-hour lab science courses with six hours satisfying Chart | and the
additional two hours carrying over to Chart I.
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Field of Study Curricula

A field of study curriculum is a group of courses approved by the Texas Higher Education Coordinating Board that can
be taken at the community college level and transferred as a block into a specialized bachelor’s degree program at a
state university. The number of hours required to complete each field of study varies among subject areas. In some
cases, students will be able to complete the entire field of study as well as all the core curriculum courses. In other
cases, students will be able to complete the field of study and partially complete the core curriculum.

MCC currently offers field of study programs in business, computer science, criminal justice, engineering, transfer
music and speech communication.

A.A. Degree with a Field of Study in Business

Business Field of Study Curriculum

Component Area Required Semester  To Be
Credit Hours  Selected From

Economics 6 ECON 2301 and 2302***
Mathematics 3 MATH 1325*

Computer Literacy 3 BCIS 1305

Speech 3 SPCH 1315 or 1327%***
Accounting 8 ACCT 2401 and 2402**
Total Hours 23

*Prerequisite for MATH 1325 is MATH 1324

**ACNT 1303 is highly recommended as a prerequisite for ACCT 2401. One year of accounting in high school or work experience in an accounting
capacity may be articulated for ACNT 1303.

***Both ECON and SPCH satisfy core curriculum, as well as field of study, requirements.

General Education Courses

Component Area Required Semester  To Be
Credit Hours  Selected From

Communication 6 ENGL 1301 & 1302 or 2311
Mathematics 3 MATH 1324
Natural Science 8 CHEM 1405, 1407, 1411, 1412

BIOL 1408, 1411, 1413, 2401, 2402, 2404, 1406, 1407, 2420
ENVR 1301/1101 (Both must be taken)
GEOL 1403, 1404, 1301/1101 (Both must be taken)
PHYS 1401, 1402, 1405, 1407, 2425, 2426
Humanities &Visual/ 3 PHIL 1301
Performing Arts Any sophomore-level literature course
3 ARTS 1301, 1303, 1304

DRAM 1310, 2361, 2362
MUSI 1306, 1308, 1309 or 1310

3 Any Humanities, Visual/Performing Arts course
Social Sciences 6 HIST 1301, 1302
6 GOVT 2305, 2306
3 PSYC 2301 or SOCI 1301
MCC Courses 2 PHED Activity Courses
Total Hours 43
Total Hours for degree = 66 Core Complete
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A.S. Degree with a Field of Study in Computer Science

Computer Science Field of Study Curriculum

Component Area Required Semester  To Be

Credit Hours  Selected From

Computer Science 3 COSC 1336 Programming Fund. I*

Computer Science 3 COSC 1337 Programming Fund. |l

Computer Science 3 COSC 2336 Programming Fund. Il

Computer Science 3 COSC 2325 Computer Organization and Machine Language
Mathematics 4 MATH 2413 Calculus I**

Mathematics 4 MATH 2414 Calculus Il

Physics 4 PHYS 2425 Physics |

Physics 4 PHYS 2426 Physics Il

Total Hours 28

*Corequisite for COSC 1336 is COSC 1300.
**Prerequisite for MATH 2413 is MATH 2412.

Notes:
1.

COSC 1336/1436 and 1337/1437 are preparatory and sequential in nature; however, not all courses are

required for the Computer Science major at all universities but may apply to general degree requirements.

a. COSC 1336/1346 is not part of the Computer Science major requirements at the University of Texas at
Austin, University of Texas at Arlington, University of Texas at Dallas, and Texas A&M University.

b. COSC 1337/1437 is not part of the Computer Science major requirements at the University of Texas at
Austin. Preparatory courses such as COSC 1336 and COSC 1337 will assist students that need additional
background but do not apply toward the computer science major requirements.

COSC 2325/2425 is not part of the Computer Science major requirements at the University of Texas at Austin
or Texas A&M University but may be applied to general degree requirements.

It is recommended that students complete the math sequence, physics sequence and computer science
sequence at the same institution to reduce the likelihood of potential gaps in the curriculum.

General Education Courses

Component Area Required Semester  To Be

Credit Hours  Selected From

Communication 6 ENGL 1301 & 1302 or 2311

3 COMM 1307
FREN 1411, 1412, 2311, 2312
GERM 1411, 1412
SPAN 1411, 1412, 2311, 2312
SPCH 1311, 1315, 1318, 1321, 2333

Humanities &Visual/ 3 PHIL 1301 or
Performing Arts Any sophomore-level literature course

Social Sciences

Social & Behavioral Sciences

3 ARTS 1301, 1303, 1304
DRAM 1310, 2361, 2362
MUSI 1306, 1308, 1309, 1310

3 Any Humanities & Visual/Performing

Arts course

HIST 1301, 1302

GOVT 2305, 2306

PSYC 2301 or SOCI 1301

ECON 2301, 2302

GOVT 2304

PSYC 2314, 2315

w w o o
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SOCI 2301
Any sophomore-level history course

MCC Courses 2 PHED Activity Courses
Total Hours 38
Total Hours for degree = 66 Core Complete

A.A. Degree with a Field of Study in Criminal Justice

Criminal Justice Field of Study Curriculum

Course Semester Course Title
Credit Hours

CRIJ 1301 3 Introduction to Criminal Justice
CRIJ 1306 3 Court Systems & Practices
CRIJ 1310 3 Fundamentals of Criminal Law
CRIJ 2313 3 Correctional Systems & Practices
CRIJ 2328 3 Police Systems & Practices
Total Hours 15

General Education Courses

Chart |
Component Area Required Semester  To Be
Credit Hours  Selected From
Communication 6 ENGL 1301 & 1302 or 2311
Mathematics 3 MATH 1314, 1324, 1332, 1342, 2412, 2413
Natural Sciences * 6 BIOL 1408, 1411, 1413, 2401, 2402, 2404, 1406, 1407, 2420
CHEM 1405, 1407, 1411, 1412
ENVR 1301/1101 (Both must be taken)
GEOL 1403, 1404, 1301/1101 (Both must be taken)
PHYS 1401, 1402, 1405, 1407, 2425, 2426
Humanities & Visual/ 3 PHIL 1301
Performing Arts Any sophomore-level literature course

3 ARTS 1301, 1303, 1304
DRAM 1310, 2361, 2362
MUSI 1306, 1308, 1309, 1310

Social & Behavioral Sciences 6 HIST 1301 & 1302

6 GOVT 2305 & 2306

3 PSYC 2301 or SOCI 1301
Total Hours 36

McLennan Community College General Catalog 2009-2011

95



Chartli

Component Area Required Semester  To Be
Credit Hours  Selected From

Communication 3 COMM 1307

FREN 1411, 1412, 2311, 2312

GERM 1411, 1412

SPAN 1411, 1412, 2311, 2312

SPCH 1311, 1315, 1318, 1321, 2333
Natural Sciences * 2 The lab science courses listed in Chart |
Humanities & Visual/ 3 Any courses listed in Chart | in this category

Performing Arts

Social & Behavioral Sciences 3
MCC Courses 1

3
Total Additional Hours 15

*In fulfilling the Natural Sciences requirement, the student will take two four-hour lab science courses with six hours satisfying Chart | and the

additional two hours carrying over to Chart I.

Total Hours for degree = 66

ARTS 1311 0r 1316

DRAM 1351, 2366

HUMA 2319

MUEN 1121, 1141

PHIL 1316, 1317, 2306, 2374

Any courses listed in Chart | Sciences
ANTH 2346

CRIJ 1301

ECON 2301, 2302

GOVT 2304

PSYC 2314, 2315

SOCI 2301

Any sophomore-level history course
PHED Activity Course

COSC 1300

Core Complete

A.S. Degree with a Field of Study in Engineering

Engineering Field of Study Curriculum

Component Area Required Semester  To Be
Credit Hours  Selected From
Mathematics 18 MATH 2318, 2320, 2413, 2414, 2415
Engineering 9 ENGR 2301, 2302, 2305
Physics 8 PHYS 2425, 2426
Chemistry 8 CHEM 1411, 1412
Total Hours 43

General Education Courses

Component Area Required Semester  To Be

Credit Hours  Selected From
Communication 3 ENGL 1301
Humanities 3 PHIL 1301
Social Sciences 12 HIST 1301, 1302

GOVT 2305, 2306
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Other Engineering 4
MCC Course 1
Total Hours 23

Total Hours for degree = 66

ENGR 1201, 1204
PHED Activity course

NOT Core Complete

A.A. Degree with a Field of Study in Music

Music Field of Study Curriculum

Component Area Required Semester  To Be
Credit Hours  Selected From

Theory/Aural Skills 16 MUSI 1311, 1312,1116, 1117
MUSI 2311, 2312, 2116, 2117

Principal Instrument 8 MUAP 12XX

Keyboard Competency 4 MUSI 1181, 1182, 2181, 2182 or
MUAP 1169, 1269

Music Literature 3 MUSI 1308 or 1309

Major Ensemble 4 MUEN 1121 or 1141

Total Hours 35

General Education Courses

Component Area Required Semester  To Be
Credit Hours  Selected From
Communication 6 ENGL 1301 & 1302 or 2311

Mathematics or Natural Science  3-4

Humanities &Visual/ 3
Performing Arts

Social Sciences 6
6
MCC Courses 2
3
Total Hours 29-30

Total Hours for degree = 64-65

MATH 1314, 1324, 1332, 1342, 2412, 2413

BIOL 1408, 1411, 1413, 2401, 2402, 1406, 1407, 2404, 2420
CHEM 1405, 1407, 1411, 1412

ENVR 1301/1101 (Both must be taken)

GEOL 1403, 1404, 1101/1301 (Both must be taken)
PHYS 1401, 1402, 1405, 1407, 2425, 2426

PHIL 1301 or

Any sophomore-level literature course

ARTS 1301, 1303, 1304

DRAM 1310, 2361, 2362

MUSI 1308, 1309, 1306, 1310

HIST 1301, 1302

GOVT 2305, 2306

PHED Activity Courses

COSC 1300

NOT Core Complete
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A.A. Degree with a Field of Study in Speech Communication*

Field of Study Curriculum

Course Semester Course Title
Credit Hours

SPCH 1311 3 Introduction to Speech Communication
SPCH 1318 3 Interpersonal Communication
SPCH 2333 3 Discussion & Small Group Communication
SPCH 1315 3 Public Speaking

OR OR
SPCH 1321 Business and Professional Communication
Total Hours 12

Complete Core Curriculum:
Chartl

Component Area Required Semester  To Be
Credit Hours  Selected From
Communication 6 ENGL 1301 & 1302 or 2311
Mathematics 3 MATH 1314, 1324, 1332, 1342, 2412, 2413, 1316
Natural Sciences ** 6 BIOL 1408, 1411, 1413, 2401, 2402, 2404, 1406, 1407, 2420
CHEM 1405, 1407, 1411, 1412
ENVR 1301/1101 (Both must be taken)
GEOL 1403, 1404, 1301/1101 (Both must be taken)
PHYS 1401, 1402, 1405, 1407, 2425, 2426
Humanities &Visual/ 3 PHIL 1301
Performing Arts Any sophomore-level literature course
3 ARTS 1301, 1303, 1304
DRAM 1310, 2361, 2362
MUSI 1306, 1308, 1309, 1310
Social Sciences 6 HIST 1301 & 1302
6 GOVT 2305 & 2306
3 PSYC 2301 or SOCI 1301
Total Minimum Hours 36

*For information regarding the Media Communications Certificate, see the Workforce Education section.

Chartll
Component Area Required Semester  To Be
Credit Hours  Selected From
Communication (3) SPCH 1311, 1315, 1318, 1321, 2333 *
Natural Sciences ** The lab science courses listed in Chart |
Humanities & Visual/ 3 Any courses listed in Chart | in this category
Performing Arts ARTS 1311 0r 1316

DRAM 1351, 2366

HUMA 2319

MUEN 1121, 1141

PHIL 1316, 1317, 2306, 2374
Social & Behavioral Sciences 3 Any courses listed in Chart | Sciences

ANTH 2346
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CRIJ 1301
ECON 2301, 2302
GOVT 2304
PSYC 2314, 2315
SOCI 2301
Any sophomore-level history course
Total Minimum Hours 8%
*SPCH 1311, 1315, 1318, 1321 or 2333, which are included in the field of study, will satisfy the Communication requirement in Chart
Il. Hence, there will only be a total of eight additional hours required in Chart II.
** In fulfilling the Natural Sciences requirement, the student will take two four-hour lab science courses with six hours satisfying
Chart | and the additional two hours carrying over to Chart II.

Other Requirements

Computer Literacy 3 COSC 1300

Health and Physical Education 2 Any two activity courses
Total Hours 5

Total Hours for degree = 61 Core Complete

Recommended Programs of Study with Special Areas of Emphasis*

Associate in Science with an Emphasis in Agriculture

Students knowledgeable in agricultural science and management have a full spectrum of career paths
from which to choose. Individuals with a background in agriculture work in private and governmental
industries in such fields as agricultural engineering, agronomy, animal breeding and genetics, animal
nutrition, soil science, and wildlife science. The recommended curriculum below is designed to meet
the requirements of the core curriculum leading to an A.S. degree, with a special emphasis in
agriculture. It will provide students with a general background in agriculture, as well as the
opportunity to take more specific electives in order to pursue a bachelor's degree at a four-year
institution.

Freshman Year
Fall Semester

BIOL 1413 Introductory Z0OOIOGY .......cceoueieiririniniinisisesesies st 4 hrs.
ENGL 1301 Freshman CompOSItioN | .......ccvcveieieieiiieiseceeeeeee e 3 hrs.
MATH 1314 College AIQEDra .......cocveieieieicccc e 3 hrs.
AGRI 1419 Intro to ANIMal SCIENCE .....ccvvveririeiireeeeee e 4 hrs.
AGRI 1131 The AQ INAUSETY ..oveveieieieieieeeee et ans 1 hr.
PHED ..ttt bbb bbbttt 1hr.
16 hrs
Spring Semester
ENGL 1302 Freshman Composition T .........cccooeieiiinininineeeeeeeees s 3 hrs.
PSYC 2301 General PSYCNOIOQY .......ccuciveieieieieieieieeeeeeee e 3 hrs.
HIST 1301 History 0f U.S. 10 1877 ......cveiiieieieieieeeeeeeee e 3 hrs.
AGRI 2321 Livestock Evaluation I...........cccoeoiiiiiiniinccncse e 3hrs.
AGRI 2317 AQ ECONOMICS. .....civiiiiieiesiesiesiesiesiesiesteste e sae e saesaeaesaesaeseesaasaessanaaseanes 3 hrs.
PHED ..ttt 1hr.
16 hrs
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Sophomore Year
Fall Semester

GOVT 2305 National GOVEIMMENT .........ccreiirerieiieenieesie e 3 hrs.
Visual and Performing Arts (Chart 1) ......cccooeveioneiiieieeeeeeee s 3 hrs.
HIST 1302 History of U.S. from 1877 .....covcieiieieieieieieeeeeee e 3 hrs.
AGRI 1329 Principles of FOO SCIENCE ......cccevverieriiieieieeieieee e 3 hrs.
AGRI 1309 COMPULETS IN AQ c.voviiiieiiiiiesiesiesie et sneas 3 hrs.
15 hrs
Spring Semester
SPCH 1315 Public SPeaKing .......ccueueiiieiiiiieieieeeeee s 3 hrs.
AGRI 1407 AQIONOMY ...veiviiviieeitestesiesestestestessessessessessessessessessessessessassessesssssesssssases 4 hrs.
AGRI 2301 Agricultural POWEr UNItS .......ccociiiiinininienienesiesee e 3 hrs.
HUMANITIES (CHAML 1) ovveiceiecceeeee e 3 hrs.
Humanities/Visual Arts (Chart 1) ......cccooeeeieierieseceeeee e 3 hrs.
GOVT 2306 Texas GOVEIMMENT ........cciirriireeiirieinieisiesesie e e 3hrs.
19 hrs

*These recommended programs of study do not reflect articulation agreements with specific universities nor any formal
fields of study approved by the Texas Higher Education Coordinating Board.

Biomedical Science Transfer Agreement with Texas A&M
University

An agreement signed with Texas A&M University will facilitate the admission and academic transfer of
students from MCC to the Biomedical Science (BIMS) Department in the Texas A&M College of
Veterinary Medicine. This agreement will ensure a seamless transition of the student into the
Biomedical Science program at Texas A&M University.

What does a Biomedical Science degree offer?

This degree gives the student a strong background in the sciences and provides the fundamental
knowledge on which to build the skills needed for successful vocational achievements. The depth of
training in the sciences and emphasis on the application of knowledge to health problem solving
assists the Biomedical Science graduates in securing productive careers in a wide variety of biomedical
endeavors.

What can | do with a Biomedical Science background?

Biomedical Science graduates enter schools of human medicine, veterinary medicine, osteopathy,
dentistry, pharmacy, optometry, podiatry and law. All of the pre-professional course requirements for
any of these can be completed while registered in the Biomedical Science curriculum. In addition to
this, the Biomedical Science curriculum prepares the students for the basic course work required for
allied health fields such as nursing, physical therapy, physician assistant, dental hygiene, health care
administration and occupational therapy.
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What are the requirements at McLennan Community College for me to participate in the 2+2
articulation agreement?

McLennan Community College students who complete MCC's portion of the Biomedical Science
degree plan as full-time students (see below) will be admitted to the BIMS program automatically,
provided they:

o meet all other requirements (i.e., transcripts, applications, timelines, deadline dates, etc.) for
general admission to Texas A&M University.

e arein good standing and have maintained no less than a cumulative 3.6 GPA in the courses
taken at McLennan Community College.

¢ have not have made any grade below a B in all of their required science and math course work.

Articulated Biomedical Science Degree Plan*

First Semester

ENGL 1301 Freshman CompoSItion | .......cccooueieieiininiininisinessseseses s 3 hrs.
BIOL 1413 General ZOOIOQY ......ccveveeeieieieieieieeeeeeeeeessaesesasesesessassessessasseans 4 hrs.
HIST 1301 History of U.S. 10 1877 ...c.ccoveieieieieeeieeeeeeee s 3 hrs.
MATH 2413 CalCUIUS | ..ot 4 hrs.
CHEM 1411 General Chemistry W/Lah ......cccvoviiiiiiiieicececeeecee e 4 hrs.
18 hrs.
Second Semester
MATH 2414 CalCUIUS Tl ..oveeieeieeeeeeee et enas 4 hrs.
BIOL 1411 General BOtANY ......ccccveiviriiiiiniisesisesese st 4 hrs.
HIST 1302 History of U.S. from 1877 t0 Present ........cccccoovevvevevieieeiveeeeeeeeeeennnes 3 hrs.
CHEM 1412 General Chemistry T ......cocveviiiiniiinineneseseseses s 4 hrs.
Humanities (from MCC Core CUrriculum) ........cccoceiririininininieescses s 3 hrs.
18 hrs
Third Semester
GOVT 2305 U.S. GOVEIMMENT ....veevieiieieeiicieete et stestesesie e esse e e e ssesse e snesnesnesne e 3 hrs.
CHEM 2423 Organic Chemistry I W/Lah .......cccvoviiiiiiieicececeeeeeeeee e 4 hrs.
Social & Behavioral Science (from MCC Core Curriculum) .......cccccooevvviiniinnnnnnnnn 3 hrs.
ENGL 2311 Technical WITING .....ccocoveieieieieieeeeceeee e 3 hrs.
PHYS 1401 General PRYSICS | ...coviiiiiiiieieinieisesescs s 4 hrs.
17 hrs.
Fourth Semester
GOVT 2306 Texas State and Local GOVEIMMENL. ........cocvireerieenieieneise e 3hrs.
CHEM 2425 Organic Chemistry Il ......ccocoveieiiiceeieeceeeeeee e 4 hrs.
Visual & Performing Arts (from MCC Core Curriculum) ..........cccooevnieiniciccienne 3 hrs.
Social & Behavioral Science (from MCC Core Curriculum) .......ccccocevvevienenenennenn, 3 hrs.
PHYS 1402 General PhYSICS Tl .....cvciiieieicieieeeeeeee e 4 hrs.
17 hrs
Total 70 hrs.

*Not Core Complete
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Workforce Education Programs
(A.A.S. & Certificate)

McLennan Community College offers course work designed to prepare students to enter specific
occupational areas at the end of a one- or two-year period of specialized training or to continue their
education at a four-year institution. Suggested courses of study for each of these options are included
in this chapter, which focuses on workforce programs that lead to a certificate or an Associate in
Applied Science (A.A.S.) degree. Each student should, however, see a faculty advisor or program
director at the earliest opportunity in order to effectively plan his or her program.

General Education Requirements

Each A.A.S. degree program has at least 15 semester hours of general education with credit hours from
each of the following three areas: humanities/fine arts, social/behavioral sciences, and
math/science/computer science. These courses are indicated in bold typeface.

Requirements for the Associate in Applied Science (A.A.S.) Degree

1. Credit for a minimum of 60 semester hours of college work excluding developmental courses.
Such credit will include:

a. Completion of the required course of study specified in the approved degree plan for one of
the technical curricula or approval by the Dean of Workforce Education or Dean of Education &
Learning Services.

b. Atleast 15 hours of general education with credit hours in each of the following areas:
humanities or fine arts, social or behavioral sciences, and natural sciences or
mathematics/computer science.

c. Atleast 25 percent of semester hours must be earned in college-level courses at MCC.

d. Successful completion of the college’s Developmental Education Plan for the Texas Success
Initiative.

2. A grade point average of at least 2.0 in the workforce curriculum completed.

3. A minimum grade of Cin each major course in the workforce curriculum completed. A major
course is a course that has the prefix of the program (i.e., POFT courses are major courses for all
of the Office Technology program degrees or certificates). A minimum grade of C will be

required for related courses when specified in the catalog course description as a prerequisite.

4. A minimum grade of C will be required for courses transferred from another college or for
substitution to satisfy degree requirements.

5. Payment of all financial obligations to the college.
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Tech-Prep

MCC participates in the state Tech-Prep program, which prepares today’s youth for high-demand
technical careers by offering focused, sequenced programs of secondary and postsecondary study
consisting of a four-year high school graduation plan and a two-year Associate in Applied Science

(A.A.S.) degree plan. The Tech Prep articulated career path is a six-year plan of courses:

4 years of high school

+2 years of college
6-year program=Associate degree

MCCis actively involved in developing and providing Tech-Prep associate degree programs in
cooperation with area independent school districts. Within articulated Tech-Prep programs are
articulated courses—high school courses that contain the same course content as an equivalent
college course and for which MCC has agreed to award college credit if the student meets
requirements outlined in the course articulation agreement.

MCC currently offers Tech-Prep career paths in the following areas: Computer Information Systems &
Multimedia (Application Development, Network Administration, Web Technologies, Information
Systems & Applications, and Multimedia Management and Production), Business Programs
(Accounting, Business Management, General Business, Marketing and Paralegal), Visual & Performing
Arts (Commercial Music Management), and Office Technology Careers (Administrative Assistant,
Medical Office Assistant, Digital Publishing Technology and Computer Applications). Other technical
areas will be added as articulation agreements are developed with area independent school districts.

Requirements for Tech-Prep Associate Degree

1.

While in high school, the student must follow a coherent sequence of designated courses for the
chosen career path along with the requirements for the Recommended or Distinguished Plan.

The student must earn a grade of B or higher in the articulated course(s). The student must also
fulfill the learning outcome objectives on the completion of the articulated high school course and
be recommended as being competent in the subject matter to be recognized for articulated credit
at MCC.

The student must have completed the articulated course(s) as a junior or senior in high school or
through a coherent sequence of designated courses. The final course in the sequence must have
been taken as a junior or senior.

The student must meet all admission requirements to MCC and enroll within 15 months after high
school graduation.

The student must petition for the articulated credit in the Tech Prep office at MCC within 15
months after high school graduation.
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6. MCC will post articulated credit on the college transcript when the student completes six non-
developmental college hours at the college with a grade point average of 2.0 or better. This
requirement may be satisfied before high school graduation by dual credit or by qualifying AP or
CLEP examination scores with a grade point average of 2.0 or better.

7. The student can articulate a maximum of 12 college hours.

8. Since a grade of CR (credit) is assigned to articulated courses, the grade does not affect a student’s
college grade point average but will be included in accumulated college hours attempted and
earned.

9. Articulated credit will be granted only to those students who took the identified course when an
official articulation agreement was in place between the school district and MCC.

10. McLennan Community College guarantees the acceptance of articulated credit under the
conditions specified above. Acceptance of articulated credit to colleges other than MCC will be
subject to approval from the receiving institutions.

11. McLennan Community College participates in the Advanced Technical Credit Program, which sets
common statewide standards for the award of college credit for selected, content-enhanced high
school courses. Advanced Technical Credit will be granted only to those students whose school
district participates in the Advanced Technical Credit Program, high school teacher is Advanced
Technical Credit certified and credit is approved by the Division Chair at MCC.

Achieve Texas

Achieve Texas is an education initiative designed to prepare all students (preschool through college)
for a lifetime of success. It allows all students to achieve excellence by preparing them for secondary
and postsecondary opportunities, career preparation and advancement, meaningful work, and active
citizenship.

This initiative uses the 16 federally defined Career Clusters of the States’ Career Clusters initiative as
the foundation for restructuring how schools arrange their instructional programs. A Career Cluster is
a grouping of occupations and broad industries based on commonalities. All clusters have been cross
walked to the U.S. Department of Labor occupational classification system O*NET.

Most McLennan Community College degrees have been linked to a career cluster.

A.A.S. Degree Programs

The Associate in Applied Science degree is offered in these programs:

Allied Health & Nursing
Associate Degree Nursing
Certified Medical Assistant
Electroneurodiagnostics and Polysomnography
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Medical Laboratory Technician
Physical Therapist Assistant
Radiologic Technology
Respiratory Care Technology

Business
Business
Accounting
Business Management
General Business

Paralegal

Marketing
Real Estate

Computer Information Systems
Application Development
Information Systems & Applications
Media Communications
Network Administration

Office Technology Careers
Administrative Assistant
Certified Medical Assistant

Computer Applications (Office Technology Careers Option)

Digital Publishing Technology
Health Information Technology
Medical Office Assistant

Emergency Services Education
Criminal Justice
Corrections
Law Enforcement
Paramedicine
Advanced Paramedic
Paramedic Management

Human Services & Education
Child Development
Interpreter Training
Mental Health
Mental Health Associate
Substance Abuse and Addiction
Youth Counseling

Veterinary & Agriculture
Veterinary Technology

Agriculture
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Visual and Performing Arts

Commercial Music
Audio Technology
Commercial Music Management
Performance

Songwriting
Venue and Talent Management

Requirements for a One-Year Certificate in Workforce Education

1.

4.

Completion of a required approved plan for a Certificate of Completion, including at least 25
percent of semester hours of credit earned at MCC or approval by the Dean of Workforce
Education or Dean of Education & Learning Services. Developmental courses may not be used to
meet requirements for a certificate.

A grade point average of at least 2.0 in the curriculum completed.

A minimum grade of C in each major course in the workforce curriculum completed. A major
course is a course that has the prefix of the program (i.e., POFI, POFL, POFM and POFT courses are
major courses for all of the Office Technology Careers program degrees or certificates). A
minimum grade of C will be required for related courses when specified in the catalog course
description as a prerequisite or as specified in the certificate plan.

Payment of all financial obligations to the college.

Certificate Programs
Certificates of Completion are offered in the following programs:

Allied Health & Nursing

Computed Tomography
Surgical Technology
Vocational Nursing

Business

Business
Accounting
Business Management
Entrepreneurship

Marketing

Paralegal
Real Estate

Computer Information Systems
Application Development
CISCO
Information Systems & Applications
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Internet Webmaster
Media Communications
Microsoft Windows Network Administration
Novell Networking
Web Design
Office Technology Careers
Coding Specialist

Computer Applications — Software Applications Specialist

Digital Publishing

Medical Secretary Technology
Medical Unit Secretary

Office Assistant Technology
Secretarial Technology

Emergency Services Education
Criminal Justice
Corrections
Law Enforcement
Forensic Science
Fire Protection Technology
Paramedicine

Human Services & Education
Child Development
Option |
Option Il - Administration
Cosmetology
Aesthetician
Cosmetology Basic Operator
Cosmetology Instructor Certificate
Interpreter Training
Studies in Deafness
Long Term Care Administration
Nursing Facility Administrator
Assisted Living Management
Mental Health
Mental Health
Substance Abuse and Addiction
Counselor Intern
Youth Counseling

Veterinary & Agriculture
Veterinary Assistant
Small Animal Track

Large Animal Track
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Visual and Performing Arts
Commercial Music
Performance
Songwriting
Sound Reinforcement Level-One
Sound Reinforcement Enhanced Skills
Venue and Talent Management

Marketable Skill Awards

Marketable Skill Achievement Awards are offered in the following programs:

Allied Health & Nursing
Central Service Sterilization Technician
Business
Business
Computer Information Systems
CIsco
Electronic Media
Information Systems
Office Technology Careers
Basic Medical Transcription
Keyboarding and Business Document Formatting
Word Processing
Mental Health
Adolescent Residential Caregiver

Other Training

Additional training opportunities are also offered in:
Law Enforcement Academy
Paramedicine

General Education Requirements

Social & Behavioral Science Math/Natural Sciences Humanities & Visual/Performing Arts
Anthropology Biology Art/Music/Theatre

Economics Chemistry Literature

Psychology Physics Philosophy

Government Geology Cultural Studies

Sociology Math (college-level) Classical Languages

McLennan Community College General Catalog 2009-2011
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Allied Health & Nursing

The Associate in Applied Science degree is offered in these Allied Health & Nursing programs:
= Associate Degree Nursing

= (Certified Medical Assisting

= Electroneurodiagnostics and Polysomnography

= Medical Laboratory Technician

= Physical Therapist Assistant

= Radiologic Technology

= Respiratory Care Technology

Certificates of Completion are offered in the following Allied Health & Nursing programs:
=  Computed Tomography

= Surgical Technology

= Vocational Nursing

Marketable Skill Achievement Awards are offered in the following program:
= Central Service Sterilization Technician

All Allied Health & Nursing programs have competitive admission requirements for limited enrollment.

Admission to Allied Health & Nursing Programs
(Admission, Re-entry, Progression)
Individuals who wishes to enroll in any of the Allied Health & Nursing programs should:

o Meet admission requirements of the college.

McLennan Community College General Catalog 2009-2011

Submit a program application to the appropriate department by the deadline date for each
admissions review.
Submit to the Office of Student Admissions required data, which includes: all previous high
school or college transcripts; ACT or SAT scores; when applicable, reading and math tests or
other admission tests may also be required.
Attend program information sessions or arrange a conference with the program director for
program information.
Meet established criteria for admission and other admission requirements of individual
program.
Submit evidence of required immunizations with application to program.
Return required acceptance notice indicating that applicant will register for enroliment.
Submit documentation of CPR certification, when required, before beginning clinical phase of
the program within the first year.
Meet immunization and CPR requirements:

0 Proof of immunization against Hepatitis B; Varicella (chicken pox), measles, mumps,

rubella; and diphtheria/tetanus.
0 Tuberculosis skin test or chest x-ray annually.
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0 Cost forimmunizations and x-rays will be the responsibility of the student.

0 Failure to comply with requirements will result in withdrawal from clinical assignments
and possibly the program.

0 Proof of immunizations, drug screen results and background check does not
guarantee acceptance in the program.

0 Positive drug screens or criminal background checks may prevent program admission.

O Must stay certified in adult, child and infant CPR by an American Heart Association
Health Care Provider.

Applications will not be processed until all required information is submitted; therefore incomplete
applications are not forwarded for program admissions review. Admission will be finalized only after
all admission requirements listed above have been met. Meeting these requirements does not
guarantee admission to the program.

Students must maintain a minimum grade of C in prescribed courses, as well as an overall 2.0 grade
point average in order to progress in a Allied Health & Nursing program or to be eligible to apply for
re-entry into a program following interruption of study regardless of the reason for departure. Allied
Health & Nursing students in an Associate in Applied Science degree curriculum have five academic
program years to complete the technical curriculum after official enrollment in the first program
course. Allied Health & Nursing students in a certificate or advanced placement option have three
program academic years to complete the curriculum after official enrollment in the first program
course. If a student withdraws from a program course and then re-enters the program, that student
must still complete the program within the time allotted.

Failure in any program course indicates the possibility of failure on licensing or certifying
examinations. Therefore, no more than one program course may be repeated, and that course may be
repeated only once during the three- or five-academic year time period. Students who withdraw from
a program course must still complete the curriculum within the allowed three- or five-year period. If,
for any reason, a student is unable to complete the program within the allowed three- or five-year
period, he or she may apply to compete as a new applicant. In such an instance the applicant would
start at the beginning of the program academic year.

A program course is a course that has the prefix of the major, i.e., RSPT courses are program courses
for all of the Respiratory Care Technology program degrees or certificates.

Each program has established student policies pertaining to its program. This is necessary in order to

meet the criteria of the licensing board of the individual programs. Each student is given a copy of
these policies when beginning the program.
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Associate Degree Nursing

e
H{ alth Science
- | "
(An Approved Tech-Prep Program)
Accredited/Approved by Board of Nurse Examiners for the State of Texas (P.O. Box 430, 333 Guadalupe, Tower 3,
Austin, TX 78701; www.bne.state.tx.us); National League for Nursing Accrediting Commission (NLNAC) (61 Broadway,
New York, NY 10006; www.nlInac.org; Phone: 800-669-1656, ext. 153).

This two-year program is designed to prepare registered nurses to give patient-centered care in
general nursing at hospitals and other health care agencies. The curriculum provides students with
nursing theory and clinical experiences that prepare them to become registered nurses as defined by
the state of Texas. Graduates are eligible to apply to write the examination for licensure as a registered
nurse.

If developmental courses are needed for Texas Success Initiative requirements, it is recommended
that such courses be completed before enrolling in RNSG 1523/1462.

A grade point average of at least 2.8 in the academic courses and a grade average of C or better in all
nursing courses will qualify the student to receive the Associate in Applied Science degree. A grade of
C or better is required for other courses in the curriculum as prerequisites for nursing courses.

Completion of all Level | and Il courses with a grade of C or better is required for admission to Level llI
of the Associate Degree Nursing Program.

All students must be concurrently enrolled in both a theory course and a clinical course each semester
in the program.

A student has five years to complete the Associate Degree Nursing curriculum after official enrollment
in the first Associate Degree Nursing course or three years if the student enters through advanced
placement.

Level I

Prerequisites

CHEM 1405 Introductory Chemistry | or
CHEM 1407 Introductory Chemistry |1 or
CHEM 1411 General Inorganic Chemistry | or
BIOL 1406 Biology for Science Majors | or
BIOL 1407 Biology for Science Majors Il or
BIOL 1408 General Biology or

BIOL 2404 Introductory Anatomy and Physiology ... 4 hrs.
BIOL 2401 Anatomy and PhySIiolOgY | .....ccccoveieiiiiiiiieieieeeeeee s 4 hrs.
BIOL 2402 Anatomy and PhySiology Hl........cceiveieiiiieiieieieieeeeeeee e 4 hrs.
PSYC 2301 General PSYychology ... 3 hrs.

15 hrs.

McLennan Community College General Catalog 2009-2011 111


http://www.bne.state.tx.us/�
http://www.nlnac.org/�

Freshman Year

First Semester

RNSG 1523 Introduction to Professional Nursing for Integrated Programs .............. 4 hrs.
RNSG 1462 Clinical - Nursing (RN Training) .......cccocevvevveruerierierierieiesrierieesesesnens 5 hrs.
PSYC 2314 Human Growth and Development ... 3 hrs.

HPRS 1206 Medical Terminology or
HPRS 1106 Medical Terminology AND
HPRS 1101 Introduction to Health Professions..........cccocovvniieinconcncne, 2 hrs.
14 hrs.
Completion of Level | curriculum will qualify the student to receive a Certificate of Completion as a Nursing Assistant.

Level 11

Second Semester

RNSG 2504 Integrated Care of Client with Common Health Care Needs ................ 4 hrs.

RNSG 1463 Clinical - Nursing (RN Training) .......ccccceoerereineieeeeeeeeeeeeeenes 5 hrs.

ENGL 1301 Freshman ComposSition | ... 3 hrs.
12 hrs.

Third Semester

RNSG 1293 Special TOpICS iN NUISING......coerierieieieieieieieieeeee e 2 hrs.

RNSG 1161 Clinical - Nursing (RN Training) .......cccoceeereeerieieeieeeeeeesee s 1hr.

RNSG 1162 Clinical I - Nursing (RN Training) Optional...........ccccceveverieriniiericnenen, 1hr.

3 hrs.

Completion of Level | and Il curriculum and additional optional courses will qualify the student to receive a Certificate
of Completion in Vocational Nursing. In order to meet state licensure requirements for vocational nursing, students
must take RNSG 1162, VNSG 1119 and VNSG 1463. Completion of RNSG 1523, 2504 and 1293 with a minimum grade of
C and credit for RNSG 1462, 1463, 1161 and 1162 and VNSG 1119 will qualify the student to enter VNSG 1463. Students
who receive credit for RNSG 2462 may substitute that course for VNSG 1463 provided all other criteria have been met
regarding Level | and Il courses and RNSG 1162 and VNSG 1119 have been completed successfully. See Course

Descriptions.

Sophomore Year

Level 111

Prerequisite: Completion of all Level | and Il courses (RNSG 1523, 1462, 2504 and 1463) with a grade point average of at
least 2.0 and a minimum grade of Cin all nursing courses. Students may also enroll in RNSG 2514 if they successfully
complete the challenge examination for each freshman-level nursing course or take RNSG 1327 Transition from
Vocational to Professional Nursing. See the section about Advanced Standing for Licensed Vocational Nurses for
details regarding those two paths for entry into RNSG 2514. Enrollment in RNSG 2514 is limited.

Fourth Semester

RNSG 2514 Integrated Care of Client with Complex Health Care Needs................. 5 hrs.
RNSG 2462 Clinical - Nursing (RN Training) .......cccoevvevvereeieeiinieerisiesneiesesesesnens 4 hrs.
BIOL 2420 MiICIrODIOIOQY ..eoveveriieriieieiieesreesre e 4 hrs.
Speech Communication (college-level) ... 3 hrs.
16 hrs

Fifth Semester
RNSG 2535 Integrated Client Care Management ...........cocooveeeieeeienieeiineeresesesennes 5 hrs.
RNSG 2463 Clinical - Nursing (RN Training) .......ccccevvevuereerierierieieeieeieereeeeesesnans 4 hrs.
HUMANTTIES BIECTIVE .eovveeieeieiieicie et ene 3 hrs.
12 hrs
Total 72 hrs.
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Certified Medical Assistant

Freshman Year
Fall Semester

ENGL 1301 Freshman Composition I .........cccoceviiiiiiiiiniiniininiiieins
BIOL 2404 Introduction to Anatomy & Physiology ...
PHIL 2306 EThiCS ...cooviiiieieiiiiieiciieri et

MATH 1332 Contemporary Liberal Arts Mathematics or

MATH 1314 College Algebra ...
COSC 1300 Introduction to COompUting .......ccccceeviiiiiininnicnie,

Spring Semester

MDCA 1417 Procedures in a Clinical Setting.........cccccevevevievierievierieienns
MDCA 1421 Administrative ProCedures ..........cccoocomevnenneneeneeneennes
MDCA 1443 Medical INSUFANCE .....ccveveeerieieieieieieeeeeee e
MDCA 1409 Anatomy & Physiology for Medical Assistants ..................

Summer

MDCA 1660 Clinical I-Medical/Clinical Assistant ............ccccceevvevvreenenne

Sophomore Year
Fall Semester

SPCH 1318 Interpersonal Communication...........cccveveeeeineeieeieeenene.
MDCA 1448 Pharmacology & Administration of Medications................
MDCA 1305 Medical Law & EthiCS.........cccvvvnirniiiiicencencn
MDCA 1313 Medical Terminology ........cccevuerveeerieiieieiieieieeeeeeeeeenaneas
ECRD 1211 Electrocardiography.........cccccevueiereerieiieieieiesiesieeeesiesnanens

Spring Semester

MDCA 1402 Human Disease/Pathophysiology .........cccccevevierieiiniiniiniinnnns
MDCA 1452 Medical Assistant Laboratory Procedures ............c.ccoceevenee.
MDCA 1254 Medical Assisting Credentialing Exam Review ..................
PSYC 2301 General PSYchology ........cccoeiueieieiieiieieieieieeeeeeseeeeias

Summer

MDCA 2660 Clinical II-Medical/Clinical Assistant ............ccccoeevevveenenne
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e
Electroneurodiagnostics and Polysomnography H‘ e

Accredited by the Committee on Accreditation of Allied Health Education Programs (CAAHEP) (35 East Wacker Dr.,
Suite 1970, Chicago, IL 60601) upon recommendation of the Committee on Accreditation for Education in
Electroneurodiagnostics and Polysomnography Technology (Co-AEND) (7600 Hunters Hollow Trail, Novelty, OH
44072-9541; website: www.coa-end.org)

The Electroneurodiagnostics and Polysomnography curriculum leads to an Associate in Applied
Science degree in Electroneurodiagnostics and Polysomnography Technology. Students who
complete the curriculum are eligible to complete the national examinations for credentialing in R. EEG
T. for electroencephalography, R. EP T. for evoked potentials and CNIM for intraoperative monitoring,
administered by the American Board of Registration of Electroencephalographic and Evoked Potential
technologists (ABRET); CLTM for long-term monitoring and R.EDT. for nerve conduction by the
American Association of Electrodiagnostic Technologists (AAET); and RPSGT for Polysomnography
administered by the Board of Registered Polysomnographic Technologists (BRPT).

Electroneurodiagnostics (END) is a term for the field of medicine that uses specialized instruments to
study the electrical signals generated by the brain and its many pathways. The five major categories of
procedures in the END field are: Electroencephalography (EEG), Evoked Potentials (EP),
Polysomnography (PSG or Sleep), Nerve Conduction Studies (NCS) and Intraoperative Monitoring
(NIM-IOM). Under the direction of a physician, Polysomnography technologists administer various
sleep studies in order to diagnose the type and extent of sleep disorders, and they perform routine
patient assessments and score sleep records. The knowledge and skills for performing
electroneurodiagnostic and polysomnography testing are achieved through didactic classroom,
campus laboratory and clinical preparation. Electroneurodiagnostic and polysomnography
technologists are employed in hospitals, clinics and private companies.

A student has five years to complete the Associate in Applied Science degree in
Electroneurodiagnostics and Polysomnography after official enrollment into the program. If a student
chooses to pursue the certificate in polysomnography, the student has three years to complete the
certificate in polysomnograghy after official enrollment into the program. Contact the program
director for further information.

Freshman Year
Summer
HPRS 1206 Medical Terminology or
HPRS 1106 Medical Terminology AND

HPRS 1101 Introduction to Health Professions ...........ccccccvveeiieeviiiiic e 2 hrs.
BIOL 2404 Introductory Anatomy and Physiology .........c.ccoceviiiiininciinns 4 hrs.
6 hrs.
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Fall Semester

PSGT 1410 Neuroanatomy & PhYSiOlogy........cccevviririnininieieisiseseses s 4 hrs.
ENDT 1345 Applied Electronics and Instrumentation .............cccocevvevververiereerienennnns 3 hrs.
ENGL 1301 Freshman Composition | ..o 3hrs.
ENDT 1350 Electroencephalography ........cccoeeieieieinieineeieeseseseses s 3 hrs.
13 hrs.
Spring Semester
ENDT 2215 Nerve Conduction STUTIES .........ccveririrniereiniceneeseese e 2 hrs.
ENDT 1170 Pattern Recognition Lab .........cccceeveveiieiieiciceeeeeieeee e 1 hr.
HPRS 2300 PharmacOlOgy .......ceoerveieieieieieieieeeieee e 3 hrs.
ENDT 1260 Clinical-Electroencephalography .........ccccccoeeveveienesesesesesesesenns 2 hrs.
ENDT 2320 Electroneurodiagnostics Technology | ........cccccevveveveveieieieseceiens 3 hrs.
ENDT 2210 Evoked POtENIAIS .......c.cceeirieirieisiciscec e 2 hrs.
13 hrs
Summer
ENDT 1660 Clinical 111-Electroneurodiagnostics Technology ........c.ccccoeveivivninnns 6 hrs.
6 hrs.

Sophomore Year
Fall Semester

Psychology or Sociology elective (college-level) ... 3hrs.
PSGT 1300 POlySOMNOGrapNY ...c.coveieiiieieiieisieeesies st 3 hrs.
ENDT 2360 Clinical-Electroencephalography ..........cccceeevveiverieiisiieiieisiseeeseanens 3 hrs.
ENDT 1270 Pattern Recognition Lah ........cccceveiiinininiinessses 2 hrs.
ENDT 2370 Electroneurodiagnostics Technology Il ..., 3 hrs.
14 hrs
Spring Semester
HUMANITIES BIECTIVE ... 3hrs.
PSGT 2411 Polysomnography Tl .......c.coeeueieiieieieieieieceeeeeee e 4 hrs.
Speech elective (College-1eVel) ... 3 hrs.
PSGT 1460 Polysomnography-Clinical I ...........cccooevieiieiiiieieeeeceeeeea 4 hrs.
14 hrs
Summer
PSGT 2660 Polysomnography-Clinical 1l ...........cccccoiiviiiienecesecececece e 6 hrs.

Total 72 hrs.

]
H[ ilth Science
-2 W
Tech-Prep Approved

Accredited by the National Accrediting Agency for Clinical Laboratory Sciences (8410 W. Bryn Mawr Ave., Suite 670,
Chicago, IL 60631; www.naacls.org; Phone: 773-714-8880)

This program prepares entry-level medical laboratory technicians for an important role in the
detection, diagnosis and treatment of disease. Students learn to perform tests in clinical chemistry,
microbiology, hematology, coagulation, urinalysis,immunohematology and immunology. Graduates
are eligible to take a national certifying examination.

Medical Laboratory Technology
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A student in an Associate in Applied Science degree program has five academic years to complete the
technical curriculum after official enrollment in the first program course. If a student withdraws from a
program course and then re-enters the program, that student must still complete the program within

the time allotted.

A student who has failed two program courses may apply for admission to the program as a new
applicant after the original five-year completion date has expired. A student who withdraws from a
program course must still complete the curriculum within the allowed five-year period. If, for any

reason, the student is unable to complete the program within the allowed five-year period, he or she

may apply as a new student.

A program course is one that has the prefix of the major, e.g., MLAB courses are program courses for

all of the Medical Laboratory Technology Program degree and/or certificates.

Prerequisite Course
BIOL 1406 Biology for Science Majors or

BIOL 1408 General Biology ........cccoovniiiiiiiiiiiiiis

Freshman Year
First Semester

MLAB 1415 HEMALOIOGY.....ccveverieieieieiieieeeesesesiesessesrasasne e e sne e sne e
MLAB 1235 Immunology/Serology ........cccoeeueieiieisieeieieeseeeseseaeeens
MLAB 1162 Clinical-Immunology/Serology ........cccevvvrniineniinienennnnnnns
MLAB 1261 Clinical-Hematology..........ccevveveiieieisiinersesesese e seseens
BIOL 2402 Anatomy and Physiology Il ...

Second Semester

MLAB 1227 COAQUIALION......ccuiiiiiiiiiiiieieiesesesese e
MLAB 2431 Immunohematology .........cccoveveveeieeeieieieeeeeeeeee e
MLAB 1161 Clinical-Coagulation ............cccooevueinieeireiisisneesnseeese e
MLAB 1262 Clinical-Immunohematology .........cccceovvriinininininnisiicniens
PLAB 1223 PhIEbotomY ......coveveiiiieicieccee e
MLAB 1160 Clinical-PhlebotomY ........cccccoviiiiiniiniiiinisiscscsesese s
BIOL 2420 MiCrobiology .......ccccoeiiiiiiiiiie e

Third Semester

ENGL 1301 Freshman Composition | ...,
Psychology or Sociology (college-level) ...

Sophomore Year
First Semester

MLAB 2434 Clinical Microbiology ........ccccceveirinininiiinieiseeeseseseses
MLAB 1231 Parasitology/MyCology .........ccevuerierierieieieieieieieeseeeeeenens

MLAB 1360 Clinical-Microbiology, Parasitology,

Mycology and Virology .......ccceeveierieiieieiieieieieeeesesesese s
CHEM 1411 General Inorganic Chemistry I .......cccocviiiiiiiiiiiinnn,
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Second Semester

MLAB 1211 Urinalysis/Body FIUIUS .........cceiiiiiiiiiiiinisinesscsscs s 2 hrs.

MLAB 2401 Clinical Chemistry

MLAB 1163 Clinical-Urinalysis and Body FIUIQS ..........cccccevvevieviivieiicieieieieeeeenen 1hr.

MLAB 1361 Clinical-ChemiStry .......cccevieiiiiiiieisisiseseseses s 3 hrs.

MATH 1314 College AlGEDIra ......ccooeoiiiieiecec s 3 hrs.
13 hrs

Third Semester

Speech Communication elective (college-level) ... 3 hrs.

HUMANITIES BIECHIVE ..ovvivieeieeeeieeee e ene s 3 hrs.

MLAB 1191 SPeCial TOPICS ..uvevevveieieieieieieieeeeeeeseseeeesessaesaeaesaesasressassessessesneans 1hr.
7hrs.

Total 68 hrs.

Notes:

* Credits for the Associate in Applied Science degree include a minimum grade of C (2.0 grade point average) in each major
course in the technical curriculum. A major course is a course that has the prefix of the program (i.e., MLAB or PLAB). A
minimum grade of C will be required for related courses when specified in the catalog course description as a prerequisite. A
minimum grade of C will be required for courses transferred or substituted to satisfy degree requirements.

* The MLT program at MCC also conducts a phlebotomy sequence of courses that leads to a Certificate in Phlebotomy awarded
by the college. Individuals who want national certification as a phlebotomist must take PLAB 1223 Phlebotomy, MLAB 1160
Clinical-Phlebotomy/MLT and PLAB 1160 Clinical-Phlebotomy/PLB with a minimum grade of C. The phlebotomy sequence of
courses is offered each spring and fall semester.

* PLAB 1160 Clinical-Phlebotomy/PLB is an optional 80-contact-hour course for MLT majors but is a required course for
phlebotomy students. MLAB 1160 Clinical-Phlebotomy/MLT is a 48-contact-hour course that is required for both MLT majors
and phlebotomy majors.

* The phlebotomy sequence of courses at MCC is also a Tech-Prep, dual-credit program available to area high school seniors
enrolled in health occupation classes. Individuals interested in Tech-Prep should contact their high school counselor or the
MLT program director for more information.

* No more than one program course may be repeated, and that course may be repeated only once during the five-year time
period. In other words, failure of two program courses or failure of one course twice, will cause the student to become
ineligible to re-enroll in the MLT program. The individual must complete and new application after the initial five-year time
period ends and repeat the application process as a new student.

Physical Therapist Assistant

Accredited by the Commission on Accreditation in Physical Therapy Education (CAPTE) of the American Physical
Therapy Association (APTA) (The Commission Accreditation in Physical Therapy Education, Department of
Accreditation, American Physical Therapy Association, 1111 N. Fairfax St., Alexandria, VA 22314; website:
www.apta.org/CAPTE; Phone: 703-706-3245.)

The Physical Therapist Assistant Program prepares assistants who will contribute to physical therapy
services by performing a variety of functions under the supervision of a physical therapist. The
curriculum provides theory, lab practice and clinical experience to prepare students to perform quality
patient care. A student completing the program is eligible for admission to the licensing examination
administered by the Texas Board of Physical Therapy Examiners. Job opportunities exist in a wide
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variety of health care settings. If developmental courses are needed for Texas Success Initiative
requirements, such courses must be completed before entry into the program.

A student has five years to complete the Physical Therapist Assistant curriculum after official
enrollment in the first Physical Therapist Assistant course. Contact the program director for further

information.

Freshman Year
Summer Semester
BIOL 1408 General Biology or
BIOL 2404 Introduction Anatomy and Physiology or

CHEM 1405 Introduction Chemistry I .......ccccevvevievinieniieieieeenne

Fall Semester

BIOL 2401 Anatomy and Physiology | ...,
PTHA 1409 Introduction to Physical Therapy ......cccccceccevereinieniinieniennns
PTHA 1413 Functional ANatOmY .........ccccevueieieeiieiieeeieeereeeeesesesnnnens
PTHA 2201 Essentials of Data ColleCtion ............ccccoeevneiniininnenenn
ENGL 1301 Freshman Composition I ...

Spring Semester

PTHA 1431 PhysSical AQENTS.......ccveiieiieieieieieeeeeeeeee e a e eenaanea
PTHA 2409 TherapeutiC EXErCISe ......cocevvevieieieiiniiisisiseseseseseseniens
PTHA 1321 PathophySiology .....ccccoveieieiiieieinieisesesesesese s

HPRS 1206 Medical Terminology or
HPRS 1106 Medical Terminology AND

HPRS 1101 Introduction to Health Professions ...........ccccceeeveiirennen.
BIOL 2402 Anatomy and Physiology Il ..o,

Sophomore Year
Summer

PTHA 1361 Clinical PTA | ..o

Fall Semester

PTHA 2431 Management of Neurological Disorders ..........ccccccevevvennnns
PTHA 2435 Rehabilitation TEChNIQUES ........ccvevveieiicieieieiccceeeeas
Speech Communication elective (college-level) ..........ccoocoiiiiiinn,
PSYC 2301 General PSychology .......ccccccvviiininiiiiiiiicisisisiscsias
COSC 1300 Introduction to COMPULING ....coerrererininininisesesee e

Spring Semester

PTHA 2362 CHNICAI PTA ..ottt
PTHA 2217 Issues in Health Care .........ccccccevioniiniicc e
PTHA 2363 Clinical PTA T ..o
PSYC 2314 Human Growth and Development ..o
Humanities elective (college-level) ...
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Radiologic Technology

Accredited by Joint Review Committee on Education in Radiologic Technology (20 N. Wacker Drive, Suite 2850,

Chicago, IL 60606-3182; www.jrcert.org; 312 - 704-5300)

The radiologic technologist assists radiologists (physicians specially trained in uses of radiation) in the
examination of patients for broken bones, ulcers, tumors, disease or malfunction of organs within the

body. Students in the Radiologic Technology Program learn the positioning, exposure, professional
ethics, medical terminology, physics, procedures and techniques of x-ray technology. A student

completing the program is eligible to apply for admission to the certification exam administered by

the American Registry of Radiologic Technologists (ARRT). The radiologic technologist may secure
employment in hospitals and clinics and other health care agencies. If developmental courses are
needed for Texas Success Initiative requirements, it is recommended such courses be completed

before enrolling in the program.

A student has five years to complete the radiologic technology curriculum after official enrollmentin

the first radiologic technology course. Contact the program director for further information.

Prerequisite Courses
BIOL 1406 Biology for Science Majors | or
1408 General Biology or

2404 Introductory Anatomy and Physiology ...

Freshman Year
First Semester

RADR 1203 PAtieNt CAre .....cccoeiueereiinieiieie et
RADR 1311 Basic Radiographic Procedures ...........ccooevevevinienieninniennnnnnns
RADR 1313 Principles of Radiographic Imaging | ........cccccevvevvevievicecnennnne.
BIOL 2401 Anatomy & PhySiology | .....ccccoevveieieiciciiieeeeeeeeee e
RADR 1260 Clinical-Medical Radiologic Technology ..........cccccoervrivrvnnnnne.

Second Semester

RADR 2301 Intermediate Radiographic Procedures ..........ccocevvevvivnivnnnnne.
RADR 2205 Principles of Radiographic Imaging Il .......c.cccccevveveiiivveiennnne.
RADR 2309 Radiographic Imaging EQUIpMEeNt ........cccccevvviinininiiiece,
BIOL 2402 Anatomy & Physiology  ......ccccceveieiiiieieieeeeeeeee e
RADR 1261 Clinical-Medical Radiologic Technology ........cccccevevvervivnnnnne.

Summer

RADR 1660 Clinical-Medical Radiologic Tech/Sci HI ..........ccccooevvviinnnnne.

McLennan Community College General Catalog 2009-2011

119


http://www.jrcert.org/�

Sophomore Year
First Semester

RADR 2217 Radiographic Pathology ........cccccevueieieieiieinieecisesesesn s 2 hrs.
RADR 2360 Clinical-Medical Radiologic Technology .........cccccevevievievieiverveienanenn 3 hrs.
RADR 2313 Radiation Biology and Protection ............ccceveveieininieniniinesseeiens 3 hrs.
SPCH 1318 Interpersonal Communication .........ccccceviiiiiniiniiniinisiscsiseseas 3hrs.
ENGL 1301 Freshman CompoSIition ........cccocoiiiiiiiiiice s 3hrs.
14 hrs.
Second Semester
RADR 2333 Advanced Medical IMaging ........cccoceveiriiniinininieieseee s 3 hrs.
RADR 2361 Clinical-Medical Radiologic Technology .........cccccevevevievierierieieienenne 3 hrs.
HUMANITIES BIECTIVE ... 3 hrs.
PSYC 2301 General PSYChOIOQY .....ccoviuriiieiiiieeiciee et 3 hrs.
RSPT 2240 Sectional Anatomy Medical Imaging ........cccccevveveevierierierierierieeeeeeeenes 2 hrs.
14 hrs.
Summer
RADR 2662 Clinical-Radiologic Technology/Sci Radiographer .............cccccecevvenen. 6 hrs.
6 hrs.
Total 66 hrs.

Enhanced Skills Certificate - Computed Tomography

The Enhanced Skills Certificate in Computed Tomography provides students with knowledge and
skills needed to perform computed tomography exams in medical facilities. Courses can be completed
in one semester and include both lecture and clinical courses. Eligibility for enrollment is limited to
graduates of an accredited radiologic technology program. Contact the program director for further
information.

RADR 2240 Sectional Anatomy for Medical Imaging .........cccooevvevvevvevierierieieeenne 2 hrs.
CTMT 2232 Principles of Computed Tomography.........cccceeeveieinieniinienienincseeens 2 hrs.
CTMT 2336 Computed Tomography Equipment and Methodology ...........cccccevenee. 3 hrs.
CTMT 2460 Clinical-Computed Tomography Technology .........ccccceveveininininnnn. 4 hrs.

11 hrs

Respiratory Care Technology

e
H[ ilth Science
B

Accredited by the Commission on Accreditation of Allied Health Education Programs (CAAHEP) (1361 Park St.,
Clearwater, FL, 33756; www.caahep.org.)

The respiratory care curriculum leads to an Associate in Applied Science degree in Respiratory Care
Technology. Students who complete the associate degree curriculum will be eligible to complete the
examinations administered by the National Board for Respiratory Care (NBRC) for Certification (CRT)
and Registry (RRT). The respiratory therapist applies scientific knowledge and theory to practical
clinical problems of respiratory care. The knowledge and skills for performing various respiratory care
modalities are achieved through didactic, laboratory and clinical preparation. Clinical training in
routine and special procedures applicable to pediatric, adult and geriatric patients is provided.
Respiratory therapy personnel are employed in hospitals, nursing care facilities, clinics, and
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institutions or companies providing home care. Applicants for this program must meet admission
requirements established by the college. If developmental courses are needed for Texas Success

Initiative requirements, it is recommended that such courses be completed before the fall semester of

the first year of the program.

A student has five years to complete requirements for the Associate in Applied Science Degree in

Respiratory Care after official enrollment into the program. Contact the program director for further

information.

Freshman Year
Fall Semester

ENGL 1301 Freshman Composition | ...,
BIOL 2404 Introductory Anatomy and Physiology .........ccccceeiiiiiienns
MATH 1314 College AlgEDra........ccooveieieicieieieceeee e
HRPS 1206 Medical Terminology .........ccccevereeireeinininieiseseeeseseeesens
RSPT 1371 Introduction to Respiratory Care.........cccoevvvverieeneeenienenenneans

Spring Semester

RSPT 1340 Advanced Cardiopulmonary Anatomy and Physiology.............
RSPT 1127 Applied Physics for Respiratory Care .........cccccevvevvevververveeenenn
RSPT 1266 Practicum Respiratory Care ........cccooeveveeveereereereneereniesesesnenns
RSPT 1410 Respiratory Care Procedures | ........cccoevvevievievierierierieieeeeeeneans
RSPT 2317 Respiratory Care Pharmacology ........cccccoeveieveinierieiieeeeenenn

Summer

RSPT 1260 Clinical Respiratory Care ........coccoeveveereereeiereeeeeeeeesesesnenns
RSPT 1411 Respiratory Care Procedures I .........ccccevvevvevierierierierieieeeienenns
PSYC 2301 General PSychology .......ccccceveiiiiiiiiiiiiccccecse

Sophomore Year
Fall Semester

RSPT 2258 Respiratory Care Patient ASSESSMENt........ccovvvveierieeeieeieeennenns
RSPT 2414 Mechanical Ventilation............ccccevveieiieiisiisinsiceeceeese s
RSPT 1267 Practicum Respiratory Care ........ccceoevvveeveeeeienenenenesesesnenns
RSPT 2310 Cardiopulmonary DiSEASE .........cccevuervereeeeeeieiaeaeeeeeaeesensens
SPCH 1318 Interpersonal Communications ..........ccccceevevviiinininiiniininnnns

Spring Semester

RSPT 2139 Advanced Cardiac Life SUPPOIt .......cccovrveierieieieieieeeeeeein
RSPT 2233 Respiratory Care Case Management..........ccooeveveeeeeeeienennenns
RSPT 2305 Pulmonary DiagnoStiCS .......coveveierierieieieieeeieeeeeeeeeseeseenens
RSPT 2353 Neonatal/Pediatric Cardiopulmonary Care ..........ccccocevcererennens
RSPT 1241 Respiratory Home Care/Rehabilitation ............ccccccceveveieiienns
RSPT 2266 Practicum Respiratory Care .........cccocevevvereeriereeseeseeseeseeseeeenens
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Summer Semester

RSPT 2230 Examination Preparation...........ccoeoueieireeiniiniesesisesesesesesesiesesesnens 2 hrs.
RSPT 2267 Practicum ResSpiratory Care ........ccccoevvereeieerueieeieeesseieesesseeesessesasennes 2 hrs.
RSPT 2374 Critical THINKING .....coveieiiieieieieieieeeeses s 3 hrs.

7hrs.

Total 71 hrs.

Surgical Technology

Accredited by the Commission on Accreditation of Allied Health Education Programs (1361 Park St., Clearwater, FL

33756, www.caahep.org; 727-210-2350)

This one-year certificate program is designed to prepare surgical technologists to be an integral part

of the team of medical practitioners providing surgical care to patients in a variety of settings as

defined by the National Board of Surgical Technology. Students enrolled in a pre-surgical technology

academic program at MCC are required to take the THEA or an approved alternative test prior to

enrolling in college courses. A student has three years to complete the surgical technology curriculum

after official enrollment in the first surgical technology course. Contact the program director for

further information.

Summer Semester-Prerequisites
BIOL 2404 Introductory Anatomy & Physiology ........ccccceviniiiiiiiiiini, 4 hrs.
HPRS 1106 Medical Terminology or

HPRS 1206 Medical Terminology AND

HPRS 1101 Introduction to Health Professions ...........cccoveiniineicieniienccn 2 hrs.
BIOL 2401 Anatomy & Physiology | .....ccccoceeiiiinciiiiec e 4 hrs.
10 hrs

Fall Semester
BIOL 2402 Anatomy & Physiology Tl ......cccoeoiviiiiiiiiieicecee 4 hrs.
SRGT 1405 Introduction to Surgical Technology .........cccecvevvriieieireiisieisieeeeeeennes 4 hrs.
SRGT 1409 Fundamentals of Perioperative Concepts & Techniques.............c.cc..c..... 4 hrs.
SRGT 1260 Clinical-INtrodUCLONY ......c.ccccviieiiiiiiisece e ans 2 hrs.
SRGT 1441 Surgical ProCedUreS | .......ccuevieeieiiiiiseeese e sne s 4 hrs.
18 hrs

Spring Semester

SRGT 1660 Clinical-INtermediate ..........ccccovveiuiiiiiiieieeiece e 6 hrs.
SRGT 1542 Surgical Procedures 1 .........cooviiiiiiiiiiises e 5 hrs.
SRGT 2130 Professional REAAINESS ........ccceooueeiiiriiiieiiecie ettt 1hr.
23 hrs

Summer Semester
SRGT 2660 Clinical-AdvVanCed............ccveieiiieriiiecteeete ettt 6 hrs.
6 hrs.

Total 46 hrs.
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Central Service Sterilization Technician Certificate of Marketable Skills

Fall Semester
SRGT 1491 Special Topics in Surgical Operating Room Technician...........c.ccccueve... 4 hrs.
HPRS 1206 Medical Terminology or

HPRS 1106 Medical Terminology AND

HPRS 1101 Introduction to Health Professions............cccccoevveiiieeciccceecce, 2 hrs.

Vocational Nursing

Accredited/Approved by Board of Nurse Examiners for the State of Texas, (333 Guadalupe #3-460, Austin, TX 78701;
www.bne.state.tx.us)

This one-year certificate program is designed to prepare the vocational nurse to provide direct patient
care and other nursing activities as designated by the licensure and practice regulations defined by
the Board of Nurse Examiners for the State of Texas. Students must provide Nurse Entrance Test (NET)
test scores for admission review. Graduates are eligible to apply to write the examination for
vocational nurse licensure (NCLEX-PN). Students enrolled in a pre-vocational nursing academic
program at MCC are required to take the THEA or approved alternative test prior to enrolling in
college courses. Once students are accepted in the Vocational Nursing Program they will be Texas
Success Initiative waived.

All students must be concurrently enrolled in both a theory course and a clinical course each semester
in the program.

A student has three years to complete the vocational nursing curriculum after official enrollment in
the first vocational nursing course. Contact the program director for further information.

Prerequisite Courses
Academic courses must be completed before entering the program.
BIOL 2404 Introductory Anatomy and PhySiology .........ccccevveiverieiieiisiiiieicesieiainns 4 hrs.
SPCH 1318 Interpersonal Communications ..........ccccvviririnininiinisiseseseseeeens 3hrs.
HPRS 1206 Medical Terminology or

HPRS 1106 Medical Terminology AND

HRPS 1101 Introduction to Health Professions ........ccccccvveviiiiiciie e 2 hrs.
PSYC 2301 General PSYCNOIOQY ......ccoeiririiiniiiiniinisiesesesiesie s 3 hrs.
12 hrs

Entering Program in the Fall

Fall Semester

VNSG 1327 Essentials of Medication Administration .............coccevevevnieinininninnnns 3 hrs.
VNSG 1423 Basic NUrSing SKillS .......cccoevieiieiiiieieieieeeeeeeee s 4 hrs.
VNSG 1122 Vocational NUrsing CONCEPLS ...cvevververierierierierieieieieieeeeeeeesesesesneas 1hr.
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VNSG 1360 Clinical-Practical NUISE .........ccccoiviiiiiiiiiieiis e 3 hrs.

11 hrs
Spring Semester
VNSG 1509 Nursing in Health and eSS 1 .......ccooveiieiiiiiiiiieeeeeeeseias 5 hrs.
VNSG 1260 Clinical-Practical NUISE .........c.cooeeiiiiiieiieiceeceee e 2 hrs.
VNSG 1510 Nursing in Health and HINess T .......cooveviiieiiiieeeeeees 5 hrs.
VNSG 1119 Professional DevelopmeNt .........cccooevvevierierierieieieeeeee e 1hr.
VNSG 1261 Clinical-Practical NUISE .........cccoeeiiiiieiieicee e 2 hrs.
15 hrs
Summer |
VNSG 1330 Maternal-Neonatal NUISING ......cccovivieriinenieieieeeeee e 3 hrs.
VNSG 1262 Clinical-Practical NUISE ........cccceeviiiieiieicieee e 2 hrs.
5 hrs.
Summer 11
VNSG 1334 PEAIAIIICS ...ocuviiveiitieieeeee e eie ettt ettt et ete e eteeeaeaneeas 3 hrs.
VNSG 1263 Clinical-Practical NUISE ........cccoeeiiiiiiiieii e 2 hrs.
5 hrs.

Entering Program in the Spring
Spring Semester

VNSG 1327 Essentials of Medication Administration ............cccccevevvevievieieeiieineinannns 3 hrs.
VNSG 1423 Basic NUISING SKIllS .....cccoovvirieriiiiiiieieeeee s 4 hrs.
VNSG 1122 Vocational NUrsing CONCEPLS ....cvevverververierierieiierieieieieseeeeeeessaeseaseans 1hr.
VNSG 1360 Clinical-Practical NUISE...........cceruerierieieiieieiieiesieeeee s a s 3 hrs.
11 hrs

Summer |
VNSG 1330 Maternal-Neonatal NUISING .......cccccevierieiiirieiieriesieieieieeisee e 3 hrs.
VNSG 1262 Clinical Practical NUISE .........cccovoiriiniriiiiceseeneesreese e 2 hrs.
5 hrs.

Summer 11
VINSG 1334 PEATALIICS ...cvvveeeriinriieeierieie ettt 3hrs.
VNSG 1263 Clinical-Practical NUISE.........ccccevierieieieiieieieieeeeeee s 2 hrs.
5 hrs.

Fall Semester

VNSG 1509 Nursing in Health and HINESS 1 .......cccovevieiieiieiieiieieieeeieeeeeneeeneas 5 hrs.
VNSG 1260 Clinical-Practical NUISE .........cccoeiviiniiiiiceneenecseese e 2 hrs.
VNSG 1510 Nursing in Health and eSS T ........c.ccoovverieieiieieieieieeeeeeeeereeenas 5 hrs.
VNSG 1261 Clinical-Practical Nurse (3" semester clinical COUrSE) ...........ccccovernn... 2 hrs.
VNSG 1119 Professional DeVelOpMENT ........cccoveieiirieiiieieeeeeeesese s 1hr.
15 hrs.
Total 48 hrs.

NOTE: Students must pass the theory and clinical parts of any vocational nursing course to progress in the program.
A grade of C or better must be earned in all courses required for a Certificate of Completion in vocational nursing.

Students completing all three semesters are eligible for a Certificate of Completion and to make
application to write the National Council Licensing Examination for Vocational Nurses (NCLEX-PN).
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Business Programs

The Associate in Applied Science degree is offered in these Business Programs:

= Accounting
= Business Management

=  General Business

= Marketing
= Paralegal

= Real Estate

Certificates of Completion are offered in the following Business Programs:

= Accounting
= Business Management

= Entrepreneurship

=  Marketing
= Paralegal

= Real Estate

Marketable Skill Achievement Awards are offered in the following program:

= Business

o 1 Siness, Management
Accounting \ f{ﬁ ;mdm;n;gém
/-J

This program prepares students for positions in the accounting departments of large and small private

businesses and service agencies such as hospitals and federal, state and local governments. Jobs
range from specific areas such as payroll accounting to handling an entire accounting system. The

emphasis is on concepts, with practical application on the job and an understanding of the business

and economic environment. Graduates are qualified to fill jobs in a variety of interesting and

challenging organizations.

Freshman Year
First Semester

ACNT 1303 Introduction to Accounting | e
BUSI 1301 SUrvey Of BUSINESS .....cvvieieieieiiniinieisieses s
BMGT 1327 Principles of Management .........cccccevevieieeieeiieieeieeieeneeeeeenenns

ENGL 1301 Freshman Composition | or

POFT 1301 Business English ...

POFT 1227 Introduction To Keyboarding oo
MRKG 1311 Principles of Marketing ........cccccoveveveiieinieieeeeeeeeeenn

Second Semester

BCIS 1305 Business Computer Applications * ..........c..cocoeviveevsesresesnnns

6
Humanities or Visual/Performing Arts elective  .......cccccooeviiiiiiiiine,
ACCT 2401 Principles of Financial ACCOUNLING ......cccovevvevierierieieieieieaeneas
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Math (college-level) or both POFT 1321 Business Math and

NALUFal SCIENCES BIECTIVE * voeeeeeeee ettt 3/6 hrs.
Speech COMMUNICALION .....ooiiiiiiiii s 3 hrs.
16-19 hrs

Sophomore Year
First Semester

ACNT 1329 Payroll and Business Tax ACCOUNTING ....c.ccvevverververierieieieieeeeeeeseennans 3 hrs.
ITSW 1304 Introduction to SPreadsheets .........ccceeeieiiniinnssse e 3 hrs.
ACCT 2402 Principles of Managerial ACCOUNTING ....ccovvevierieieieieieeeeeee e 4 hrs.
HECO 1307 Personal FINANCE .........ccooeirieiriiinieee et 3hrs.
ECON 2301 Principles of MacroeCONOMICS ......ccveveieeeirenieieieieeeee s 3hrs.
16 hrs
Second Semester

ACNT 1313 Computerized Accounting Applications e 3 hrs.

ACNT 2488 Internship - Accounting or
Business elective S 3-4 hrs.
BUSI 2301 BUSINESS LAW | ...vvevieiieiieiieiceceeeeeeese st ane 3 hrs.
ECON 2302 Principles 0f MiCrOECONOIMICS ....c.ccvriiieininieieieieieesee s 3hrs.
BMGT 1341 BUSINESS ELNICS ....ocvveiieiieiiciieieieececesese e 3 hrs.
15-16 hrs.

Total 64-68 hrs.

! May be waived if student has taken a keyboarding course (touch method) or if the student can type by touch at least 30 words a

minute. Keyboarding test is required.

2 May be eligible for articulation through high school Tech-Prep or by individual courses from high school. See your high school

counselor for information. A business elective may be substituted for ACNT 1303 if the student has one year of high school

accounting or accounting/bookkeeping experience. See footnote 5.
% Recommended for students transferring to a four-year institution.

4 May be articulated but will be substituted as ITSC 1309 (may not transfer to four-year institutions).
% Business electives are accounting (ACCT and ACNT), business (BMGT, BUSI, HRPO, IBUS and MRKG), computer

information systems (BCIS, CISY, COSC, ITNW, ITSC, ITSE and ITSW), economics (ECON), office technology (POFL, POFM,

POFT) and real estate (RELE). Students must meet prerequisite requirements of the business elective they choose.

® See General Education Requirements for list of humanities courses.

" This is a Capstone course, which brings together skills and knowledge learned in other classes and applies them in decision-

making situations and in completing job tasks.

Certificate In Accounting
First Semester

ACCT 2401 Principles of Financial ACCOUNING ® ...........ovevveeeerieeeieeeseesiseseenieens 4 hrs.
POFT 1301 BUSINESS ENGIISN 2 ... 3 hrs.
BUSI 1301 SUIVEY Of BUSINESS ....ecvvevieiierieiieieiieieieeeeeesassessaeesssssessassessessessessensens 3 hrs.
HECO 1307 Personal FINANCE..........ccvreireiiiinieee s 3 hrs.
POFT 1227 Introduction to Keyboarding ™2 ...........cccovvivoiieeeeeeeeeeeeeeeeseeee e 2 hrs.
BUSI 2301 BUSINESS LAW | ...ovviiiiieiiceen s 3hrs.
18 hrs
Second Semester
ACNT 1313 Computerized Accounting Applications 7 ..........ccc.coveveereeirvcsrreeneiennnes 3 hrs.
ACNT 1329 Payroll and Business Tax ACCOUNTING ....c.ccvevverververeerierieieieieeeeeeeneans 3 hrs.
ITSW 1304 Introduction to SPreadsheets .........ccceveieierieiieiieieeeeeeeee e 3 hrs.
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BCIS 1305 Business Computer APplications “> ............cocovoivoeeereeeseereesesesesnnes 3 hrs.
ACCT 2402 Principles of Managerial Accounting or

BUSINESS EIECTIVE ® ... 3-4 hrs.

15-16 hrs.

Total 33-34 hrs.

! May be waived if student has taken a keyboarding course (touch method) or if the student can type by touch at least 30 words a
minute. Keyboarding test is required.

2 Prerequisite is ACNT 1303, Introduction to Accounting I.

% May be eligible for articulation through high school Tech-Prep or by individual courses from high school. See your high school
counselor for information. A business elective may be substituted for ACNT 1303 if the student has one year of high school
accounting/bookkeeping experience.

4 Recommended for students transferring to a four-year institution.

® May be articulated but will be substituted as ITSC 1309 (may not transfer to four-year institutions).

® Business electives are accounting (ACCT and ACNT), business (BMGT, BUSI, HAMG, 1BUS and MRKG), computer
information systems (ITCC, COSC, ITNW, ITSC, ITSE and ITSW), economics (ECON), office technology (POFI, POFM, POFT
and POFL), commercial music (MUSP, MUSB) and real estate (RELE). Students must meet prerequisite requirements of the
business elective they choose.

" This is a Capstone course, which brings together skills and knowledge learned in other classes and applies them in decision-
making situations and in completing job tasks.

iness, Management

Business Management w0 M & Administration

The purpose of this program is to help students prepare to enter or advance in a management career
or to open a business of their own. It is designed for those with minimum management experience,
those in managerial positions who need to update and upgrade their skills and performance, and
those owning or seeking to own their own business. Work experience and on-the-job training are
integral parts of this program. Course requirements focus on skills necessary for successful
performance as a manager or small business owner.

Freshman Year
First Semester

MRKG 1311 Principles of Marketing .........ccooevveiriniiniininiininisesssscs s 3 hrs.
BUSI 1301 SUIVEY Of BUSINESS ....vcvvevieiierierieiieieiieeeseseeesessessaeasssssesssssessessessessensens 3 hrs.
BMGT 1327 Principles of Management ..........ccoceveirinininiinisisesiseses s 3 hrs.
BMGT 2488 Internship | - Business Administration and Management °.................... 4 hrs.
POFT 1227 Introduction To Keyboarding ™2 ...........ccoovevereieeeeeeeeeseeeeseseeesns 2 hrs.
15 hrs
Second Semester
BCIS 1305 Business Computer Applications > ...........coccovoioeeoeeeeeeeeeeeeeseeeens 3 hrs.
HRPO 2301 Human Resource Management ..........ccocevveereeninieeneenesee e see e 3 hrs.
BUSI 2301 BUSINESS LAW | <.cuviiiiiieiieit e 3hrs.
BMGT 2489 Internship II -Business Administration and Management® ................... 4 hrs.
ENGL 1301 Freshman Composition | or
POFT 1301 BuSIiNess ENGHISN .......c.ccveieieieiieicieieeceeesee s 3 hrs.
16 hrs.
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Sophomore Year

First Semester
BMGT 2309 LEAJEISNIP. ...ecveuieieiieieieieeeeee st ne e nne s 3 hrs.
BMGT 1307 High Performance WOrk TEAMS .........ccevuevveieeieeierieieisiseeesnenannnens 3 hrs.
Humanities or Visual/Performing Arts elective ' ..........ccccooveeeeerververeeeenreenrennons 3hrs.
ACNT 1303 Introduction t0 ACCOUNLING " .....eevveeeeeeeeeeeeeeeeeeeeeee e, 3 hrs.
BMGT 2470 Internship 111 — Business Administration and Management *°

(08101 (0] T PR P PP PRPRPRPR 4 hrs.

16 hrs

Second Semester
Math (college-level) * or both POFT 1321 Business Math

and Natural SCIENCES BIECTIVE " w.ovvvveeeeeeeeeeeeeeeeee e eeee et eeeeeseee e eenens 3-6 hrs.

ECON 1301 Introduction to Economics or
ECON 2301 Principles of Macroeconomics or

ECON 2302 Principles 0f MiCrOECONOIMICS .....cccveeeieinieieieieieeeeesesiesieaieas 3 hrs.
General EUCAtioN €lECHIVE 7 .........vvuveeeeeeeecieeeeeee e 3 hrs.
SPEECH BIECHIVE ... 3 hrs.
BUSG 2309 Small Business Management or

Elective (CONEGE-IEVEI) 7 ....oooveeeceeeeeeeeeeeeseee e 3 hrs.

15-18 hrs.

Total 62-65 hrs.

! May be waived if student has taken a keyboarding course (touch method) or if the student can type by touch at least 30 words a

minute. Keyboarding test is required.
2 Prerequisite is ACNT 1303 Intro to Accounting I.

% May be eligible for articulation through high school Tech-Prep or by individual courses from high school. See your high school

counselor for information. A business elective may be substituted for ACNT 1303 if the student has one year of high school

accounting/bookkeeping experience.
4 Recommended for students transferring to a four-year institution.

® May be articulated but will be substituted as ITSC 1309 (may not transfer to four-year institutions).
® Business electives are accounting (ACCT and ACNT), business (BMGT, HAMG, HPRO, IBUS and MRKG), computer

information systems (ITCC, COSC, ITNW, ITSC, ITSE and ITSW), economics (ECON), office technology (POFI, POFM, POFT
and POFL), commercial music (MUSP, MUSB) and real estate (RELE). Students must meet prerequisite requirements of the

business elective they choose.

" This is a Capstone course, which brings together skills and knowledge learned in other classes and applies them in decision-

making situations and in completing job tasks.

Certificate in Business Management

First Semester
BUSI 1301 SUIVEY OF BUSINESS ....ccvveiiiiieiieiieiieieiisiesies et 3 hrs.
POFT 1301 BUSINESS ENGHISN ....ccvviiieiieiieiieiieieeeeeesee s 3 hrs.
BMGT 1327 Principles of Management ..........ccoceeirininiiniinisiesiscseses e 3 hrs.
BMGT 2488 Internship I-Business Administration and Management “ ..................... 4 hrs.
POFT 1227 Introduction to Keyboarding 2 ..........ccccovvreeeviereieeeissssesseeseeseesseeneons 2 hrs.
15 hrs
Second Semester
ACNT 1303 Introduction to Accounting S 3 hrs.
HRPO 2301 Human Resource Management ..........cccccevveereeninieeneenesee e e 3 hrs.
MRKG 1311 Principles of Marketing ........cccccevveiieiiiiiiiiniieiiesieesesieesee e 3 hrs.
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BMGT 2470 Internship 11-Business Management > ° ..........ccccoovuverieeeeeercnrisesnne, 4 hrs.
BCIS 1305 Business Computer Applications ®* ..........ccccoooervieeiivcieecesiceeeee e 3 hrs.

Total 31 hrs.

! May be waived if the student has taken a keyboarding course (touch method) or if the student can type at least 30 words a
minute. Keyboarding test is required.

2 May be eligible for articulation through high school Tech-Prep or by individual courses from high school. See your high school
counselor for information. A business elective may be substituted for ACNT 1303 if the student has one year of high school
accounting/bookkeeping experience.

% Students who have bookkeeping experience or had one year of high school accounting/bookkeeping should take ACCT 2401.

4 May be articulated from high school but will substituted as ITSC 1309.

® Students must meet Guidelines for Internships.

® This is a Capstone course, which brings together skills and knowledge learned in other classes and applies them in decision-
making situations and in completing job tasks.

Certificate in Entrepreneurship

First Semester

POFT 1321 BUSINESS MAN 1 ..ottt ettt
ECON 2301 MaCrOBCONOIMICS ....ecuvivierieuieiteeiteeteeeteeteeteeeteeteeteesteesteereesteeseeereesraaseeas
BUSI 1301 Survey of Business

ACNT 1303 Introduction t0 ACCOUNEING 1% ........ovoveeeeeeieeeeeeee et 3 hrs.
MRKG 2333 Principles of SElliNg .......cccoovviiiiiriniiiissssss s 3 hrs.
BMGT 1344 Negotiations & Conflict ReSOIULION.........ccovviiiriiiiiiiieiceias 3 hrs.
18 hrs

Second Semester
MRKG 2349 Advertising & Sales Promotion ..........cccccevennininininnsseseseens 3 hrs.
ACNT 1329 Payroll & Business TaX ACCOUNTING.......ccevveruerierierieieieieieeeeeeeeeseans 3 hrs.
BCIS 1305 Business Computer APPlCALIONS. ........couevriririininieieisisesee s 3 hrs.
BMGT 2310 Financial Management..........cccouerieieieeeieeieieseseeiesesesessesessasnssensens 3 hrs.
BUSG 2309 Small Busingss Management ..........ccccuevuerueruereereeeereereeiesesseeessssaensens 3 hrs.
BUSG 2305 BUSINESS LaW/CONLIACLES.........ccvrriirriieiiireiesreesieesre s 3 hrs.
18 hrs.

Summer

BMGT 1391 Special Topics: Implementing a Business Plan............ccocevvviiniinnnnnns 3 hrs.
BMGT 2309 LEAEISNIP. ...eeuveiieiieiieiieiieieie st nne 3 hrs.
6 hrs.
Total 42 hrs.

! May be waived if student has college-level math placement on the THEA or approved alternate test.
2 May be eligible for articulation through high school Tech-Prep or by individual courses from high school. See your high
school counselor for information.
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General Business
This program provides an opportunity for students to study the fundamentals of business operations.
The emphasis is on both the practical functions as well as the theoretical aspects of business
organizations. For the student undecided on a specific career, the General Business Program is also an
excellent means of exploring the many careers associated with a business. Jobs available to graduates
may include management, marketing/sales occupations and other business-related fields.

Freshman Year

First Semester
BUSI 1301 SUIVEY Of BUSINESS ....vcvvevieuierieiieieieieeiesiesessasassessaeessssssssassessessessessensens 3 hrs.
BMGT 1327 Principles of Management ..........ccccevveieieiieiinieeieiesesesesesesnsnennnens 3 hrs.
ACNT 1303 Introduction to ACCOUNING 12 .........vveeveeeeeeeseseiesieeeeeeeseeese e 3 hrs.
MRKG 1311 Principles of Marketing ........ccccceovevieiiiiieiinieiscecesesesesee e 3 hrs.
POFT 1227 Introduction Keyboarding I ™2 .........c.ccocovvemveomecerieseceseseeseesieesiesninnes 2 hrs.
ENGL 1301 Freshman Composition | or
POFT 1301 Busingss ENGlSh ......ccccecviiiniiniieeees s 3hrs.
17 hrs
Second Semester
BCIS 1305 Business Computer Applications ®* ..........cccccoovereieeisecisecenceeeee e 3 hrs.
BUSI 2301 BUSINESS LAW | ..o 3hrs.
ACCT 2401 Principles of Financial ACCOUNTING .....ccvevverierierieieieieieieeeeee e 4 hrs.
Humanities or Visual/Performing Arts elective * ..........ccccooeeeeeereorreerreeeineeenreneons 3hrs.
Supervision or Elective (college-level) ..., 3 hrs.
16 hrs.
Summer Between Years 1 and 2
Elective (CONBGE-TEVEL) ....oviiiiiieiie s 3 hrs.
3 hrs.
Sophomore Year
First Semester
MRKG 2349 Advertising and Sales Promotion or
MRKG 2333 Principles of SelliNg ........cccooveiriiiniiiiiiinssssesssi 3 hrs.
ACCT 2402 Principles of Managerial ACCOUNTING ....ccovvevvevierieieieieeeee e 4 hrs.
HRPO 2301 Human Resource Management ..........ccocevveereeiinieeneesesee e see e 3 hrs.
BMGT 1307 High Performance Work Teams or
HECO 1307 Personal FINANCE ........ccoeoiiiinrirneneeseenrcesreesne e 3 hrs.
ECON 2301 Principles of MacroeCONOMICS ......ccceveieirienenieieieieeeee s 3hrs.
16 hrs
Second Semester
Math (college-level) or both POFT 1321 Business Math
aNd SCIENCE IECHIVE * ..vovveeveoeveceeeeee e 3 hrs.
ECON 2302 MiCIrOBCONOIMICS ..vevvevvereereeseasieseeseeseasessesseesessessesseesessessessessessesesssenens 3 hrs.
SPEECH EIECHIVE ® .....vvooveeeeeveeeeecves e 3 hrs.
Electives (COEgE-1EVEL) ... 3hrs.
BMGT 2309 Leadership © ........oveeeeciereeeeseeeiesieeiseees s s 3 hrs.
15 hrs
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Total 67 hrs.

! May be waived if student has taken a keyboarding course (touch method) or if the student can type by touch at least 30 words a
minute. Keyboarding test is required.

2 May be eligible for articulation through high school Tech-Prep or by individual courses from high school. See your high school
counselor for information. A business elective may be substituted for ACNT 1303 if the student has one year of high school
accounting/bookkeeping or accounting experience.

% Recommended for students transferring to a four-year institution.

4 May be articulated but will be substituted as ITSC 1309 (may not transfer to a four-year institution).

% See General Education Requirements.

® This is a Capstone course, which brings together skills and knowledge learned in other classes and applies them in decision-
making situations and in completing job tasks.

Paralegal o | "
e .y

(An Approved Tech-Prep Program)

This program prepares students for employment and advancement in law firms and legal

departments of business, industry and government. The emphasis is on workplace competencies with

specific knowledge of court systems, litigation processes, manual and computerized legal research,

investigation, and law office management. A minimum grade of C is required in all Paralegal classes

for graduation.

For information about credit through advanced standing for students holding their Professional Legal
Secretary or Certified Legal Assistant certifications, see the policy on Advanced Standings.

Freshman Year
First Semester

LGLA 1313 Introduction to Paralegal StUIes ...........cccerieiriinininiiiniccesss 3 hrs.
POFT 1227 Introduction to Keyboarding b ........coocovveiorieeeeeeeeeeeeeeesenseens 2 hrs.
GOVT 2306 TeXaS GOVEINMENT ..c.vvirieriieiirieienreienreesre e 3hrs.
POFT 1301 Business English or
ENGL 1301 Freshman Composition | ..., 3 hrs.
BUSI 2301 BUSINESS LAW | ...t 3 hrs.
PSYC 2301 General Psychology or
SOCI 1301 Introduction to SOCIOIOQY ........ccoviviiiiiiiiiiiii 3 hrs.
17 hrs.
Second Semester
LGLA 1311 INtroduCtion t0 LAW .....cceoeeiiririiiicenieesieesie et 3hrs.
ITSW 1301 Introduction to Word Processing or
POFI 2340 Advanced Word ProCeSSING ......covevveruerierierierieeeiesieseeeeeesesssesensens 3 hrs.
ENGL 1302 Freshman Composition Il or
ENGL 2311 Technical Communication ........c.ccceoeieiieiieieeiieieeeeeeeeeeeenes 3 hrs.
PHIL 2374 Critical ThiNKING ...cccooovvveiieirineeeeens s 3 hrs.
LGLA 1342 Federal Civil Litigation (offered only in Spring) ........cccceeeveverenenennnns 3 hrs.
15 hrs.

Sophomore Year
First Semester
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LGLA 1344 Texas Civil Litigation (offered only in fall).........ccccoeveviveiiieiiiienn, 3 hrs.

LGLA 1391 Practice of Property and Family Law (offered only in fall) .................... 3 hrs.
LGLA 2307 Law Office Management (offered only in fall)..........cccoceeveveieiiiennnnn, 3 hrs.
ITSW 1304 Introduction to SPreadsheets .........ccccveveerierierieiieiieieeeeeee e 3 hrs.
Math (COHBGE-TEVEL) ..t 3 hrs.
SPCH 1318 Interpersonal Communication or
SPCH 1315 PUDBIIC SPEAKING ....veeiviieiirieieiieesieesie st 3 hrs.
18 hrs.
Second Semester
LGLA 1172 Computerized Legal Research (offered only in spring) ........c.ccocevcevernennn. 1hr.
LGLA 1301 Legal Research and Writing (offered only in spring)...........cccceeceveviennnne 3 hrs.
LGLA 2488 Internship Paralegal > (offered only in SPring) .........cccoovvvevererevrirsnenn, 4 hrs.
ITSW 1307 Introduction t0 DAtabase ...........cccccerreoerriiinininiceeeseeseese e 3hrs.
BIECLIVE ...ttt bttt 3hrs.
Elective (LGLA, Criminal Justice, Office Technology or
Computer INformation SYStEMS) ......cevveiriiriniririreeses s 3 hrs.
17 hrs

Total 67 hrs.

1 May be waived if the student has had a typing class (touch method) or can type by touch at least 30 words a minute.

2 If the student’s prior work experience satisfies internship requirements, the program director may substitute an LGLA elective.

Students must meet Guidelines for Internships and have approval of the program director to enroll in this course. This is a
Capstone course, which brings together skills and knowledge learned in other classes and applies them in decision-making

situations and in completing job tasks. Check for prerequisites.

Certificate in Paralegal

First Semester
LGLA 1313 Introduction to Paralegal StUIes ..........ccccevverieiieieiieiieicieeeeeeeeee s 3 hrs.
POFT 1227 Introduction to Keyboarding * ...........ccocovvervirrereeeeissesessiesssseesseeneons 2 hrs.
POFT 1301 Business English or
ENGL 1301 Freshman Composition | ..., 3 hrs.
BUSI 2301 BUSINESS LAW | ... 3hrs.
LGLA 1311 INtroduCtion t0 LAW ...c.cceoiiuiririeiieienicesieesie et 3hrs.
LGLA 1342 Federal Civil Litigation ..........ccocoveiieiinieiiieiniensesesseses s 3 hrs.
17 hrs
Second Semester
ITSW 1301 Introduction to Word Processing or
POFI 2340 Advanced Word ProCESSING .....ccevveververeeeeieesieeeeseseeesssensensens 3 hrs.
ENGL 1302 Freshman Composition Il or
ENGL 2311 Technical Communication .........ccccevveiriininiininiininisiscseseas 3 hrs.
LGLA 1344 Texas Civil Litigation (offered only in fall).........cccooevvvviiiiiiiiiinnn, 3 hrs.
LGLA 1172 Computerized Legal Research (offered only in spring) .......c.ccccecevvennennn. 1hr.
LGLA 1301 Legal Research and Writing (offered only in spring) ..........ccccoecvvvriennns 3 hrs.
LGLA 2488 Internship Paralegal * (offered only in SPring) ..........cccccoeeevvvverneeneen. 3-4 hrs.
16-17 hrs.

Total 33-34 hrs.
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! May be waived if the student has taken a keyboarding course (touch method) or can type by touch at least 30 words a minute.
Keyboarding test is required.

2 |f the student’s prior work experience satisfies the internship requirement, the program director may substitute an LGLA
elective.

Marketing

\ fAtkehing, )
-"/"[I"' ”,J Sales & Service
A

This program expands your career opportunities in the exciting and dynamic field of marketing.

Emphasis is on developing skills in marketing strategy, advertising, salesmanship and retailing
management. On-the-job training internships supplement the classroom experience.

Freshman Year
First Semester

BUSI 1301 SUIVEY OF BUSINESS ....ccuveiiiiieiieiieiieiisieiesese st 3 hrs.
BMGT 1327 Principles of Management ..........ccccevvevierieiieiieieeieieseseseseeessesasnanens 3 hrs.
MRKG 1311 Principles of Marketing ........ccocevveieiieiiiiieiiieeiciceseeeseseee e 3 hrs.
ACNT 1303 Introduction to ACCOUNING 1% .......erveeveeeeeeeiseesiesieseeeeeeseees e 3 hrs.
POFT 1227 Introduction to Keyboarding ™2 ...........ccooevevereeieeeeeeeeseeeeeseseseenns 2 hrs.
SPEECH BIECHIVE ..o 3 hrs.

17 hrs

Second Semester
ENGL 1301 Freshman Composition | or

POFT 1301 Busingss ENGlISN .....ccoocoiiiiiniieeccess e 3hrs.

BCIS 1305 Business Computer Applications ** or
COSC 1300 Introduction to COMPULING * ..........evvereeereeeeeeeseesieeeeee s, 3 hrs.
MRKG 1302 Principles of Retailing .........cccooveviriieiiniiiinieiseciceccsese e 3 hrs.
MRKG 2333 Principles of SElliNg .....ccoovviiiiiiiiine e 3 hrs.
BUSI 2301 BUSINESS LAW | .o 3hrs.
15 hrs

Sophomore Year
First Semester

PHIL 2306 ETNICS  .ooiveeiiiiiiieiise e 3 hrs.
MRKG 2349 Advertising and Sales Promotion ...........ccoceveveiiininiinininenieeenens 3 hrs.
MRKG 2488 Internship—Business Marketing and
Marketing Management & ..o 4 hrs.
ENGL 2311 Technical CommuniCation ........cccccoeieeiieiieiinieieeeieieiee e 3 hrs.
Math elective (college-level) * or both POFT 1321 Business Math
and Natural SCIENCES ElECHIVE | .......ovoveeeeeeeeeeeeeeeeeee e 3 hrs.
16 hrs.

Second Semester
ECON 1301 Introduction to Economics or
ECON 2301 Macroeconomics or

ECON 2302 MiCIOBCONOMICS ...vvivierieieeitieieeteeeteesteeteeeteesteetee e esteereeeteeneeeree s 3 hrs.
IBUS 1305 Introduction to International Business and Trade ..........cccccveeveveeriennnnne, 3 hrs.
MRKG 2489 Internship I1-Business Marketing and

Marketing Management > %2 ... 4 hrs.
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IMED 2309 INternet COMMEITE ....vvviievieieirieeciriee et st e sabae e s sbbe e e s sbbeeeeans 3 hrs.
ARTC 1302 Digital IMaging L......cccooeiiriiiiieeieeeeieeees s 3 hrs.

Total 62-64 hrs.

! May be waived if the student has taken a keyboarding course (touch method) or if the student can type by touch at least 30
words a minute. Keyboarding test is required.

2 May be eligible for articulation through high school Tech-Prep or by individual courses from high school. See your high school
counselor for information. A business elective may be substituted for ACNT 1303 if the student has one year of high school
accounting/bookkeeping experience.

% Recommended for students transferring to a four-year institution.

4 May be articulated but will be substituted as ITSC 1309 (may not transfer to a four-year institution).

® This is a Capstone course, which brings together skills and knowledge learned in other classes and applies them in decision-
making situations and in completing job tasks. Must be a marketing major.

® Students must meet Guidelines for Internships and have approval of the program director before enrolling in an internship.

" See General Education Requirements.

8 Prerequisite: MRKG 1311

® Prerequisite: MRKG 2333 or MRKG 2349 or MRKG 1302

Certificate In Marketing

First Semester
MRKG 1302 Principles of Retailing ........ccccooeiirininiiininisseesessscsescssei 3 hrs.
BUSI 1301 SUIVEY Of BUSINESS ....ecvvevieiierierieieieieeiesreseesesessessaeasssssessessessessessessensens 3 hrs.
BMGT 1327 Principles of Management ..........ccoceeirininiiniininieniseseses s 3 hrs.
MRKG 1311 Principles of Marketing ........ccccevveiieiiiiiiiieiiieicieesesesese e 3 hrs.
ACNT 1303 Introduction t0 ACCOUNEING 1% ...eovoeeeeeeeeeeeeeeeeee et 3 hrs.
POFT 1227 Introduction to Keyboarding * .........ccocovvemvievereeeeissesisseessissiesseeneons 2 hrs.
17 hrs
Second Semester
POFT 1301 BUSINESS ENGHISN ....cvviiiiiiiiiiieieeees s 3 hrs.
BCIS 1305 Business Computer Applications > ...........coccovoioeeeeeeeieeeeeseeeeeens 3 hrs.
MRKG 2349 Advertising and Sales Promotion ...........cccocevvninniininnisesseeeniens 3 hrs.
MRKG 2333 Principles of SElliNg .....ccooveieiiiieieeee e 3 hrs.
MRKG 2488 Internship—Marketing > © ...........ooveveeeiieeeeeeeeeeeeeeee s 4 hrs.
16 hrs.
Total 33 hrs.

! May be waived if the student has taken a keyboarding course (touch method) or if the student can type by touch at least 30
words a minute. Keyboarding test is required.

2 May be eligible for articulation through high school Tech-Prep or by individual courses from high school. See your high school
counselor for information. A business elective may be substituted for ACNT 1303 if the student has one year of high school
accounting/bookkeeping experience.

% Recommended for students transferring to a four-year institution.

4 May be articulated but will be substituted as ITSC 1309 (may not transfer to a four-year institution).

® Students must meet Guidelines for Internships and have approval of the program director before enrolling in an internship.

® Prerequisite;: MRKG 1311
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Real Estate

This management program specialty area meets the academic requirements for both salesman and
broker real estate licensure. The curriculum prepares the graduate to participate in the real estate
industry as a broker, salesman, investor or manager. The courses provide knowledge and skills
required in the real estate services of brokerage, development, property management, appraisal and
financing.

Freshman Year

First Semester
RELE 1301 Principles of Real EState | .........cccooeiiiiniininininiessscscs s 3 hrs.
RELE 2301 LaW OF AQENCY ..vvevvevieiieiieieieieeeeeeeeste e as e sse e e e ssasse e nessesnessennens 3 hrs.
BUSI 1301 SUIVEY OF BUSINESS ....covveviiiieiieiieiieiieiieiesie st sne s 3 hrs.
POFT 1227 Introduction to Keyboarding ™ 2............coovvveeeeeeeeeeeeeeseeeeseseseens 2 hrs.
POFT 1301 BUSINESS ENGHISN .....cuviuieiiiiieieicicicecee e 3 hrs.
BMGT 1327 Principles of Management ..........cccooueeeirininiiniinieeneseseses e 3 hrs.
17 hrs.
Second Semester
RELE 1311 Real EState CONIACE ..........ccureerriienririeie s 3 hrs.
RELE 1338 Principles of Real EState 11 ..........ccccoeiviiiiieiieiieieieieceseseseeesesesnaneas 3 hrs.
MRKG 1311 Principles of Marketing .........ccoeveieiniiinininnesssss s 3 hrs.
RELE 1325 Real Estate MathematiCs .........cccevveieiieiieiieieisicieeseeeeeee s 3 hrs.
COSC 1300 Introduction to Computing ° or
BCIS 1305 Business Computer Applications 2 s 3 hrs.
15 hrs
Sophomore Year
First Semester
ACNT 1303 Introduction to Accounting I ? or
ACCT 2401 Principles of Financial ACCOUNLING ...coovveieieiiiieieceeee 3-4 hrs.
ENGL 2311 Technical Communication .........ccccovriiiiiniininiiisisiscsese e 3hrs.
Real ESTate @lECHIVE ® ........ovvoceeeeeecveeeseseeeses s 3 hrs.
PHIL 2374 Critical ThinNKiNG ....cccooooeiiiieiiinee s 3hrs.
Math (college-level) * or
POFT1321 Business Math AND Natural Sciences elective * ..........ccccovrvene... 3hrs.
15-16 hrs
Second Semester
ECON 1301 Introduction to Economics or
ECON 2301 Macroeconomics or ECON 2302 Microeconomics .................... 3hrs.
RELE 2589 Internship — Real ESTAte ° ............coovevveveeeesessieseeeeesseeseesssssensesseneens 5 hrs.
BMGT 1344 Negotiations and Conflict Management ...........ccoceveveviniininieniininsinnnens 3 hrs.
SPEECH EIECHIVE * ...oo.veooveeeeecvee s 3 hrs.
RELE 2331 Real Estate BroOKEIage .......coevveiririeiniiisisiseses s 3 hrs.
17 hrs

Total 64-65 hrs.

! May be waived if the student has taken a keyboarding course (touch method) or if the student can type at least 30 words a
minute. Keyboarding test is required.
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2 May be eligible for articulation through high school Tech-Prep or by individual courses from high school. See your high school

counselor for information. A business elective may be substituted for ACNT 1303 if the student has one year of high school

accounting/bookkeeping experience.

® Real Estate electives are RELE 1303, 1307, 1309, 1311, 1315, 1319, 1321, 1325, 1327, 1331, 2103, 2589, 2331.

4 See General Education Requirements.

® This is a Capstone course, which brings together skills and knowledge learned in other classes and applies them in decision-

making situations and in completing job tasks. Must be Real Estate major.

Certificate In Real Estate
First Semester

RELE 1301 Principles of Real EState | .........cccooviiiiiiiininiiiniesessescs s 3 hrs.

RELE 2301 LaW OF AQENCY ..eoueiiieiieiieieiieiieieeee ettt 3 hrs.

BUSI 1301 SUIVEY Of BUSINESS ....ecvvevieiierierieierieieieseeeeesessessaeasssssessassassessessessansens 3 hrs.

POFT 1301 BUSINESS ENGHISN ....cvviiieiieiieiieieeeeese s 3 hrs.

BMGT 1327 Principles of Management ..........ccccevvevieieiieiieieeiieieseeeseeeeeseeaanannens 3 hrs.

POFT 1227 Introduction to Keyboarding 2 ..........ccccovveveeeviereieeeissssesseesieeseesseeneons 2 hrs.
17 hrs

Second Semester

RELE 1311 Real EState CONIACES ........ccvvveerriienriieienieesreesreesre s 3hrs.

BCIS 1305 Business Computer Applications or

COSC 1300 Introduction to COMPULING ...ccveeeveieieicieeeeeee e 3 hrs.

MRKG 1311 Principles of Marketing

RELE 2589 Internship—Real Estate Principles of Marketing ®* ...........ccccoocvvvivvivnnne, 5 hrs.

RELE 1338 Principles of Real EState 11 ..........cccoovviiinininiiiss s 3 hrs.
17 hrs.

Total 34 hrs.

! May be waived if the student has taken a keyboarding course (touch method) or if the student can type at least 30 words a

minute. Keyboarding test is required.

2 May be eligible for articulation through high school Tech-Prep or by individual courses from high school. See your high school

counselor for information. A business elective may be substituted for ACNT 1303 if the student has one year of high school

accounting/bookkeeping experience.

% Student must meet Guidelines for Internship and have approval of the program director before enrolling in this course.

4 This is a Capstone course, which, brings together skills and knowledge learned in other classes and applies them in decision-

making situations and in completing job tasks. Must be a Real Estate major.

Real Estate Licensure Certificate
First Semester

RELE 1301 Principles of Real EState ..........ccccoviiiiiiniininisincsisesseses s 3 hrs.
RELE 2301 LaW OF AQENCY ..eouieiieiieiieiieiieieee ettt 3 hrs.
RELE 1311 Real EState CONLIACES ......cceeeuiiuieirieiecieecieeie ettt et ere s 3 hrs.
9 hrs.
Second Semester
RELE 1338 Principles of Real EState 11 .........cccccovevieieieieieieiceseseeesese s 3 hrs.
Real Estate elective or
TREC Tl COUISE ™ w.vrerreveieeeeeeeeeeeeeee et eeee s et ee et ese s es et et es s s erens 3 hrs.
6 hrs.

Total 15 hrs.
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! Real Estate electives are RELE 1303, 1307, 1309, 1311, 1315, 1319, 1321, 1325, 1327, 1331, 2103, 2589 and 2331; ACNT

1301; BUSI 1301 and 2301; COSC 1300; BCIS 1305; ECON 2301 and 2302; POFT 1301; ENGL 1301; GOVT 2306; BGMT

1303; MRKG 1311; PSYC 2301; SPCH 1315 and 1321; or TREC related course.

Marketable Skills Award in Business
Required Courses

ACNT 1303 Introduction t0 ACCOUNTING......ccverververierierieieieiesieeereeeeesreeeeaeseeseaneas 3 hrs.
BMGT 1327 Principles of Management ..........cccoveeirinininiinisesseseses s 3 hrs.
MRKG 1311 Principles of Marketing .........ccccevveiieiiiiniiiieiseeeseseees s 3 hrs.
BUSI 2301 Business Law or BMGT 2309 Leadership .......ccccooevveieininieninnnnnenn 3 hrs.

Total 12 hrs.

In order to receive a Marketable Skills Award, the following requirements must be met:
1. You must make a minimum grade of C in each course.
2. You must provide an unofficial transcript, with the appropriate courses
highlighted on the request form.
3. You must submit a Request for Processing form to AS 218 for processing.

Your Marketable Skills Award certificate will include your course grade and the job competencies in the courses taken.
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Computer Information Systems and
Multimedia

The Associate in Applied Science degree is offered in these Computer Information Systems and
Multimedia programs:

= Application Development

= Information Systems & Applications

= Media Communications

=  Network Administration

Certificates of Completion are offered in the following Computer Information Systems and Multimedia

programs:
= Application Development
= (CISCO

= Information Systems & Applications
= Internet Webmaster

= Media Communications

= Microsoft Windows

=  Novell Network Administration

= Web Design

Marketable Skill Achievement Awards are offered in the following programs:
= CISCO

= Electronic Media

» Information Systems

L lformation
W Technology

Application Development

(An Approved Tech-Prep Program)
This program provides the knowledge and training needed for employment or advancement in the
field of computer information systems in several positions such as applications developer,
programmer/analyst trainee, computer operator and database administrator. The curriculum
emphasizes business applications and focuses on an in-depth knowledge of data processing with an
understanding of the business environment. This program offers both a two-year A.A.S. degree and a
one-year certificate in Application Development.

Freshman Year
First Semester

COSC 1300 Introduction to COMPULING ....eevereririnininisiseses s 3 hrs.
COSC 1336 Programming Fundamentals | ..........ccocvvviriiniiniinininnsssesessee 3 hrs.
IMED 1316 Web Page DESIGN | ..c.ecveieieieieieieeeeete e ne e 3 hrs.
ITSC 1305 Introduction to PC Operating SYSemMS ........ccevveiririeeinininesesesieseeieas 3 hrs.
ITSW 1307 Introduction t0 Database ..........ccceeveveieieieieieieeeeseeee e e se e 3 hrs.

15 hrs
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Second Semester
COSC 1337 Programming Fundamentals 1l..........ccocvvrininiinnininscse 3 hrs.
ITSE 1331 Introduction to Visual BASIC Programming * ..........ccccoovevveevrrereenennn. 3 hrs.
ITNW 1320 NetWare Administration * or

ITNW 1354 Implementing & Supporting Servers * or

ITCC 1310 Cisco Discovery I: Networking for

Home and Small BUSINESSES ¥ .........c..eveurveeeiereeeesesseseses s 3 hrs.
BUSINESS BIECTIVE ...t 3 hrs.
12 hrs
Summer
Social and Behavioral Sciences elective (ECON recommended)® .............ccc....... 3 hrs.
Math (college-level) or Natural Sciences elective ® .........c...covvoeeverveecrinrenersnnnnn. 3hrs.
Speech COMMUNICALIONS © ......vveveecreeeeeeeeee st 3 hrs.
9 hrs.
Sophomore Year
First Semester
COSC 2336 Programming Fundamentals Tl ..........cccooveiieieiininineieeeceeeseesesee 3 hrs.
ENGL 1301 Freshman Composition ® .........cc.coocurvuervenereninseessssees s, 3hrs.
ITSE 1311 Beginning Web Programming..........cccecerueruerierieieereeieeseeeesesessssesesnnnens 3 hrs.
ITSE 2309 Introduction to Database Programming ...........cccccevvevverieieeriereernsienresieannas 3 hrs.
Humanities or Visual/Performing Arts elective ® ..........ccccoevoeveoereervneveneeeeeiieninns 3hrs.
15 hrs.
Second Semester
COSC 2325 Computer Organization & Machine Language or
ITSW 2337 Advanced Database..........ccoeoveuereeenieeniiesieesie s 3hrs.
ITSE 1350 System Analysis and Design °or
ITSE 2339 Personal Computer Help Desk *> or Computer Internship ° ............ 3-4 hrs.
ITSE 2302 Intermediate Web Page Programming .........ccceceveveieeeieninneniesiesenenneas 3 hrs.
ITSY 1342 Information Technology SECUFILY .......cceoveieieieieieieieieceeee e 3 hrs.
12-13 hrs.

Total 63-64 hrs.

! This course may be eligible for articulation with some high schools. Check with your high school counselor for more
information.

2 MCC is a Novell Education Academic Partner. This course is certified by Novell Inc. and covers competencies included on the
CNA (Certified NetWare Administrator) exam.

% This course is designed to prepare students for the exams to receive the Microsoft Certified Professional (MCP) and Microsoft
Certified Systems Administrator (MCSA) certification.

4 MCC is a CISCO Local Academy. This is one of four courses leading up to the CISCO Certified Network Administrator
certification.

® This course is a Capstone course, which brings together knowledge and skills learned in other courses and applies them in
decision-making situations and in completing job tasks. Check course prerequisites.

® See General Education Requirements.

Certificate in Application Development
(An Approved Tech-Prep Program)

Summer
COSC 1300 Introduction to COMPULING ....eeerrerirerininiseseses e 3 hrs.
COSC 1336 Programming Fundamentals | ..........ccccevveiiiiieiinineiieiieeeeseseeese e 3 hrs.
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Fall Semester

IMED 1316 Web Page DESIGN | ..c.ccveieieieieieieeeeeeeee e e s sre e 3 hrs.
ITSC 1305 Introduction to PC Operating SYStemMS ........cccvvevveeerueieeieeisesesesnsenneas 3 hrs.
ITSE 1331 Introduction to Visual BASIC Programming * .........c.ccocevermvrnrenniinnines 3 hrs.
ITSE 1311 Beginning Web Programming..........cccceruerierierierieieeieeseeieeesiesessessseenens 3 hrs.
12 hrs
Spring Semester
COSC 1337 Programming Fundamentals 1l ...........cccovveieiiniiniiciieiieeeeceeeeeee s 3 hrs.
ITSW 1307 Introduction t0 Databases ..........cccccerveerreiirirenirne e s 3 hrs.

ITNW 1320 NetWare Administration * or ITNW 1354 Implementing
& Supporting Servers * or ITCC 1310 Cisco Discovery I: Networking

for Home and SMall BUSINESSES * .......veveeeeeeeeeeeeeeeeeeeeeee oo sseneees 3 hrs.
COMPUEEE RIECHIVE ® ... 3 hrs.
12 hrs

Total 30 hrs.

! This course may be eligible for articulation with some high schools. Check with your high school counselor for more
information.
2 MCC is a Novell Education Academic Partner. This course is certified by Novell Inc. and covers competencies included on the
CNA (Certified NetWare Administrator) exam.
% This course is designed to prepare students for the exams to receive the Microsoft Certified Professional (MCP) and Microsoft
Certified Systems Administrator (MCSA) certification.
4 MCC is a CISCO Local Academy. This is one of four courses leading up to the CISCO Certified Network Administrator
certification.
® Computer electives: Students may choose from the following advanced courses or get advisor consent:
ITSE 2302 Intermediate Web Programming
ITSE 2349 Advanced Visual Basic Programming
ITSE 2309 Database Programming
ITSE 2339 Personal Computer Help Desk
ITSY 1342 Information Technology Security

Information Systems & Applications W . '”)‘!f»’f“fffﬂfﬁfm

W Technology

(An Approved Tech-Prep Program)

This program provides the knowledge and training needed for employment or advancement in
business as an information systems specialist. Graduates with this degree will be prepared to serve in
several positions such as help desk technicians, technical support, software and hardware installers,
business systems analysts and system trainers. This program offers a two-year A.A.S. degree and a one-
year certificate.
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Freshman Year

First Semester
COSC 1300 Introduction t0 COMPULING ..c.vcveeeieeeieeeeeeee e 3 hrs.
COSC 1336 Programming Fundamentals | ..........ccccevveiieiiiieisineeeecesesesse e 3 hrs.
ITNW 1337 Introduction t0 the INtEMNEt ™ .........c...ovveerveeeeeceeeeesses e 3hrs.
ITSC 1305 Introduction to PC Operating SYStemMS ........ccccuevuereerieriereerieieeeereeeseaneas 3 hrs.
ITSW 1304 Introduction to SPreadsheets .........ccoeeieieiciniininseese e 3 hrs.
15 hrs.
Second Semester
ARTC 1302 Digital IMaging |1 .......c.ovveveireeerereeeiseeeees e 3 hrs.
Math (college-level) or Natural Sciences elective ’ ........c..covvoevverveecrsnrensrnnnenn. 3hrs.
ITSE 1331 Introduction to Visual BASIC Programming *
or ITSE 1311 Beginning Web Programming..........cccoceveverereneieneieieseeeeeans 3 hrs.
ITSW 1301 WOrd ProCeSSING 1'% .......eveeeeeieeeeeeeeeeeeeeeeeeeses s 3 hrs.
ITSW 1307 Introduction t0 Database. ...........ccoeerveerreieniienise s 3hrs.
15 hrs
Summer
Social and Behavioral Sciences elective (ECON recommended) " ........cc..ccoeovnn... 3 hrs.
Speech COMMUNICALION 7 ....vvoeveeceeieeeceeeeeeseeeeses e 3 hrs.
6 hrs.
Sophomore Year
First Semester
BUSINESS BIECTIVE ...t 3-4 hrs.
ENGL 1301 Freshman Composition |7 ......cc..oocvrvoervnerenieeesesseseses s, 3hrs.
IMED 1316 Web DESIGN I ...t 3 hrs.
ITSC 1325 Personal Computer Hardware b ............ccoooeveveveineesiesseieeeseesissiessinnes 3 hrs.
ITSC 2339 Personal Computer Help DESK © ..........ovuveeeeeeeeeeeeeeee e, 3 hrs.
15-16 hrs
Second Semester
ARTC 1313 Digital PUBISRING I ..., 3 hrs.
Computer elective (higher level Course)® ... 3 hrs.
Humanities or Visual/Performing Arts elective " ..........cccccoeeeveoereererrrnereereinennnes 3hrs.
ITNW 1320 NetWare Administration ® or
ITNW 1354 Implementing and Supporting Servers * or
ITCC 1310 Cisco Discovery I: Networking
for Home and SMall BUSINESSES  ...........c.uvveeverreeieriereisseesssssessseeeessesssesnsens. 3hrs.
ITSE 1350 Systems Analysis and Design ® or Computer Internship © ...........cc.cco...... 3 hrs.
15 hrs

Total 66-67 hrs.

! This course may be eligible for articulation with some high schools. Please check with your high school counselor for more
information.

2 Keyboarding and mouse skills recommended or enroll in POFT 1227. Students must type 30 words a minute.

3 MCC is a Novell Education Academic Partner. This course is certified by Novell Inc. and covers competencies included on the
CNA (Certified NetWare Administrator) exam.

4 This course is designed to prepare students for the exams to receive the Microsoft Certified Professional (MCP) and Microsoft
Certified Systems Administrator (MCSA) certification.

® MCC is a Cisco Local Academy. This is one of four courses leading up to the Cisco Certified Network Administrator
Certification.
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® This course is a Capstone course, which brings together knowledge and skills learned in other courses and applies them in
decision-making situations and in completing job tasks. Check course prerequisites.
" See General Education Requirements.
8 Computer electives: Students may choose from the following advanced courses or get advisor consent:
IMED 2315 Web Design Il
ITSE 2302  Intermediate Web Programming
ITSE 2349  Advanced Visual Basic
ITSE2309 Database Programming
ITSW 2337  Advanced Database
ITSY 1342  Information Technology Security
ITSE 1311  Beginning Web Programming

Certificate in Information Systems & Applications
(An Approved Tech-Prep Program)

First Semester
COSC 1300 Introduction t0 COMPULING ..c.vcveeeieeeieeeeeeee e 3 hrs.
COSC 1336 Programming Fundamentals | .........cccocvvirinininininnnscsscssee 3 hrs.
ITNW 1337 Introduction t0 INEEIMEt ™ ..........oveeeeeeeeeeeeeeee e, 3 hrs.
ITSC 1305 Introduction to PC Operating SYStemMS ........cccouevuervereereereerieeeesieseseaneas 3 hrs.
POFT 1301 BUSINESS ENGHISN ....ccvviiiiiiiiieieieie s 3 hrs.
POFT 1227 Introduction to Keyboarding 2 .........co.coeeeieeeeeeeeeeeeeeeesesesessesnenns 2 hrs.
17 hrs
Summer
BUSINESS BIECLIVE ....vvevieiiciiciieieeee ettt e reareaneanas 3 hrs.
ITSC 1325 Personal Computer Hardware b ...........ccocovvevvveineeneesieeeseesiesiesninnes 3 hrs.
ITSW 1304 Introduction to SPreadsheets........ccccveeieieieiieiieieeeeeeeee e 3 hrs.
9 hrs.
Second Semester
ITNW 1320 NetWare Administration °or
ITNW 1354 Implementing and Supporting Servers * or
ITCC 1310 Cisco Discovery I: Networking for
Home and SMall BUSINESSES ° .......veveeeeeeeeeeeeeeee e 3 hrs.
ITSC 2339 Personal Computer Help Desk ® or Computer Internship ® ................... 3-4 hrs.
ITSE 1331 Introduction to Visual BASIC Programming * or
ITSE 1311 Beginning Web Programming .........ccccecereieineneninnesnsesiesesnnnens 3 hrs.
ITSW 1301 WOrd ProCessing “2 ..........vvrveereeeeneesseesesseossesseeesssssesssossesssessssnsennes 3 hrs.
ITSW 1307 Introduction t0 Database...........coueveieieieieieieieesesee e e s sne e 3 hrs.
15-16 hrs.

Total 39-42 hrs.

! This course may be eligible for articulation with some high schools. Please check with your high school counselor for more
information.

2 May be waived if the student has taken a keyboarding course (touch method) or if the student can type by touch at least 30
words a minute.

¥ MCC is a Novell Education Academic Partner. This course is certified by Novell Inc. and covers competencies included on the
CNA (Certified NetWare Administrator) exam.

4 This course is designed to prepare students for the exams to receive the Microsoft Certified Professional (MCP) and Microsoft
Certified Systems Administrator (MCSA) certification.
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> MCC is a Cisco Local Academy. This is one of four courses leading up to the Cisco Certified Network Administrator

Certification.

® This course is a Capstone course, which brings together knowledge and skills learned in other courses and applies them in
decision-making situations and in completing job tasks. Check course prerequisites.

Media Communications ’“7

This program prepares students for the diverse and exciting world of digital media manipulation and
production. Curriculum exposes students to various types of digital media including digital imaging

and graphics, audio and video production, 2D and 3D animation, Web technologies, and desktop

publishing. This program consists of a two-year A.A.S. in Media Communications as well as certificates
in Web design, Internet Web mastery and Media Communications. It prepares students for careers in

graphic design, website production and management, video production, animation, gaming,
electronic journalism, communications, etc. The A.A.S. has two tracks, one that focuses on design
concepts and the second that specializes in the technical aspect of running a media server. The
program is a joint venture with Texas State Technical College (TSTC). Students can take courses at

both MCC and TSTC to complete the course requirements.

Media Communications - Tech Track

(An Approved Tech-Prep Program)
Freshman Year
First Semester

COSC 1300 Introduction to COMPULING ....eeveveieieieeeieeeeeee e
ARTC 1302 Digital IMaging 11 .......covvoveeeeeeeeceeeeeesees e
ARTYV 2301 ANIMAtioN 2D ....coovieiiiieieeic s
ARTS 1311 DESIGN 12 oo
IMED 1316 Web DESIGN I ..o

Second Semester

*ARTV 1351 Digital Video * (can be taken at MCC of TSTC) .....cccccvvvevenne
IMED 2315 WEeb DESIGN 1 ..ocvieiieieeeeeeeeee e
COSC 1336 Programming Fundamentals | .........cccoovvvininiiniininiininccncsenn
ITSW 1307 Introduction to Database ..........ccceveeeieinininininisesesescseie
COMM 1307 Introduction to Mass Communications ® .............cccccocveurvueene.

Summer

Social and Behavioral Sciences elective (ECON recommended) ® ............
Math (college-level) or Natural Sciences elective ® .........ccooovrverrerierinns
Speech COMMUNICALIONS ® ...oovvoeveeecveeeesee e
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Sophomore Year

First Semester
ITSE 1331 Introduction to Visual BASIC * or

ITSE 1311 Beginning Web Programming ..........cccevveveerierieriereeineiesesreseeiesnnneas 3 hrs.
BUSINESS BIECTIVE ° ....oooveoveeeceeeeeee s 3 hrs.
ITSC 1305 Introduction to PC Operating SYStemMS ........cceoevuervereereerierieieeieereeeseaneas 3 hrs.
ITSC 1325 Personal Computer Hardware b ............ccooovuereveineeneeesseeseseesiesiesninnes 3 hrs.

ITNW 1354 Implementing & Supporting Servers * or
ITNW 1320 NetWare ° or
ITCC 1310 Cisco Discovery I: Networking for

Home and SMall BUSINESSES 2 .........c..veeeeeeeeeeeeeeeees s 3 hrs.
15 hrs

Second Semester
ITSY 1342 Information Technology or CIS Media elective ® .........ccccovvevrivevnncne. 3 hrs.
IMED 2309 Internet COMMEITE ........c.coueiiiiiiieiiiieieee s 3hrs.
IMED 2313 Project Analysis & Design or INtermnship 7 ........cccccooovriveinvcssrcerinninns 3 hrs.
ENGL 1301 Freshman Composition ..o, 3 hrs.
12 hrs.

Media Communications - Media Track , A/V Technology

(An Approved Tech-Prep Program)

Freshman Year

First Semester

COSC 1300 Introduction to COMPULING ....eevereririnininisiseses s 3 hrs.

ARTC 1302 Digital IMaging |1 ..o, 3 hrs.

ARTYV 2301 ANIMALiON 2D ....ooviiiiiiiceniee s 3hrs.

ARTS 1311 DESIGN 1% oo 3 hrs.

IMED 1316 Web DESIGN 11 ..ot 3 hrs.
15 hrs

Second Semester

*ARTV 1351 Digital Video * (can be taken at MCC of TSTC) .....coovvvvvvereerninnenne. 3 hrs.

IMED 2315 WEeb DESIGN T ..oviiiieiieieeeeee e 3 hrs.

COSC 1336 Programming Fundamentals | ..........ccccevveiiniieiieiisieeiesececeseseee e 3 hrs.

ITSW 1307 Introduction t0 Database ...........ccoceerveerreieniiinise s 3hrs.

COMM 1307 Introduction to Mass COmmMUNICAtioNs ® ..........cc.coccvevivevieiirirens 3 hrs.
15 hrs

Summer

Social and Behavioral Sciences elective (ECON recommended) ® .............ccc....... 3 hrs.

Math (college-level) or Natural Sciences elective ® ...........coooevveeeoeeeervcrrreeereeians 3hrs.

Speech COMMUNICALIONS ® .......ooveeeceeeeeees e 3 hrs.

9 hrs.

Sophomore Year

First Semester

ITSE 1311 Beginning Web Programming .........cccccevuerierierieriereeieeieeieeiesiesesssesesnens 3 hrs.

BUSINESS BIECIVE ° ....oooveoveoeecvee s 3 hrs.

*ARTV 1345 3D ANIMALION ..voiviiiiieiiiieciecieeeie e 3 hrs.
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*GRPH 1359 Object Oriented Computer GraphiCs ..........ccoocevveverierierierierieieeeeeeans 3 hrs.

ARTC 1313 Digital PUDIISNING I 1 ... 3 hrs.
15 hrs

Second Semester
CIS Media e1eCIVE & ......ooovoeeeeeeeeeee et 3 hrs.
IMED 2309 INternet COMIMEICE  .....eeivieieitieiieeie ettt enee s 3 hrs.
IMED 2313 Project Analysis & Design or INternship 7 ........cccccoooeriveirecsnesrisnnens 3 hrs.
ENGL 1301 Freshman CompoSItion L........cccocueieieiininininininissescsesese s 3 hrs.
12 hrs
Total 66 hrs.

* Offered at TSTC
! This course may be eligible for articulation with some high schools. Check with your high school counselor for more
information.
2 MCC is a CISCO Local Academy. This is one of four courses leading up to the CISCO Certified Network Administrator
certification.
3 MCC is a Novell Education Academic Partner. This course is certified by Novell Inc. and covers competencies included on the
CNA (Certified NetWare Administrator) exam.
4 This course is designed to prepare students for the exams to receive the Microsoft Certified Professional (MCP) and Microsoft
Certified Systems Administrator (MCSA) certification.
% Business electives: Students may choose from the following advanced courses or get advisor consent:
BMGT 1307 High Performance Teams
BUSI 1301 Survey of Business
BUSG 2309 Small Business Management
MRKG 1311 Principles of Marketing
® CIS Media electives: Students may choose from the following advanced courses or get advisor consent:
*IMED 2311 Portfolio Development
*IMED 2305 Multimedia Authoring Il
ARTS 2313 Design Communication or *ARTC 1305 Basic Graphic Design
ARTC 2313 Digital Publishing
" This course is a Capstone course, which brings together knowledge and skills learned in other courses and applies them in
decision-making situations and in completing job tasks. This Capstone course should be taken in the student’s fall or spring
last semester before graduation.
8 See General Education Requirements.

Certificate in Web Design

(An Approved Tech-Prep Program)

The following two certificates specialize in Web technologies. The Certificate in Web Design is to
prepare Web designers in building their websites. The Certificate in Internet Webmaster is to prepare
graduates in the installation and running of a Web server and its associate network.

Summer

COSC 1300 Introduction t0 COMPULING ....vevereieeeeeeeeeeee e se e 3 hrs.
ITNW 1337 Introduction t0 the INtErNEt ™ .........c..ovveevveereeceeseiessesee e 3 hrs.
COSC 1336 Programming Fundamentals | .........cccocvvriniinininininssesssse 3 hrs.
POFT 1227 Introduction to Keyboarding 2 ........co.coeoeieeveeeeeeeeeeeeeeeeeseesesnns 2 hrs.

9-11 hrs.
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Fall Semester

ARTC 1302 Digital IMaging |1 .....o..ovieveeeeeeeeeeeseseee s 3 hrs.
ARTC 2305 Digital Imaging Il or
ARTV 2301 ANIMaAtion 2D ...coocveveieieieieieieieee e re e anaanens 3 hrs.
IMED 1316 Web DESIGN 11 ..ot 3 hrs.
ITSC 1305 Introduction to PC Operating SYStemMS ........cccoevververeerierierieeeeereseseaneas 3 hrs.
ITSE 1311 Beginning Web Programming .........cccccereieieinininienesiesesesesesesesneas 3 hrs.
15 hrs
Spring Semester
IMED 2309 Internet COMMEICE .........coueiiiiiiiiiinieieee s 3hrs.
IMED 2315 Web DESIGN 11° ... 3 hrs.
ITSE 2302 Intermediate Web Programming ........cccocvevververierierisieeieeieennsiesnsnseseanens 3 hrs.
ITSW 1307 Introduction t0 Database. ...........coovverveerreiniinese s 3hrs.
12 hrs

Total 36-38 hrs.

Certificate in Internet Webmaster
(An Approved Tech-Prep Program)

Summer
COSC 1300 Introduction to COMPULING ....eeerrerirerininiseseses e 3 hrs.
COSC 1336 Programming Fundamentals | .........cccocvvvininiiniiniininisnsesesessee 3 hrs.
ITNW 1337 Introduction to the INterNet b .............ooviveieeeeeeeeeeeeee e, 3 hrs.
POFT 1227 Introduction to Keyboarding 2 .........cccooeivveimecerieeeieseiseessssieesiesninnes 2 hrs.
9-11 hrs
Fall Semester
ITSC 1305 Introduction to PC Operating SYStEMS ........cceovvieieienieinineneseseseeneas 3 hrs.
ARTC 1302 Digital Imaging * or ARTV 2301 Animation 2D ........ccccccevveurivrvenenn. 3 hrs.
IMED 1316 Web DESIGN I ..ot 3 hrs.
ITCC 1310 Cisco Discovery I: Networking for
Home and SMall BUSINESSES ° .........vveeeeeeeeeeeeeeeeees s 3 hrs.
ITSE 1311 Beginning Web Programming .........ccceccereieieininesienesiesesesesesesesneas 3 hrs.
15 hrs.
Spring Semester
IMED 2309 Internet COMMEITE .........coueiiiiiiiiieieieie s 3hrs.
IMED 2315 Web DESIGN 11° ... 3 hrs.
ITSE 2302 Intermediate Web Programming ........cccoceveeeininenienininesesesesesesneas 3 hrs.
ITSC 1325 Personal Computer HAardWare  ..............co.ovveveevseeeeeeseeeeeeesese s, 3 hrs.
ITNW 1320 NetWare Administrator * or
ITNW 1354 Implementing & SUpporting SErvers ® ...........ccoovoveveecenvesseneinne, 3 hrs.
15 hrs

Total 39-41 hrs.

! This course may be eligible for articulation with some high schools. Check with your high school counselor for more
information.

2 May be waived if the student has taken a keyboarding course (touch method) or if the student can type by touch at least 30
words a minute.

% This course is designed to prepare students for the exams to receive the Microsoft Certified Professional (MCP) and Microsoft
Certified Systems Administrator (MCSA) certification.
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4 MCC is a Novell Education Academic Partner. This course is certified by Novell Inc. and covers competencies included on the

CNA (Certified NetWare Administrator) exam.

® MCC is a CISCO Local Academy. This is one of four courses leading up to the CISCO Certified Network Administrator

certification.

® This course is a Capstone course, which brings together knowledge and skills learned in other courses and applies them in

decision-making situations and in completing job tasks. This Capstone course should be taken in the student’s last semester

before graduation.

Certificate in Media Communications

This certificate prepares students for communications positions (journalism, advertising, public
relations) in new media markets. Graduates of the program will be trained in the latest electronic

communications technologies as well as traditional skills of reporting, editing, promoting and layout

design.

Freshman Year
First Semester

ARTC 1302 Digital IMaging |1 .....oo.ovevereeeceeeeeeee e 3 hrs.
ARTV 2301 ANIMAtioN 2D ....oveieieieieieieie ettt te e a e ne e aneaneas 3 hrs.
COMM 1307 Introduction to Mass COMMUNICALION ........cccerveerreenriieniine e 3hrs.
COSC 1300 Introduction t0 COMPULING ....eeereriririnisisisese s 3 hrs.
IMED 1316 Web DESIGN 11 ..ot 3 hrs.
15 hrs
Second Semester
ARTC 1313 Digital PUBISRING I ..., 3 hrs.
ARTV 1351 Digital VIde0 * ......ovvieeeeeveeieeeeeee st 3 hrs.
COMM 1316 News Photography | ......cceeveieiieiecceceecesesesee s 3 hrs.
ENGL 1301 Freshman CompoSItion | .......cccoevieieiininiininininssseses s 3 hrs.
SPCH 1318 Interpersonal Communications or
SPCH 1315 Public SPeaking ......ccceoveveieiiiiiieeeeseeese s 3 hrs.
15 hrs
Sophomore Year
First Semester
COMM 2305 Editing, Layout and Headline Writing .........cccoovevviiniininiininiiineeen 3 hrs.
COMM 2311 News Gathering and Writing | .......ccoovveiniieiinriieieeeeeeeeeeeee e 3 hrs.
IMED 2313 Project Analysis & Design ? or IMED 2488 Internship 2 .................... 3-4 hrs.
IMED 2315 Web Design Il or ARTC 2313 Digital Publishing Il ............cccoecvvennnn. 3 hrs.
PHIL 2306 ELNICS ..ovvevieiieiicieiieieie ettt neaneanas 3 hrs.

15-16 hrs.
Total 45-46 hrs.

! This course may be eligible for articulation with some high schools. Check with your high school counselor for more

information.

2 This course is a Capstone course, which brings together knowledge and skills learned in other courses and applies them in

decision-making situations and in completing job tasks. This Capstone course should be taken in the last fall or spring semester

before graduation.
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lechnology

Network Administration W \ Hfjf»"r"mm‘!fm

(An Approved Tech-Prep Program)

Today’s computer power comes from networking an array of computers and computerized devices.
The Network Administration A.A.S. degree and certificates were created to meet the demand for
network specialists.

MCC courses prepare students to take the Microsoft Certification Professional and Microsoft Certified
System Administrator (MCSA) exams. MCC is a Microsoft Academic Alliance partner.

MCC is also a CISCO Local Academy. There is a four-course sequence that covers the competencies on
the CISCO Certified Network Administrator (CCNA) exam.

MCC is a Novell Education Academic Partner, and three semester hours of MCC’s networking courses
are certified by Novell Inc. These courses are structured to cover the competencies on the Certified
NetWare Administrator (CNA) exam.

This program offers both a two-year A.A.S. degree in Network Administration with coverage of
networking technologies, including Microsoft, CISCO systems, LINUX and Novell, as well as three one-
year specialty certificates (Microsoft, Cisco and Novell).

Freshman Year
First Semester

COSC 1300 Introduction to COMPULING ....eeerrerirerininiseseses e 3 hrs.

COSC 1336 Programming Fundamentals | ..........ccccevveieiieiieieiieieceeeeeeeeeee e 3 hrs.

ENGL 1301 Freshman Composition 1% .........ccocorvierveeererieeeiesieseec e 3hrs.

ITSC 1305 Introduction to PC Operating SYStemMS ........cceverieierieieinineeeseseseeieas 3 hrs.
ITCC 1310 Cisco Discovery I: Networking for

Home and Small BUSINESSES * .........c..rvvurveeeeerreesesssssessesesessss s 3 hrs.

15 hrs

Second Semester
ITCC 1311 Cisco Discovery Il: Working at a

Small-to-Medium Business or ISP * ..........ccc.ovvurververreeieeeeeeeseesseeseeeieesennene 3 hrs.
ITNW 1354 Implementing and SUpPOrting SErvers ® ............coooovoeeeeeenvssresseinninees 3 hrs.
ITSY 1342 Information Technology SECUFILY .......cccoveieieieininieieiee s 3 hrs.
ITSC 1325 Personal Computer HardWare  ..............co.ovveuvieeeeeeeeeeeseeeesesesesnenn, 3 hrs.
Math (college-level) or Natural Sciences elective ° ..........c.coovevvereieeerecnrreeieneis 3hrs.

15 hrs.
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Summer

Social and Behavioral Sciences (ECON recommended) ® ........ccc.covvvevrerrirennenee. 3 hrs.
ITCC 1312 Cisco Discovery Ill: Introducing Routing and
SWitching in the ENLEIPIISE * ...t 3 hrs.
ITCC 1313 Discovery: Designing and Supporting
COMPUEEr NEEWOTKS * ... 3 hrs.
9 hrs.

Sophomore Year

First Semester
Speech Communication elective (SPCH 1321 recommended) ® ........ccc.ovvvrrvvnnc, 3hrs.
ITNW 1320 NetWare AdmInIStration 2 .............cooovueveveereeseseseeseeesessesesesssesneenes 3 hrs.

ITSC 1307 Unix Operating System |
ITSC 2339 Personal Computer Help Desk ° or ITSE 1350 Systems Analysis and

Design ® or Computer INErMShIP > .......ovuvveeeeeeeieseee e, 3-4 hrs.
Humanities or Visual/Performing Arts elective ® .........ccccoevoeveoeveeeenrreeerceeieei, 3hrs.
15-16 hrs

Second Semester

ITNW 2352 Administering a Microsoft SQL Server  ..........oocooveveveeeeeeeeeeeeesnenn, 3 hrs.
ITNW 1345 Implementing Network Directory Services * .........ccovvvveenercsrinninnes 3 hrs.
ITSC 1347 UNIX System Administration [ (SErvVer) .....ccccccvevevevieieeiieiverisriseenens 3 hrs.
ITSY 2301 Firewall and Network SECUTILY ....ccvoveieieieieiiieieeceees e 3 hrs.

12 hrs.

Total 66-67 hrs.

! This course may be eligible for articulation with some high schools. Please check with your high school counselor for more

information.

2 MCC is a Novell Education Academic Partner. This course is certified by Novell Inc. and covers competencies included on the

CNA (Certified NetWare Administrator) exam.

% This course is designed to prepare students for the exams to receive the Microsoft Certified Professional (MCP) and Microsoft

Certified Systems Administrator (MCSA) certification.

4 MCC is a CISCO Local Academy. This is one of four courses leading up to the CISCO Certified Network Administrator

certification.

® This course is a Capstone course, which brings together knowledge and skills learned in other courses and applies them in

decision-making situations and in completing job tasks. Check course prerequisites.
® See General Education Requirements.

Certificate in Novell Networking
(An Approved Tech-Prep Program)

This one-year certificate program is designed to teach students how to administer a Novell NetWare
network and prepare students for the Certified Novell Administration (CNA) and the LINUX+ exams.

MCC is a Novell Education Academic Partner.

First Semester

COSC 1300 Introduction t0 COMPULING ......ccveieeeeeieeeieeeeee e e e e re e 3 hrs.
ITNW 1337 Introduction t0 the INtErNEt ™ .........c..ovveerveeeeeceeeeiessee e 3 hrs.
ITSC 1305 Introduction to PC Operating SYStemS.........ccevveriervereereereereeieeeereseseaneas 3 hrs.
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ITCC 1310 Cisco Discovery I: Networking for

Home and SMall BUSINESSES * .........c.ueveerveerrrerreeesessesssessessesessss s sssnses 3 hrs.
ITSC 1325 Personal Computer HardWare  ..............co.oveevveeeeeeeeeseeseeeeseseseenenn, 3 hrs.
15 hrs
Second Semester
COSC 1336 Programming Fundamentals ©..........cccccevveiiniiniineeiieieeeseseseeese e 3 hrs.
ITCC 1311 Cisco Discovery Il: Working at a
Small-to-Medium BUSINess OF ISP > ..........ocvurvverviereeseeeeseseeeesees s 3hrs.
ITSC 1307 Unix Operating SYStEM | .....cveveieieieieieieieieeeee e 3 hrs.
ITSY 1342 Information Technology SECUFILY .......ccevveieieieiniiieieiesee e 3 hrs.
ITNW 1320 Netware AdminIStration % ............o.cooeeeeveereriereeeseeesesseseesessesssneon, 3 hrs.
15 hrs
Third Semester
ITSC 1347 Unix Systems Administration Il ...........ccccovveverevierierieieieeieieses s 3 hrs.
ITSC 2339 Personal Computer Help Desk * or Computer Internship * ................... 3-4 hrs.
ITSY 2301 Firewall and Network SECUTILY .....cc.oveieieieiiiiieieece e 3 hrs.
9-10 hrs

Total 39-40 hrs.

Keyboarding and mouse skills recommended or enroll in POFT 12271

! This course may be eligible for articulation with some high schools. Please check with your high school counselor for more
information.

2 MCC is a Novell Education Academic Partner. This course is certified by Novell Inc. and covers competencies included on the
CNA (Certified NetWare Administrator) exam.

¥ MCC is a CISCO Local Academy. This is one of four courses leading up to the CISCO Certified Network Administrator
certification.

4 This course is a Capstone course, which brings together knowledge and skills learned in other courses and applies them in
decision-making situations and in completing job tasks. Check course prerequisites.

Certificate in Microsoft Windows Network Administration

(An Approved Tech-Prep Program)

This one-year certificate program is designed to teach students how to administer a Microsoft
Windows network and prepare students for the Microsoft Certified System Administration (MCSA)
exam. MCC is a Microsoft Academic Alliance partner.

First Semester

COSC 1300 Introduction t0 COMPULING ..c.eevereeieeieeeieeeeeee e e e sra e 3 hrs.

ITCC 1310 Cisco Discovery I: Networking for
Home and SMall BUSINESSES * ...........iveeeeeeeeeeeeeeeee e 3 hrs.
ITNW 1337 Introduction t0 the INEEMNEt ™ .........cc..ovveerveeereeceeeeessseee e 3 hrs.
ITSC 1305 Introduction to PC Operating SYStemMS ........cccevveieieeeeninineneseseseaeas 3 hrs.
12 hrs

Second Semester
ITCC 1311 Cisco Discovery Il: Working at a

Small-to-Medium BUSINESS OF ISP > ..., 3 hrs.
ITNW 1354 Implementing and SUPPOrting SEIVErs > .........coccoeoerveeeinvssresniinninnes 3 hrs.
ITSC 1325 Personal Computer HardWare  .............co.ovveveeeeeeeeeeeeeeeeeesese s, 3 hrs.
ITSY 1342 Information Technology SECUFILY .......ccooveveieieiinieieieieeeeee e 3 hrs.
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Third Semester

ITNW 1345 Implementing Network Directory Services  ..........ccoovveoveevererreeennenn. 3 hrs.
ITNW 2352 Administering a MS SQL SEIVET 2 ...........oveoieeeeeeeeeeeeeeeeeeeeeeee e, 3 hrs.
ITSC 1307 Unix Operating SYStEM | ....cvoieiiieieieieieee s 3 hrs.
ITSC 2339 Personal Computer Help Desk * or Computer Internship * ................... 3-4 hrs.

12-13 hrs.

Total 36-37 hrs.

! This course may be eligible for articulation with some high schools. Please check with your high school counselor for more
information.

2 This course is designed to prepare students for the exams to receive the Microsoft Certified Professional (MCP) and Microsoft
Certified Systems Administrator (MCSA) certification.

¥ MCC is a local CISCO Academy. This is one of four courses leading up to the CISCO Certified Network Administrator
certification.

4 This course is a Capstone course, which brings together knowledge and skills learned in other courses and applies them in
decision-making situations and in completing job tasks. Check course prerequisites.

Certificate in CISCO Network Administration

(An Approved Tech-Prep Program)

This one-year certificate program is designed to teach students how to administer a CISCO network
and prepare students for the CISCO Certified Network Administration (CCNA) exam. MCC is a CISCO
Local Academy.

Summer
COSC 1300 Introduction to COMPULING ....eeerreririnininisiseses e 3 hrs.
ITCC 1310 Cisco Discovery I: Networking for

Home and Small BUSINESSES * .........c..vvverveeeieceeeesessseses s 3 hrs.
ITNW 1337 Introduction to the INterNet b ...........o.ooviveeeeeeeeeeeeeeee e, 3 hrs.
ITSC 1305 Introduction to PC Operating SYStemMS ........cceveieieeeieeinineseeeseseseas 3 hrs.

12 hrs

Fall Semester
COSC 1336 Programming Fundamentals | .........cccocevriniinininininssesesse 3 hrs.
ITCC 1311 Cisco Discovery II: Working at a

Small-to-Medium BUSINESS OF ISP ..o, 3 hrs.
ITNW 1354 Implementing & Supporting Servers * or

ITNW 1320 NetWare AdminiStration ® ...........c.coccoveeurieeeeeerisreeseeseeeseessenens 3 hrs.
ITSC 1307 UnixX Operating SYSIEMS .....cveveieieieieieieieeeiseseses s ssesneas 3 hrs.

12 hrs

Spring Semester
ITCC 1313 Discovery: Designing and Supporting

COMPUEEr NEEWOTKS * ... 3 hrs.
ITCC 1312 Cisco Discovery IlI: Introducing Routing

and Switching in the ENLErPrise * ..........covveveeveieeeiesieseseeesees e, 3 hrs.
ITSC 1325 Personal Computer HardWare * ..............co.covveveeeeeeeeeeeeeeeeeesese s, 3 hrs.
ITSC 2339 Personal Computer Help Desk ° or

COMPULEN INEEMNSNIP ® ..ot 3-4 hrs.
ITSY 1342 Information Technology SECUTILY .......cccoerveierieiieieieeeeeeeeee e 3 hrs.
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15-16 hrs.
Total 39-40 hrs.

! This course may be eligible for articulation with some high schools. Please check with your high school counselor for more
information.

2 MCC is a Novell Education Academic Partner. This course is certified by Novell Inc. and covers competencies included on the
CNA (Certified NetWare Administrator) exam.

% This course is designed to prepare students for the exams to receive the Microsoft Certified Professional (MCP) and Microsoft
Certified Systems Administrator (MCSA) certification.

4 MCC is a CISCO Local Academy. This is one of four courses leading up to the CISCO Certified Network Administrator
certification.

® This course is a Capstone course, which brings together knowledge and skills learned in other courses and applies them in
decision-making situations and in completing job tasks. Check course prerequisites.

Marketable Skills Award in CISCO Network Associate Certification

This Marketable Skill Award prepares the student for the CISCO Certified Network Administrator
(CCNA) certification exam.

Required Courses
ITCC 1310 Cisco Discovery I: Networking for

Home and SMall BUSINESSES © ...........ovurverveereeeieeeseeessesseeseeeseesees s 3 hrs.
ITCC 1311 Cisco Discovery Il: Working at a

Small-to-Medium Business OF ISP 1 ..........ocveveerveeceeseeeseseeesses e 3hrs.
ITCC 1312 Cisco Discovery IlI: Introducing Routing and

SWitching in the ENErPriSe b ........vvveeeeeeeeeeeeeees s 3 hrs.
ITCC 1313 Discovery: Designing and Supporting

COMPUEEr NEEWOTKS ...t 3 hrs.

Total 12 hrs.

1 MCC is a CISCO Local Academy.

In order to receive a Marketable Skills Award, the following requirements must be met:
1. You must make a minimum grade of C or higher in each course.
2. You must provide an unofficial transcript, with the appropriate courses highlighted on the request form.
3. You must submit a Request for Processing form to AS 218 for processing.

Your Marketable Skills Award certificate will include your course grade and the job competencies in the courses taken.

Marketable Skills Award in Electronic Media
This Marketable Skill Award enhances the technical skills of students from non-technical backgrounds
to work in the e-commerce marketplace.

Required Courses

ARTC 1302 Digital IMaging | ......cccooviieieieieieieieeee s 3 hrs.
IMED 1316 WED DESIGN | ..ocvvevieeieiieieieieeeeee et snesneane s 3 hrs.
ARTC 1313 Digital PUBLISNING I ....ooviiiiiieieeeeeee e 3 hrs.
ARTC 2313 Digital Publishing Il or IMED 2313 Project Analysis and Design ........ 3 hrs.

Total 12 hrs.
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In order to receive a Marketable Skills Award, the following requirements must be met:
1. You must make a minimum grade of C in each course.
2. You must provide an unofficial transcript, with the appropriate courses highlighted on the request form.
3. You must submit a Request for Processing form to AS 218 for processing.

Your Marketable Skills Award certificate will include your course grade and the job competencies in the courses taken.

Marketable Skills Award in Information Systems
This Marketable Skill Award enhances the technical skills of students from non-technical backgrounds
in information system technologies.

Required Courses

ITSW 1307 Introduction to Database ..........ccccecerveerreieniienise s 3hrs.
IMED 1316 WED DESION | ..vvivieiieiieiieieeeeee e 3 hrs.
COSC 1336 Programming Fundamentals | ..........ccccevveiiniieiinieniieieceeeseseeeee s 3 hrs.

ITSW 1304 Introduction to Spreadsheets or
ITSE 2309 SQL Programming or
ITSY 1342 Information Security or
ITSC 1315 Project Management .........cceverieieieieieieeeeeeeeseeesses s essesneas 3 hrs.
Total 12 hrs.

In order to receive a Marketable Skills Award, the following requirements must be met:
1. You must make a minimum grade of C in each course.
2. You must provide an unofficial transcript, with the appropriate courses highlighted on the request form.

3. You must submit a Request for Processing form to AS 218 for processing.

Your Marketable Skills Award certificate will include your course grade and the job competencies in the courses taken.
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Office Technology Careers Programs

The Associate in Applied Science degree is offered in these Office Technology Careers programs:
=  Administrative Assistant

= Certified Medial Assistant

= Computer Applications (Office Technology Careers Option)

= Digital Publishing Technology

= Health Information Technology

= Medical Office Assistant

Certificates of Completion are offered in the following Office Technology Careers programs:
= Coding Specialist

=  Computer Applications — Software Applications Specialist

= Digital Publishing

= Medical Secretary Technology

=  Medical Unit Secretary

= Office Assistant Technology

= Secretarial Technology

Marketable Skill Achievement Awards are offered in the following programs:
= Basic Medical Transcription

= Keyboarding and Business Document Formatting

=  Word Processing

The Office Technology Careers associate degree programs are designed to provide the student with
skills and knowledge applicable to a wide range of office professional and information processing
positions. The programs include common business and microcomputer core courses that provide a
foundation for further specialization. The Administrative Assistant, Medical Office Assistant, Computer
Applications/Office Technology Careers Options and Digital Publishing degrees are offered with
specific courses that provide academic and competency-based instruction in the specified field.

Office Technology Careers certificate programs are designed to provide students with skills and
knowledge applicable to secretarial and information processing positions: receptionist, medical unit
secretary, correspondence secretary, data entry and bookkeeping. Certificate programs in secretarial
training, medical unit secretary and computer applications can be completed in nine months to one
year and provide for employment or advancement in various business environments.
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(An Approved Tech-Prep Program)

This program prepares students for employment and advancement in information processing
departments, as well as for positions as administrative assistants, office managers or executive
secretaries. The duties range from operation of a single software application to operating and
managing all application software for an office, department or company. The emphasis is on
executive-level information processing, including word processing, digital publishing, office

procedures, transcription, electronic spreadsheet applications and advanced document formatting.

Areas of employment include office management, transcription, banking, governmental and

bookkeeping.

Freshman Year
First Semester
POFT 1227 Introduction to Keyboarding * 2 or

POFT 2203 Speed and Accuracy BUilding .........ccccevveieiieiieiieiieiieieicesisisiainas 2 hrs.
POFT 1309 Administrative Office Procedures | (offered only in fall)...........cccc...... 3 hrs.
ACNT 1303 Introduction to Accounting I > or

ACCT 2401 Principles of Financial ACCOUNLING ....ccovvveieieirieicicieeeeie 3-4 hrs.
POFT 1301 BUSINESS ENGHISN ....ccvvivieiieiiciieieieeeeeeses s 3 hrs.
POFT 1321 BUSINESS MAaLh.......coiiiiieiieit s 3hrs.
POFT 1291 Special Topics in Business Communications ...........ccccevvrveveerenienvnnnne 2 hrs.

16-17 hrs
Second Semester
PHIL 2374 Critical ThiNKING ....ccooviieiiiceec s 3 hrs.
Math elective (college-level) or Natural Sciences elective ..........cccoovvviiviiiiinnnnnne 3hrs.
POFT 2312 Business Correspondence & Communication

(offered ONly iN SPriNG) ..oecveeeicice s 3 hrs.
ITSW 1301 Introduction to Word ProCESSING ......cveveieieieieeeeisieiseeesesnsnssenneas 3 hrs.
Speech Communication eleCtiVe ..o 3 hrs.

15 hrs
Summer
SOCI 1301 Introduction to Sociology or PSYC 2301 General Psychology ......... 3 hrs.
GOVT 2305 National Government or 2306 Texas Government,
ECON 1301 Macroeconomics or 2301 MiCroeCONOMICS ......ccceoveveveeeeenennee 3hrs.
6 hrs.
Sophomore Year
First Semester
ITSW 1307 Introduction t0 Database...........ccerueeriririeiineierie et 3hrs.
POFT 2301 Intermediate Keyboarding .........ccceoveueiririniniininieisescseses s 3 hrs.
ITSW 1304 Introduction to SPreadsheet .........cocoveeieinicnieeees e 3 hrs.
POFI 2340 Advanced Word Processing (offered only in fall) ..........cccooevveviiiciennns 3 hrs.
POFT 2486 Internship Administrative Assistant  (offered only in fall).................... 4 hrs.
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Second Semester

ARTC 1313 Digital Publishing I ? (offered only in SPring).........cccoeeeevverrvsrrenreienennes 3 hrs.
POFT 2333 Advanced Keyboarding * ...........ccocoiuoieeeeeieeeeeeeeeseseseessesesessesnnes 3 hrs.
BMGT 1325 Office Management (offered only in spring) .......cccoceveveeveevieviciicineinnnnns 3 hrs.
POFT 2487 Internship Administrative Assistant * (offered only in spring) ............... 4 hrs.

13 hrs

Total 66-67 hrs.

! May be waived if the student has taken a keyboarding course (touch method) or if the student can keyboard by touch at least 30
words a minute. Keyboarding test is required.

2 May be eligible for articulation through high school Tech-Prep or by individual courses from high school. See your high school
counselor.

% Students must meet Guidelines for Internships and have approval of the program director to enroll in this course.

4 This is a Capstone course, which brings together skills and knowledge learned in other classes and applies them in decision-
making situations and in completing job tasks. Check for prerequisites.

Certificate in Office Assistant Technology

First Semester
POFT 1227 Introduction to Keyboarding 2 or
POFT 2203 Speed and Accuracy BUilding .........ccccovvvininiiniiniiininisssisias 2 hrs.

ACNT 1303 Introduction to ACCOUNING 12 ........eevverveeeeeeseeeseseicee e, 3 hrs.

POFT 1309 Administrative Office Procedures | (offered only in fall)....................... 3 hrs.

POFT 1321 BUSINESS MALH .....coeiiiiicce s 3hrs.

POFT 1301 BUSINESS ENGHISN ....ocvvevieiieiieicieeeie e 3 hrs.
14 hrs

Second Semester

ITSW 1304 Introduction to SPreadsheets .........ccceveveiieieiiciieieeeecese e 3 hrs.

ITSW 1301 Introduction to WOrd ProCessing * ...........eevvereerreereneeiseessessssnesnennes 3 hrs.

ITSW 1307 Introduction t0 DAtabase ...........ccccecerreerriieniieneneeneeseeseese e 3 hrs.

POFT 2312 Business Correspondence & Communication

(offered ONlY iN SPriNG) ..oooveeeii 3 hrs.

12 hrs

Third Semester

POFT 2301 Intermediate Keyboarding ........cccooevuereeininiinininisieiseses s 3 hrs.

POFI 2340 Advance Word Processing (offered only infall) .........ccccoovevieiiiiiieienns 3 hrs.

POFT 2486 or 2487 Internship - AdminiStrative > ...........ccccooeveeeorvieeenieeieseneeneons 4 hrs.
10 hrs.

Total 36 hrs.

! May be waived if the student has taken a keyboarding course (touch method) or if the student can keyboard by touch at least 30
words a minute. Keyboarding test is required.

2 May be eligible for articulation through high school Tech-Prep or by individual courses from high school. See your high school
counselor.

% This is a Capstone course, which brings together skills and knowledge learned in other classes and applies them in decision-
making situations and in completing job tasks. Check for prerequisites.
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Certified Medical Assistant

Freshman Year
Fall Semester

ENGL 1301 Freshman ComposSition | .......cccceoveviiiiiiiiiiiiiinicicc
BIOL 2404 Introduction to Anatomy & Physiology ..........ccceceeiiiinieenns
PHIL 2306 EhiCS ....ccooviiiiiiiiiiiicicic s

MATH 1332 Contemporary Liberal Arts Mathematics or

MATH 1314 College Algebra ...
COSC 1300 Introduction to COmMPULiNg .......cccevviiiiiiiiiiiiii s

Spring Semester

MDCA 1417 Procedures in a Clinical Setting..........ccccovevevevererenesesennenns
MDCA 1421 Administrative ProCedures ..........cccoveevrernernenseneeneeneens
MDCA 1443 Medical INSUFANCE .....ccvevereeieieieieiesieieae e enaens
MDCA 1409 Anatomy & Physiology for Medical Assistants ...........cc.cc......

Summer

MDCA 1660 Clinical I-Medical/Clinical Assistant ...........cccccoevveviieiieennenne

Sophomore Year
Fall Semester

SPCH 1318 Interpersonal Communication...........ccceevviriiiiininiininininens
MDCA 1448 Pharmacology & Administration of Medications....................
MDCA 1305 Medical Law & EthiCS.........cccvrveoiieiiniiniiceeecesee
MDCA 1313 Medical Terminology ........ccceevevueiieiierieieieieeeeeeeeeeeeeeenens
ECRD 1211 Electrocardiography.........ccceoeieeeieiinininieisesesesesesesesens

Spring Semester

MDCA 1402 Human Disease/Pathophysiology .........cccccevvrerernrinrinieninnnnn,
MDCA 1452 Medical Assistant Laboratory Procedures ...........cccccceeeeeruenee
MDCA 1254 Medical Assisting Credentialing Exam Review ......................
PSYC 2301 General PSYychology ..........ccoccvicoiiciiniiice e

Summer

MDCA 2660 Clinical I1-Medical/Clinical AsSistant ...........ccccoeevevvvieiiireenenne
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Computer Applications (Office Technology Careers Option)

(An Approved Tech-Prep Program)

This program prepares students for employment and advancement as Computer Applications

specialists and information systems managers. Emphasis is on operation of the following applications:

advanced word processing, electronic spreadsheets, database and digital publishing.

Freshman Year

First Semester
POFT 1227 Introduction to Keyboarding *? or
POFT 2203 Speed and Accuracy Building .........ccccoovevveiiiiiiiiiiieiiciccceeeeene 2 hrs.
ACNT 1303 Introduction to Accounting  or
ACCT 2401 Principles of Financial ACCOUNtING ......cccooverieierierieieeeeeeeeenas 3-4 hrs.
PHIL 2374 Critical ThinKiNG ....cccooooiireiriinn e 3hrs.
POFT 1301 BUSINESS ENGHISN ....ccvviiiiiiiiieiieicieeese s 3 hrs.
POFT 1309 Administrative Office Procedures | (offered only in fall) ....................... 3 hrs.
14-15 hrs
Second Semester
Math elective (college-level) or Natural Sciences elective ..........ccocevvviiiiiinnnnnne 3 hrs.
POFT 2312 Business Correspondence & Communication
(offered ONly iN SPriNG) ..cvcvcieieicee s 3 hrs.
ITSW 1301 Introduction to WOord Processing 2 ...........ocoeeeeeeeeeeeeeeseeseenessesesnenn, 3 hrs.
POFT 1321 BUSINESS MALH ...t 3 hrs.
ARTC 1313 Digital Publishing I ? (offered only in SPring) .........cccoeeevevverserrreeseenns 3 hrs.
15 hrs
Summer |
Speech CommuNICation IECTIVE ........ccocviiiiiiiiii 3 hrs.
GOVT 2305 National Government or GOVT 2306 Texas Government or
ECON 1301 Introduction t0 ECONOMICS .....cccoviiiiiiiiiiiicieeseesseses 3 hrs.
6 hrs.
Summer 1l
SOCI 1301 Introduction to Sociology or PSYC 2301 General Psychology .......... 3 hrs.
3 hrs.
Sophomore Year
First Semester
POFI 2340 Advanced WOord ProCESSING .....cooveeeieiirieiinieisiseseseseses s sreens 3 hrs.
ITSW 1307 Introduction t0 Database ..........ccceeueveieieieieieieieeseseeee s se e 3 hrs.
ITSW 1304 Introduction to SPreadsheets .........ccoeeieiniiininiisssses e 3 hrs.
POFT 2301 Intermediate Keyboarding ........cccocevverieinininiininisissescsese s 3 hrs.
POFT 2486 Internship — Administrative Assistant * (offered only in fall) ................ 4 hrs.
16 hrs
Second Semester
POFT 2333 Advanced Keyboarding ® ...........cc.cocoieeeeeeiieeeeeeceeeseeeeesesesees s 3 hrs.
ARTC 2313 Digital Publishing Il (offered only in spring) .......cccocevevevernininiennn 3 hrs.
ARTC 1302 Digital IMaging | ......ccceeveierieieiieieieiesieseeie et eneas 3 hrs.
BMGT 1325 Office Management (offered only in spring) .......ccceeceveveievvininnnne, 3 hrs.
POFT 2487 Internship — Administrative Assistant * (offered only in spring) ........... 4 hrs.
16 hrs

Total 70-71 hrs.
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! May be waived if the student has taken a keyboarding course (touch method) or if the student can keyboard at least 30 words

per minute. Keyboarding test is required.

2 May be eligible for articulation through high school Tech-Prep or by individual courses from high school. See the high school

counselor for information.

% This is a Capstone course, which brings together skills and knowledge learned in other classes and applies them in decision-

making situations and in completing job tasks. Check for prerequisites.

4 Student must meet Guidelines for Internships and have approval of the program director to enroll in this course.

Certificate in Computer Applications — Software Applications Specialist

First Semester
POFT 1227 Introduction to Keyboarding 2 or

POFT 2203 Speed and Accuracy Building .........ccccoovevveviiiiniciieiieieeceeeeene 2 hrs.
POFT 1301 BUSINESS ENGHISN ....ccvviiiiiiiiiiieiciee s 3 hrs.
POFT 1309 Administrative Office Procedures | .......ccccovvevveveeiieiieieeiisiieieesesesnnes 3 hrs.
ARTC 1302 Digital IMaging | ......ccooerieieieieieieieies st 3 hrs.

11 hrs
Second Semester
ITSW 1301 Introduction to WOrd ProCeSSING % ..........coeeeveerveeeeresssiseeissesseesssninnes 3 hrs.
ITSW 1307 Introduction to Database or

ITNW 1337 Introduction to the INEErNEt % ...........c.ovevvieeeeeeeeeeeereeeeeeseseeeseeeae 3 hrs.
ARTC 1313 Digital Publishing I * (offered only in SPring) ........cc.ccocevvvvvrnvsrreneene. 3 hrs.
ITSW 1304 Introduction to SPreadsheet .........cccceveveeieieiieiieieee e 3 hrs.

12 hrs
Third Semester
POFT 2340 Advanced Word ProCESSING ......ccuevveuerueruereeiueieieieeeeeeeseeseesessessassennes 3 hrs.
POFT 2486 or 2487 Internship — Administrative Assistant **

(course number depends on the semester taken) .........cccecvevveveeieieeieeiecieeieeeeen 4 hrs.
ARTC 2313 Digital PUblishing T .......ccooeiiiiiieeeesss s 3 hrs.
POFT 2301 Intermediate Keyboarding ........ccccoevuererinininininieisisescses s 3 hrs.

13 hrs
Total 36 hrs.

! May be waived if the student has taken a keyboarding course (touch method) or if the student can keyboard at least 30 words

per minute. Keyboarding test is required.

2 May be eligible for articulation through high school Tech-Prep or by individual courses from high school. See the high school

counselor for information.

% Students must meet Guidelines for Internships and have approval of the program director to enroll in this course.

4 This is a Capstone course, which brings together skills and knowledge learned in other classes and applies them in decision-

making situations and in completing job tasks. Check for prerequisites.
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Digital Publishing Technology

(An Approved Tech-Prep Program)

If you enjoy the high-tech aspect of working with computers but long to use your artistic talents at the
same time, this degree is perfect for you. This program builds on a foundation of business and office

practices and computer technology. Your digital publishing training is enhanced by graphics and

design courses from our art program, as well as courses in Web page design and e-commerce. You will

put it all together with state-of-the-art scanning equipment, clip art and digital graphics, color

printers, and industry-standard publishing software. The result is a well-rounded education that can

take you into one of the many positions in the dynamic and growing field of digital publishing.

Freshman Year
First Semester
POFT 1227 Introduction to Keyboarding *Z or

POFT 2203 Speed and Accuracy BUilding .........cccceveirinininiiniiiiniesssias 2 hrs.
ARTC 1302 Digital IMaging | ......cccooevierieiieieieieieieieee e 3 hrs.
POFT 1301 BUSINESS ENGHISN ....cvviiiiiieiiiiieieeeeee s 3 hrs.
POFT 1321 BUSINESS MALH ...t 3hrs.

11 hrs
Second Semester
ARTS 1316 Drawing | occooveeiiciiciniise e 3 hrs.
ARTS 2313 Design ComMMUNICALIONS .....ocverververieriiieieieieieieeeie e sneens 3 hrs.
ITSW 1301 Introduction to WOrd Processing 2 ............c.coveeeeeeeereeesesresesieseesnennes 3 hrs.
ARTC 1313 Digital PUBISNING 17 ......oeoeoeeeeeeeeeeeeeeeeeeee e 3 hrs.
ARTC 2305 Digital Imaging Il (offered only in spring every 2 years) .......ccccoeeernene 3 hrs.
15 hrs.
Summer |
SOCI 1301 Introduction to Sociology or PSYC 2301 General Psychology .......... 3hrs.
3 hrs.
Summer 11
Speech CommUNICAtION EIECTIVE .....c.ooueiiiiieiiiieee s 3 hrs.
Math elective (college-level) or Natural Sciences elective ..........ccccceeveviicncnnenn. 3 hrs.
6 hrs.

Sophomore Year
First Semester

ITNW 1337 Introduction t0 the INEErNEt  ............ovveerveecreeeeeseseses e, 3hrs.
MRKG 2349 Advertising and Sales Promotion ...........cccceveverievieiieiieiieieeeeeseeenns 3 hrs.
GRPH 2380 Cooperative EQUCAtion-DeSKLOP > .........cc.covvrvereereeeisesssesisseesseeseens 3 hrs.
POFT 2301 Intermediate Keyboarding .........ccoceoueirieiniiniininieesisiseses s 3 hrs.
IMED 1316 Wed Page Design | (offered only in fall) ........cccooveveviieiicicicn, 3 hrs.
15 hrs.
Second Semester
IMED 2309 INternet COMIMEITE .....c.eeiueeiieiieeieeiee ettt 3 hrs.
ARTC 2313 Digital PUBIIShiNG 11 % ........o.ovvieeeeeeeeeeeee e 3 hrs.
GRPH 2381 Cooperative Education — Desktop * (offered only in fall) .................. 3 hrs.
IMED 2315 Web Design Il (offered only in SPring) .......ccceocevevernininininiseseneans 3 hrs.
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POFT 2312 Business Correspondence &
Communication (offered only in SPring) ......ccocveininininies s 3 hrs.

Total 65 hrs.

! May be waived if the student has taken a keyboarding course (touch method) or if the student can keyboard by touch at least 30
words a minute. Keyboarding test is required.

2 May be eligible for articulation through high school Tech-Prep or by individual courses from high school. See your high school
counselor.

% Student must meet Guidelines for Internships and have approval of the program director to enroll in this course.

4 This is a Capstone course, which brings together skills and knowledge learned in other classes and applies them in decision-
making situations and in completing job tasks. Check for prerequisites.

Certificate in Digital Publishing
Freshman Year

First Semester

POFT 1227 Introduction to Keyboarding *? or

POFT 2203 Speed and Accuracy BUilding .........cccceoveveiniieiiciiiieieicesesisnannas 2 hrs.
ARTS 1316 DraWing | ..cvocveieieieieieiesieieee et ta et ne e neane e 3 hrs.
ARTS L1311 DESIGN | oottt 3 hrs.
POFT 1301 BUSINESS ENGHISN ....ocvveuieiieiieicieiciseeeses st 3 hrs.
ARTC 1302 Digital IMaging | ......cccooveieieieieieieieeee s 3 hrs.

14 hrs
Second Semester
IMED 2309 Internet COMMEICE .......c.coviiiiiiiiiisieises e 3hrs.
ARTC 2305 Digital Imaging [l .......cccooeiieieieeeeeeee e 3 hrs.
ITNW 1337 Introduction t0 the INEEMNEL % ...........c.ooveiveeeeeeeeeeeeeeeeeeeee e 3 hrs.
ITSW 1301 Introduction to WOrd ProCessing * ...........ec.veereereereereneesseesnssnssnenees 3 hrs.
ARTC 1313 Digital Publishing I ? (offered only in SPring) .........cccoeeeveevereerrneesens 3 hrs.

15 hrs

Sophomore Year
First Semester

GRPH 2380 or 2381 Cooperative Education — Desktop *

(course numbers depends on semester taken) .........cccevvevveveerierieieeieeieieereeeeeenns 3 hrs.
MRKG 2349 Advertising and Sales Promotion ..........ccccceveverievieieiienieieenesieeenennns 3 hrs.
IMED 1316 Web Page Design | (offered only in fall) ........ccccoeveiiiiiiiiiiiiins 3 hrs.

9 hrs.
Second Semester
ARTC 2313 Digital Publishing 1% ..........ccoooivireeiieeeceeeee e, 3 hrs.
3 hrs.

Total 41 hrs.
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! May be waived if the student has taken a keyboarding course (touch method) or if the student can keyboard by touch at least 30
words a minute. Keyboarding test is required.

2 May be eligible for articulation through high school Tech-Prep or by individual courses from high school. See your high school
counselor.

% This is a Capstone course, which brings together skills and knowledge learned in other classes and applies them in decision-
making situations and in completing job tasks. Check for prerequisites.

4 Student must meet Guidelines for Internships and have approval of the program director to enroll in this course.

Health Information Technology

Accredited by the Commission on Accreditation for Health Informatics and Information Management Education
(CAHIIM)(233 N. Michigan Ave., 21st Floor, Chicago, IL 60601-5800; www.cahiim.org); http.//ahima.org; 312-233-
1100.

The Health Information Technology Program is a two-year associate degree program. Graduates of the
program are eligible to apply for the national qualifying examination for certification as a Registered
Health Information Technician (RHIT). If developmental courses are needed for Texas Success Initiative
requirements, it is recommended that such courses be completed before enrolling in the first fall
semester of the program. In addition, applicants are encouraged to complete support courses, such as
Anatomy and Physiology for Allied Health and Medical Terminology, early on since new classes begin
each fall semester and courses should be taken sequentially for progression in the program.

The Health Information Technology program is designed to prepare the graduate to perform technical
duties vital to the health-care industry. The health information technician is responsible for the
compilation, inspection, preservation and appropriate disclosure of patient information for patients,
health care institutions and the public. Typical job functions include health data collection, analysis,
monitoring, maintenance, retrieval and reporting of quality health information that is compliant with
professional practices, guidelines and regulatory standards in traditional and electronic environments.
In addition, health information technicians are responsible for maintaining and submitting patient
data used for reimbursement, quality of care studies, research and the compilation of statistics for
health care organizations. Supervising day-to-day operations of a health information department and
sustaining the flow of health information within the organization also encompass roles of the health
information technician.

Numerous career opportunities exist for the profession, such as employment in hospitals, physician
clinics, insurance companies, governmental agencies, pharmaceutical companies, mental health, long-
term care and an array of other health-related agencies.

Students must maintain an overall grade point average of 2.25 in the program curriculum and a
minimum grade of Ciin all HITT courses, HPRS courses, and Anatomy and Physiology courses to
progress in the program.

All students must demonstrate math competency by being eligible to enroll in a college-level math
course at MCC, which may be accomplished by passing the math portion of THEA or an approved

alternative test or by having passed a college-level math course.
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A student has five years to complete the curriculum after official enrollment in the first Health

Information Technology course. No more than one program (HITT) course may be repeated, and that

course may be repeated only once during the five-year time period. Failure of two program (HITT)
courses or failure of one course twice will render the student ineligible to re-enroll in the program.
That student will have to apply and compete as a new applicant following the initial five-year time

period.

Program prerequisite: Keyboarding skills.

Freshman Year

Summer Semester

BIOL 2404 Introductory Anatomy and Physiology or
BIOL 1408 General Biology or

CHEM 1405 Introductory Chemistry | ......cccooviiiiiiiiiiie, 4 hrs.
COSC 1300 Introduction to COMPULING ....eeeerereririnininiseses e 3 hrs.
HPRS 1205 Medical Terminology ........ccoeieieininininisisesesesese s 2 hrs.

9 hrs.
Fall Semester
BIOL 2401 Anatomy and PhySiology | .......cccoceoviriineiniinn e 4 hrs.
ENGL 1301 Freshman Composition | ........ccccoeiiiiiiiiiiiiiie, 3hrs.
SPCH 1321 Business Professional SPeaking ........cccccoevuevirininiiniininisisiesseeenneas 3 hrs.
HITT 2331 Medical Terminology - AQVaNCed ..........ccccuevverierierierierieieieieeeeeeeneenas 3 hrs.
HPRS 2301 PathophySiolOgy .....c.cooveieieieiiieieieee e 3 hrs.

16 hrs.
Spring Semester
BIOL 2402 Anatomy and Physiology Tl ... 4 hrs.
HITT 1301 Health Data Content and StrUCLUIE ...........covrerirerenerine e 3hrs.
HITT 1441 Coding and Classification SYStEmMS .........cccceveveviereneniesesesese e 4 hrs.
HITT 1249 Pharmacology ......cceeerererierienieiiesiesiesie et 2 hrs.

13 hrs.

Sophomore Year
Fall Semester

HITT 1255 Health Care StatiStiCS .......cccveieririeriiiiniire e 2 hrs.
HITT 1345 Health Care Delivery SYStEMS ......cccoveiririninininiseseseses s 3 hrs.
HITT 2435 Coding and Reimbursement Methodologies ...........cccvevvevieiiericiiiiieiannns 4 hrs.
HITT 1211 Computers in Health Care .........cccoovevveiiiieieiieiceecseeeees s 2 hrs.
HITT 1353 Legal and Ethical Aspects of Health Information ...........ccccccoevvvninnnnne. 3 hrs.
14 hrs
Spring Semester
HITT 2260 Clinical - Health Information Technology/Technician...........cccccceeveuene. 2 hrs.
HITT 2343 Quality Assessment and Performance Improvement ..........ccccccevvevennane. 3 hrs.
HITT 2339 Health Information Organization and SUPErvision ..........ccccccevveveriennnne. 3 hrs.
SOCI 1301 Introduction to Sociology or
PSYC 2301 General PSYChoIOgY ......cccocoeriiiniiiiice e 3hrs.
HITT 2346 Advanced Medical CodING ......coouviririiniiininisesss s 3 hrs.
14 hrs

Summer Semester
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HITT 2149 RHIT COMPELENCY REVIEW ....cvvevieiieiieiieiieieeeeeeeeee e 1hr.

HITT 2261 Clinical - Health Information Technology/Technician............cccccccueuene. 2 hrs.
HUMANITIES BIECTIVE ..o 3 hrs.
6 hrs.

Total 72 hrs.

Coding Specialist Certificate

The Coding Specialist Certificate prepares students to work as Health Information coding specialists in

hospitals, health agencies, medical clinics and other health care settings that submit billing for
reimbursement. Job opportunities are plentiful for coding specialists, who may also apply these

courses to MCC’s two-year Health Information Technology A.A.S. degree.

The certificate program is a one-year, open-enrollment program offered through the Health
Information Technology Program. The Coding Specialist Certificate Program is a Texas Success

Initiative waived program, provided the student strictly adheres to the certificate degree plan. Upon

completion of the program, the student will receive a Certificate of Completion.*

Individuals with coding work experience or education as a coding specialist may apply to take the

national examination offered by the American Health Information Management Association (AHIMA)
for certification as a Certified Coding Associate. The Coding Specialist Certificate Program at MCC can

assist in preparing individuals to sit for the CCA examination.

Program prerequisite: Keyboarding skills

* A grade of C or better in all certificate courses or an overall GPA of 2.25 is required to progress through the program. The

clinical course may require students to travel within a 60-mile radius of Waco.

First Year

Fall Semester

BIOL 2404 Introductory Anatomy and PhySiology .......cccceeeiinininininincncnene, 4 hrs.

HITT 1205 Medical Terminology | ......ccoveieieiiieieicieesesesee s 2 hrs.

COSC 1300 Introduction t0 COMPULING ....eeveeeerririniininisesesesese e 3 hrs.

HITT 1301 Health Data Content & SErUCIUIE ........cveveieieieieiceceeeeeeee e 3 hrs.
12 hrs

Spring Semester

HITT 1345 Health Care Delivery SYStEMS ......ccccveieieieieieeeieeseeeseseeesresasaanens 3 hrs.

HITT 2331 Medical Terminology-AdvVanCed ..........ccceoerenenieieninisisesesesesesiens 3 hrs.

HITT 1441 Coding & Classification SYSIEMS ........cccoeiiririiniiniiinisisises s 4 hrs.

HITT 1249 PharmacolOgy ......ccveveieieieieieieeeese st 2 hrs.
12 hrs

Second Year

Fall Semester

HPRS 2301 PathophySiolOgy .....cccveiiiiiiiiiiiniseseses e 3 hrs.

HITT 2435 Coding and Reimbursement Methodologies ...........cccvevvevieiiericiiiieinnnns 4 hrs.

HITT 1261 Clinical - Health Information Technology/Technician .............ccccccevenas 2 hrs.

9 hrs.
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Total 34 hrs.

iness, Management
& Administration

Medical Office Assistant

(An Approved Tech-Prep Program)

This program prepares students for employment and advancement in secretarial positions in
hospitals, doctors’ offices, nursing homes, medical clinics and other health care installations. The
emphasis is on medical terminology, medical document processing and medical transcription. The

program also includes bookkeeping, business writing, word processing, digital publishing, database,

office procedures, advanced document formatting, transcription and electronic spreadsheet

applications.

Freshman Year
First Semester
POFT 1227 Introduction to Keyboarding 2 or

POFT 2203 Speed and Accuracy BUilding ........cccceovevievieviiiieiisiisieicesesisnainns 2 hrs.
POFT 1309 Administrative Office Procedures | (offered only in fall)............cccc...... 3 hrs.
ACNT 1303 Introduction to Accounting I > or

ACCT 2401 Principles of Financial ACCOUNLING .....coevvvieieieieicieieeeeiens 3-4 hrs.
POFT 1301 BUSINESS ENGHISN ....ccvviiiiiiiiieiicieieseeses s 3 hrs.
POFT 1321 BUSINESS MAaLh.......coiiiiiiieit s 3 hrs.

14-15 hrs
Second Semester
PHIL 2374 Critical ThinKiNG ....cccooooeiieieininse e 3hrs.
Math elective (college-level) or Natural Sciences elective ..........ccccoevevriiiinnnnne 3hrs.
POFT 2312 Business Correspondence & Communication

(offered ONlY iN SPriNG) ..ooceeirii e 3 hrs.
ITSW 1301 Introduction to Word ProCESSING ......ccueveieirininieisisisesesesesiesiesieas 3 hrs.
Speech CommuNICation IECLIVE .........coccvviiiiiiiiii 3hrs.
HITT 1205 Medical Terminology | ......cooveiiiiiiniessses s 2 hrs.

17 hrs

Summer |
SOCI 1301 Introduction to Sociology or PSYC 2301 General Psychology ......... 3hrs.

GOVT 2305 National Government or GOVT 2306 Texas Government or

ECON 1301 Introduction t0 ECONOMICS .....cveveuieieieieieieeeeeeeee s 3hrs.
6 hrs.

Summer Il
ITSW 1304 Introduction to SPreadsheet .........cccceveeiriininn e 3 hrs.
3 hrs.
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Sophomore Year

First Semester
POFI 2340 Advanced Word Processing (offered only in fall) .........cccccooveviiiiininnns 3 hrs.
HITT 1249 Pharmacology (offered only in fall) .........cccooveieiieiiiiiiieccccee 2 hrs.
POFT 2301 Intermediate Keyboarding ........cccocevueiririiniiniinisieiseseseses s 3 hrs.
MRMT 1307 Medical Transcription | (offered only infall) ........cccccoovevveiiiiiiiieinnns 3 hrs.
POFM 2486 Internship — Medical Administration * (offered only in fall) ................ 4 hrs.
15 hrs
Second Semester
POFM 2333 Medical Document Production * .............ccc.oeveerrmseeesrsneeesrssnsensonne. 3hrs.
ARTC 1313 Digital Publishing I ? (offered only in SPring) .........cccoeeevevveerersrnnene. 3 hrs.
ITSW 1307 Introduction t0 Database .........c.ccoeereierieieniinine e s 3hrs.
BMGT 1325 Office Management (offered only in Spring) .......ccccoocevvveieininiennne, 3 hrs.
POFM 2487 Internship — Medical Administration * (offered only in spring) ........... 4 hrs.
16 hrs

Total 71-72 hrs.

! May be waived if the student has taken a keyboarding course (touch method) or if the student can keyboard by touch at least 30

words a minute. Keyboarding test is required.

2 May be eligible for articulation through high school Tech-Prep or by individual courses from high school. See your high school

counselor.

% Students must meet Guidelines for Internships and have approval of the program director to enroll in this course.

4 This is a Capstone course, which brings together skills and knowledge learned in other classes and applies them in decision-

making situations and in completing job tasks. Check for prerequisites.

Certificate in Medical Secretary Technology

Freshman Year

First Semester
POFT 1227 Introduction to Keyboarding * 2 or
POFT 2203 Speed and Accuracy BUilding .........ccccoovvvviniininiininiisscscsne 2 hrs.
ACNT 1303 Introduction to ACCOUNEING 1% ........ovoveeeieeeeeeeeeeee e, 3 hrs.
HITT 1205 Medical Terminology | .....cccoveieieieieieiccceeeseeee e 2 hrs.
POFT 1309 Administrative Office Procedure | (offered only in fall) .........cccccouene. 3 hrs.
HITT 1249 Pharmacology (offered only in fall) .......ccccovveiveiiiiicieeccccee, 2 hrs.
POFT 1301 BUSINESS ENGHISN ....cvviiiiiiiiieiieiieee s 3 hrs.
15 hrs
Second Semester
ITSW 1304 Introduction to SPreadsheets .........cooeveieiniiiniininesssess e 3 hrs.
ITSW 1307 Introduction t0 Database .........c.ccoeerieeririeniiieneine s 3hrs.
ITSW 1301 Introduction to WOrd ProCeSSiNgG % ..........ccceeververmeesmesrsisseiseesssesssnsnnes 3 hrs.
POFT 2312 Business Correspondence & Communication
(offered ONnly iN SPriNG) ..ovcveieicicece e 3 hrs.
12 hrs
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Sophomore Year

First Semester
POFT 2301 Intermediate Keyboarding .........ccccevuevieiueiieiieieieieisieeeeee s ssssnenas 3 hrs.
POFI 2340 Advanced Word Processing ® (offered only in fall) ..........c.cccoovvvivnnns, 3 hrs.
6 hrs.
Total 33 hrs.

! May be waived if the student has taken a keyboarding course (touch method) or if the student can keyboard by touch at least 30

words a minute. Keyboarding test is required.

2 May be eligible for articulation through high school Tech-Prep or by individual courses from high school. See the high school

counselor for information.

% This is a Capstone course, which brings together skills and knowledge learned in other classes and applies them in decision-

making situations and in completing job tasks. Check for prerequisites.

Certificate in Secretarial Technology
First Semester
POFT 1227 Introduction to Keyboarding *Z or

POFT 2203 Speed and Accuracy BUilding ........cccccevveveiniiiiieisiisecieesesisnannns 2 hrs.
POFT 1309 Administrative Office Procedures | (offered only in fall) ..........cccc...... 3 hrs.
POFT 1301 BUSINESS ENGHISN ....cvviieiiiiciieieeees s 3 hrs.
POFT 1321 BUSINESS MALH ...t 3 hrs.
ACNT 1303 Introduction to Accounting I  or

ACCT 2401 Principles of Financial ACCOUNtING .....cccevverieieierieieieeeeeeenes 3-4 hrs.

14-15 hrs
Second Semester
ITSW 1301 Introduction to WOord Processing 2 ...........cccoeveeeeeeeeeeesseeseessssesesnenn. 3 hrs.
ITSW 1304 Introduction to SPreadsheets .........cccevieiiininininsseses s 3 hrs.
POFT 2486 or 2487 Internship - Administrative Assistant > *

(course number depends on semester taken) .........ccvevevveieeieeieieeieeeeeee e 4 hrs.
POFT 2301 Intermediate Keyboarding ........cccoceveiririniniininieiscseseses s 3 hrs.
POFT 2312 Business Correspondence & Communication

(offered ONly iN SPriNG) ..ovoveieicceee s 3 hrs.

16 hrs.

Total 30-31 hrs.

! May be waived if the student has taken a keyboarding course (touch method) or if the student can keyboard by touch at least 30

words a minute. Keyboarding test is required.

2 May be eligible for articulation through high school Tech-Prep or by individual courses from high school. See your high school

counselor.

% Students must meet Guidelines for Internships and have approval of the program director to enroll in this course.

4 This is a Capstone course, which brings together skills and knowledge learned in other classes and applies them in decision-

making situations and in completing job tasks. Check for prerequisites.

Certificate in Medical Unit Secretary

First Semester
POFT 1227 Introduction to Keyboarding 2 or

POFT 2203 Speed and Accuracy BUilding .........ccccooviiiinininiiniinicinsse 2 hrs.
POFT 1309 Administrative Office Procedures | (offered only in fall) ..................... 3 hrs.
HITT 1249 Pharmacology (offered only in fall) ..., 2 hrs.
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POFT 1301 BUSINESS ENGHISN .....cvviiviiiciieicceecceeee s 3 hrs.

HPRS 1206 Medical TEerminology .......ccooevueieinieininieisiseses s 2 hrs.
12 hrs
Second Semester
ITSW 1301 Introduction to WOrd ProCessing % ..........ccc.oeeeeemeeimesmeesssseseessesneonn. 3 hrs.
ITSW 1307 Introduction to Database or
ITSW 1309 Integrated SOFWAIE % .........ccvvveveereererereeeeseeeseessesseseessees s, 3 hrs.
POFT 1321 BUSINESS MALH ......coviiiiiiii e 3hrs.
POFT 2301 Intermediate Keyboarding ® .............coooeveeeiieiieeeeeeeeeeeeeeeees e, 3 hrs.
POFT 2312 Business Correspondence & Communication
(offered ONly iN SPriNG) ..ovcviieicieeeeee e 3 hrs.
15 hrs.

Total 27 hrs.

! May be waived if the student has taken a keyboarding course (touch method) or if the student can keyboard by touch at least 30
words a minute. Keyboarding test is required.

2 May be eligible for articulation through high school Tech-Prep or by individual courses from high school. See your high school
counselor.

% This is a Capstone course, which brings together skills and knowledge learned in other classes and applies them in decision-
making situations and in completing job tasks.

Marketable Skills Achievement Awards

Keyboarding and Business Document Formatting
POFT 1227 Introduction to Keyboarding..........cceoeveirinininininissseseseseseseens 2 hrs.
POFT 2301 Intermediate Keyboarding .........cccooveueieininininineieseses s 3 hrs.

Word Processing
ITSW 1301 Introduction to Word ProCESSING .......cveveieieieieierieieieeeeeesessnsseaneas 3 hrs.
POFI 2340 Advanced WOord PrOCESSING .......ooveueieirinieieisisiseeesesesesessesessesns 3 hrs.

Basic Medical Transcription

ITSW 1301 Introduction to Word ProCESSING .......cveveeerieieiniieieieieesesesesiesiesieas 3 hrs.
POFT 2301 Intermediate Keyboarding .........ccccovevuevierieieiieieieieeeieeeeeeeeeeesassnenas 3 hrs.
HPRS 1206 Medical Terminology ........cccoeeieiieieiininisisesieeseses s 2 hrs.
HITT 1249 PharmacolOgy ........coueieieirieieieieie et 2 hrs.
MRMT 1307 Medical TranSCription ©........cccoeeuerierieiieieieieieeieeeee e se e 3 hrs.

Total 13 hrs.
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Emergency Services Education

The Associate in Applied Science degree is offered in these Emergency Services Education programs:

= Criminal Justice
= Paramedicine

Certificates of Completion are offered in the following Emergency Services Education programs:

= Criminal Justice
=  Fire Protection Technology
= Paramedicine

Additional training opportunities are available in:
= Law Enforcement Academy
= Paramedicine

Criminal Justice o..| f“)’ Fublic Safely,

= « Security
.-r/" . o Sect /

The objective of these criminal justice courses is to prepare students for careers in criminal justice with

an understanding of the criminal justice system in state, county and municipal law enforcement;

corrections; courts; security; and other criminal justice-related agencies. Curricula in law enforcement

and corrections are available to meet the different needs of the student by teaching workplace
competencies. A grade of C or higher is required in all Criminal Justice classes for graduation.

Law Enforcement

Freshman Year
First Semester

CRIJ 1301 Introduction to Criminal JUStICE * ...........ccoeevveerreereeseeesese e, 3hrs.
CRIJ 1307 Crime iN AMEIICA ..eovevveieeieeieeieeieeteeteeesee e eesesesse e sse e e ssessessessessessessesnes 3 hrs.
CRIJ 1313 Juvenile JUSTICE SYSTEM .....eouiviriieiieiieiisiieeees et 3 hrs.
PSYC 2301 General PSYChOIOQY .......cccoeiriiniiniicencesese s 3 hrs.
ENGL 1301 Freshman Composition | ..., 3 hrs.
15 hrs.
Second Semester
CRIJ 1306 Court Systems and PraCtiCes .........cccceveeurreeriniirieniniseeiesesesesesesesneens 3 hrs.
CRIJ 1310 Fundamentals of Criminal Law b ..........ccccocovoveeieeeieeeeeeeeee e 3 hrs.
CJSA 1308 CriminaliStICS | ..c.cveiriiiirise s 3hrs.
SOCI 1301 Introduction to SOCIOIOgY ......ccoevviiiiiiiiiiii 3 hrs.
SPCH 1318 Interpersonal Communication or
SPCH 1315 PUDBIIC SPEAKING -...veeiviieierieieiieiesieeste et 3hrs.
ENGL 1302 Freshman Composition Il or
ENGL 2311 Technical Communication .........cccoeieeieiniieiieieiieieieeeeeeeeeieas 3 hrs.
18 hrs
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Sophomore Year

First Semester

CRIJ 2314 Criminal INVESLIGAtioNn ........ccceveieieiiiiiciee e 3 hrs.

CRIJ 2328 Police Systems and PraCtiCeS ........ccevvevveeeieieeiieieesieesesreseseeesnessenns 3 hrs.

GOVT 2305 National Government or GOVT 2306 Texas Government .............. 3hrs.

COSC 1300 Introduction t0 COMPULING ..c.veeereieeeieeeeeeee e e e ere e 3 hrs.

Math (COHBGE-TEVEL) .. 3hrs.
15 hrs

Second Semester

CRIJ 2323 Legal Aspects of Law ENforcement .........ccoovvvvvinininiinisineseesesnns 3 hrs.

DAAC 1317 Basic Counseling Skills or

SPCH 1318 Interpersonal CommuniCationS .........cccccvevvevveieereeieeieeieeereeeeeeeenns 3 hrs.

Criminal JUSEICE BIECTIVE ....ovoiieirice s 3hrs.

Humanities or Visual/Performing Arts elective .........ccccevviiviiiiniiiniiiciis 3hrs.
12 hrs

Certificate in Criminal Justice/Law Enforcement

CRIJ 1301 Introduction to Criminal JUStICE * ...........ccouevveerreereeseecsese e, 3hrs.
CRIJ 1306 Court Systems and PraCtiCeS .........cccuevveeeieeieeieeieeeseeieeesiesessesneseasessens 3 hrs.
CRIJ 1307 Crime iN AMEIICA....cvieeuieiereeeeeeteete e steses e asresse e e tas e s e sressesrearesreans 3 hrs.
CRIJ 1310 Fundamentals of Criminal LaW * ...........ccc.coevverveerrenreecreseeesses oo, 3hrs.
CRIJ 1313 Juvenile JUSTICE SYStEM .....ccveeeieieeceeeeeee e 3 hrs.
CJSA 1308 CrimiNAIISTICS 1....ccvevireeiireiriiise e 3 hrs.
CRIJ 2314 Criminal INVESEIGatioN.........ccveiiiriririnisineeeseses e 3 hrs.
CRIJ 2323 Legal Aspects of Law Enforcement .........cococvevevievieiiciieiecieieseeeeeeeees 3 hrs.
CRIJ 2328 Police Systems and PraCtiCes ........cooreririiriiniininisieesesesesesese s 3 hrs.
DAAC 1317 Basic Counseling Skills or

SPCH 1318 Interpersonal CommuniCations ..........ccecvevveveeieerieiesieseeeeeeeenenenns 3 hrs.
Criminal JUSEICE BIECTIVE .....viiiiicice e 3 hrs.

Total 33 hrs.

! May be eligible for articulation with a high school that has a current articulation agreement with MCC. See the high school

counselor for information.

Corrections

(An Approved Tech-Prep Program)
Freshman Year

First Semester

CRIJ 1301 Introduction to Criminal JUSEICE ® .....c.vevevviieieceie e 3 hrs.
CRIJ 1307 Crime iN AMETICA ...ccveeiiiuiecieeic ettt et ete ettt et ete e eveeeae s 3 hrs.
CRIJ 1313 Juvenile JUSTICE SYSTEIM ......eiireiriiriieiiriesiisese st 3 hrs.
PSYC 2301 General PSYChOIOgY .......cccooeiriiniiiicecesesese s 3hrs.
ENGL 1301 Freshman Composition | ..., 3 hrs.
15 hrs
Second Semester
CRIJ 1306 Court Systems and PraCtiCeS .........cccvvuriririenerienisisisesesesesesesieseenes 3 hrs.
CRIJ 1310 Fundamentals of Criminal LaW » .........c.oovevoeeereeeeeeeeeeeeeeeeeeeeeeereenenes 3 hrs.
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SOCI 1301 Introduction to SOCIOlOgY ......ccccvvviviiiiiiiiiii,
GOVT 2306 Texas GOVErNMENT ....ccccvvveeeeeeiiiitiireeeeeeecetrree e e e eenrrreeee e

ENGL 1302 Freshman Composition Il or

ENGL 2311 Technical Communication .........cccoeveeeviveeeviiveeesinnnn,

Sophomore Year
First Semester

CRIJ 2301 Community Resources in COrreCtions ..........ccccevvevereereereeenne
CRIJ 2313 Correctional Systems and PractiCes ..........cccccevvervevvevvereereenne
GOVT 2305 National GOVErNMENt ........cceeieiieininieieeeieeeee e
COSC 1300 Introduction to COMPULING ....ceeereeirininieieieeeeseeeeeeeees
Math (COllege-1eVEL) ..o

Second Semester

CJCR 2325 Legal Aspects of COITections .........ccccveveeeeieeverieieseeeeesenns
Social SCIENCE BIECTIVE .....ooeviiceiececr e

DAAC 1317 Basic Counseling Skills or

SPCH 1318 Interpersonal Communications ..........cccccevevveivrieeenenne.
Criminal JUStICE EIECTIVE ....cecvveieieiceeeeee s
Humanities or Visual/Performing Arts elective ..........cccccooevvvviiininnns

Certificate In Criminal Justice/Corrections

CRIJ 1301 Introduction to Criminal JUStice * ..........coc.erveeererreerresriennes
CRIJ 1306 Court Systems and PractiCes ...........cceoevueveereereeresieseereerenennes
CRIJ 1307 Crime IN AMEFICA ..cvoveeirriiriiinie et
CRIJ 1310 Fundamentals of Criminal Law " .........cccocovvvevrrrrierrsnriennns
CRIJ 1313 Juvenile JUStICE SYStEM ......ccveveieieieieieeeeeeee e
CRIJ 2301 Community Resources in COrrections .........ccocvceveverereniennn
CRIJ 2313 Correctional System and Practices .........c.ccocevvvvviienienenenennn

DAAC 1317 Basic Counseling Skills or

SPCH 1318 Interpersonal Communications ........c.cccovevverenenenienne
CJLE 1358 Rights Of PriSONEIS ......ccvcoveieieieieieisiseeeeee e
CJCR 2325 Legal Aspects of COIrections ........ccccovveeerveeienienienenieenenns
Criminal JUStiCe ElECTIVE ....cocveeieieieeeeeeeee e

Certificate in Criminal Justice/Forensic Science
Freshman Year
First Semester

CRI1J 1301 Introduction to Criminal JUStICE * ........coeeevvevereererierereere e
BIOL 1408 General Biology .......ccccevveieirininininiisisisesesese s
CRIJ 1306 Court Systems and PractiCes ...........cceoevveruereervereeineeereeresennes
CRIJ 2314 Criminal INVEeStIgations ..........ccecveieieeiesieeieieeeeeeeee e
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Second Semester

PSYC 2302 Criminal PSYChOIOQY ......cccveiiiriiiniininieisisesesee s 3 hrs.

BIOL 2404 Introductory Anatomy and Physiology or
CHEM 1405 Introductory Chemistry | ......ccceveieieiiciceseeeeeeeeesee e 4 hrs.
MATH elective (COIEGE-1EVEL) .....oovruiiiiieiicere e 3hrs.
CJSA 1308 CrimiNAlISTICS | ...cveviieeieeriiesie ettt 3hrs.
13 hrs

Sophomore Year
First Semester

CJSA 2471 FOrensiCs SCIEBNCE | ....covvvevirieiriiiiriisie et 4 hrs.
COSC 1300 Introduction t0 COMPULING ....eeveeereieeeeeeeeseseeese e 3 hrs.
CRIJ 2328 Police Systems & PraCtiCeS .......ccvveveeeeereinesisesesesnsasrsssnssesnassnans 3 hrs.
CJSA 1393 Special Topics — Forensic Art or Forensic Anthropology .........ccccccee... 3 hrs.
CRIJ 1307 Crime iN AMEIICA ..ocveveeveeieeieeeeteeiese e steste e steste e ste e steste e ssesresnesseans 3 hrs.
16 hrs
Second Semester
CJSA 2472 Forensics Science 11 (CapStONe) .....c.ccveveeeeeeeesieieeseseseseseseeeanas 4 hrs.
CJSA 2389 Internship - Criminal Justice/Safety StUdies ........c.ccoovvvvininininiiiinnnns 3 hrs.
CRIJ 1310 Fundamentals of Criminal LAW .........ccccveiveiieieneseceeece e 3 hrs.
CJSA 1400 Death INVeStigation | .......ccccveveeieeiiieesnsese e 4 hrs.
14 hrs.

Total 56 hrs.

! May be eligible for articulation with a high school that has a current articulation agreement with MCC. See the high school
counselor for information.
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Fire Protection Technology

-
Approved by the Texas Commission on Fire Protection

This program is offered both day and night to accommodate a variety of work schedules. Students
who successfully complete the following curriculum will be awarded a Certificate of Completion in
Fire Protection Technology and be eligible to take the state test to become a certified structural
firefighter. The Texas Commission on Fire Protection certification test serves as the program Capstone.
All courses below must be taken in a block schedule.

Corequisite is completion of an approved Emergency Medical Technician course.

FIRS 1301 Fire Fighter Certification | ..........cccceveiriiniininisnsssss s 3 hrs.
FIRS 1407 Fire Fighter Certification Il ...........ccooeiiiiieiieieiieicicessieesee s 4 hrs.
FIRS 1313 Fire Fighter Certification HI ..........cccooeieiiinininnssesce 3 hrs.
FIRS 1319 Fire Fighter Certification IV ........ccccooeiiiiiienineeseeessa 3 hrs.
FIRS 1323 Fire Fighter Certification V ........cccccovieiieiiiiicieieicieeeiseeeeee e 3 hrs.
FIRS 1329 Fire Fighter Certification VI .........cccooeiiiiiiiniieeeeesseseeseiea 3 hrs.
FIRS 1433 Fire Fighter Certification VI .........ccccovveiiiiieiieieeieeeieee e 4 hrs.
FIRS 1103 Fire Fighter Agility and Fitness Preparation ...........cccccocevvevenenenenenienienns 1hr.
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Total 24 hrs.

Paramedicine

F Al y
H Ralth Science
o o (9

Approved by the Department of State Health Services (1100 W. 49" St,, Austin, TX 78756; www.dshs.state.tx.us; 512-
458-7111) (Pending Tech-Prep Approval)

The Paramedicine Program is designed to prepare students for a career in emergency medical
services. Progression through the program is EMT-Basic, EMT-Intermediate, certificate in Paramedicine
and A.A.S. in Paramedicine. Students may complete a 12-month program and be awarded a certificate
of completion and be eligible to take the exam for certified paramedic administered by the National
Registry for Paramedics. Students completing the two-year program will be awarded an A.A.S. degree
in Advanced Paramedic or Paramedic Management and will be eligible to apply for paramedic
licensure. Regular admission to the college is required. Contact the program director for more
information. If developmental courses are needed for Texas Success Initiative requirements, it is
recommended such courses be completed before enrolling in the program.

For information about credit through advanced standing for students holding their Emergency
Medical Technician (EMT)-Basic and Emergency Medical Technician (EMT)-Intermediate, see the policy
on Advanced Standings.

Prerequisite: Emergency Medical Technician Basic certification.

Certificate of Paramedicine

Program Prerequisites

EMSP 1160 Clinical-Emergency Medical Technology/Technical ..........cccccoovrviinnnnne. 1hr.
EMSP 1501 Emergency Medical Technician-BasiC ...........ccccuevverveiveiveiaieeneesinennes 5 hrs.
6 hrs.

Freshman Year

First Semester

BIOL 2404 Introduction to Anatomy and Physiology or
BIOL 1408 General Biology or

CHEM 1405 Introductory ChemisStry I ......cccceveiveiieiiieiseeeeeeeeeeee s 4 hrs.
EMSP 1338 Introduction to Advanced PractiCe ..........cccoceorivnirnienceneenesees 3hrs.
EMSP 1161 Clinical-Emergency Medical Technology/Technician .........cc.ccccoeevvennne 1hr.
EMSP 1162 Clinical-Emergency Medical Technology/Technician .........cc.ccccovevennne 1hr.
EMSP 1356 Patient Assessment and Airway Management .........cccocevevverenieninnenens 3 hrs.
EMSP 1355 Trauma ManagemeNT ........ccccoieerierieeieerieniesieeieseesesiesiee e sseesseeseesseens 3 hrs.

15 hrs

Level One Exit

Second Semester

HPRS 1206 Medical TErminology ........ccovevueieiieieieieieieeseseeesesesasesesrasnssannens 2 hrs.
EMSP 2248 Emergency Pharmacology .......ccccceoeveininininininseseseses s 2 hrs.
EMSP 2160 Clinical-Emergency Medical Technology/Technician..........ccccccevvennee. 1hr.
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EMSP 2161 Clinical-Emergency Medical Technology/Technician .........cc.cccoeeeienen. 1hr.

EMSP 2338 EMS OPEIatiON .....ccveieieiieiieiieieee et 3 hrs.
EMSP 2444 CardiolOgy .....cccoveiieieieieieieieeees e e se et ens 4 hrs.
13 hrs

Summer Semester
EMSP 2434 Medical EMEIrgENCIES ....vcveieieiieieieeeeeieseeesseeissasesasasressessessassesnas 4 hrs.
EMSP 2330 Special POPUIALIONS ........ccoovviiiiinininisseseseses s 3 hrs.
EMSP 2162 Clinical-Emergency Medical Technology/Technician .........cccccceevvnnene. 1hr.
EMSP 2163 Clinical-Emergency Medical Technology/Technician...........ccccevvevenane. 1hr.
9 hrs.

Total 43 hrs.

Level Two Exit

Students who complete MCC's EMT-Basic course will receive 6 credit hours. Students entering the

Paramedic degree programs who have received EMT training from a program other than MCC will be
evaluated on a case-by-case basis to determine if credit will be awarded for their previous experience.

Advanced Paramedic (A.A.S. degree)

Certificate of Paramedicine required before admission to second year of program.

Second Year
Fall Semester

MATH (COlIEGE-IEVEI) .o 3 hrs.
ENGL 1301 Freshman Composition | ... 3 hrs.
PSYC 2301 General Psychology or PSYC 2303 Business Psychology ................. 3 hrs.
BIOL 2401 Anatomy and Physiology | ........ccccoviiiiiiiiiiii, 4 hrs.
13 hrs

Spring Semester
EMSP 2143 Assessment Basic Management .........ccccvevvevveveeeieeeeiesieeesesesesesesnenns 1 hr.
Speech CommUNICAtION EIECTIVE .......coeiiiiiiiiee e 3 hrs.
Humanities elective ... 3 hrs.
BIOL 2402 Anatomy and Physiology Il ..o, 4 hrs.
PSYC 2314 Human Growth and Development ............ccocooiiiiiciiiiicee e 3 hrs.
14 hrs.
Total 70 hrs.

Paramedic Management (A.A.S. degree)
Certificate of Paramedicine required

Second Year

Fall Semester

EMSP 2166 Practicum - Emergency Medical Technology/Technician ...................... 1 hr.
BUSI 1301 SUIVEY Of BUSINESS ....covviiiiiieiieiieiiniisisesiesie st 3 hrs.
ENGL 1301 Freshman Composition | ........ccccviiiiiiniiii, 3 hrs.
BMGT 1303 Principles of Management ........ccccoceveieinininienenesesesesese s 3 hrs.
PSYC 2301 General Psychology or PSYC 2303 Business Psychology ................. 3 hrs.

13 hrs.

Spring Semester
EMSP 2143 Assessment-Based Management ...........ccovevveveeeieeeeieeiesinseseseseseenens 1 hr.
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EMSP 2167 Practicum - Emergency Medical Technology/Technician Il ................... 1 hr.
ECON 2301 Macroeconomics or

ECON 2302 MicroeConomiCs T .....ccovveiieiiniiiieiine e 3 hrs.
Speech CommuNICatioN IECTIVE ........ccoevviiiiiiirc 3hrs.
HUMANITIES BIECTIVE ..evieieieeiee ettt et e reesaee s 3 hrs.
Math (COEGE-IEVEL) ... 3 hrs.

14 hrs
Total 70 hrs.

Paramedicine and EMT (Continuing Education and Recertification)

MCC offers courses leading to designation as a certified provider of emergency medical services
(EMS), as well as remediation and recertification courses to meet licensure and certification for EMS
professionals. For more information, call 254-299-8707.

Law Enforcement Academy
The Law Enforcement Academy offers two courses for individuals wishing to become certified as a

peace officer or corrections officer (jailer) by the Texas Commission on Law Enforcement Officers
Standards and Education (TCLEOSE).

The Basic Peace Officer Certification course is an 18-week course with hands-on and classroom
training. Upon completion of the course, students receive a certificate and up to 12 credit hours.

The Basic Correction Certification course is a three-week class for which students will receive a
certificate upon completion.

For more information on either course, call 254-299-6528.
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Human Services & Education

The Associate in Applied Science degree is offered in these Human Services & Education programs:

=  Child Development
= |nterpreter Training
= Mental Health

Certificates of Completion are offered in the following Human Services & Education programs:

= Aesthetician

= Child Development

= Cosmetology

= | ong Term Care Administration
= Mental Health

=  Studies in Deafness

A Marketable Skill Achievement Award is offered in the following Human Services & Education

programs:
= Mental Health

L}

Child Development pran Services

(An Approved Tech-Prep Program)

The curriculum in the Child Development/Early Childhood Program is designed to prepare individuals

for careers in human services agencies. Students completing the program may serve in child care
agencies or programs as caregivers/teachers, directors or supervisors, foster parents, or para-
professionals in educational systems. The course work provides academic background as well as

practical workplace experience. A grade of C or higher in all Child Development classes in the selected

curriculum is required for graduation.

Freshman Year

First Semester

TECA 1311 Educating Young Children ........cccooeiiveiiieieiceeeeeessssee
TECA 1354 Child Growth and Development .........cccccoveveriereiierieieieeeeeeee e
CDEC 1358 Creative Arts for Early Childhood ...........ccccoveviiviiiiiiecceccc,
CDEC 1421 The Infant and TOddIEr ........ccovriiiciiriiniin e
ENGL 1301 Freshman ComposSition | .......cccceviiiiiiniiiiiniiiinscssesees

Second Semester

TECA 1318 Wellness of the Young Child ..........cccoovveieiiieieieeeeeeee
CDEC 1356 Emergent Literacy for Early Childhood ..........cccccooeiiininininiiiien,
CDEC 1413 Curriculum Resources for Early Childhood Program* .............cc..........
CDEC 1419 Child GUIANCE ......cveeiieiiiriinrieie e
CDEC 2307 Math and Science for Early Childhood ...........cccoceiviiiininininiiiiin,
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Sophomore Year

First Semester
TECA 1303 Family, School and Community ........cccccceveiivieieieieeeeee s 3 hrs.
CDEC 1323 Observation & ASSESSMENT .........cceiueerieiiriirinieieeiesieiesieesie e seene e 3 hrs.
CDEC 2326 Administration of Programs for Children | ..........cccovviiiiiniiiiinnnn, 3 hrs.
SPEECH BIECLIVE ..t 3hrs.
SOCI 1301 Introduction to Sociology or PSYC 2301 General Psychology ......... 3hrs.
Math elective (COHEGE-IEVEI) ..o 3 hrs.
18 hrs
Second Semester
CDEC 1359 Children with Special NEeds .........cccevvevieiieiieiieieieieeeeece e 3 hrs.
CDEC 2364 Practicum in Child Development ..........cccocveveieieiieiesieeieeeseeeeeseeeens 3 hrs.
CDEC 2441 The School-Age Child .........ccoovviiiiiiiiinss e 4 hrs.
Humanities or Visual/Performing Arts elective ........ccccevvviiiiiiiiiininine, 3hrs.
COSC 1300 Introduction to COMPULING  ....vvevveervereieseeeseeeeses e 3 hrs.
16 hrs.

Total 67 hrs.

! May be eligible for articulation with a high school that has a current articulation agreement with MCC. See the high school
counselor for information.

Certificate Option I: Child Development
First Semester

TECA 1311 Educating Young Children ..o 3 hrs.
TECA 1354 Child Growth and Development ..........ccccoveveviererierierieieeeeeeeer e 3 hrs.
CDEC 1358 Creative Arts for Early Childhood ...........ccccoveiiiiiiiiiiecec 3 hrs.
CDEC 1421 The Infant and TOAAIEr .......cccovriiiciiieiiiie e 4 hrs.
CDEC 1323 Observation & ASSESSMENT ........cccrueerieiiriiienieneeiesieie e e seeneneas 3hrs.
16 hrs

Second Semester
ENGL 1301 Freshman Composition | ..o 3 hrs.
TECA 1318 Wellness of the Young Child ..........cccooeveiiiiienieeeces 3 hrs.
CDEC 1356 Emergent Literacy for Early Childhood ..........ccccccoevveiiiiiiiiiciiicien, 3 hrs.
CDEC 1413 Curriculum Resources for Early Childhood Program* .............cc.......... 4 hrs.
CDEC 1419 Child GUIANCE ......cveeiveieriiiniiiere et 4 hrs.
CDEC 2307 Math and Science for Early Childhood ...........ccccevveieiiiiiiiiiicicecn, 3 hrs.
20 hrs
Total 36 hrs.

Certificate Option II: Child Development Administration

This curriculum is designed for persons who are employed or interested in employment in
administrative positions in facilities and agencies that care for children. Persons desiring to enroll in
this program must consult with the program director. Students who complete this curriculum,
including Capstone requirements, will earn a certificate after completion.

TECA 1311 Educating Young Children ........cccooveveiiiiieieeeeeeese s 3 hrs.
TECA 1318 Wellness of the Young Child ..........cccooeviiiiiiiiiceees 3 hrs.
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TECA 1354 Child Growth and Development ..........ccccoceveviererierienieieieeeeeeeeee s 3 hrs.

CDEC 1359 Children with Special Needs..........ccccvviririniniiniiinisssesesesseee 3 hrs.
CDEC 1323 Observation & ASSESSIMENL .......ccccveeeieieeieeeieeeieeieeeeeeesessessessessenns 3 hrs.
CDEC 1419 Child GUIHANCE ....c.ecvveveeiieiieiecicieeece e 4 hrs.
CDEC 1413 Curriculum Resources for Early Childhood Programs or

CDEC 1421 The Infant and ToddIEr .........ccooveveiieieieciiceeceeeeeee e 4 hrs.
CDEC 2326 Administration of Programs for Children | ..........ccccccovviiiiiniiiinnnn, 3 hrs.
CDEC 2328 Administration of Programs for Children Il ..........cccccooviiiiiiiinnnnn, 3 hrs.
ENGL 1301 Freshman Composition | or

POFT 1301 BUSINESS ENGHISN .....ccvviiiiiiiieiiieeeee s 3 hrs.
Elective (CONSUIT @OVISOI) ......cviriiiriieiencescesees et 3 hrs.

Total 35 hrs.

The Child Development Associate National Credential Training (CDA)
The Child Development Associate Credential (CDA) represents a national effort to qualify individuals
who work with children from birth to age five.

Child Development Associates demonstrate their ability to nurture children’s physical, social,
emotional and cognitive growth in a child development framework. The proof of cognitive
competence is the CDA Credential. The Credential is awarded by the Council for Professional
Recognition (the Council), headquartered in Washington, D.C.

The CDA Competency Standard are the core of the program. These standards are called Competency
Goals and are further defined into 13 Functional Areas. These areas describe the major tasks
teachers/caregivers must complete in order to carry out competency goals.

CDEC 1317 CDA | oottt sttt sttt ba s be st s be s besbesbesre s 3 hrs.
CDEC 2322 CDA I ettt ettt ve et teatesresteeveareeve s 3 hrs.
CDEC 2324 CDA I oottt ettt tesresteereare v 3 hrs.

Total 9 hrs.

r J- ” v
Cosmetology AN SETVIces

Approved by the Texas Department of Licensing and Regulations

In addition to meeting admission requirements to the college and general college credit programs,

individuals who wish to enroll in the Cosmetology, Aesthetician or Instructor programs must meet
admission requirements as follows:

1

2.
3.
4

Apply for admission to MCC.

Submit a copy of your MCC admission application to the Cosmetology Program Director.
Submit a Cosmetology Application for admission to the program director.

Submit a copy of an Automated Degree Plan to the Cosmetology Program.
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5. Submit an official high school transcript or General Education Development (GED) test scores

to the department of Student Admissions.
6. Students must be 18 years of age or older.

7. Pass Accuplacer Reading test with a score of at least 78 and pass the Writing portion with a

score of W5 and Objective score of S80.

If transferring from another school of cosmetology, students must meet all of the above requirements

and, in addition, must furnish the department with theory grades and verification of practical

application completion. An official transcript from the Texas Department of Licensing and Regulations

must be on file before acceptance into the program can be finalized. Students transferring 500 or
more clock hours must arrange, with the Program Director, a skills assessment evaluation.

Cosmetology Program

This program is designed to provide the student with the skills and knowledge for successful entry
into the field of cosmetology. The certificate program can be completed by a full-time student in

approximately one year.

First Term
CSME 1405 Fundamentals of COSMEOIOQY .....cccovveririnininininiseses e 4 hrs.
CSME 1451 Artistry of Hair, Theory and PractiCe .........ccocevvvvriiniiniiniiniiniiisenenn 4 hrs.
CSME 1443 Manicuring and Related Theory ........cccocevieieiieiieiieieeieeeeeeeeeeeee s 4 hrs.
CSME 1431 Principles of Nail Technology | ........ccccoovvirnininiii 4 hrs.
16 hrs
Second Term
CSME 1453 Chemical Reformation and Related Theory ........ccccevevevvinininennnnn 4 hrs.
CSME 2401 Hair Coloring and Related ThEOIY ......ccoeveieieieieieieieeeeeee e 4 hrs.
CSME 2439 Advanced Hair DESIGN ......ccveiririiinineniseseses s 4 hrs.
CSME 2237 Advanced Cosmetology TeChNIQUES .......cceveieirinienininiseneeesieeee 2 hrs.
14 hrs
Third Term
CSME 2441 Preparation for TDLR EXamination ..........cccceceveveinieniininienineseeeans 4 hrs.
CSME 1447 Principles of Skin Care/Facials and Related Theory ..........cc.ccccoceevruenene 4 hrs.
CSME 2443 Salon DeVEIOPMENL .......ccoeviiiiiiiiinesiseses e 4 hrs.
12 hrs.
Total 42 hrs.

Students are eligible to take the Texas licensure examination upon completion of skills and 1,504 clock

hours. This examination serves as the Cosmetology Capstone experience. Those students who
complete the program and have a GPA of 2.0 or higher will be eligible to receive a Certificate of

Completion.
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Aesthetician (Facial Specialist) Program

This program is designed to provide the student with the skills and knowledge for successful entry
into the field of skin care. A full-time student can complete the certificate program in approximately
one year.

First Term
CSME 1420 Orientation to Facial Specialist .........c.ccoovvriniiniiniininnss 4 hrs.
CSME 1348 Principles of SKiN Care ........ccocviviriniininineneseseseses s 3 hrs.
CSME 1421 Principles of Facial/Aesthetics Technology | .......cccccevvevieiiiviciicieiennn, 5 hrs.
12 hrs
Second Term
CSME 1545 Principles of Facial/Aesthetic Technology Il ........ccccevveviiiiiiciiciniennnn, 5 hrs.
CSME 1447 Principles of Skin Care/Facials and Related Theory .........ccccocevvrienene. 4 hrs.
CSME 2531 Principles of Facial/Aesthetic Technology HI .........cccooiiiiiiciiienes 5 hrs.
14 hrs.
Total 26 hrs.

Students are eligible to take the Texas Licensure Examination upon completion of all course work and
800 clock hours. This examination serves as the Cosmetology Capstone experience. Those students
who complete the program and have a GPA of 2.0 or higher will be eligible to receive a Certificate of
Completion.

Certificate in Instructor Program

First Term
CSME 1435 Orientation to the Instruction of Cosmetology .........cccccevvvriniiininnnn 4 hrs.
CSME 1534 Cosmetology INSrUCON | ....c.vcveeeeieicieicieeeeeee e 5 hrs.
9 hrs.
Second Term
CSME 2414 Cosmetology INStruCtor Tl .......ccveveieiiiiieieececee e 4 hrs.
CSME 2515 Cosmetology INStructor H ........coeeeeieiiininieeeee s 5 hrs.
9 hrs.
Second Term
CSME 2445 Instructional Theory & Clinic Operations ..........cccceveveveieeiinienenennnnn 4 hrs.
CSME 2544 Cosmetology INStrUCIOr IV ....c.ocvevcicieieieeeeeeeee e 5 hrs.
9 hrs.
Total 27 hrs.

Students are eligible to take the TDLR Licensure examination upon completion of all course work and
800 clock hours. This examination serves as the Cosmetology capstone experience. Those students
who complete the program and have a GPA of 2.0 or higher will be eligible to receive a certificate of
completion.
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Interpreter Training A B service

This program is designed to teach the basic skills and the ethical behavior required of the professional
interpreter providing services to deaf/hard-of-hearing persons. Students learn through classroom
study, skills development and laboratory practice. Field observation and experience focusing on
workplace competencies are also required.

Professional opportunities for sign language interpreters are as wide-ranging as the communities in
which we live. Interpreters work in rehabilitation, education, state and local government, medical
facilities, legal practices, and other community services. Once you enter the field, you can enhance
your career growth by earning advanced levels of certification from the National Registry of
Interpreters for the Deaf or the state’s Office for Deaf and Hard of Hearing Services.

Freshman Year
First Semester

SGNL 1401 BeginniNg ASL | ..c.vcveeeieeeeeeeeee et 4 hrs.
SLNG 1317 Introduction to Deaf COMMUNILY .......cccoovviriniininininissscs 3 hrs.
SLNG 1321 Introduction to the Interpreting Profession ..........ccccccevevevieiveiinieeeenne 3 hrs.
ENGL 1301 Freshman Composition | .........ccccooiiiiiiiiiiiiii e 3hrs.
SPCH 1318 Interpersonal Communication ..........ccceoeiriinieiieienieeeeeeeeeeeeees 3 hrs.
16 hrs
Second Semester
SGNL 1402 Beginning ASL I ....c.voieieieicieeeece et 4 hrs.
SLNG 1347 Deaf CUIUIE ..ottt 3hrs.
SLNG 1211 Fingerspelling .....ocveeeiiiiieininieeseses e 2 hrs.
ENGL 1302 Freshman Composition Il or
ENGL 2311 Technical Communication ........c.ccceoereeieeieieiieieieeieeeeeenes 3 hrs.
COSC 1300 Introduction to Computing or
COMPULET BIECLIVE ..t 3 hrs.
15 hrs.

Sophomore Year
First Semester

SGNL 2301 INtermediate ASL | ....ccoveiriiiiriiie et 3hrs.
SLNG 2401 INTErpreting | .ocvveeeeeeeeeeiceee e 4 hrs.
SLNG 1315 Visual/Gestural CommUNICAtION ........cccvvvvrririeirieincencenreese s 3hrs.
PSYC 2301 General PSYChOIOQY .....ccccviueeriiiiiiniiiee e 3hrs.
Math elective (COIEGE-TEVEL) ....c.ooveirriiriiiiiie s 3hrs.
16 hrs
Second Semester
SGNL 2302 Intermediate ASL Tl ..c.coveiiiiiieieeie e e 3hrs.
SLNG 2402 INterpreting 1l ...oc.ooeeeeiiiiiceeseeses e 4 hrs.
SLNG 2488 INTEMNSNIP ..ecvviviciieiieieeeee ettt neene e 4 hrs.
Humanities or Visual/Performing Arts elective .........cccooeeiiieininiiicceeee, 3hrs.
14 hrs.

Total 61 hrs.
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Studies in Deafness Certificate

This certificate is designed for students with an interest in learning about deafness for either personal
or professional reasons. These courses will answer questions about persons who are deaf/hard-of-
hearing and the deaf community, while leading to employment in such areas as residential aide or job
coach in educational and rehabilitation settings.

SGNL 1401 BeginniNg ASL | ..c.ecveeeieeeeeeeteeeeese e 4 hrs.
SLNG 1317 Introduction to Deaf COMMUNILY .......ccovvririniiniininieisseseesesee 3 hrs.
SLNG 1315 Visual/Gestural CommUNICAtION ......ccccvevveieveiereieieeeeese e 3 hrs.
SGNL 1402 Beginning ASL I ....c.eoieieecieieeeeeeseee e 4 hrs.
SLNG 1347 Deaf CUIUIE .....ocveviieiicieeeee e 3 hrs.

Total 17 hrs.

L}

man Services

Long Term Care Administration

Recognized by the Texas Department of Aging and Disability Services

Continuing a 30-year tradition in the field, MCC is proud to offer two certificates in Long Term Care
Administration. The first, in Nursing Facility Administration, addresses the unique academic and field
experience prerequisites for testing to become a Licensed Nursing Facility Administrator in Texas. This
course of study can be taken as part of, or in addition to, a bachelor’s degree. Since 2001, a certificate
in Assisted Living Facility Management has been available through the LTCA program. This second
certificate meets the current state requirements for recognition as an Assisted Living Facility Manager.

Long Term Care Administration-Nursing Facility Administration Advanced Skills Certificate

Recommended Schedule
Fall Semester

LTCA 1311 Introduction to Long Term Care Administration ..........ccccccevververvenennn. 3 hrs.
LTCA 1313 Organization & Management of Long Term Care Facilities ................. 3 hrs.
LTCA INEEINSNIP™ oo 4-6 hrs.
10-12 hrs
Spring Semester
LTCA 2314 LoNg TermM Care LAW ...ccceveeiieeiieiieiieeee et 3 hrs.
LTCA 2315 Financial Management of a Long Term Care Facility ..........ccccccevenrnenn. 3 hrs.
LTCA INEEINSNIP™ oo 4-6 hrs.
10-12 hrs
Summer Semester
LTCA 1312 Resident Care in the Long Term Care Facility Capstone) ..........c.ccceevee 3 hrs.
LTCA INtEINSNIP™ oottt re e nne s 4-6 hrs.
7-9 hrs.

Total 27-33 hrs.

* The certificate in Nursing Facility Administration requires the completion of one of the following internship options. Consult
with the LTCA advisor to select the appropriate internship option.
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e  Option | - the following internship is repeated three times for a total of 12 credit hours. LTCA 2489 Internship-
Hospital/Health Facilities Administration — 4 credit hours for 3 semesters

e  Option Il - the following internship is repeated twice for a total of 12 credit hours. LTCA 2689 Internship-
Hospital/Health Facilities Administration — 6 credit hours for 2 semesters.

Long Term Care Administration-Assisted Living Facility Management Advanced Skills
Certificate

Recommended Schedule
Fall Semester

LTCA 1311 Introduction to Long Term Care Administration ..........ccccocevvevvivnieennns 3 hrs.
LTCA 1313 Organization & Management of Long Term Care Facilities ................. 3 hrs.
6 hrs.
Spring Semester
LTCA 2314 LoNng Term Care LAW ....cceeeeiieiiieieiieeie et 3 hrs.
LTCA 2315 Financial Management of a Long Term Care Facility ........ccccccoovvvnnene. 3 hrs.
6 hrs.
Summer Semester
LTCA 1312 Resident Care in the Long Term Care Facility (Capstone) ................... 3 hrs.
3hrs.
Total 15 hrs.

iy =
Mental Health - man Services

Successful completion of this program opens doors to employment or a better position in social
welfare, governmental and community service agencies. Graduates can make significant contributions
wherever people are employed to help others with social and mental health-related situations.

Core Requirements

The Mental Health Program includes a foundation of courses that provide a framework for the mental
health associate degree as well as further specialization in substance abuse/addictions and youth
counseling. Each specialization may be in the form of a one-year certificate and/or a two-year
Associate in Applied Science (A.A.S.) degree.

To obtain a two-year A.A.S. degree, the student will pursue the foundation courses, exploring the
various specializations in the field of mental health. At the end of the first year, a student may continue
the associate degree curriculum and/or pursue specialization(s) with a focus on workplace
competencies. A grade of C or better is required for all mental health courses for graduation.
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A.A.S. Degree First-Year Courses

Freshman Year
First Semester
PMHS 1191 Special Topics in Psychiatric/

Mental Health Services TECH ......coccciiiiiiiiii s 1 hr.
PMHS 1166 Practicum — Psychiatric/Mental Health Services Tech ........cccccccevennee. 1hr.
SCWK 1321 Orientation to SOCIal SErVICES .......ccceovriieriieniiee e 3hrs.
PSYC 2301 General Psychology or

SOCI 1301 Introduction to SOCIOIOQY ........covivioeriiiiiiiii e 3 hrs.
Humanities or Visual/Performing Arts elective ..., 3 hrs.
Math elective (COHEGE-IEVEL) ....c.ooiiiiieiiieee e 3hrs.
ENGL 1301 Freshman CompoSition | ..o 3hrs.

17 hrs
Second Semester
PMHS 1167 Practicum — Psychiatric/Mental Health Services Tech ........ccccccevveuenene. 1hr.
DAAC 1317 Basic Counseling SKills..........cccceieiiiiiiiiiisise e 3 hrs.
SPCH 1315 Public Speaking or

SPCH 1321 Business and Professional Speaking ..o 3 hrs.
ENGL 1302 Freshman Composition 11 or

ENGL 2311 Technical CommuniCation ........cccocvevieirininininisieeeeseseseeieas 3hrs.
DAAC 1304 Pharmacology of AddIiCION .......ccccvevieieieieieicieeceee s 3 hrs.

13 hrs

Total 30 hrs.

Mental Health Associate

The Mental Health Associate Program prepares students to work with children, adolescents and adults

in helping them solve their problems. While in the program, students are placed in community

agencies in order to apply what they have learned in the classroom.

Sophomore Year
First Semester

CMSW 1309 Problems of Children and AdOIESCENTS .........ccecvrveeriienirsireercenes 3hrs.
DAAC 1311 Counseling TNEOTIES ......ccuviviriiriiniisiisiesisies st 3 hrs.
PMHS 2266 Practicum-Psychiatric/Mental Health Services Tech .........ccccevvevennnne. 2 hrs.
COSC 1300 Introduction t0 COMPULING ....eeerreriririnisisiseses e 3 hrs.
DAAC 2307 Addicted Family INtErVENTION .......ccocoveieiiieieieiceeeeee e 3 hrs.
DAAC 2354 Dynamics of Group Counseling ........ccccecvevvevieieeiisinsinsisesesesessseenas 3 hrs.
17 hrs
Second Semester
PSYT 2331 Abnormal PSYChOIOQY .....ccccveiiiiiniiiiiieceeseses s 3 hrs.
CMSW 1323 The Exceptional Person or
CMSW 1327 Treatment Modalities with Special Populations ............cccc.ce...... 3 hrs.
CMSW 1341 Behavior Modification and Cognitive DiSOrders ..........ccocevvervevrnennnn 3 hrs.
PMHS 2267 Practicum-Psychiatric/Mental Health Services Tech ..........cccceevevenenne. 2 hrs.
SOCW 2361 Introduction to SOCial WOTK..........cccoioiriiniineiee e 3hrs.
14 hrs.

Total 31 hrs.
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Mental Health Certificate
First Semester
PMHS 1191 Special Topics in Psychiatric/

Mental Health Services TECH ..o 1 hr.
PMHS 1166 Practicum-Psychiatric/Mental Health Services Tech .........cccccevverveinene. 1hr.
SCWK 1321 Orientation to SOCIal SErVICES .......cceovrriiiririiereeceneeseeseee s 3hrs.
DAAC 1317 Basic Counseling SKillS .........ccovviiininiiiniinnisessesssse i 3 hrs.
CMSW 1327 Treatment Modalities with Special Populations ...........c..ccccevveivivennane. 3 hrs.
DAAC 1304 Pharmacology of AddiCtion...........ccocevieiriiniieiiseeeeeee e 3 hrs.

14 hrs
Second Semester
PMHS 2266 Practicum-Psychiatric/Mental Health Services Tech .........cccoccoeiveienns 2 hrs.
CMSW 1309 Problems of Children and Adolescents .........ccccevvevvevveiveicieeieieeieennns 3 hrs.
CMSW 1323 The EXceptional Person..........ccocuvvviriniininininisisesesesesese s 3 hrs.
Mental Health EIECLIVE ......c.cviieieicieecce e 3 hrs.
General EAUCAION BIECTIVE .....cieiiiieiieii e 6 hrs.

17 hrs.

Total 31 hrs.

Mental Health/Substance Abuse and Addictions

This specialty provides training and courses for persons working toward state recognition as a
Licensed Chemical Dependency Counselor (LCDC) certification and/or those persons interested in
working in areas of substance abuse/addiction with children, adolescents or adults. The substance
abuse/addiction curriculum prepares persons for entry-level employment in the field of
addictionology as well as fulfills needs of those currently working in the field of substance abuse.

Sophomore Year
First Semester

DAAC 1319 Introduction to Alcohol and Other Drug Addictions .........cccoceeceverienne. 3 hrs.
DAAC 1311 Counseling THEOIIES ....c.eeviuieiiiiieiisiisiise sttt see 3 hrs.
PMHS 2266 Practicum—Psychiatric/Mental Health Services Tech .........cccccoceveviennn. 2 hrs.
DAAC 2354 Dynamics of Group Counseling ........cccccevevinininininininesscsescnias 3 hrs.
DAAC 2307 Addicted Family INtErVENTION .......cc.ccveieieieieicieeeieeee e 3 hrs.
COSC 1300 Introduction t0 COMPULING ..c.veeererieieieieieeseeeeeee e ens 3 hrs.
17 hrs
Second Semester
DAAC 1309 Assessment Skills of Alcohol and Other Drug Addictions ................... 3 hrs.
PSYT 2331 Abnormal PSYChOIOQY .....ccccvviiiiiiiiiinisiseseses s 3 hrs.
DAAC 2343 CUITENE ISSUES ....vuevireeeeieeeesieie ettt sae ettt 3 hrs.
CMSW 1341 Behavior Modification and Cognitive DiSOrders ..........ccccevvevvereeeenenne. 3 hrs.
DAAC 2266 Practicum-Substance Abuse/Addiction Counseling ...........cc.cccveenee.. 2 hrs.
14 hrs

Total 31 hrs.
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Certificate in Mental Health/Substance Abuse and Addiction
First Semester

PMHS 1191 Special Topics in Psychiatric/Mental Health Services Tech ................... 1hr.
PMHS 1166 Practicum—Psychiatric/Mental Health Services Tech ..........cccccvvvennene. 1hr.
SCWK 1321 Orientation t0 SOCIal SEIVICES ......c.cceveieieiieiieieiseeese s 3 hrs.
DAAC 1317 Basic Counseling SKillS .........ccccvviiiniiiiiininisisessss e 3 hrs.
DAAC 1304 Pharmacology of AddiCION ........ccccveiiieiiiieieseeeeiesesese s sn e 3 hrs.
DAAC 2307 Addicted Family INtErVENTION ........cccoveveieieiieeieiesieese e 3 hrs.
14 hrs

Second Semester
DAAC 2266 Practicum—Substance Abuse/Addiction Counseling ..........cccoceevevveinnnas 2 hrs.
DAAC 2343 CUITENE ISSUES ....ovevieieriieteieiesr ettt 3hrs.
DAAC 1319 Introduction to Alcohol and Other Drug Addictions ..........ccccccevevveienas 3 hrs.
DAAC 1309 Assessment Skills of Alcohol and Other Drug Addictions ................... 3 hrs.
General Education elective ..., 6 hrs.
17 hrs
Total 31 hrs.

Counselor Intern Education Preparation

This certificate is awarded to those students who have completed the necessary 270 educational
clock-hour component required by the state of Texas for licensing of alcohol and drug abuse
counselors. Students must contact the Texas Department of State Health Services for additional

requirements for licensure.

First Semester

SCWK 1321 Orientation t0 SOCIal SErVICES .......cceovriririrnireeneenreesese s 3hrs.
DAAC 1317 Basic Counseling SKillS..........cccouiiiiiiiiinininiisssss s 3 hrs.
PSYT 2331 Abnormal PSYChOIOQY .....cccccveieieieieieieicisese st a e 3 hrs.

Nine credit hours are required from three of the following courses:
DAAC 1304, DAAC 2307, DAAC 1309, DAAC 1319, DAAC 2343 ................ 9 hrs.
DAAC 2266 Practicum—Drug/Alcohol Abuse Counseling ........cccecevvevveviericrieiieiannas 2 hrs.
Total 20 hrs.

Mental Health/Youth Counseling

This specialty emphasizes course work needed for employees or future employees in

children/adolescent facilities. The curriculum addresses the needs and skills of persons in daily work

with children/adolescents with emotional problems.

Sophomore Year

First Semester

CMSW 1309 Problems of Children and AdOIESCENTS ........cccooveerveieniiinine e 3hrs.
DAAC 1311 Counseling THEOIIES ....c.vcvevveieireiieiiaiseseeesese e ese e sre e e sresnesrennens 3 hrs.
PMHS 2266 Practicum—Psychiatric/Mental Health Services Tech .........cccccccvieinnns 2 hrs.
COSC 1300 Introduction t0 COMPULING ..c.eeeerreiereieeeeeese e e e 3 hrs.
DAAC 2307 Addicted Family INtErVENTION .......ccccoveieieieieieieeceeeee s 3 hrs.
DAAC 2354 Dynamics of Group Counseling .......cccooceveriinininiininininesesesesenieas 3 hrs.
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Second Semester

PSYT 2331 Abnormal PSYChOIOQY .....ccccvveiieiiieieieieieeeeee s 3 hrs.
CMSW 1323 The EXCeptional PErSON ........ccccoveieieieieieeeeeeeeeee s 3 hrs.
CMSW 1327 Treatment Modalities with Special Populations ...........ccccccvvviniinnnne. 3 hrs.
CMSW 1341 Behavior Modification and Cognitive DisOrders ..........ccccocevverereriennn 3 hrs.
PMHS 2267 Practicum—Psychiatric/Mental Health Services Tech .........cccccocevenienne. 2 hrs.

14 hrs.

Total 31 hrs.

Certificate in Mental Health/Youth Counseling

First Semester
PMHS 1191 Special Topics in Psychiatric/Mental Health Services Tech..................... 1hr.
PMHS 1166 Practicum—Psychiatric/Mental Health Services Tech..........ccccovvviinnnne. 1hr.
SCWK 1321 Orientation to SOCIal SEIVICES ......c.ccvevieiveiieieieieieeeeeeee e 3 hrs.
CMSW 1309 Problems of Children and AdOIESCENTS .........cccecvrveiriieniiiircecees 3hrs.
DAAC 1304 Pharmacology of AddIiCLION ........ccveieirininieisessissse s 3 hrs.
DAAC 1317 Basic Counseling SKills..........cccceiuiiiiiiiiieiiciiiseccssesesesesn s 3 hrs.
CRIJ 1313 Juvenile JUSHICE SYSIEMS ....c.eviririiriiriisiesiesesesie e 3 hrs.
17 hrs
Second Semester
PMHS 2267 Practicum—Psychiatric/Mental Health Services Tech .........cccccovvvvinnns 2 hrs.
CMSW 1327 Treatment Modalities with Special Populations ...........c..ccccevveivevennane. 3 hrs.
CMSW 1323 The EXceptional PErson .........ccocviiirininiiniinisisisinsesesesese s 3 hrs.
DAAC 2307 Addicted Family INtErVENtION ..........ccovviiriniininisisisesescs s 3 hrs.
General Education eleCtive ..o, 3 hrs.
14 hrs.

Total 31 hrs.

Marketable Skills Achievement Award

This Marketable Skills Award is for Methodist Home employees who successfully complete the

required and optional courses while employed at the Methodist Home.

Mental Health Adolescent Residential Caregiver
Required Courses

PMHS 1467 Revealing Greatness | ......ccceeeieirinininineseseses s 4 hrs.
PMHS 2467 Revealing Greatness 1l ........ccccveieieieieieieieeeeeeseee s 4 hrs.
8 hrs.
Optional Courses (choose two)
CMSW 1309 Problems of Children and AdoIesCents .........ccccevvevvervevveiveieeieivaiannns 3 hrs.
CMSW 1319 Adolescent DeVEIOPMENT ........ccviviririninisiseeeseseses s 3 hrs.
CMSW 1371 Local Need Course—
Interpersonal Relations in Care GiViNg ........ccccevevieiievierierieieieieeeeeee e 3 hrs.
EDTC 1325 Multicultural EQUCALION ........ccvoveiriiiniineeeerees e 3hrs.
6 hrs.

Total 14 hrs.
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Veterinary & Agriculture

The Associate in Applied Science degree is offered in:
= Veterinary Technology

The Associate in Science degree is offered in:
= Agriculture

Certificates of Completion are offered in:
= Veterinary Assistant — Small Animal
= Veterinary Assistant — Large Animal

Veterinary Technology _ ’ fé

Accredited by the American Veterinary Medical Association

This academically challenging program is designed to provide the theory and practice necessary to
follow a fulfilling career as a Registered Veterinary Technician. A veterinary technician is
knowledgeable in the care and handling of animals, basic principles of normal and abnormal anatomy
and physiology, and routine laboratory and clinical procedures.

Training as a veterinary technician enables the student to work as professional technical support to
veterinarians, biomedical researchers and other scientists. Students can also find positions in the
pharmaceutical industries, zoological gardens, animal control and humane organizations, and local
and state health departments. Currently there is a strong demand for graduates from veterinary
technology programs. This trend is expected to continue into the future. Opportunities for jobs exist in
the following areas:

Veterinary practice Veterinary supply sales  Teaching
Zoo/wildlife Medical Military service
Biomedical research Humane societies

Herd health managers  Diagnostic laboratories

Because the veterinary technology program is fully accredited by the American Veterinary Medical
Association, students are allowed to work in all areas of animal health care. While in school, a student
spends time in laboratories working with dogs, cats, horses, cows, pigs, sheep, goats, laboratory and
exotic animals such as mice, rats, rabbits, guinea pigs, snakes, lizards and birds.

The two-year program consists of 72 credit hours taken sequentially over a six-semester period of
time. It culminates in the awarding of an Associate in Applied Science degree in Veterinary
Technology. Following this, the student may take the state and national examinations given by the
Texas Veterinary Medical Association and the American Association of Veterinary State Boards,
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respectively. Upon successfully passing these examinations, the student will be classified as a
Registered Veterinary Technician (RVT) in the state of Texas.

Enrollment into the Veterinary Technology Program is limited and competitive. Students must meet
the admission requirements to the college as well as admission requirements into the Veterinary
Technology Program. A point system is used to select applicants. Applicants must be high school
graduates or have completed the GED. The four college-level prerequisite courses listed below must
be taken prior to being accepted into the Veterinary Technology Program. Test scores are required for
assessment by taking the Health Occupations Aptitude Exam. In addition, all applicants must have
worked for, volunteered with or observed in a veterinary practice for 50 hours. Proof of this activity
must also be submitted with the application. Official transcripts of all high school and college-level
courses are required. The admissions committee will review and evaluate all information, calculate
point accumulation, and recommend admission based on the submission of the required information.
Applicants with the greatest number of points will be admitted into the program.

Applications are accepted beginning January 1 and ending on June 15 of each year for admission into
the program beginning the following August. Applications will not be processed until all required
information is submitted. Applicants are notified of the selection committee’s decision by July 15.
Applications may be requested by contacting the admission office at McLennan Community College
or from the Veterinary Technology website.

Students must maintain a minimum grade of C in all required courses, as well as an overall grade of 2.0
in order to progress in the degree program. Veterinary Technology students have five academic
program years to complete the curriculum after official enrollment in the first program course.

There are many types of employment available to a registered veterinary technician. Some of these,
such as working in a veterinary clinic, can be physically demanding. A student interested in pursuing a
degree in veterinary technology, and who plans on working in a veterinary clinic, should be able to lift
at least 50 pounds, have the ability to stoop and bend, be capable of standing for long periods of time
and not have any life-threatening allergies to animals.

Prerequisites
Academic courses must be completed before entering the program.

BIOL 1413 ZOOIOQY ...veeveeuieuieiieiieiisistsisies sttt sttt sttt bbb 4 hrs.
ENGL 1301 Freshman CompOSItioN | .......ccccovevieieiiiieieieieeeeesesesese s sesnsaanens 3 hrs.
MATH 1314 College AIGEDIa .......cvvieiiiiieic 3 hrs.
PSYC 2301 General PSYCNOIOQY ......cccevverieieieieieieieieeeese e e s sa e esnasassaanens 3 hrs.

13 hrs

Freshman Year
Fall Semester

PHIL 2374 Critical ThiNKING ......covoiiiiiiinss s 3 hrs.
VTHT 1401 Introduction to Veterinary TeChnology ........cccoeveverieiniieiniieieeeeeen 4 hrs.
VTHT 1205 Veterinary Medical Terminology ........cccooeveverierericrieieieeeeeeeeseennans 2 hrs.
VTHT 1413 Veterinary Anatomy & PhySiology .......ccccevvieriiieiieieinieieseseeees 4 hrs.

13 hrs
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Spring Semester

VTHT 1349 PharmacOlogy .......cceeerierieiieieieieieieieie e 3 hrs.
VTHT 2201 Canine and Feline Clinical Management ............cccocevevevievieineeereeeennans 2 hrs.
VTHT 2435 Advanced Veterinary Anatomy & Physiology .......ccccceeeveveiciiciienennn, 4 hrs.
VTHT 2321 Veterinary Parasitology ........ccccooerereneieieieieieeieeseeees s 3 hrs.
12 hrs

Summer |
VTHT 2323 Veterinary Clinical Pathology | ........cccooeieiiiiiiieeees 3 hrs.
3 hrs.

Summer 11
SPCH 1318 Interpersonal CommuniCation ..........ccccuevvevieieeieeeeieeeese e 3 hrs.
VTHT 2331 Veterinary Clinical Pathology I .........ccccoeveieiiieieeeceeeeeeeeea 3 hrs.
6 hrs.

Sophomore Year
Fall Semester

VTHT 2213 Lab Animal Clinical Management .........ccoccevevereieiienieieieieeeesesens 2 hrs.
VTHT 1341 Anesthesia and Surgical ASSIStANCE ........ccecvevververierierieierieeeieeee e 3 hrs.
VTHT 2209 Food Animal Clinical Management ...........cccoveverereneienieieieeeeeenns 2 hrs.
VTHT 1345 Veterinary RAdiolOgy ......cccccevvevierierieieieieieieeeee e 3 hrs.
10 hrs
Spring Semester
VTHT 2425 Large Animal Assisting TEChNIQUES .......c.covevverierieieieeceeeeee e 4 hrs.
VTHT 2205 Equine Clinical Management............cccooververierierierierieieieeeeseseeesesnens 2 hrs.
VTHT 1317 Veterinary Office Management .........cccooeveveneieieieieeieeee s 3 hrs.
VTHT 2439 Veterinary Nursing Care (CapStong) .......cccoevvevververeerierierierieeeeeseeeennans 4 hrs.
13 hrs
Summer |
VTHT 2266 Veterinary PraCtiCUM .........ccovveiierieieieieieeeieieae e a e aana e 2 hrs.
2 hrs.

Total 72 hrs.

Certificate in Veterinary Assistant—Small Animal Track
Fall Semester

VTHT 1401 Introduction to Veterinary Technology .........ccccevevevevieienininieineenn 4 hrs.
VTHT 1205 Veterinary Medical Terminology ........cccooeveverierierierieieieeeeseeeeeennans 2 hrs.
MATH 1332 Contemporary Liberal Arts Mathematics .........ccccoovvvvnininininiiinnns 3 hrs.
BIOL 1413 Introductory Zoology or
BIOL 1408 General BiolOgy ........ccccoueieieieiieieieieieeeesesesesaseseeesasssssennens 4 hrs.
13 hrs
Spring Semester
VTHT 1349 PharmacolOgy ......ccccoveiierierierieieieieieeeeeesseeeasasassassassasnessesassessenns 3 hrs.
VTHT 2321 Veterinary Parasitology ........cccocevveieiiiiiiieieicisesesesese s 3 hrs.
VTHT 2201 Canine and Feline Clinical Management .............ccoovevveveiveieineinensnennans 2 hrs.
VTHT 2213 Lab Animal Clinical Management.............occovvvvviiniinininninninninsesnsnnens 2 hrs.
VTHT 1317 Veterinary Office Management .........ccccoovvviiiiiiniininniisiscseseseseseens 3 hrs.
13 hrs
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Summer |

VTHT 2323 Veterinary Clinical Pathology | .........cccoooviiiiiiiiiccsn 3 hrs.
3hrs.

Summer 11

ENGL 1301 Freshman COompOSItioN L.........ccooveveieiiiieiiieisesesesiesesese e sresesnanens 3 hrs.
3 hrs.

Total 32 hrs.

Certificate in Veterinary Assistant—Large Animal Track
Fall Semester

VTHT 1401 Introduction to Veterinary Technology .........ccccevevevevieienininieineenn 4 hrs.
VTHT 1205 Veterinary Medical Terminology ........ccoceveverienieiniieiieeieses s 2 hrs.
VTHT 2209 Food Animal Clinical Management ...........ccocevververieriernereeiesiesieeeseeneans 2 hrs.
VTHT 2205 Equine Clinical Management ...........cccooeeieieinininieiseseseses s 2 hrs.
BIOL 1413 Introductory Zoology or
BIOL 1408 General BiolOgy ........cccecueiririniiniiinisisiesiesiesese s 4 hrs.
14 hrs
Spring Semester
VTHT 1349 Pharmacology ......ccoceoverieieieieieieieieie s 3 hrs.
VTHT 2321 Veterinary Parasitology .......ccccoceveieiiiiiiiinieicieesssesese s 3 hrs.
VTHT 2425 Large Animal Assisting TEChNIQUES .......cvcveveieieieiecceeceee e 4 hrs.
MATH 1332 Contemporary Liberal Arts Mathematics .........c.ccoocvvvviniiinininiininninns 3 hrs.
VTHT 1317 Veterinary Office Management ..........cccocvevvevierierieieeeiseeeensesesesnens 3 hrs.
16 hrs
Summer |
VTHT 2323 Veterinary Clinical Pathology | ........cccccooveiiiiiiiiiciceccecess e 3 hrs.
3 hrs.
Summer Il
ENGL 1301 Freshman CompoSition | ........ccccveviiiiiiieiiiesise s se e e 3 hrs.
3 hrs.

Total 36 hrs.

Agriculture _ ’ E

Associate in Science with an Emphasis in Agriculture

Students knowledgeable in agricultural science and management have a full spectrum of career paths
from which to choose. Individuals with a background in agriculture work in private and governmental
industries in such fields as agricultural engineering, agronomy, animal breeding and genetics, animal
nutrition, soil science, and wildlife science. The recommended curriculum below is designed to meet
the requirements of the core curriculum leading to an A.S. degree, with a special emphasis in
agriculture. It will provide students with a general background in agriculture, as well as the
opportunity to take more specific electives in order to pursue a bachelor's degree at a four-year
institution.
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Freshman Year
Fall Semester

BIOL 1413 Introductory Zoology .........cccceevniiniiniiiiiinis
ENGL 1301 Freshman Composition | ........ccccoeiiiiiiiiiiininin
MATH 1314 College Algebra ...,
AGRI 1419 Intro to AnimMal SCIENCE ......cccoevrireriiire e
AGRI 1131 The AQ INAUSEIY ....ooiiiriiiinierenenienee e
PHED EIECTIVE ...

Spring Semester

ENGL 1302 Freshman Composition Tl ...
PSYC 2301 General Psychology .........ccccoviiiiiiiiiiiiics
HIST 1301 History of U.S. 10 1877 ..cccooiviiiienierienienieneneseeee e
AGRI 2321 Livestock Evaluation | ...........ccccocvviviiieiiencsese e
AGRI 2317 Introduction to Agriculture ECONOMICS .......cccccovvvininineninnn.
PHED EIECTIVE ...

Sophomore Year
Fall Semester

GOVT 2305 National GOVErnMENt ........ccceovviiiniiniiinisieeseecseseas
Visual and Performing Arts (Chart 1) ...
HIST 1302 History of U.S. from 1877 to Present ........ccccocevevininennnn.
AGRI 1329 Principles of FOOd SCIENCE ......ccoveviriiriiriiiieeeeeeina
AGRI 1309 Computers in AgriCUltUre .........ccoccoveriiiinienenenenenenene e

Spring Semester

SPCH 1315 Public SPeaking .........cccovviiiiiiniiiiii i
AGRI 1407 AGrONOMY ...vieiiiiieitieieeteesieeiestee e seesreestesseesreessesseesseessesseesees
AGRI 2301 Agricultural POWEr UNItS .......ccccovivinininienenenenenenese e
Humanities (Chart 1) ...,
Humanities/Visual Arts (Chart 1) ...
GOVT 2306 Texas GOVErNMENT .......cccevieiiieeneere e
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Visual & Performing Arts
Commercial Music Programs

The Commercial Music Program is an extensive program designed to prepare students for careers in
the music industry as performers, songwriters, recording engineers/producers, music store employees,
private lesson instructors and as management employees for companies selling music industry
products and services.

In addition to bands and touring stage shows, other possible employers include recording studios,
film companies, radio and television stations, advertising agencies, and production companies. Other
career opportunities are open in the fields of publishing, artist management, concert promotion and
music merchandising.

The Associate in Applied Science degree is offered in these Commercial Music programs:
= Audio Technology

=  Commercial Music Management

= Performance

= Songwriting
= Venue and Talent Management

Certificates of Completion are offered in the following Commercial Music programs:
= Performance

= Songwriting

= Sound Reinforcement Level-One

= Sound Reinforcement Enhanced Skills

= Venue and Talent Management

Special admission criteria: Students who do not pass the music theory placement test will be required
to raise their skills to entry level.
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Commercial Music: Audio Technology

Students completing this program are prepared to assume audio production positions in the music
industry. Employment opportunities include: audio producer, recording engineer, sound designer and
MIDI programmer. Potential employers include advertising agencies, video and audio production
companies, recording studios, record labels, and publishing companies.

Freshman Year
First Semester

MUSC 1213 Commercial MUSiC ThEOY | ...c.covevviiiiinieieeeees s 2 hrs.
MUSC 1311 Commercial Music Sight-Singing/Ear-Training .........ccccocevverververvennne. 3 hrs.
MUSI 1181 ClIaSS PIANO ....ccviiieiieieiieiesieesteesie ettt 1 hr.
MUSC 1303 History of POPUlar MUSIC ........coevveirieininieieieeeees s 3 hrs.
MUSC 2141 FOrUM/RECIAL .......ceveiiieie e 1 hr.
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MUSC 1327 Audio ENGINEEIING | ...vcveieieieieieieieeeeeee e 3 hrs.

MUSB 1305 Survey of MUSIC BUSINESS .......coueieieininininisineseeesese s 3 hrs.
16 hrs
Second Semester
MUSC 2213 Commercial Music Theory Il ........cccoceeininiininiinessessesseens 2 hrs.
MUSC 2311 Commercial Music Sight-Singing/Ear-Training .........ccccecevvevververvennne. 3 hrs.
MUSI 1182 ClaSS PIAN0 ....ccviviviieiiiicinieiniese et 1 hr.
MUSC 2319 OrChESLIatioN ......ccooviveerireeiirieisiceseesr et 3 hrs.
MUSC 2141 FOrUM/RECITAL .......cveieieieieiceieeee et 1hr.
MUSC 2427 Audio ENgINEEring I .......ooveieieieieeieeeieee e 4 hrs.
ENGL 1301 Freshman Composition | ... 3 hrs.
17 hrs.
Summer
Social/Behavioral Sciences eleCtiVe ..o 3 hrs.
Math (COHBYE-TEVEL) .. 3 hrs.
HUMANILIES BIECHIVE .ovviveeieeeeee e reene s 3 hrs.
9 hrs.

Sophomore Year
First Semester

MUSC 2131 Commercial Music Sight-Singing/Ear-Training .........ccccecevvevververeervennan. 1 hr.
MUSC 2103 Commercial MUSIC PIaN0 .......cccccoreirieiiniinciners e 1 hr.
MUSC 2141 FOrUM/RECIAL .....cvveveeiieiieieieeeeieeeee st 1hr.
MUSC 2330 Commercial Music Arranging and COmpoSItion ..........cccceververenennnne. 3 hrs.
MUSC 1331 MIDI T oottt 3 hrs.
MUSC 2447 Audio ENgineering HI .......coooveieiieiieiieieieeeeieieseee s 4 hrs.
MUSC 2286 Internship: Recording Arts Technology .......ccccccevvveveinieininiinieene 2 hrs.
15 hrs

Second Semester
MUSC 2132 Commercial Music Sight-Singing/Ear-Training .........ccccoceveverereniennenn 1hr.
MUSC 2103 Commercial MUSIC Pian0 ........ccccoevieiieiieiieicieicrcieeeee e 1hr.
MUSC 2141 FOrUM/RECIEAL .....c.ooviiieiiiiieieeec s 1 hr.
MUSC 1321 SONQGWIITING .evveveerieiieiieiieieieieee ettt see s 3 hrs.
MUSC 2448 Audio Engineering IV (Capstone COUISE) ......cccevverueruereereeeeeeeeenennens 4 hrs.
MUSC 2286 Internship: Recording Arts TeChnology .......ccccoevveviiieiinininiiinieeniens 2 hrs.
Speech CommuUNICatioN EIECTIVE ......c.ccoeviiriiiii 3 hrs.
15 hrs
Total 72 hrs.

Sound Reinforcement - Level-One Certificate

First Semester

MUSC 1303 History of POPUIar MUSIC ........ccuevveiriiininieinsseeses s 3 hrs.

MUSI 1304 Foundations of Music for Classroom Teachers .........ccccocevevvevveiieiennnne. 3 hrs.

MUSC 1405 LiVe SOUNT | ..ottt 4 hrs.

MUSC 2286 Internship: Recording Arts Technology .......cccccevevevevevieiierierieieene 2 hrs.
12 hrs.

Second Semester

MUSB 1341 Concert Production & Venue Management ........cccccevevververeereervereeeenes 3 hrs.

MUSC 2403 LiVe SOUN 1 ..ottt 4 hrs.
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MUSC 2453 Live Sound 1 (CapStONe COUISE) .....uevvereeeeeeeeeeieiaeeeeseeseasessensenns 4 hrs.
MUSC 2286 Internship: Recording Arts TeChnology ........ccccevevevniiinininininene, 2 hrs.

Total 25 hrs.

Sound Reinforcement Enhanced Skills Certificate

(must complete A.A.S. Audio Technology before starting certificate)
First Semester

MUSC 1405 LiVE SOUNG | ..vvvieiieiieiicieieeeee ettt ans 4 hrs.

MUSC 2286 Internship: Recording Arts TeChnology .......ccccoceveveveininiininiininene, 2 hrs.
6 hrs.

Second Semester

MUSC 2453 Live Sound 111 (CapStone COUISE) .....cevueerirererereeenrisesresesresessennis 4 hrs.

MUSC 2286 Internship: Recording Arts Technology .......ccccevvevvevievevierieiieieeesnene 2 hrs.
6 hrs.

Commercial Music: Management

Students completing this program are prepared to assume management positions in the music

industry. Employment opportunities include artist management, entry-level to mid-level positions in

record labels and music publishing, and positions in retail and wholesale music merchandising.

Freshman Year
First Semester

BUSI 1301 SUIVEY OF BUSINESS ....ccuviiiiiieiieiieiieeeieese et 3 hrs.
BUSH EIECTIVE ...t 3 hrs.
ACCT 1303 Introduction to Accounting or
ACCT 2401 Principles of Financial AcCounting .........ccocevvvereneneieieene 3-4 hrs.
MUSC 2141 FOrUM/RECITAL .....coeveiiiiiiieeeiec e 1 hr.
MUSC 1303 History of POPUlar MUSIC ........ccucvueieiieieicieieieeeeeeee e 3 hrs.
MUSI 1304 Foundations of Music
for Classroom Teachers (Humanities elective) ........cccoceveveverevcciesiesieeene 3 hrs.
16-17 hrs
Second Semester
BGMT 1303 Principles of Management .........ccccceveveeiierierierieieieseeseeseeeeeeeseeseenis 3 hrs.
Math (COHBGE-TEVEL) .ot 3 hrs.
ENGL 1301 Freshman Composition | ..., 3 hrs.
COSC 1300 Introduction t0 COMPULING ..eveveieieieieieieieeeee e 3 hrs.
MUSC 2141 FOrUM/RECITAL .......oeviiiiiieiccccerces e 1 hr.
MUSC 1331 MIDI | or elective approved by program direCtor ...........ccccevveverernenn. 3 hrs.
MUSB or MUSP electives * (2 hours reqUired) ...........o.ccoeoveeeeereereoneesneesiesienninnes 2 hrs.
18 hrs
Summer
General EAUCAtION BIECTIVE ......eoiiiiiieeii e 3 hrs.
3 hrs.
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Sophomore Year

First Semester
MRKG 1311 Principles of Marketing ........cccccovvevieiiiiniisiieicissseeeeeeese s 3 hrs.
MUSB elective or
MUSB 2350 Commercial MUSIiC PrOJECE .......ccooveivininininieiessesees s 3 hrs.
Speech CommuNICatioN IECLIVE ........ccoocviiiiiiiiri 3 hrs.
MUSB 1305 Survey 0f MUSIC BUSINESS .......ooueieieieieininiseeesesesese s 3 hrs.
MUSB or MUSP electives * (2 hours reqUired) .............coo.veereereereineessessieesseninnes 2 hrs.
MUSC 2141 FOrUM/RECITAL ....ocvvevieiieiieieiieeeeieeeee e 1hr.
15 hrs
Second Semester
ECON 2301 MICrOECONOMICS | .ocvvevveiieiieiieiieiieie et enis 3 hrs.
ECONOMICS ..ottt 3 hrs.
MUSC 2141 FOrUM/RECITAL ....oovvevieiieiieicieeeeeeeeee st 1hr.
MUSB elective or
MUSB 2350 Commercial MUSIC PrOJECE .......ccovveiviriiinieieieessceeseeens 3 hrs.
MUSB 2586 Music Business Management & Merchandise Internship
(CAPSLONE COUISE) % ..ottt 5 hrs.
15 hrs

Total 67-68 hrs.

1 MUSP electives can be drawn from any of the following areas: applied music, performing ensembles and improvisation

ensembles (style studies).
2 Student must meet guidelines for enroliment and have approval of program director.

5, A/V Technology
& Communications

Commercial Music: Performance ;7

Students completing this program are prepared to assume positions in the music industry as touring
musicians, nightclub acts, show bands, studio musicians, recording artists and as teachers of popular

music in private music studios.

Freshman Year
First Semester

MUSC 1213 Commercial MUSiC ThEOIY | ...c.ooveiviiiniiieinieeeeeses s 2 hrs.
MUSC 1311 Commercial Music Sight-Singing/Ear-Training | ..........cccceevvevveviennane. 3 hrs.
MUSI 1181 Class Pian0-Level | .......cccvcieiiieieiiiciceeeeese s 1hr.
MUSC 1303 History of POPUIar MUSIC ........coveviririiiiininisescsesess s 3 hrs.
MUSC 2141 FOrUM/RECITAL ....ocvvevieiieiieicieieeeeee e 1hr.
MUSP 1148 Small Commercial Music Ensemble: Improvisation ...........ccccccvvevvnnnne. 1hr.
MUSP APPLIEd MUSIC LESSONS ....vcviiiiiieeiieiiniieieiese sttt 1hr.
Ensemble (MUSP 1146 Rock, 1153 Country or 1150 Jazz) ......ccccocevververveveeseaennnnns 1hr.
Commercial MUSIC EIECTIVE ........oviiiieicec e 1 hr.
MUSB 1305 Survey of MUSIC BUSINESS .......ccceiveieiiiaiiisesesesesesesesessessessessenns 3 hrs.
17 hrs
Second Semester
MUSC 2213 Commercial MUusiC Theory Il ......c.ccocveveiiiiiiiiiccese e 2 hrs.
MUSC 2311 Commercial Music Sight-Singing/Ear-Training 1l ..........cccccoovvvninnne. 3 hrs.
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MUSI 1182 Class Piano-Level Il ........cccoeieiiiieieieieeieeeeeeeeseeenas
MUSC 2319 OrCheStration .........ccoeeveeereeneenreenirese e
MUSC 2141 FOrum/RECItaL.....cocveieieieieiceceeeseee e
MUSP 1148 Small Commercial Music Ensemble: Improvisation ..........
MUSP Applied MUSIC LESSONS ....ccuveuiiiiiiieiiniieieisiesiee s
Ensemble (MUSP 1146 Rock, 1153 Country or 1150 Jazz) ..........c........
Commercial MUSIC EIECHIVE ........ooveiiieiricirie e
Speech Communication elective .........cccceveiininiiniin

Summer

Math (College-1eVEl) .....ooiiiiiiic
Social or Behavioral Sciences elective ........cccevvievieeie e
HUMANITIES BIECTIVE oveiiieeiiiicee e

Sophomore Year
First Semester

MUSC 1331 MIDI T ettt
MUSC 2131 Commercial Music Sight-Singing/Ear-Training I ............
MUSC 2103 Commercial MUsiC Piano .........cccccevevvevievieiieieiieieeieenns
MUSC 2214 Improvisation Theory I ......cccccuevveieiieiieiieiieieieeeeeeeeeenes
MUSC 2141 FOrum/RECHtal ..........covrririirieincenrcee e
MUSP 1148 Small Commercial Music Ensemble: Improvisation ..........
MUSC 2330 Arranging & COmMPOSItioN ........coovevrinieiinininieesesesenes
MUSP Applied MUSIC LESSONS ....ocuvviiiiieiieiieiiniisisieseseseses s
Ensemble (MUSP 1146 Rock, 1153 Country or 1150 Jazz) ..........c........
Commercial MUSIC eIECHIVE .......ooveviiiiiriciiie e

Second Semester

MUSC 2132 Commercial Music Sight-Singing/Ear-Training IV ...........
MUSC 2103 Commercial MUSiC Piano .........cccccooveiveiieiveiieineineeenensnnns
MUSC 2234 Improvisation ThEOIY ......cccccvvviiiiniiniinisisisesese s
MUSC 2141 FOrum/RECItal ..........ccviriiriiiiccicce e
MUSP 1148 Small Commercial Music Ensemble: Improvisation ..........
MUSC 1321 SONGWIITING .ovvvvviviiiiniiniinisisesesese s

MUSP Applied Music Lessons (Advanced level — Capstone course)

Ensemble (MUSP 1146 Rock, 1153 Country or 1150 Jazz) ..........cc......
Commercial MUSIC EIECTIVE .......ooveiriiireinie e
ENGL 1301 Freshman Composition | ...,

Certificate In Commercial Music: Performance
First Semester

MUSC 1213 Commercial Music Theory I .......cccccevevvevieiieieerieiieieieenn
MUSC 1311 Commercial Music Sight-Singing/Ear-Training | ..............
MUSI 1181 Class Piano-Level I ...
MUSC 1303 History of Popular MUSIC ........cccccevvevieiieiieieieieeeeeeeenns
MUSC 2141 FOrum/RECHAl .........covrririiirieiiceicenes e
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MUSP 1148 Small Commercial Music Ensemble: Improvisation ..........cccccccevveieneane. 1hr.

MUSP APPlied MUSIC LESSONS ....ccvveiieiiiiieiieiieiieiisesies st 1hr.
Ensemble (MUSP 1146 Rock, 1153 Country or 1150 Jazz) ......ccccccevvevververvevenaennnnns 1hr.
MUSB 1305 SUIVEY OF BUSINESS .....ccveuierieiieiieieieieeeeseesssessessssessesessassessessessenses 3 hrs.
16 hrs.
Second Semester
MUSC 2213 Commercial MUusic Theory Il ........ccooviriiinininiiisssessese s 2 hrs.
MUSC 2311 Commercial Music Sight-Singing/Ear-Training 1 .........cccccoovvninnne. 3 hrs.
MUSI 1182 Class Pian0-Level 11 ... 1 hr.
Ensemble (MUSP 1146 Rock, 1153 Country or 1150 Jazz) .......cccocevevvvvinivninnennnnnnn 1hr.
MUSP 1148 Small Commercial Music Ensemble: Improvisation ..........cccccceevevennane. 1 hr.
MUSP Applied Music Lessons (Advanced level — Capstone COUrse) ........ccocevvervenene. 1hr.
MUSC 2319 OrChEeSLratioN ......cccveoeeririeeirieeircesreenre e 3 hrs.
MUSB 2350 Commercial Music Project or
MUSB EIECLIVE ...ttt 3 hrs.
15 hrs.

Total 31 hrs.

) "
FEg |

Commercial Music: Songwriting ;;{ A s AV Technclogy

& Communications

[
o

Students completing this program are prepared to assume positions as composers, arrangers and

songwriters. Employment opportunities include working for advertising agencies, recording studios,

production companies and broadcasting companies.

Freshman Year
First Semester

MUSC 1213 Commercial MUSiC ThEOIY | ...c.coveieiriiiiieinieieiesee s 2 hrs.
MUSC 1311 Commercial Music Sight-Singing/Ear-Training | ........cccccceevvevvervennnne. 3 hrs.
MUSI 1181 Class Pian0-LeVel | ........cccovoiiiiiiiicie s 1 hr.
MUSC 1303 History of POPUIar MUSIC ........ccueiiiriiiiinieiseseses s 3 hrs.
MUSC 2141 FOrUM/RECIEAL......c.eiviiieiiiiie s 1 hr.
MUSP 1148 Small Commercial Music Ensemble: Improvisation ...........ccccccvevevvnnne. 1hr.
MUSP Applied MUSIC LESSONS % ........ooveeeeeeeeeeeeeeeeeeee e 1hr.
MUSB 1305 Survey of MUSIC BUSINESS .......ccciueieieieieieieieisesesesesesesesasseans 3 hrs.
15 hrs
Second Semester
MUSC 2213 Commercial Music Theory Il ........cccoceveirninininiesssssesesns 2 hrs.
MUSC 2311 Commercial Music Sight-Singing/Ear-Training 1 ..........ccccceoevvvvinnne. 3 hrs.
MUSI 1182 Class Pian0-Level 11 ... 1 hr.
MUSC 2319 OrChESEIAtION ......ccovviieriieririeiesreeseesr e 3hrs.
MUSC 2141 FOrUM/RECITAD .....cooiviiiiiiiieeie s 1 hr.
MUSP 1148 Small Commercial Music Ensemble: Improvisation ............cccccceeevvenene. 1hr.
MUSP Applied MUSIC LESSONS % .........oveeeerieeeeeeseeesiesseseesessseessessesssssessesssesneennes 1hr.
Speech COMMUNICALION EIECHIVE 1 ......ooveoeecveeeeeeves e 3hrs.
15 hrs
Summer
Math (CONEGE-TEVEL) ... 3hrs.

McLennan Community College General Catalog 2009-2011

198



Social/Behavioral SCIENCES EIECTIVE L ....vrveeeeeeeeeeeeeeeee oottt 3 hrs.

6 hrs.
Sophomore Year
First Semester
ENGL 1301 Freshman Composition | .........cccccoiiiiiiiiiiiii e 3hrs.
MUSC 2131 Commercial Music Sight-Singing/Ear-Training Hl .........cccccooeverevennnne. 1hr.
MUSC 2103 Commercial MUSIC PIan0 ..........coveriiririieieneeneese e 2 hrs.
MUSC 2214 Improvisation ThEOMY | ......cvcveiiieieiiieieieeeeee s 2 hrs.
MUSC 2141 FOrUM/RECITAL .....c.eiviiiiiiiieiee s 1 hr.
MUSP 1148 Small Commercial Music Ensemble: Improvisation ...........cccccoceveveniene. 1hr.
MUSC 2330 Commercial Music Arranging
and Composition (CapStONE COUISE) ......eiiiverrerverieriesiesieieseeeeeeseseessesesaeseaseans 3 hrs.
MUSC 1331 MIDI T ittt 3 hrs.
MUSP 1101 Applied Commercial Music: Arranging and Composition .............c........ 1hr.
17 hrs
Second Semester
MUSC 2132 Commercial Music Sight-Singing/Ear-Training IV .......cccccevevvevvevvennnne. 1hr.
MUSC 2103 Commercial MUSIC PIaN0 .......ccccoerveirieiniinine s 1 hr.
MUSC 2234 Improvisation Theory 1 .......cccoveveieiieieieieieeeeeeeee e 2 hrs.
MUSC 2141 FOrUM/RECIEAL......c.eivieiiiiiiieiee s 1 hr.
MUSP 1148 Small Commercial Music Ensemble: Improvisation ..........ccccccccevevinenne. 1hr.
MUSC 1321 SONQGWIITING ©vcvvevierieiieiieieieeeeieeee e eesa st e e e re e resresresresnenns 3 hrs.
MUSP 2159 Advanced Applied Commercial Music:
Arranging and COMPOSITION .....oveverieieiiieieee e 1hr.
HUMANILIES BIECHIVE T oo 3 hrs.
13 hrs.

Total 66 hrs.

Certificate in Commercial Music: Songwriting

First Semester
MUSC 1213 Commercial MUusiC ThEOY | ...c.coveveieiiieieieieieeeeeee e 2 hrs.
MUSC 1311 Commercial Music Sight-Singing/Ear-Training .........ccccocevvevververvenenne. 3 hrs.
MUSI 1181 Class Pian0-LeVvel | ........cccoioiiiiiiiiiciee s 1 hr.
MUSC 1303 History of POPUIar MUSIC ........ccuevveieieieicieieieeeesesee e 3 hrs.
MUSC 2141 FOrUM/RECIEAL........coveeriiiriiieteee s 1 hr.
MUSP 1148 Small Commercial Music Ensemble: Improvisation ..........c.cccccevvevieneane. 1hr.
MUSP 1101 Applied Commercial Music: Arranging and Composition ............c......... 1hr.
MUSB 1305 Survey of MUSIC BUSINESS .......couviiiiinininisisiseseseses s 3 hrs.
15 hrs

Second Semester
MUSC 2213 Commercial Music Theory Il ........cccoceieiiiniiniiniiinssessseieees 2 hrs.
MUSC 2311 Commercial Music Sight-Singing/Ear-Training .........ccccccevvevvevvervennnne. 3 hrs.
MUSI 1182 Class Pian0-Level 11 ...t 1 hr.
MUSC 2141 FOrUM/RECIAL .....c.eeiiiiieiiee s 1 hr.
MUSC 2319 OrCheSLrAtIoN ......cccoviiieeiieieieeie ettt 3hrs.
MUSP 1148 Small Commercial Music Ensemble: Improvisation ...........ccccocevevinenne. 1hr.
MUSP 2159 Advanced Applied Commercial Music:

Arranging and Composition (Capstone course) * ...........ccovoreeerrereeeisesneeneons. 1hr.
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MUSB 2350 Commercial MUSIC PIOJECES > ..........oveveeeeeeieeeeeeeeeeieeeeeses e 3 hrs.
15 hrs.
Total 30 hrs.

! Selection of elective will be determined by academic and career needs of student.

2 Applied Music requirement: select from MUSP 1101-1127 (MUAP 1202-1281 with program director approval).
3 Either course will be Capstone course for certificate. Student must apply to advisor to use course for Capstone.

Commercial Music: Venue & Talent Management

Students completing this program are prepared to assume management positions in the music

industry. Employment opportunities include artist management, entry-level to mid-level positions in

record labels and music publishing, and positions in retail and wholesale music merchandising.

Freshman Year
First Semester

BUSI 1301 SUIVEY Of BUSINESS ....ecuvevieiierierieieieieieeeesaesesseesessessessesassassessessessenns 3 hrs.
BUSH EIECTIVE ...ttt 3 hrs.
ACCT 1303 Introduction to Accounting or
ACCT 2401 Principles of Financial Accounting ............cccccoceoviconicinininnn, 3-4 hrs.
MUSC 2141 FOrUM/RECIEAL .....c.coveiiiisiiieieee s 1 hr.
MUSC 1303 History of POPUIar MUSIC ........cccevveieiiieicieicieceeeese s 3 hrs.
MUSI 1304 Foundations of Music
for Classroom Teachers (Humanities elective) ..., 3 hrs.
16-17 hrs
Second Semester
BGMT 1303 Principles of Management .........cccccevveiuerieieeiieieeieesieeieseseeeeesesseenas 3 hrs.
Math (COHBGE-TEVEL) ..t 3 hrs.
COSC 1300 Introduction t0 COMPULING ..c.veveieieieieieieeeeee e 3 hrs.
MUSC 2141 FOrUM/RECIEAL .....c.ovieiiiiieiieie et 1 hr.
MUSC 1331 MIDI | or elective approved by program director ...........c.ccccoeevnerenne. 3hrs.
MUSB OF MUSP €IECHIVES © .......ooveeeeceeeeeeeeeeeeeeees s 2 hrs.
18 hrs
Summer
General EJUCAtion EIECLIVE ........cooiiiiiiiiiiin s 3hrs.
3hrs.

Sophomore Year
First Semester

MRKG 1311 Principles of Marketing .........ccccoveeiinininininsessssessens 3 hrs.
MUSB 1341 Concert Promotion & Venue Management .........cccccevevvereereereereereenenes 3 hrs.
Speech CommuUNICAtioN EIECTIVE ........ccoeviiiiiiiic 3 hrs.
MUSB 1305 Survey of MUSIC BUSINESS .......ooueieieinininisisisiscses s 3 hrs.
MUSB OF MUSP €IECHIVES © ......ooeeoeceeeeeeeeeeeeeeees e 2 hrs.
MUSC 2141 FOrUM/RECIEAL........coveiiriiriiinieee s 1 hr.

15 hrs

Second Semester
ECON 2301 Macroeconomics | or General Education elective .........ccccocueenee.ne. 3 hrs.
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ECON 2302 MICIOECONOIMICS tvvieivreeeirreesireeesireeesitreeesisreeesisreeessresessreessssseesssnees 3 hrs.

MUSC 2141 FOrum/ RECITAL ......oveeriiiiiieeieee s 1 hr.

MUSB 2345 Live Music & Talent Management ...........cccocevverveveerverieieeieereeiesiennenns 3 hrs.
MUSB 2586 Music Business Management & Merchandise Internship

(CAPSLONE COUISE) % ..ottt 5 hrs.

15 hrs

Total 67-68 hrs.

1 MUSP electives can be drawn from any of the following areas: applied music, performing ensembles and improvisation

ensembles (style studies).
2 Student must meet guidelines for enroliment and have approval of program director.

Certificate in Commercial Music: Venue & Talent Management
First Semester

BUSI 1301 SUIVEY Of BUSINESS .....couieiiiiieiieiieiieieeieiesieeiee st 3 hrs.
MUSB 1305 Survey 0f MUSIC BUSINESS .......ccuciueieieieieieieieieeeeeeseeesasesasseenas 3 hrs.
MUSC 2141 FOrUM/RECITAL.....cuviuieiieiieicieieee et 1hr.
MUSC 1303 History of POPUIar MUSIC ........ccueviririiiiininisencsesesses s 3 hrs.
MUSI 1304 Foundations of Music for Classroom Teachers .........ccccocevevverieivervennnne. 3 hrs.
MUSB 1341 Concert Promotion & Venue Management ...........cccooevevvereerenenennnnes 3 hrs.
16 hrs
Second Semester
BMGT 1327 Principles of Management ..........cccoeveieninininineeeseses s 3 hrs.
MUSC 2141 FOrUM/RECITAL.....c.eeieiieiieieicieeeee e 1hr.
MRKG 1311 Principles of Marketing ........ccccceoueiieiiiisiiiieiceessseeesesese s 3 hrs.
COSC 1300 Introduction to COMPULING ....eeerririiirininineseseses e 3 hrs.
MUSB 2586 Music Business Management and Merchandise Internship
(CAPSLONE COUISE) 1 ..ottt 5 hrs.
MUSB 2345 Live Music & Talent Management ............ccooceveeninininiisiesenesennns 3 hrs.
18 hrs

Total 34 hrs.

! Student must meet guidelines for enrollment and have approval of program director.

Capstone Course

All students graduating from Commercial Music programs (A.A.S. and certificates) must complete a
Capstone Project, which will be graded by a panel of Commercial Music faculty. Project examples:

portfolio review, present full-length public performance, comprehension test, etc. Each student will

develop a Capstone contract with the program coordinator.
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Course Descriptions

Each course has a four-digit number. The first digit identifies the course as either freshman level (1) or
sophomore level (2). When the first digit is 0, the course is developmental and does not earn college-
level credit. The second digit identifies the number of credit hours students earn upon completing the
course. The final two digits establish the sequence in which courses are usually taken.

The information in parentheses at the end of each course description indicates the number of hours
each week of lecture, laboratory and other activity. For example, (3 lec/3 lab) indicates a course meets
for three hours of lecture and three hours of laboratory each week. See Course Numbers for additional
information on the Texas Common Course Numbering System and its benefits to students.

How to Read Course Descriptions

The course prefix; an abbreviation of the subject area
(in this case, “Chemistry”)
The course number; this course is sophomore level (first digit is 2) with

a four-semester-hour value (second digit is 4).

Title of the course.

\

CHEM 2423  Organic Chemistry I
Covers principles and concepts of organic chemistry, structural formulas, nomen-

clature, stereoisomerism, aliphatic hydrocarbons and derivatives, some functional

groups, and interpretation of spectra. Prerequisites: CHEM 1411 and 1412, Semester

Hours 4 (3 lec/4 lab)

A brief description of the course.

Designates course(s) that must be completed
prior to enrolling in this course.

The semester-hour value earned
Jor completion of the course.

The number of hours the class meets per week in a 16-week semester (in
this case, 3 lecture hours plus 4 lab hours).

Accounting

ACCT 2401 Principles of Financial Accounting

Introduces the accounting process and the use of accounting data as applied to various forms of
business organizations. Emphasis is given to the accounting cycle and financial statements,
accounting for current and plant assets, accounting for liabilities, internal control, and corporate
equity and debt. Prerequisites: ACNT 1303 with a C or better or permission of the director. Students
must have passed the reading portion of the THEA or approved alternative test or have credit for
READ 0302. Semester Hours 4 (3 lec/2 lab)

ACCT 2402  Principles of Managerial Accounting

Emphasizes managerial use of and decision making with accounting data. Topics include financial
statement analysis and interpretation, budgeting, product costing, cost control, and management
decision techniques. Prerequisites: Completion of ACCT 2401. Students must have passed the math

McLennan Community College General Catalog 2009-2011 202



portion of the THEA or approved alternative test or have credit for MATH 0307. Semester Hours 4 (3
lec/2 lab)

ACNT 1303  Introduction to Accounting I (formerly ACCT 1370 Bookkeeping)

Analyzes, classifies and records business transactions in a manual and computerized environment.
Emphasis on understanding the complete accounting cycle and preparing financial statements, bank
reconciliations and payroll. May not be counted toward the associate degree if taken after successful
completion of ACCT 2401. Semester Hours 3 (3 lec/lab)

ACNT 1313 Computerized Accounting Applications

(formerly ACCT 2372 Automated Accounting)

Utilizes the computer to develop and maintain accounting record keeping systems, make
management decisions and process common business applications with emphasis on utilizing a
spreadsheet and/or database package/program. This course also utilizes a general ledger software
program comparable to those used by businesses. This is a Capstone course that integrates
knowledge from previous courses and provides the opportunity to apply accounting principles to real
world situations. Prerequisites: ACCT 2401 and BCIS 1305 or COSC 1300. Semester Hours 3 (3 lec)

ACNT 1329  Payroll and Business Tax Accounting

(formerly ACCT 2375 Accounting Applications)

Introduces payroll procedures, taxing entities and reporting requirements of local, state and federal
taxing authorities in a manual and computerized environment. Prerequisites: BCIS 1305 or COSC 1300
and ACCT 2401 or ACNT 1303. Semester Hours 3 (3 lec/lab)

ACNT 2488 Internship — Accounting

Establishes a work-based learning experience that enables the student to apply specialized
occupational theory, skills and concepts. A learning plan is developed by the college and the
employer. This may be a paid or unpaid experience. This course may be repeated if topics and learning
outcomes vary. Prerequisite: An approved work station. (See Guidelines for Internships.) ACCT 2401
with a C or better. Semester Hours 4 (15-20 lab)

ACNT 2489 Internship — Accounting

Establishes a work-based learning experience that enables the student to apply specialized
occupational theory, skills and concepts. A learning plan is developed by the college and the
employer. This may be a paid or unpaid experience. This course may be repeated if topics and learning
outcomes vary. Prerequisite: An approved work station. (See Guidelines for Internships.) ACCT 2488.
Semester Hours 4 (15-20 lab)

Aerospace Studies

Qualified students are able to complete the first two years (referred to as the General Military Course)
of a four-year Air Force Program at MCC. The aerospace studies classes are conducted at Baylor
University. Students register at MCC, pay MCC tuition and receive MCC credit for the classes. The third
and fourth years of the program (referred to as the Professional Officer Course) may be completed at
any one of 143 four-year college campuses around the country.
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For more information, write AFROTC Det 810, Baylor University, P.O. Box 97070, Waco, TX 76798-7070;
visit the department of Aerospace Studies located at 1111 S. Seventh St., Waco; or call 254-710-3513.

AERO 1101  Foundations of the United States Air Force |
Explores the doctrine, mission and organization of the U.S. Air Force. Includes a study of the functions
of strategic offensive and defensive forces. Semester Hours 1 (1 lec)

AERO 1102  Foundations of the United States Air Force Il
Explores U.S. Armed Forces, including general purpose forces, aerospace support forces, and roles of
the U.S. Army, Navy and Marine Corps. Semester Hours 1 (1 lec)

AERO 1111  Leadership Laboratory

A study of Air Force customs and courtesies, drill and ceremonies, career opportunities in the Air
Force, and the life and work of an Air Force officer. Field trips to Air Force installations are usually
included. Corequisite: AERO 1101. Semester Hours 1 (2 lab)

AERO 1112  Leadership Laboratory
A continuation of AERO 1111. Corequisite: AERO 1102. Semester Hours 1 (2 lab)

AERO 2101  The Evolution of U.S. Air and Space Power |

Surveys the development of air power from the beginning of flight through World War Il. Includes
national security and peacetime uses, with emphasis on the doctrine, technology and employment of
air power. Semester Hours 1 (1 lec)

AERO 2102  The Evolution of U.S. Air and Space Power Il
Surveys the development of air power from the Berlin airlift through the Vietham War. Semester Hours
1(1lec)

AERO 2111  Leadership Laboratory
A continuation of AERO 1112. Corequisite: AERO 2101. Semester Hours 1 (2 lab)

AERO 2112  Leadership Laboratory
A continuation of AERO 2111. Corequisite: AERO 2102. Semester Hours 1 (2 lab

Agriculture

AGRI 1131 The Agricultural Industry

Overview of world agriculture, nature of the industry, resource conservation and the American
agricultural system, including production, distribution and marketing. Special emphasis will be placed
on Central Texas agriculture industry. Semester Hours 1 (1 lec/1 lab)

AGRI 1309 Computers in Agriculture

Use of computers in agricultural applications. Introduction to programming languages, word
processing, electronic spreadsheets and agricultural software. Semester Hours 3 (3 lec/1 lab)
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AGRI 1311 Dairy Science

Survey of the dairy industry including dairy breeds, standards for selection and culling, herd
replacements, feeding, management, physiology and health maintenance. Food value for milk, tests
for composition and quality, and use and processing of market milk and dairy products. Semester
Hours 3 (3 lec/1 lab)

AGRI 1329 Principles of Food Science

Biological and scientific aspects of modern industrial food supply systems. Food classification,
modern processing and quality control. Semester Hours 3

(2lec/2 lab)

AGRI 1407 Agronomy
Principles and practices in the development, production and management of field crops including
plant breeding, plant diseases, soils, insect control and weed control. Semester Hours 4 (3 lec/3 lab)

AGRI 1415 Horticulture

Structure, growth and development of horticultural plants from a practical and scientific approach.
Environmental effects, basic principles of propagation, greenhouse and outdoor production, nutrition,
pruning, chemical control of growth, pest control, and landscaping. Semester Hours 4 (3 lec/3 lab)

AGRI 1419 Introductory Animal Science

Scientific animal agriculture. Importance of livestock and meat industries. Selection, reproduction,
nutrition, management, and marketing of beef cattle, swine, sheep, goats and horses. Semester Hours
4 (3 lec/3 lab)

AGRI 2301 Agricultural Power Units

Fundamentals of internal combustion engine operation to include gasoline-fueled engines. This
course covers theory of operation, disassembly, inspection, assembly and tuning of small gasoline-
fueled engines. Emphasis will be placed on understanding the universal principle of induction,
efficiency, compression, emission, control, exhaust, camshafts and tuning that are common to all
internal combustion engines. Semester Hours 3 (2 lec/2 lab)

AGRI 2304 Introductory Metal and Welding
The importance of cold metal work, including: soldering, pipe fitting, tool sharpening, hardware
nomenclature, arc and oxyacetylene welding. Semester Hours 3 (2 lec/4 lab)

AGRI 2317 Introduction to Agricultural Economics
Fundamental economic principles and their applications to the problems of the agricultural industry.
Semesters Hours 3 (3 lec)

AGRI 2321 Livestock Evaluation |

Selection, evaluation and classification of livestock and livestock products. Semester Hours 3 (2 lec/4
lab)
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AGRI 2322 Livestock Evaluation Il
Selection, evaluation and classification of livestock and livestock products. Prerequisites: AGRI 2321.
Semester Hours 3 (2 lec/4 lab)

AGRI 2330 Wildlife Conservation and Management
Principles and practices used in the production and improvement of wildlife resources. Aesthetic,
ecological and recreational uses of public and private lands. Semester Hours 3 (3 lec)

Anthropology

ANTH 2346 Introduction to Anthropology

Surveys the diversity and unity of humankind. Introduces major subfields of physical anthropology,
archaeology, linguistics and ethnology. Semester Hours 3 (3 lec)

Allied Health & Nursing

(Available to all Allied Health & Nursing majors.)

HPRS 1101 Introduction to Health Professions

An overview of roles of various members of the health care system, educational requirements and
issues affecting the delivery of health care. Semester Hours 1 (1 lec)

HPRS 1106 Essentials of Medical Terminology
A study of medical terminology, word origin, structure and application. Semester Hours 1 (1 lec)

HPRS 1206 Medical Terminology

Introduces study of word origin and structure through the introduction of prefixes, suffixes, root
words, plurals, abbreviations and symbols, surgical procedures, medical specialties, and diagnostic
procedures. Semester Hours 2 (2 lec)

HPRS 2300 Pharmacology for Health Professions

Provides a study of drug classifications, actions, therapeutic uses, adverse effects, methods of
administration, client education and calculation of dosages. Prerequisite: a course in anatomy and
physiology or medical terminology or consent of division chair. Semester Hours 3 (3 lec)

HPRS 2301 Pathophysiology

Introduces a study of pathology and general health management of diseases and injuries across the
life span. Topics include etiology, symptoms, and the physical and psychological reactions to diseases
and injuries. Prerequisite: A course in anatomy and physiology or medical terminology or consent of
division chair. Semester Hours 3 (3 lec)

Art

Students who plan to obtain a bachelor’s degree should consult with an advisor in the Visual Arts
Department to arrange a program to meet the requirements of the senior college where degree work
will be completed. Courses are not repeatable for credit, with the exception of “Problems” class.
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ARTS 1301 Art Appreciation

Applies as a required humanities or fine arts course for all students. Introduces the visual arts through
an exploration of their purposes and processes. A study, from the layman’s point of view, of painting,
sculpture and architecture, with emphasis on design fundamentals, aesthetics, and other related
aspects of art and design. Semester Hours 3 (3 lec)

ARTS 1303 Art History |
Surveys painting, sculpture, architecture and related arts from prehistoric times to the 14th century.
Semester Hours 3 (3 lec)

ARTS 1304  ArtHistoryll
Surveys painting, sculpture, architecture and related arts from the 14th century to the present.
Semester Hours 3 (3 lec)

ARTS 1311 Design |

Presents the fundamentals of art with emphasis on two-dimensional concepts; includes line, shape,
color, texture, space and composition. Semester Hours 3 (6 lec/studio plus 3 hours minimum out of
class)

ARTS 1312 Designll
Continues ARTS 1311 with emphasis on three-dimensional concepts. Prerequisite: ARTS 1311 or
consent of the instructor. Semester Hours 3 (6 lec/studio plus 3 hours minimum out of class)

ARTS 1316  Drawing |

Investigates a variety of media techniques and descriptive and expressive possibilities. Includes
practice in illusionism (using media to make images appear real), composition and creative
development. Semester Hours 3 (6 lec/studio plus 3 hours minimum out of class)

ARTS 1317 Drawing Il

Continues the investigation of media techniques and descriptive and expressive possibilities. Includes
further practice in illusionism (using media to make images appear real), composition and creative
development. Prerequisite: ARTS 1316 or consent of the instructor. Semester Hours 3 (6 lec/studio plus
3 hours minimum out of class)

ARTS 1325 Drawing and Painting for the Non-Art Major

Includes painting, freehand drawing and composition for the beginner. This course is designed to
acquaint the student with media techniques and other painting and drawing fundamentals. Semester
Hours 3 (4 lec/studio)

ARTS 1375  Ceramics for the Non-Art Major

Introduces basic ceramics, including hand-built pottery, wheel-thrown pottery and glazing
techniques. Semester Hours 3 (4 lec/studio)
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ARTS 1376  Watercolor for the Non-Art Major
Introduces the techniques, possibilities and compositional concerns of a water-based media. Semester
Hours 3 (4 lec/studio)

ARTS 1377  Oil Painting for the Non-Art Major
Explores the techniques, possibilities and compositional concerns of oil painting media. Semester
Hours 3 (4 lec/studio)

ARTS 1378  Sculpture for the Non-Art Major
Provides experiences in working with materials such as stone, metal, clay, wood and plaster, with an
emphasis on expression in three-dimensional form. Semester Hours 3 (4 lec/studio)

ARTS 2311 Designll

Investigates further the problems of two-dimensional and three-dimensional concepts with emphasis
on individual concerns. Prerequisites: ARTS 1312 and 1317 or consent of the instructor. Semester
Hours 3 (6 lec/studio)

ARTS 2313 Design Communications

Introduces processes and techniques of design communication. In this studio course, the students will
use the computer to learn various software and solve a variety of graphic design problems with an
emphasis on creative thinking. Prerequisites (for art majors only): ARTS 1312 and ARTS 1317.
Prerequisites (for all other majors): Consent of instructor. Semester Hours 3 (6 lec/lab)

ARTS 2316 Painting |

Explores the potentials of painting media with emphasis on color and composition. Includes practice
in illusionism (using media to make images appear real) and creative development. Prerequisites (for
art majors only): ARTS 1312 and 1317 or consent of the instructor. Semester Hours 3 (6 lec/studio plus
3 hours minimum out of class)

ARTS 2317 Painting Il

Continues the investigation of painting with emphasis on individual concerns and creative
development. Prerequisite (for art majors only): ARTS 2316 or consent of the instructor. Semester
Hours 3 (6 lec/studio plus 3 hours minimum out of class)

ARTS 2323 Life Drawing |

Emphasizes structure and action of the human figure. Anatomical study includes drawing muscles,
bones and the nude model. Prerequisites: ARTS 1312 and 1317 or consent of the instructor. Semester
Hours 3 (6 lec/studio plus 3 hours minimum out of class)

ARTS 2324 Life Drawing Il

Continues the investigation of drawing, focusing on the human figure with emphasis on individual
development and accomplishment in various areas designated by the student and instructor.
Anatomical study includes drawing muscles, bones and the nude model. Prerequisite: ARTS 2323 or
consent of instructor. Semester Hours 3 (6 lec/studio plus 3 hours minimum out of class)

McLennan Community College General Catalog 2009-2011 208



ARTS 2326 Sculpturel

Introduces various sculptural approaches in a variety of media, including additive and subtractive
techniques. Prerequisite (for art majors only): ARTS 1312 and 1317 or consent of the instructor.
Semester Hours 3 (6 lec/studio plus 3 hours minimum out of class)

ARTS 2327 Sculpturell
Continues Sculpture | with emphasis on individual expression. Prerequisite (for art majors only): ARTS
2326 or consent of the instructor. Semester Hours 3 (6 lec/studio plus 3 hours minimum out of class)

ARTS 2346  Ceramics|

Introduces basic ceramics including hand-built pottery, wheel-thrown pottery and glazing techniques.
Prerequisites (for art majors only): ARTS 1312 and 1317 or consent of instructor. Semester Hours 3 (6
lec/studio)

ARTS 2347 Ceramics Il
Continues ARTS 2346 and includes advanced problems in the creation of artistic and practical ceramic
ware. Prerequisite: ARTS 2346. Semester Hours 3 (6 lec/studio)

ARTS 2348  Digital Art|

A studio course that explores the potential of digital imaging with the use of digital cameras, digital
camcorders, and computer hardware and software for visual, conceptual and practical uses.
Prerequisites (for art majors): Drawing 1316 and 1317, Design 1311 and 1312, and Photography 2356.
No prerequisite for non-majors. Semester Hours 3 (3 lec/3 lab).

ARTS 2356 Photography|

Introduces the basic fundamentals of black and white photography and uses 35mm cameras,
accessories and procedures in making pictures from exposed sensitive materials to completed prints.
Credit will not be given for both ARTS 2356 and COMM 1318. Semester Hours 3 (3 lec/3 lab)

ARTS 2357 Photography I

Continues investigation in black and white photography. Emphasis on creative photographic
documentation and on improving photographic processes and techniques both in the darkroom and
with camera operations. Credit will not be given for both ARTS 2357 and COMM 1319. Prerequisite:
ARTS 2356 or COMM 1318 or consent of instructor. Semester Hours 3 (3 lec/3 lab)

ARTS 2389  Academic Cooperative

An instructional program designed to integrate on-campus study with practical hands-on work
experience. In conjunction with class seminars, the individual student will set specific goals and
objectives in the study of studio art and/or art history. Prerequisites: ARTS 1312 and 1317 and consent
of instructor. Semester Hours: 3 (2 lec/3 lab)

Biology

BIOL 1322 Principles of Nutrition
Surveys basic principles of nutrition including functions, food sources, digestion and absorption, and
metabolism with application to human nutritional needs. Prerequisites: None. Semester Hours 3 (3 lec)
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BIOL 1406 Biology for Science Majors |

Fundamental principles of living organisms involving the physical and chemical properties of life,
including evolutionary adaptation, physiologic function, cell structure and function, reproduction,
genetics, ecology, and scientific methodology. Semester Hours 4 (3 lec/3 lab)

BIOL 1407 Biology for Science Majors Il

A course designed to discuss reproduction and development; classical and molecular genetics, with
an emphasis on molecular genetics; ecology; ecologic principles; and the study of Monera, fungi and
the plant kingdom from a taxonomic or physiologic standpoint. Prerequisite: BIOL 1406. Semester
Hours 4 (3 lec/3 lab)

BIOL 1408 General Biology

Introduces the fundamental concepts of molecular biology, cell structure and function,
photosynthesis and respiration, cellular and organismal control mechanisms of plants and animals,
mitosis and meiosis, plant and animal reproduction, genetics, evolution, and principles of ecology.
Semester Hours 4 (3 lec/3 lab)

BIOL 1411 Introductory Botany

Surveys plant groups, emphasizing progressive advancements in structure and function of
representatives from the kingdoms Plantae, Monera and Protista. Includes study of metabolism,
physiology, morphology, cytology, anatomy, reproduction and ecology as they relate to plants.
Semester Hours 4 (3 lec/3 lab)

BIOL 1413 Introductory Zoology

Surveys the kingdoms Protista and Animalia through chordates. Emphasizes the anatomical,
physiological, ecological, behavioral, developmental and evolutionary relationships of major phyla.
Semester Hours 4 (3 lec/3 lab)

BIOL 2401 Anatomy and Physiology |

Acquaints the student with processes of the human body. Includes chemical, cellular, tissue and organ
systems. Also covers integumentary, skeletal, muscular and nervous systems. NOTE: Both BIOL 2401
and 2402 should be taken to ensure transferability. Prerequisites: BIOL 1408, CHEM 1405 or BIOL 2404,
or consent of division chair. Semester Hours 4 (3 lec/3 lab)

BIOL 2402 Anatomy and Physiology Il

Continues the investigation of the human body. Covers endocrine, cardiovascular, respiratory,
digestive, excretory and reproductive systems. NOTE: Both BIOL 2401 and BIOL 2402 should be taken
to ensure transferability. Prerequisite: BIOL 2401 or consent of division chair. Semester Hours 4 (3 lec/3
lab)

BIOL 2404 Introductory Anatomy and Physiology
This course is designed to introduce the integrative processes within cells, tissues, organs and body
systems associated with human anatomy and physiology. Lecture in combination with laboratory
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exercises will be utilized to provide a basis for anatomical and physiological processes. This knowledge
base will provide a background for selected programs in health careers. Semester Hours 4 (3 lec/3 lab)

BIOL 2420 Microbiology

Surveys microorganisms that affect people. Includes the morphology, physiology and taxonomy of
representative types of microorganisms. Emphasizes microorganisms in relation to soil, sewage, water,
food, air, industrial processes and diseases. Prerequisites: BIOL 1408, BIOL 2401 or BIOL 2404, or
consent of division chair. Semester Hours 4 (3 lec/3 lab)

Business

BMGT 1191 Special Topics in Business Administration and Management, General

Presents topics that address recently identified current events, skills, knowledge, and/or attitudes and
behaviors pertinent to the technology or occupation and relevant to the professional development of
the student. This course was designed to be repeated multiple times to improve student proficiency.
Semester Hours 1 (1 lec/lab)

BMGT 1291 Special Topics in Business Administration and Management, General

Presents topics that address recently identified current events, skills, knowledge, and/or attitudes and
behaviors pertinent to the technology or occupation and relevant to the professional development of
the student. This course was designed to be repeated multiple times to improve student proficiency.
Semester Hours 2 (2 lec/lab)

BMGT 1301 Supervision
A study of the role of the supervisor. Managerial functions as applied to leadership, counseling,
motivation and human skills are examined. Semester Hours 3 (3 lec)

BMGT 1307 High Performance Work Teams

Presents the basic principles of building and sustaining teams in organizations, including team
dynamics and process improvement. Prerequisite: BMGT 1303 or BMGT 1327 or consent of faculty
advisor. Semester Hours 3 (3 lec)

BMGT 1327 Principles of Management (Formerly BMGT 1303)
Examines concepts, terminology, principles, theories and issues in the field of management. Semester
Hours 3 (3 lec)

BMGT 1341 Business Ethics

Discusses ethical issues, the development of a moral frame of reference and the need for an awareness
of social justice in management practices and business activities. Review of ethical responsibilities
and relationships between organizational departments, divisions, executive management and the
public. Semester Hours 3 (3 lec)

BMGT 1344 Negotiations and Conflict Management

Discusses theories which aid in the diagnosis of interpersonal and intergroup conflict. The role of
manager as negotiator, intermediary and problem-solver. Semester Hours 3 (3 lec)

McLennan Community College General Catalog 2009-2011 211



BMGT 1491 Special Topics in Business Administration and Management, General

(formerly BUSI 2390 Special Topics in Business)

Presents topics that address recently identified current events, skills, knowledge, and/or attitudes and
behaviors pertinent to the technology or occupation and relevant to the professional development of
the student. This course was designed to be repeated multiple times to improve student proficiency.
Semester Hours 4 (3 lec/2lab)

BMGT 2309 Leadership

Introduces concepts of leadership and its relationship to management. Prepares the student with
leadership and communication skills needed to motivate and identify with employees. This is a
Capstone course that integrates knowledge from previous courses and provides the opportunity to
apply management and leadership principles to real world situations. Prerequisite: Completion of or
concurrent enrollment in BMGT 1303 or BMGT 1327. Semester Hours 3 (3 lec)

BMGT 2470 Internship Il - Business Administration and Management, General

Establishes a work-based learning experience that enables the student to apply specialized
occupational theory, skills and concepts. A learning plan is developed by the college and the
employer. This is a Capstone course. The work environment is arranged by the student. Prerequisite:
an approved work station. BMGT 2489 — Capstone course must be taken with or following BMGT 2309
or BMGT 1307. (See Guidelines for Internships.) Semester Hours 4 (1 lec/15-20 lab)

BMGT 2488 Internship | — Business Administration and Management, General

(formerly BUSI 2571 Management Training 1)

Establishes a work-based learning experience that enables the student to apply specialized
occupational theory, skills and concepts. A learning plan is developed by the college and the
employer. This may be a paid or unpaid experience. This course may be repeated if topics and learning
outcomes vary. Prerequisite: An approved work station. BMGT 2488 must be taken with or following
BMGT 1303 or BGMT 1327. (See Guidelines for Internships.) Semester Hours 4 (1 lec/15-20 lab)

BMGT 2489 Internship Il - Business Administration and Management, General

Establishes a work-based learning experience that enables the student to apply specialized
occupational theory, skills and concepts. A learning plan is developed by the college and the
employer. This may be a paid or unpaid experience. This course may be repeated if topics and learning
outcomes vary. The work environment is arranged by the student. Prerequisite: An approved work
station and BMGT 2488. (See Guidelines for Internships.) Semester Hours 4 (1 lec/15-20 lab)

BUSG 2305 Business Law/Contracts

Presents principles of law that form the legal framework for business activity, including applicable
statutes, contracts and agency. Examines the principles of the law of contracts, sales, the Uniform
Commercial Code, business organizations, conveyance of property and other topics of business law.
Semester Hours 3 (3 lec)
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BUSG 2309 Small Business Management

Presents fundamentals on how to start and operate a small business. Topics include facts about a
small business, essential management skills, how to prepare a business plan, financial needs,
marketing strategies and legal issues. Semester Hours 3 (3 lec)

BUSI 1301 Survey of Business

Introduces the student to various interrelated disciplines in the business world. Broad-based topics
include business organization, management, marketing, economics, finance, accounting and
international business. Semester Hours 3 (3 lec)

BUSI 2301 Business Law

Discusses principles of law that form the legal framework for business activity, including applicable
statutes, contracts and agency. Examines the principles of the law of contracts, sales, the Uniform
Commercial Code, business organizations, conveyance of property and other topics of business law.
Recommendation: Students should have passed the reading section of the THEA or approved
alternative test or be currently enrolled in or have credit for READ 0302 before enrolling in this course.
Semester Hours 3 (3 lec)

HECO 1307 Personal Finance

Personal and family accounts, budgets and budgetary control, bank accounts, charge account,
borrowing, investing, insurance, standards of living, renting or home ownership, and will and trust
plans. Semester Hours 3 (3 lec)

HRPO 2301 Human Resources Management
Introduces behavioral and legal approaches to the management of human resources in organizations.
Recommended completion of BMGT 1303 or BMGT 1327. Semester Hours 3 (3 lec)

IBUS 1305 Introduction to International Business and Trade

Presents techniques for entering the international marketplace. Emphasis on the impact and dynamics
of sociocultural, demographic, economic, technological and political-legal factors in the foreign trade
environment. Topics include patterns of world trade, internationalization of the firm and operation
procedures of the multi-national enterprise. (Offered only in spring.) Semester Hours 3 (3 lec)

MRKG 1302 Principles of Retailing

Introduces the retailing environment and its relationship to consumer demographics, trends and
traditional/nontraditional retailing markets. Also includes the employment of retailing techniques and
the factors that influence modern retailing. (Offered only in spring.) Semester Hours 3 (3 lec/lab)

MRKG 1311 Principles of Marketing

Introduces basic marketing functions; identification of consumer and organizational needs;
explanation of economic, psychological, sociological and global issues; and description and analysis of
the importance of marketing research. Emphasizes impact of current events on marketing activity.
Semester Hours 3 (3 lec)
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MRKG 1391 Special Topics in Business Marketing and Marketing Management

Presents topics that address recently identified current events, skills, knowledge, and/or attitudes and
behaviors pertinent to the technology or occupation and relevant to the professional development of
the student. Semester Hours 3 (3 lec)

MRKG 2333 Principles of Selling

Presents an overview of the selling process. Identification of the elements of the communication
process between buyers and sellers in business and examination of the legal regulations and ethical
issues of business that affect salespeople. (Offered only in spring.) Semester Hours 3 (3 lec)

MRKG 2349 Advertising and Sales Promotion

Presents integrated marketing communications. Introduces advertising principles, practices and
multimedia in persuasive communication, including buyer behavior, budgeting and regulatory
constraints. (Offered only in fall.) Semester Hours 3 (3 lec)

MRKG 2488 Internship — Business Marketing and Marketing Management (Capstone)

Provides a work-based learning experience that enables the student to apply specialized occupational
theory, skills and concepts. A learning plan is developed by the college and the employer. This may be
a paid or unpaid experience. This course may be repeated if topics and learning outcomes vary. The
work environment is arranged by the student. Prerequisite: An approved work station and MRKG 1311.
(See Guidelines for Internships.) Semester Hours 4 (1 lec/15-20 lab)

MRKG 2489 Internship — Business Marketing and Marketing Management (Capstone)

Provides a work-based learning experience that enables the student to apply specialized occupational
theory, skills and concepts. A learning plan is developed by the college and the employer. This may be
a paid or unpaid experience. This course may be repeated if topics and learning outcomes vary. The
work environment is arranged by the student. This is a Capstone course. Prerequisite: An approved
work station and MRKG 2488 or MRKG 2333 or MRKG 2349 or MRKG 1302. (See Guidelines for
Internships.) Semester Hours 4 (1 lec/15-20 lab)

Certified Medical Assisting

ECRD 1211 Electrocardiography

Fundamentals of cardiovascular anatomy and physiology. Includes basic electrocardiography
procedures, interpretation of basic dysrhythmias and appropriate treatment modalities. Semester
Hours 2 (2 lec/2 lab)

MDCA 1254 Medical Assisting Credentialing Exam Review
A preparation for Medical Assisting credentialing exam. Semester Hours 2 (2 lec)

MDCA 1305 Medical Law & Ethics

Instruction in principles, procedures and regulations involving legal and ethical relationships among
physicians, patients and medical assistants. Semester Hours 3 (3 lec)
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MDCA 1313 Medical Terminology

A study and practical application of a medical vocabulary system. Includes structure, recognition,
analysis, definition, spelling, pronunciation and combination of medical terms from prefixes, suffixes,
roots and combining forms. Semester Hours 3 (3 lec)

MDCA 1402 Human Disease/Pathophysiology

A study of anatomy and physiology with emphasis of human pathophysiology, including etiology,
prognosis, medical treatment, signs and symptoms of common diseases of all body systems. Semester
Hours 4 (3 lec/3 lab)

MDCA 1409 Anatomy & Physiology for Medical Assistants
Emphasis on structure and function of human cells, tissues, organs and systems with overview of
common pathophysiology. Semester Hours 4 (3 lec/3 lab)

MDCA 1417 Procedures in a Clinical Setting

Emphasis on patient assessment, examination and treatment as directed by physician. Includes vital
signs, collection and documentation of patient information, asepsis, office clinical procedures and
other treatments as appropriate for the medical office. Semester Hours 4 (2 lec/4 lab)

MDCA 1421 Administrative Procedures

Medical office procedures including appointment scheduling, medical records creation and
maintenance, interpersonal communications, financial processes, coding, billing, collecting, third-
party reimbursement, credit arrangements, and computer use in the medical office. Semester Hours 4
(2 lec/4 1ab)

MDCA 1443 Medical Insurance
Emphasizes medical office coding for payment/reimbursement by patient or third party. Semester
Hours 4 (2 lec/4 lab)

MDCA 1448 Pharmacology & Administration of Medications

Instruction in concepts and application of pharmacological principles. Focuses on drug classifications,
principles and procedures of medication administration, mathematical systems and conversions,
calculation of drug problems, and medico-legal responsibilities of the medical assistant. Semester
Hours 4 (2 lec/4 lab)

MDCA 1452 Medical Assistant Laboratory Procedures

Waived procedures stated in the current Clinical Laboratory Improvement Act (CLIA). Includes blood
collection, specimen handling, identification of normal ranges and quality control. Semester Hours 4
(2 lec/4 lab)

MDCA 1660 Clinical-Medical/Clinical Assistant

A health-related work-based learning experience that enables the student to apply specialized
occupational theory, skills and concepts. Direct supervision is provided by the clinical professional.
Semester Hours 6 (18 clinical)
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MDCA 2660 Clinical-Medical/Clinical Assistant

A health-related work-based learning experience that enables the student to apply specialized
occupational theory, skills and concepts. Direct supervision is provided by the clinical professional.
Semester Hours: 6 (18 clinical)

Chemistry

CHEM 1405 Introductory Chemistry |

Introduces basic laws, theories, concepts, use of the metric system, atomic structure and matter,
nuclear chemistry, periodic table, chemical bonding, solution chemistry, behavior of gases, and
environmental chemistry. Designed for the allied health and liberal arts student. Semester Hours 4 (3
lec/3 lab)

CHEM 1407 Introductory Chemistry Il

Introduces organic chemistry, biochemistry, an overview of metabolism and some special topics.
Designed for the allied health and liberal arts student. Prerequisite: High school chemistry or CHEM
1405. Semester Hours 4 (3 lec/3 lab)

CHEM 1411 General Inorganic Chemistry |

Covers the fundamental laws, theories and concepts of chemistry, methods of writing chemical
formulas and equations, structure of the atom and matter, periodic classification related to the
properties of typical elements and compounds and electrolytic dissociation and solutions. Serves as
the prerequisite requirement for engineering, medicine and advanced work in chemistry and other
fields of science. Prerequisite: Credit for, or concurrent enroliment in, MATH 1314 or equivalent, or
consent of division chair. Semester Hours 4 (3 lec/4 lab)

CHEM 1412 General Inorganic Chemistry Il

Covers chemical kinetics, equilibrium systems, chemical thermodynamics, electrochemistry, nuclear
and organic chemistry, brief study of metals and their simple compounds, and a systematic semimicro
gualitative analysis of typical cations and anions. Prerequisite: CHEM 1411. Semester Hours 4 (3 lec/4
lab)

CHEM 2423 Organic Chemistry |

Covers principles and concepts of organic chemistry, structural formulas, nomenclature,
stereoisomerism, aliphatic hydrocarbons and derivatives, some functional groups, and interpretation
of spectra. Prerequisites: CHEM 1411 and 1412. Semester Hours 4 (3 lec/4 lab)

CHEM 2425 Organic Chemistry Il
Covers aromatic hydrocarbons and derivatives, more functional groups, biomolecules, and special
topics. Prerequisite: CHEM 2423. Semester Hours 4 (3 lec/4 lab)

Child Development

CDEC 1317 Child Development Associate Training |
Based on the requirements for the Child Development Associate National Credential (CDA). Topics on
CDA overview, general observation skills, and child growth and development overview. The four
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functional areas of study are creative, cognitive, physical and communication. Semester Hours 3 (2
lec/2 lab)

CDEC 1323 Observation and Assessment
A study of observation skills, assessment techniques and documentation of children’s development.
Semester Hours 3 (2 lec/1 lab)

CDEC 1354 Child Growth and Development

A study of the principles of child growth and development from conception through adolescence.
Focuses on physical, cognitive, social and emotional domains of development. This course is parallel
to the Lower Division Academic Course Guide Manual (ACGM) course TECA 1354. Semester Hours 3 (3
lec/1 lab)

CDEC 1356 Emergent Literacy for Early Childhood

An exploration of principles, methods and materials for teaching young children language and literacy
through a play-based, integrated curriculum. Prerequisites: TECA 1311, CDEC 1413, 1421 with grade of
C or better or approval of program advisor. Semester Hours 3 (2 lec/2 lab)

CDEC 1358 Creative Arts for Early Childhood

An exploration of principles, methods and materials for teaching young children music, movement,
visual arts and dramatic play through process-oriented experiences to support divergent thinking.
Prerequisites: TECA 1311, CDEC 1413, 1421 with grade of C or better or approval of program advisor.
Semester Hours 3 (2 lec/2 lab)

CDEC 1359 Children with Special Needs

A survey of information regarding children with special needs, including possible causes and
characteristics of exceptionalities, intervention strategies, available resources, referral processes, the
advocacy role, and legislative issues. Semester Hours 3 (3 lec)

CDEC 1413 Curriculum Resources for Early Childhood Programs (Capstone)

A study of the fundamentals of curriculum design and implementation in developmentally
appropriate programs for young children. Prerequisite: TECA 1311 or 1354 with a grade of C or better
or concurrent enrollment in either. This course serves as the Capstone experience for the Child
Development Certificate Option | and Child Development/Special Persons A.A.S. degree and will be
mandatory. Semester Hours 4 (3 lec/2 lab)

CDEC 1419 Child Guidance

An exploration of guidance strategies for promoting prosocial behaviors with individual and groups of
children. Emphasis on positive guidance principles and techniques, family involvement, and cultural
influences. Practical application through direct participation with children. Semester Hours 4 (3 lec/2
lab)

CDEC 1421 The Infant and Toddler
A study of appropriate infant and toddler programs (birth to 3 years), including an overview of
development, quality routines, appropriate environments, materials and activities, and
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teaching/guidance techniques. Prerequisite: TECA 1311 or 1354 with a grade of C or better or
concurrent enrollment in either. Semester Hours 4 (3 lec/2 lab)

CDEC 2307 Math and Science for Early Childhood

An exploration of principles, methods and materials for teaching children math and science concepts
and process skills through discovery and play. Prerequisites: TECA 1311, CDEC 1413, 1421 with grade
of C or better or approval of program advisor. Semester Hours 3 (2 lec/2 lab)

CDEC 2322 Child Development Associate Training Il

A continuation of the study of the requirements for the Child Development Associate National
Credential (CDA). The six functional areas of study include: safe, healthy, learning environment, self,
social and guidance. Prerequisite: CDEC 1317 with grade of C or better or approval of program
director. Semester Hours 3 (2 lec/2 lab)

CDEC 2324 Child Development Associate Training lll

Continuation of the requirements for the Child Development Associate National Credential (CDA).
Three of the 13 functional areas of study include: family, program management and professionalism.
Prerequisite: CDEC 2322 with grade of C or better or approval of program director. Semester Hours 3 (2
lec/2 lab)

CDEC 2326 Administration of Programs for Children|

A practical application of management procedures for early child care education programs, including
a study of planning, operating, supervising and evaluating programs. Topics on philosophy, types of
programs, policies, fiscal management, regulations, staffing, evaluation and communication. Semester
Hours 3 (2 lec/2 lab)

CDEC 2328 Administration of Programs for Children I

An in-depth study of the skills and techniques in managing early care and education programs,
including legal and ethical issues, personnel management, team building, leadership, conflict
resolution, stress management, advocacy, professionalism, fiscal analysis and planning, parent
education/partnerships, and technical applications in programs. This course serves as the Capstone
experience for the Child Development Certificate Option Ill. Semester Hours 3 (2 lec/2 lab)

CDEC 2364 Practicum in Child Development (Capstone)

Practical general workplace training supported by an individualized learning plan developed by the
employer, college and student. The plan relates the workplace training and experiences to the
student’s general and technical courses of study. The guided external experiences may be paid or
unpaid. This course may be repeated if topics and learning outcomes vary. Prerequisite: TECA 1303,
1311, 1318, 1354, CDEC 1356, 1357, 1358, 1394, 1413, 1419, 1421 with a grade of C or better or
approval of program advisor. This course serves as the Capstone for the A.A.S. degree. Semester Hours
3 (2 lec/20 lab)

CDEC 2441 The School Age Child
A study of appropriate programs for the school age child (5 to 13 years), including an overview of
development, appropriate environments, materials and activities, and teaching/guidance techniques.
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Prerequisite: CDEC/TECA 1311 with a grade of C or better or concurrent enrollment in either. Semester
Hours 4 (3 lec/2 lab)

TECA 1303 Families, School, & Community

A study of the child, family, community and schools, including parent education and involvement,
family and community lifestyles, child abuse, and current family life issues. Semester Hours 3 (3 lec/1
lab)

TECA 1311 Educating Young Children

An introduction to the education of the young child, birth through age 12, including developmentally
appropriate practices and programs, theoretical and historical perspectives, ethical and professional
responsibilities, and current issues. Semester Hours 3 (3 lec/1 lab)

TECA 1318 Wellness of the Young Child

A study of the factors that impact the well-being of the young child, including healthy behavior, food,
nutrition, fitness and safety practices. Focus on local and national standards and legal implications of
relevant policies and procedures. Semester Hours 3 (2 lec/2 lab)

TECA 1354 Child Growth and Development

A study of the physical, emotional, social and cognitive factors impacting growth and development
from conception to adolescence. This course is parallel to the Workforce Education Course Manual
(WECM) course CDEC 1354. Semester Hours 3 (3 lec)

College Success

COSU 0101 College Success
Focuses on critical issues for students new to college. Emphasis is placed on addressing perceptions,
expectations, behaviors and outcomes required for college success. Semester Hours 1 (1 lec)

Communications (See Journalism)

Computer Information Systems & Multimedia Management and Production
ARTC 1302 Digital Imaging |

Introduces raster image editing and/or image creation software: scanning, resolution, file formats,
output devices, color systems and image-acquisitions. Semester Hours 3 (2 lec/2 lab)

ARTC 2305 Digital Imaging Il

Covers principles of digital image processing and electronic painting. Emphasis on bitmapped- or
raster-based image marking and the creative aspects of electronic illustration for commercial and fine
art applications. Topics include advanced concepts and concerns associated with image resolution
and file size; digital editing and use of printing/Web tools; creating, editing and painting digital
images; color correction and manipulation of photographic images; and saving and outputting
images on various output devices. Prerequisites: ARTC 1302. Semester Hours 3 (2 lec/2 lab)

ARTV 1351 Digital Video
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Develops skills in producing and editing video and sound for multimedia or Web productions.
Emphasis is placed on the capture, editing and outputting of video using a desktop digital video
workstation. Semester Hours 3 (2 lec/2 lab).

ARTV 2301 Animation 2D

Teaches skill development in the use of software to develop storyboards and two-dimensional
animation, including creating, importing and sequencing media elements to create multimedia
presentations. Emphasis on conceptualization, creativity and visual aesthetics. Semester Hours 3 (2
lec/2 lab)

BCIS 1305 Business Computer Applications

Teaches computer terminology, hardware, software, operating systems and information systems
relating to the business environment. The main focus is on business applications of software,
including word processing, spreadsheets, databases, presentation graphics and business-oriented
utilization of the Internet. Required for students taking the Business Field of Study. Semester Hours 3
(2 lec/2 lab).

COSC 1300 Introduction to Computing

Study of basic hardware, software, operating system, and current applications in various segments of
society. Current issues such as the effect of computers on society and the history and use of
computers are also studied. Labs may include, but are not limited to, introduction to operating
systems, the Internet, word processing, spreadsheets, databases and programming concepts with
empbhasis on critical thinking/problem solving. Semester Hours 3 (2 lec/2 lab)

COSC 1336 Programming Fundamentals |

Introduces the fundamental concepts of structured programming. Topics include software
development methodology, data types, control structures, functions, arrays, and the mechanics of
running, testing and debugging. This course assumes computer literacy. Semester Hours 3 (3 lec)

COSC 1337 Programming Fundamentals Il

Reviews control structures and data types with emphasis on structured data types. Applies the object-
oriented programming paradigm, focusing on the definition and use of classes along with the
fundamentals of object-oriented design. Includes basic analysis for algorithms, searching and sorting
techniques, and an introduction to software engineering. Prerequisite: COSC 1336. Semester Hours 3
(3 lec)

COSC 2325 Computer Organization and Machine Language

Basic computer organization; machine cycle, digital representation of data and instructions; assembly
language programming, assembler, loader, macros, subroutines, and program linkages. Prerequisite:
COSC 1336. Semester Hours 3. (3 lec)
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COSC 2336 Programming Fundamentals Il

Presents further application of programming techniques, introducing the fundamental concepts of
data structures and algorithms. Topics include recursion, fundamental data structures (including
stacks, queues, linked lists, has tables, trees, and graphs), and algorithmic analysis. Prerequisite: COSC
1337. Semester Hours 3 (3 lec)

IMED 1316 Web Design |

Introduces Internet Web page design and related graphic design issues, including mark-up languages,
websites, Internet access software, and interactive topics. Students should be proficient with Windows
functions, mousing and keyboarding skills. Semester Hours 3 (2 lec/2 lab)

IMED 2309 Internet Commerce

Gives an overview of the Internet as a marketing and sales tool with emphasis on developing a
prototype for electronic commerce. Topics include database technology, creating websites in order to
collect information, performing online transactions, and generating dynamic content. Prerequisites:
COSC 1300 or BCIS 1305 or equivalent introduction to computer course with consent of instructor;
basic Web design skills suggested. Semester Hours 3 (2 lec/2 lab).

IMED 2311 Portfolio Development

Emphasizes the preparation and enhancement of portfolio to meet professional standards,
professional organizations, presentation skills, and job-seeking techniques. Students arrange and
refine projects for various delivery systems; identify current industry requirements for employment;
and create a presentation portfolio. Prerequisite: IMED 2313. Semester Hours 3 (2 lec/2 lab)

IMED 2313 Project Analysis and Design

Applies the planning process for multimedia or Web, including costing, preparation, production legal
issues, and guidelines for pre-production preparation and creation of a comprehensive design
document that includes target audience analysis, purpose and goals, objectives, content outline, flow
chart, and storyboard. Emphasis is placed on content design and production management.
Prerequisite: ARTC 1302, IMED 1316 and ARTV 1351, ARTV 2301. Semester Hours 3 (2 lec/2 lab)

IMED 2315 Web Designlli

Studies current mark-up languages and layout techniques for creating engaging, well-designed Web
pages; identify the target audience and produce websites according to physical and technical
limitations, cultural appearance, and legal issues. Emphasis placed on use of Cascading Style Sheets
(CSS) and XML. Students will work on a website with at least one assigned client from the community.
Prerequisites: Successful completion of IMED 1316 or equivalent introductory Web design course with
instructor consent; knowledge of CSS and division tags important. Semester Hours 3 (2 lec/2 lab)

IMED 2488 Internship - Digital Communication and Media/Multimedia

A work-based learning experience that enables the student to apply specialized occupational theory,
skills, and concepts. A learning plan is developed by the college and the employer. Mentored and
supervised by a workplace employee, the student achieves objectives that are developed and
documented by the college and that are directly related to specific occupational outcomes. This may
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be a paid or unpaid experience. Prerequisite: Must meet internship requirements. (See Guidelines for
Internships.) Semester Hours 4

ITCC1310 Cisco Discovery I: Networking for Home and Small Businesses

This introductory course teaches students the skills needed to obtain entry-level home and small
business network installer jobs as network technicians, computer technicians, cable installers, and
help desk technicians. It provides a hands-on introduction to networking and the Internet using tools
and hardware commonly found in home and small business environments. Labs include PC
installation, Internet connectivity, wireless connectivity, file and print sharing, and the installation of
game consoles, scanners, and cameras. This is the first course in the four-course series preparing
students for the CISCO Certified Network Administrator certification. Semester Hours 3 (2 lec/3 lab)

ITCC1311 Cisco Discovery ll: Working at a Small-to-Medium Business or ISP

This course prepares students for jobs as network technicians. It also helps students develop
additional skills required for computer technicians and help desk technicians. It provides a basic
overview of routing and remote access, addressing, and security. It also familiarizes students with
servers that provide e-mail services, Web space, and authenticated access. Students also learn about
soft skills required for help desk and customer service positions. Network monitoring and basic
troubleshooting skills are taught on context. This is the second course in the four-course series
preparing students for the CISCO Certified Network Administrator certification. Prerequisite: ITCC
1310. Semester Hours 3 (2 lec/3 lab)

ITCC1312 Cisco Discovery lll: Introducing Routing and Switching in the Enterprise

This course familiarizes students with the equipment applications and protocols installed in enterprise
networks, with a focus on switched networks, IP Telephony requirements, and security. It also
introduces advanced routing protocols such as Enhanced Interior Gateway Routing Protocol (EIGRP)
and Open Shortest Path First (OSPF) Protocol. Hands-on exercises include configuration, installation,
and troubleshooting. This is the third course in the four-course series preparing students for the
CISCO Certified Network Administrator certification. Prerequisite: ITCC 1311. Semester Hours 3 (2 lec/3
lab)

ITCC1313 Cisco Discovery IV: Designing and Supporting Computer Networks

Learners progress through a variety of case studies and role-playing exercises, which include
gathering requirements, designing basic networks, establishing proof-of-concept, performing project
management tasks, and lifecycle services, including upgrades, competitive analyses, and system
integration. This is the fourth course in the four-course series preparing students for the CISCO
Certified Network Administrator certification. Prerequisite: ITCC 1312. Semester Hours 3 (2 lec/3 lab)

ITNW 1320 NetWare Administration

Prepares students to competently perform the role of network administrator or system managerin a
Novell NetWare network environment. Students will study the Novell NetWare network, describe the
role of Novell Directory Services, set up and manage access for users, set up and manage Novell
Distributed Print Services, manage file system and Novell Directory Services security, and install,
configure, and use ZEN works to manage user workstations. Prerequisite: ITSC 1305. Semester Hours 3
(2 lec/2 lab)
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ITNW 1337 Introduction to the Internet

Introduces the Internet with emphasis on using the World Wide Web to locate, transfer, and publish
information. Surveys emerging technologies on the Internet. Students will use and configure Web
browsers; use the Internet to locate, transfer and publish information; create a basic HTML document;
use e-mail services; and explain issues in choosing an Internet service provider. Semester Hours 3 (2
lec/2 lab)

ITNW 1345 Implementing Network Directory Services

Provides students with the knowledge and skills necessary to install, configure, and administer
Network Directory service. Students will learn the logical and physical structure of directory services,
configure the Domain Name System (DNS) server service to support directory services, create and
administer user accounts and group resources, delegate and administer control of Directory objects,
and maintain and restore the database of Active Directory. Prerequisite: ITNW 1354 or job experience
in networking. Semester Hours 3 (2 lec/2 lab)

ITNW 1354 Implementing and Supporting Servers

Develops skills necessary to implement, administer, and troubleshoot information systems in a
networked computing environment using Microsoft Windows-based servers. Students will learn to
configure peripherals and devices; set up servers for various client computers; configure directory
replication; and manage licensing, user groups accounts, user profiles, system policies, and profiles.
Students will also learn to administer remote servers and disk resources, create and share resources,
implement permissions and security, implement fault-tolerance data storage measures, and configure
servers for interoperability with various network operating systems servers. Course will teach how to
install and configure Remote Access Service (RAS), identify and monitor performance bottlenecks, and
resolve configuration problems. Prerequisite: ITSC 1305. Semester Hours 3 (2 lec/2 lab)

ITNW 2352 Administering SQL Server

Develops skills in the installation, configuration, administration, and troubleshooting of SQL Servers
client/server database management system version. Students will describe SQL Server architecture,
plan for a SQL Server installation, install SQL Server and configure SQL Server, manage files and
databases, choose a login security method, and configure login security. Course also includes the
planning and implementation of database permissions, backing up and restoring databases,
automating administrative tasks using SQL Server Agent, creating custom administrative tools,
transferring and migrating data into databases, monitoring SQL Server performance, and replicating
data from one SQL Server to another. Prerequisite: ITSC 1305 and a networking course or experience.
Semester Hours 3 (2 lec/2 lab)

ITSC1305 Introduction to PC Operating Systems (formerly BCIS 1375)

Introduction to personal computer operating systems, including installation, configuration, file
management, memory and storage management, control of peripheral devices, and use of utilities.
Semester Hours 3 (2 lec/2 lab)
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ITSC 1307 UNIX Operating System ||

Introduces the UNIX operating system, including multi-user concepts, terminal emulation, use of
system editor, basic UNIX commands, and writing script files using LINUX operating system. Topics
include introductory systems management concepts. Students will learn the proper use of basic UNIX
commands, define and apply terminal emulation, use of the system editor, manage individual user
account, and effectively manage user files. Prerequisite: ITSC 1305. Semester Hours 3 (2 lec/2 lab)

ITSC 1309 Integrated Software Applications |
Introduces business productivity software suites using word processing, spreadsheets, databases,
and/or presentation software. Semester Hours 3 (2 lec/2 lab)

ITSC1315 Project Management Software

Teaches project management software for the examination of concepts including timelines,
milestones, scheduling, life cycle phases, management frameworks, skills, processes, and tools.
Students will learn how to use project management software to design, develop, and manage a
project; organize and evaluate project phases; produce and analyze reports and charts; distinguish
task relationships; and demonstrate teamwork. Semester Hours 3 (2 lec/2 lab)

ITSC1325 Personal Computer Hardware

Studies current personal computer hardware, including personal computer assembly and upgrading,
setup and configuration, and troubleshooting. The student will assemble/set up and upgrade
personal computer systems, diagnose and isolate faulty components, optimize system performance,
and install/connect peripherals. Semester Hours 3 (2 lec/2 lab)

ITSC 1347 UNIX System Administration Il

Teaches advanced UNIX workstation administration skills in a network environment. Students will
learn the control system logging activity, manage virtual disk, configure the network file system (NFS)
environment, automount file systems on demand, administer the NIS, and administer the UNIX
operating system within a network. System security features will also be covered. Prerequisite: ITSC
1307. Semester Hours 3 (2 lec/2 lab)

ITSC2339 Personal Computer Help Desk

Covers diagnosis and solution of user hardware- and software-related problems with on-the-job
projects in either a Help Desk Lab or short-term assignments for local businesses. Students will
establish rapport with users problem-solving situations, analyze user problems and lead them through
solutions, maintain problem logs, and formulate problem-solving methodologies. This is a Capstone
course that will integrate skills and knowledge from previous courses. Prerequisites: a high-level
programming language and database course or instructor consent. This course should be taken in the
last two semesters before graduation. Semester Hours 3 (2 lec/2 lab)

ITSC 2486 Internship - Computer and Information Sciences, General

Provides a work-based learning experience that enables the student to apply specialized occupational
theory, skills, and concepts. A learning plan is developed by the college and the employer. Mentored
and supervised by a workplace employee, the student achieves objectives that are developed and
documented by the college and that are directly related to specific occupational outcomes. This may
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be a paid or unpaid experience. This course may be repeated. Prerequisite: Must meet internship
requirements. (See Guidelines for Internships.) Semester Hours 4

ITSE1311 Beginning Web Programming

Skill development in Web page programming, including mark-up and scripting languages. Teaches
Internet Web page programming and related graphic design issues, including mark-up languages,
websites, Internet access software, and interactive topics. May include use of HTML, CGl, Java,
Javascript or ASP. Prerequisite: COSC 1336. Semester Hours 3 (2 lec/2 lab)

ITSE1331 Introduction to Visual BASIC Programming

Introduces computer programming using Visual BASIC. Emphasizes the fundamentals of structured
design, development, testing, implementation, and documentation. Includes language syntax, data
and file structures, input/output devices, and files. Uses structured programming techniques;
develops correct executable programs; creates appropriate documentation; and creates applicable
graphical user interfaces. Prerequisite: COSC 1336. Semester Hours 3 (2 lec/2 lab)

ITSE1350 System Analysis and Design

Introduces the planning, design, and construction of computer information systems using the systems
development life cycle and other appropriate design tools. Students will use system design tools,
exhibit knowledge of all phases of the system design life cycle, demonstrate prototype concepts,
differentiate tools used for project management, and develop documentation for each phase of the
system life cycle. This is a Capstone course that will integrate skills and knowledge from previous
courses. Prerequisite: A high-level programming language and ITSW 1307 or instructor consent. This
course should be taken in the last two semesters before graduation. Semester Hours 3 (2 lec/2 lab)
ITSE 2302 Intermediate Web Page Programming

Teaches techniques for Web development. Includes server-side and client-side scripting and
intermediate applications for Web authoring. Topics may include server side include (SSI), Perl, HTML,
Java, JavaScript, and/or ASP. Prerequisites: IT